AIOMUNHNCTPALINSA

CPEAHEAINOYEHCKOI'O CEJ/IBCOBETA
[ OPLUEHEHCKOI' O PANOHA

[TOCTAHOBJIEHVE

oT 05 qgpeBpana 2019 . Ne 5
O6 yTBep)XaeHMn agMUHNCTPATUBHOIO
pernamMeHTa no npeaoctaB/IEHNIO MyHULUMaA/IbHOW
ycnyrn «llpenoctaB/ieHne apXmBHOWU MHMOpMaLK

No AOKYMeHTaM ApPXMBHOIo poHaa Kypckon ob1actu
N APYTUM apXUBHbIM AOKYMEHTaM (Bblaaya apXUBHbIX
CMpaBOK, apPXUBHbIX BbIMUCOK N apPXUBHbLIX KOMUA)»

B cooTtBeTCcTBUM C pacnopshxeHnem AamMuHuctTpaumm Kypckon obnactm ot 18
mMasa 2015 roga Ne 350-pa «O6 yTBepXaAeHUM TUMOBOro (PekoMeHOyemMoro) nepeyHs
MYHUUMNASIbHbIX YCAyr agMUHUCTpauUn MyHULMNa/IbHOTO panioHa Kypckon obnacty W’
TUNOBOIO  (PEKOMEeHAyeMOro) nepeyHa  MyHuUuunasibHbIX  yCnyr aamMmHuUcTpauuin
CeNbCKOro noceneHms Kypckonm obnacTtun», NOCTAHOB/IEHNEM AOQMUHUCTPaLNN
CpeaHeanoyeHcKoro cenbcoBeTta [oplweyveHckoro panoHa oT 30.10.2018 roga Nob53
«O6 yTBepxaeHun llopaaka paspadboTkn Un YTBEPXAeHUa aAMUHUCTPATUBHBIX
pernameHToB npeaocTaB/eHNa MYyHUUUNauibHbIX YCNyr W nopagka npoBeaeHus

3KCNnepTu3bl NPOEKTOB aAMNHNCTPATUBHbBIX pernaMmeHToB npeaocTaB/IEHUSA
MYHULUWNabHbLIX  YCAYIr», AOMUHUCTpauma  CpeaHeanoyeHCKOro  cesibcoBeTa
[locTaHOBNSAeT:

1. YTBEepauTb agMWUHUCTPATUBHLIM pernameHT Nno npeaocTtaB/eHU0 MyHULMNaIbHOW
ycnyrn «lpepoctaBneHne apxXxmBHOM MHpopmMauuy Mo AoKymeHTam ApXMBHOro poHaa
Kypckon o06nactm u Apyrum apxmBHbIM [AOKYMEHTaM (Bblaada apXMBHbLIX CNpaBOK,
aPXMBHbIX BbIMUCOK N apXUBHbIX KOMUIA)».

2. T'locTaHoBneHne AagmMumHucTpaunm CpeaHeanovyeHCKOro cesnbcoBeTa [ opLueyeHCKoro
panoHa Kypckon o6nactm Ne 20 ot 08.06.2018 1. «O6 yTBEPXAEHUA
aAMUHUCTPATUBHOIO  perslaMeHTa Nno  WUCMNO/IHEHUKO  MYHUUMNaNbHOW  YCNYIw
«[lpegocTtaB/ieHNe apxXnBHOW MHpopMauMK Mo AOKYMeHTamM APXMBHOro dpoHga Kypckowu
obnactm M ApyrMM apxXmBHbIM AOKYMeHTaM (Bblaada apXMBHbIX CMNpaBOK, apXWUBHbIX
BbIMMCOK N apXMBHbIX KOMUIA)», cuMTaTb YTPATUBLLUM CU/1y.

3. KOHTpO/iIb 3a WCNOSIHEHMEM HaCTOoALEero noCTaHOB/IEHUA BO3/1I0XUTb [/1aBHOIO
cneunanncta Yypunosy J1.M.

4. HacTtosillee nocTaHOB/MEHME BCTynaetr B cuiy no uctedyeHmn 10 gHenm co [OHSA
ojpmumanbHOro 0o6HapoaoBaHUA W NOANIEXUT pa3MeLleHUto Ha ouunaibHOM caute
AaMnHucTpaunn CpegHeano4vYeHCKOro CcesibCoBeT eYyeHCKOoro pamoHa KypckoWn
obnactn http:// sredneapochensky.ru.

[ naBa CpeaHeano4yeHCKOro cesibcoBeTta

[[OpLLUEeYEeHCKOro panoHa sB.H.CBepukoBa

c* S



YTBEP)XOEH
NOoCTaHOB/1IEHNEM AOAMUHUCTPALNK
CpenHearnoyeHCKOro cesibcoBeTa

[[OpLLUEeYEHCKOro panioHa
oT 05 qpeBpania 2019 1. Ne 5

AOMWHUCTPATUBHbLIN PETNAMEHT
npeanoctaBneHna AaMMHUCTPaLNEN
CpeaHeano4yeHCKOro cesnibcoBeTa [ opllevYeHCKOro pamoHa
Kypckon o6/1aCT MyHULUMNa/IbHOW YCYTU
«[1peapocTtaB/ieHNEe apxXMBHOW MHJbOpMaLMX NO AOKYMEHTaM
ApPXUBHOIo cpoHaa Kypckou o6s1actm n ApYyrmm apxXmBHbIM

NOKYMeHTaM (Bblaaya apXMBHbIX CNPaBOK, apXUBHbIX
BbIMNCOK N apXUBHbIX KOMWIA)»

. O6LWmMe NoNoXeHns

1.1. lNpeameT perynmpoBaHna aaMUHUCTPATUBHOIO persaMmeHTa.

1.1.1. AOMWHUCTPATUBHbLIN pPernameHT npeaocTtaB/ieHUa  apXMBHbIM OTAE/IOM
AaMmnHUCTpaumm CpeaHeanoyeHCKoro cenbcoBeTa [oplleyeHCKoro panoHa Kypckon
obnactm  MyHuuunasibHOW ycnyrn  «llpegocTtaBneHne apxmMBHOW UMHOOPMAaLUKX Mo
nokymeHtam ApXxuBHOro dooHpaa Kypckon obnactm mn ApyruM apxXmBHbIM [OOKYMeEHTam
(Bbldaya apXuBHbIX CMNPaBOK, apPXMBHbLIX BbIMUCOK W apPXWUBHbLIX KOMUWK)» (Aanee -
AOMUHUCTPATUBHbLIMN  pernamMmeHT)  onpeaenser cTaHOapT  npeaocTaB/1eHus
MYHUUMNAIbHOW  YCNyTN, cocTaB, MnocneaoBaTteNibHOCTb U CPOKN  BbINOJSIHEHUA
aAMUHUCTPATUBHbLIX npoueayp (Aencteun), dbopMbl KOHTPONA 3a WCMOSIHEHNEM
aAMWUHUCTPATUBHOIO pernamMmeHTta, aocyaebHbin (BHecyaebHbI) nopaaok obXkasioBaHUSA
peLleHnn n AencTBU AO0/HKHOCTHbLIX UL, NpeaocTaBNAWNUX MYHULUNAIBHYIO YCYTY.

1.2. Kpyr 3aaButeneu

3agsutTenamMmmn a9BNdarOTCA:

donsnyeckne nuua (rpaxxaaHe Poccunckon depepaumn, MHOCTPaAHHbIE rpakaaHe
N nuua 6e3 rpaxagaHcTsa);

lopugnyeckme nuua  (3a  UCKIIOYEHUEM [OCYAAapPCTBEHHbIX OpraHoB U WX
TEPPUTOPUAIbHBIX OPraHOB, OPraHOB rOCYAAapPCTBEHHbIX BHEOKMKETHLIX (DOHAOB U WX
TEPPUTOPUASIbHBIX OPraHoB, OPraHoB MECTHOro camMoyrnpaB/EHUS);

B0 MX YNOSIHOMOYEHHbIE npeacTaBuTenn (ganee-3asaBuUTeni)

1.3. TpeboBaHUA K NOpPAAKY MHG OPMMPOBaAHNA O NpeaocTaB/1eHUN
MYHUUMNa/IbHOW YCNYTU



1.3.1. [TopAaOK noslydyeHna UHopmauunnm 3adaBUTENdAMU MO BOMpocam
npeaocTaB/IEHNA  MYHUUUNA/IbBHOW  YCAYTU WU YCNYyr, KOTOpble SAB/AKOTCA
HeoOXOoAMMbIMMN U o064A3aTefibHbIMM A9 NPeaoCTaB/IEHNA  MYHULIMMa/IbHOW
YC/yrn, CBeAeHUn O Xoae npeaocTaB/IeHUSA yKa3aHHbIX YyCyr, B TOM 4uUC/e Ha
odpMUnasIbHOM caunTe opraHa MeCTHOro camoynpabseHna Kypckonm obnacTu,
ABNANOLWEroca pas3paboTynkomMm persamMmeHTa, B dheaepasibHON rocyaapCcTBEHHOWU
MHJOOPMaLNOHHOW cuncreme "EQNHBbIN NOopTaUl rocyaapCTBEHHbIX N
MYyHULUMNaNbHbIX ycnyr (pyHKumnn)" (oanee - EAMHbLINM nopTan)

MH(popMmmnpoBaHne 3aaBUTENIe NO BOMNpocam npeaocTtaB/eHna  MyHULUUNasIbHOW
YC/Iyrn, B TOM 4uC/ie O Xo4e npeaocTaB/ieHna MyHUUMnaslbHOW YCNyri, NpPOoBOAUTCSA
nyTemM YCTHOIO MHAOOPMUPOBAHUA, MUCbMEHHOIo WMHJPOPMUPOBAHUA (B TOM 4uC/lie B
3/IEKTPOHHOWN Chopme).

VIH(popMUpoBaHMe 3aaBUTENIEN OpraHn3yeTca creayrowmm oopa3oMm:

NMHANBMAyasibHOe NHPOPMMpoBaHue (YyCTHoe, NMUCbMEHHOoe):

nyénmyHoe umMHdopmmpoBaHme  (cpeactBa MaccoBOM  MHJopMauun,  CeTb
«/IHTEpPHET»),

MHanBuayanbHoe YCTHoe WHdopMMpOBaHME OcCyLlecTBAseTca chneynasimctamin
CTPYKTYPHOIO noapasaeneHna AamMuHuctTpaumum CpeaHeanoyeHCKOro cesibcoBeTa
[lopLueyeHcKkoro panoHa Kypckon o6s1acTtv, BbINOAHAKOLWEro OYyHKUMN MYHULUMUMNAIbHOIO
apxmBa (gasnee - cneunasiMCT MyHUUMNA/IBHOIO apxuBa), Npu obpalleHnn 3asaBuUTenein
3a MHdopMaLunen NnYHOo (B TOM YKUC/IE MO TeNeqoHy).

[ padouK paboTbl AAMWUHUCTPAaLNU CpeanHeano4yeHCKoro cenbcoBeTa
[oplieyeHckoro pavoHa (pmanee - AAMUHUCTpaUUsA), rpadpuk NMYHOro npuema
3adaBuTenien pasmellaetcd B MHPOPMAUMOHHO - TeNeKOMMYHUKaLUWMOHHOMN CeTw
«/IHTEpPHET» Ha ophunumasibHOM canTte AAMUHUCTpaUMN U HA MHAOOPMALIMOHHOM CTEHAe.

CneynaniMct MYHUUUNa/IbHOTO apxmBa NpUHMMAaEeT Bce HeobxoaumMble Mepbl ANA
npeaocTaB/IeHNUA 3aaBUTEN0 MNOJIHOTO U OornepaTMBHOINO OTBeTa Ha MNoCTaB/IEHHbIE
BOMPOCHI, B TOM 4uC/1e C NpUBNEeYEeHNEM UHbIX KOMNETEHTHbIX creunaiucToB.

OTBET Ha yCTHOe obpalleHne c cornacus 3asaBUTeNs npeaocTtaBAseTCA B YCTHOW
doopme B xoae NMUYHOro npuema. B oCTasibHbIX C/iydadx B YCTaHOBJ/IEHHbIM 3aKOHOM
CPOK NnpeaocTaB/ideTcad MNUCbMEHHbIN OTBET MO CYLIecTBY MNOCTaB/IEHHbIX B YCTHOM
obpalleHnn Bonpocax.

Ecnv ona noarotoBku oTBeTa TpebyeTca Npoao/nKuTesibHoe BpemMs, cneunasimct
MYHULUMNAIbHOTO apXnBa MOXET NpeasioxXuTb 3asaBUTEsII0 06paTnTbCca 3a He0bxXoaAnMOou
MHpopmaumen B  YAOOHbIX ANA  Hero dopmax WM cnocobax  MNOBTOPHOIO
KOHCY/IbTUPOBaHUA vepe3 onpeaenieHHbIN MPOMEXYTOK BPEMEHW.

Bpema nHamBuayanbHOro yCTHOro MHQOPMUPOBAHUA (B TOM 4ucCne MO Tesie(PoHY)
3a8BUTENA He MOXeT npesBbilaTtb 10 MUHYT.

OTBeT Ha TenedoHHbIN 3BOHOK COAEPXUT WHAopMaunilo 0 HaMMeHOBaHUW OpraHa,
B KOTOPbIN MO3BOHUN 3asBUTESb, (PaMUInio, UMs, OTYEeCTBO (nNocneaHee - Npu Han4vnn)
N NO/MKHOCTb CneunanuncTa, NPUHABLLEro TesniedOHHbIN 3BOHOK. [py HEBO3MOXXHOCTU
NPUHABLLEro 3BOHOK cneynasimcta MyHUUMNasibHOro apxmBa CaMOCTOATE/IbHO OTBETUTH
Ha NocTaB/IeHHbIE BOMPOCHI, TeNIe(POHHbIN 3BOHOK MnepeapecoBbiBaeTcs (NepeBoanTCs)
Ha Apyroe OO/HKHOCTHOE NULUOo WM obpaTuBLUEMYCA TpaXaaHMHY coobLlaeTcsa Homep
Tene@oHa, No KOTOPOMY OH MOXET MOoJIy4YnTb HeobXoaAnMy UHJDOPMALIULO.



Bo Bpemsa pasroBopa Ccneuuasinctbl 4YeTKO MPOWU3HOCAT C/oBa, Wu3berawoT
«napasiienbHbIX PasroBopoB» C OKPYXXawLWMMN TIOAbMU 1N HE MPepbIBaOT PasroBop, B
TOM 4Yucne no npuvnHe NOCTYN/1IeHNS 3BOHKa Ha Apyron annapar.

[fon oTBeTax Ha TesiedpoHHble 3BOHKM W YCTHble ob6palleHnsa cneunasimcThl
coo6naaloT npasuia CAy)XeobHon 3TUKN.

[TnCbMeHHOE, NMHANBUAYa/IbHOE MHdoopMMpoBaHue OCYyLLUEeCTBNAEeTCSA B
nMCbMEHHOW doopme 3a noanucbtdo  [naBbl  CpeaHeanovyeHCKOro  CefibCOBETa
[[OpLLUEeYeHCKOro panoHa.

[TMCbMEHHbLIN OTBET NpPeaocTaB/iIAeTCA B MPOCTOWN, YETKOW U MOHATHOWM doopme W’
COAEPXXUT OTBETbl Ha MOCTaB/IEHHble BOMPOChLI, a TakKke damMwuini, UMA, OTYECTBO
(NP HaIM4MM) N HomMep TeneoHa UCNONMHUTENA U AO/HKHOCTb, paMUINid U NHUUUaJTbI
nvua, noanucaslUero OTBET.

[TMCbMEHHbLI OTBET MO CyLWecTBy MNOCTaB/IEHHbIX B MUCbMEHHOM 3asaB/1EHUU
BOMPOCOB HanpasfigeTca 3asaButenito B TeyeHne 30 KasieHOapHbIX OHEW CcO OHA ero
perncrtpaumm B ADMUHUCTPaUNN.

OTBeT Ha ob6pauleHne HanpasnsgeTcad B doopMe 3/IEKTPOHHOINo [AOKYMeHTa Mo
afipecy 3/IEKTPOHHOW MNOYTbl, YyKazaHHOMY B oOOpalleHnn, NOCTynuBLLEM B
AOMUHUCTPALNIO WM OO0/HKHOCTHOMY /MUy B (popmMe 3J/IeEKTPOHHOro AOKYyMeHTa, U B
NMMCbMEeHHOW doopmMe Mo NoYTOBOMY ajzpecy, ykazaHHOMY B obpalleHun, NOoCTYMnmMBLLUEM B
AOMUHUCTPaUUIO WX AO/MKHOCTHOMY Nuuly B NUCbMeHHOW popme. Kpome Toro, Ha
NOCTynuBLLee B obpalleHune, cojepxallee npeaoXeHne, 3asBeHne win Xanooby,
KOTOpble 3aTparmBarT WHTEepecbl HeonpeaesnieHHoro kpyra vy, B YacTHOCTU Ha
obpalleHne, B KOTOpPOM obXayeTca cyaebHoe pelleHne, BbIHECEHHOE B OTHOLLUEHUW
HeonpeaesneHHoro Kpyra auil, OTBET,B TOM 4ucrie C pa3bACHEHMEM nopaaka
oOXasiloBaHUA CyaebHOro pelleHuns, MOXeT ObITb pa3mMelwleH ¢ cobngeHnem
TpeboBaHUN 4YacTu 2 cTtatbn 6 dPeapepasibHOro 3akoHa «O nopsagke pacCcMOTPEHUS
obpalwleHnn  rpaxgaH  Poccunckon ®depepaumm» HaA ouuUMa/ZIbHOM  cauTe
AAMUHUCTPaLUUN B MHOPMaLMOHHO-TENEKOMMYHUKAUMOHHOW ceTn "IHTepHeT

Cneunanuct MYHULMNA/IBHOIO apxuea He BNpaBe OCYLLUECTBNATb
KOHCY/NIbTUPOBaHME 3asdABUTENIEN, BbIXO4sdllee 3a paMkym UMHMPOPMUPOBAHUA O
CTaHOAPTHbIX Npoueaypax v YyCoBUAX OKa3aHUs MYHULMNa/IbHOW yCiyru 1 Bausollee
NPSMO WM KOCBEHHO Ha MHAMBUAYas/IbHblE PeLleHnsa 3aaBuUTenen.

[Ty61myHoe MHdpopmmpoBaHne o6 yciyre M 0 MNMopsaake ee  oKasaHuA
OCYLLUECTBNSAETCA AOMUHUCTPaUMEN nyTeMm  pa3MeLlleHus MHpopMmaumum  Ha
MHPOPMALMOHHOM CTeHAe B 3aHMMaeMblX VMU TMOMelleHUaX, a TakKkKe C
MCNOMb30BaHNEM WHJOPMALMOHHO-TENIEKOMMYHUKALMOHHbLIX TEXHOMOMMN, B TOM 4YUCNe

nocpeacTBoM  pasmelleHnsa Ha odouumasibHoM cante B MHOOPMAaUWMOHHO -
TeNeKOMMYHUKaLMOHHON ceTu «V/IHTepHeT».

Ha EQMHOM nopTasie MOXHO MOoydYnTb MHPopMaLmno o (00):

- Kpyre 3adBUTENEWN;

- CpoOKe npeaoctaBfeHna MyHUUMNaSIbHOW YCNyru;

- pe3ynbTare npeaocTtaB/IeHNs  MYyHUUUNa/IbHOWM  YC/yrn, MOPSAAOK  Bblaayu
pe3ynibtTarta MyHUUUNasIbHOW YCNYIU;

- cyepnbiBawLleM MNepeyHe OCHOBaHWN AN NPUOCTAHOBEHUS MpeaocTaB/eHUS
MYHULUMNaIbHOW YCAYTn WK OTKa3a B npeaocTtaB/IEHUN MYHULMNaIbHOW YCNYIU,;



- 0 MnpaBe 3asdBUTENId Ha aocyaebHoe (BHecyaebHoe) obyanoBaHue [OencTBUIA

(6e3nencTBmns) N pelleHnit, NPUHATBLIX (OCYLLeCTBNSAEMbIX) B XoAe npeaoctaB/ieHud
MYHULUMNaIbHOW YCAYIU;

- doOpMbl 3anpocoB,  WUCMNOJIb3yEMblE MPU NPEeAOCTABAEHUN MYHULUNAIbHOM
YCIYTH.

- 06pasupbl 3ano/IHEHNST 3/IEKTPOHHON (POpMbl 3aMpoCcoB.
MHbopmaumsa 0 MyHMUMNAIbHOM ycayre npeaoctaBnsieTcs 6ecnniarHo.

1.3.2. Mopsaok, dopma, MeCcTO pasMeleHUa W CrnocoObl MNOSyYEHUS
CrpaBOYHON MHpOPMaLMKN, B TOM UYMUC/IE Ha CTEHAAX B MecTax npeaocTaB/iEHUS

MYHULUMNAIbHOW  YCAIYTU W YCNYr, KOTOpble SABAAOTCA HEOOXOAUMbIMU U
obA3aTeNbHbIMM AN NPeAoCcTaB/EeHUST  MYHUUMMaUIbHOW  YCAyrM, W B

MHOTOYHKUMOHA/IbLHOM  LEHTpe  npeaocTaB/IEHUS  TOCYAAapPCTBEHHbIX U
MYHULMNAIbHBIX YCYT

Ha wunHMOpMAUMOHHBLIX CTeHaax B MOMELUEeHUN, npeaHa3HaYeHHOM O/
npeaocTaB/IEHNST MyHULMNAIbHOW YCNYrK, pasMellaeTcs cneayowas nHhopMauys:

KpaTKoe onucaHve nopsiika npeaoctaB/eHUs MyHUUMNaIbHOW YCNYri;

N3BNEYEHNST M3 HacToAwero AAMUHUCTPATUBHOIO persiaMeHTa € MpUIoKEeHNSMU

(noniHass Bepcust Ha odmumanbHOM caiite AamMuHucTpauum CpeaHeanoyeHCKOoro

cenbcoBeta [opuweyeHckoro panoHa Kypckon o6siacth B MHAOOPMAaLMOHHO-
TeNeKOMMYHUKaLUMOHHON CeTn «/HTepHeT»);

MEeCTOopacnosioxXeHne, rpadouk (pexum) paboTbl, aapeca odouumnasibHbIX CanToB WY
3/IEKTPOHHOM  NOYTbl OpraHa MECTHOro camoynpaB/eHuns, npeaocTaBAoLEro
MYHULIMNa/IbHYKO  YCNyry, CrpaBoO4YHble Tesie(POHbl CTPYKTYPHOro noapasaesieHns,
npeaocTaBNAalOWLIEero MyHUUMNAaNbHYO YCYrTY;

NEPEYHN [OOKYMEHTOB, HEOOXOAUMbIX ANS NpeaocTaBfEHUS  MYHULMNAIbHOW
ycnyru, n TpeboBaHns, nNpeabsaBasieMble K 3TUM JOKYMEHTAaM;

NopsAaoOK 00XasiloBaHUSA pelleHus, OeNCTBUUA nnn 6e34encTBUA AO/HKHOCTHbIX JNLL,
npeaocTaBNAWNX MYHUUUNASIbHYO YCYTY;

OCHOBaHUSA O3 0TKa3a B NMpeaocTaB/IEHUN MYHULMNa/IbHOW YCYTU;

OCHOBaHWMA AN1A NPUOCTAHOBMIEHUA NpeaocTaB/eHNAa MYHULIMNaIbHOWN YCNYIU;

NOPAAOK MHCPOPMUPOBAHUA O Xo4e npeaocTaB/leHna MyHULUUNaIbHOW YCNYTn;
NopPsAAO0K NOSTYYEeHUSA KOHCY/NbTauNW;

obpa3ubl OJOOPM/IEHUA  [OOKYMEHTOB, HeobXoauMbIX AONd npeaocTtaB/eHus
MYHUUMNaIbHOW YCYyrn, 1N TPeboBaHUA K HUAM.

TekcTbl MaTepunasioB neyartarTca yaAoOHbIM A UYTEeHUA WPUdPTOM (pasmMepom He

MeHblle 14), 6e3 ucnpaBsieHUN, Hanbosnee BaXKHble MecTa BblAENAKTCA MNOYXXUPHbLIM
LLIPNJOTOM.

CnpaBo4Has MHAJDOpMaL A (MecToHaxoxaeHue 7 rpacoUKu PabdoThI
AOMUHUCTPaUNN, CTPYKTYPHbIX nogpasaenieHnn AgMuHUCTpauumn, npeasoctaBIAHLLINX
MYHULUMNASIbHYO YCNYry, rocyaapCTBEHHbLIX U MyHULUMNa/IbHbLIX OpraHoB 1 opraHmn3auun,
obpalleHne B KOTOpble HeobxoaMMo ANId  MOMYYEHUA MYHUUUNaASIbHOW  YCNyru;
cnpaBoO4YHble  TenewoHbl  AAMWUHUCTPAaLNN, opraHusaumnu, yyacTBYHOLINX B
npeaoctaBneHnn  MyHUUUNa/IbHOW ycnyru, B TOM 4uUC/ie HOoMep TenedooHa-

aBTOMHOpMAaTopa, a TakKkKe MHOrooyHKUMOHa/IbHbIX LEHTPOB MnpeaocTaB/1eHns
rocygapCTBeHHbIX U MyHUUUNaSIbHbIX  yCAyr, agpec ofuumanbHOro  caurta



AOMUHUCTPaLUK, a TakKkKe 3/eKTPOHHOM nouyTtbl U (Un) doopMbl 0OpaTHOW CBA3W
AOMUHUCTPaLUK, npeaocTaBNAlOWEN MYHUUUNAUIbHYIO YCNyry, B CeTu «l/IHTepHeT»)
pasmMelleHa Ha odpuunanibHom caumte AaMUHUCTpauum CpeaHeanoyeHCKOoro

cenbcoBeTa [opllevyeHCcKOro pawioHa, http:// sredneapochensky.ru v Ha EauHOM
noptavie https://www.qosuslugi.ru.».

Il. CtaHaapT npeanocTtaB/IeHUA MyHUUMNA/IbHOW YCNYTN

2.1. HammeHoBaHne MyHULMMaA/IbHOW YCYTu

[fpenoctaBneHne apxmMBHOW WHoOpMaUMM No AOKYyMeHTaM ApPXMBHOINO dooHOAa

Kypcko 06nactm v ApyrMM apxuBHbIM AOKYMeHTaM (Bblgaya apXmMBHbIX CMpPaBOK,
APXNBHbIX BbIMNCOK N apXMBHbIX KOMUIA).

2.2. HammeHoBaHMe opraHa MecTHOro camoynpaB/ieHUS,
npenoctaBnAaAOWEro MyHUMUMNa/IbHYHO YCyry

MyHuuunanbHaa ycnyra npepaoctaBnsetrca AaMuUHucTpaumen CpeaHeanovyeHCKOro
cefnibcoBeTa [oplieyeHCKOro pavoHa  Kypckon o06n1acTn 4yepe3 ee CTPYKTypHoe
nogpasaeneHune, BbiNnosiHAWLWee PYHKUUN MyHULUMNAIbLHOTO apxmBa.

B npepoctaBneHnn  MyHUUMNaIbHOWM YCNyru ydyactByeT dunmas aBTOHOMHOE
yupexaeHne Kypckon obnactm «MHOroyHKUMOHa/IbHBIA LIEHTP MO npeaocTaB/IEHUIO
rOCygapCTBEHHbIX W MyHUUMNaNbHbIX ycnyr» (ganee - M®L) B yactu Kacarollencs
npuema 3anpoca M AOKYMEHTOB, HeobxoaAuMbIX AN NpeaocTaBfeHns MyHULUUNaUIbHOW

YCNYrK, a TakXe Bbloaun OOKYMEHTOB, ABNANOLWIMXCA pe3y/bTaToM MNpeaocTaB/1eHNs
MYHUUMNaIbHOW YCNYTN,

2.2.2. B cootBeTcTBUM C TpeboBaHUAMN NyHKTa 3 4Yacth 1 crtatbun 7

dbepepasibHOr0O 3akoHa OT 27.07.2010 roga Ne 210-#3 «O6 opraHu3auun
NpPeaocTaB/IEHUA TOCyAapPCTBEHHbIX WU MyHUUUNabHLIX yCnyr»  AOMUHUCTpaUMs He
BNpaBe TpeboBaTb OT 3adABUTENA OCYLIeCcTB/NIeHUsa AOeucTtBun, B TOM 4ucne
corsiacoBaHun, Heob6XOoAUMbIX OANA MOAYYEHUA MYHULIMNaSIbHOW YCAYTU N CBA3AHHbIX C
obpalleHnemM B MHble ToCyaapCTBEHHble OopraHbl, opraHbl MECTHOro camoynpaB/ieHus,

opraHn3aunn, 3a WCKAKYHEHNEM T10J/1Iy4EeHUA YC/1yI, BK/NTHOYEHHbLIX B [E€PEeYHYEeHb YCJIYI,
KOTOPbIE  ABJIAKOTCAH HGOGXO,EI,I/IMI:IMI/I N obsA3aTeNibHbIMU anda - npegocraBs/ieHNA

MYHUUMNAIBHOW  YCNYyrK,  YTBEPXAEHHbIX  HOPMATMBHbIM  MNPaBOBbIM  AKTOM
npeacTaBUTENIbHOINO opraHa MeCTHOro caMoynpaB/iIEHUS.

2.3. OnncaHune pelsynbTarta nNpeaocTtaBNeHNs MyHUUUNa/IbHOW YCYIWU

Pe3ynbTatoMm npeaocTtaB/IEHNA MYHUUMNA/IBHOW  YCAYIKW  ABNSEeTCA  Bbloada
(HanpaB/sieHne) 3aaBUTEeNIo:

- MHPOPMALMNOHHOIo NNUCbMA;
- aPXUBHOW cnpaskun, (apXMBHOWN BbINUCKK, apPXUBHOW KOMUN);

nuCcbMa-yBeagoM/iIeHNA 06 OTKase B NpeaocTtaB/ieHUn  3adaBUTENIO
3anpalinBaeMblX cBeaeHUN.

2.4. CpoOK npeaocTaB/IEHUS MyHULIMNa/IbHOWN YCNYTrn, YCAYrn, B TOM YUC/E C
y4eTOM HEeoO6Xo0AMMOCTM OOpalleHus B opraHvsaumm, y4acTByloLme B
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npenoctaB/1€eHNN MYHULINNA/IbHOW YC/TyTX, CPOK NMPUOCTaHOBJ/IEHUS
npeanocTtaB/IEHNA MyHUUUNa/IbHOW YCNYyTK B C/ly4vae, ec/ii BO3MOXXHOCTb
NPNOCTaHOB/IEHNA NPeaycMOTpPeEHa 3aKoHoOAaTeNIbCTBOM POCCUMNCKOW
denepauni, CPoOK Bblaaun (HanpaB/1eHNA) JOKYMEHTOB, ABANOLLNXCSA
pe3y/ibTaToOM npeaocTaB/IEHNA MYyHUUUNA/IbHOW YCYTU

2.4.1 CpoK npenocTtaB/ieHUa MyHUUUNaIbHOW YCNyrn He aos/mkeH npesbiwaTtb 30
KauleHOapHbIX AHEN C AaTbl perncTpaumum s3anpoca.

2.4.2. [IpnocTaHoB/IEHNE npenocTaB/eHUS MYHULMNa/IbHOW YCIYTU
NenCTBYHOLMM 3aKoHOAaTe/IbCTBOM He npeayCMOTPEHO.

2.4.3. CpoK Bblgayn (HanpaB/ieHUs) AOKYMEHTOB, ABMAKLWNXCA pPe3y/ibTaToM
npeaocTaBeHna MyHULMNaIbHOW YCYyrn, COCTaB/ISAET:

B MyHUUMNa/IbHOM apxmBe - 1 paboymn OeHb CO OHSA perncrpaumm OOKYMEHTa,
ABMAKOLLEroca pe3ynbrartoM npeaocTtaB/ieHUA  rocyaapcTBEHHOW ycnyrn, oo Mo
ncrtedeHMn 3 padoyumx AHEeW cOo AHA perucTpaumm ykasaHHOro AOKYMEeHTa, KOTOpPbIn
3a89BUTE/b A0/MKEH Obl1 NOMYYUTb JIMYHO, HO HE ABWUJICA 3a €ro rnosiyyeHmnem;

yepe3 PernoHasbHbIN noptazl - 1 pabouymn AOeHb CO [OHA  peruncrpaumm
NIOKYMEHTa, SABMSAILLEroca pe3ysibTaToM npeaoctaBneHnss MyHUUUNasibHOW YCYTW;

B MOLlL - 1 pabounn geHb CO AHA NOAyyYeHua n3 AAMUHUCTPaUUKN OOKYMEHTa,
ABNAOLLEroca pe3ysibTaTtoM NpeaocTtaB/IeHNa MyHUUMNa/IbHOW YCAYrU U noanexawlero
Bblaaye 3asaBuUTesito paboTHUKOM MOL.

2.5. HopmaTnBHbIE NPaBOBbIE aKTbl, perynmpyrowme npeaocrtaB/eHmne
MYHUUMNNa/IbHOW YCNYTU

[lepeyeHb HOPMATKMBHbLIX TMPAaBOBbLIX akTOB, PerympyrLwmnx npeaocTaB/ieHne
MYHUUMNaUIbHON YyCNyrn (C ykKasaHMEM WX PEeKBU3UTOB N UCTOYHUKOB OdouUMasIbHOro
onyo6/sinkoBaHuA), pasmeLleH Ha opmLnaIbHOM canTe AOMNHUCTPaLNN
CpeanHeanoyeHcKoOro cenbcoBeTa , http:// sredneapochensky.ru B ceTn «/HTepHeT», a
TaKke», a Takke Ha EanHom noptane https://www.gosuslugi.ru.».

2.0. icuepnbiBaoWmMn nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUM C HOPMATUBHbIMW MPaBOBbIMU aKTaMn ANA npeaocTaB/1eHns
MYHUUMNaTbHOW YCNYTU U YCNYT, KOTOPbIE ABMIAKTCA HEOOXOANMMbIMU WU
o6A3aTe/iIbHbIMU AN1A NpeaocTaB/IEHNA MyHULIMNA/IbHOW YCNyrn, noasexalmx
npeacTaB/IEHUIO 3aABUTESIEM, CNOCOObLI NX NOSTyYeHUA 3adaBUTENEM, B TOM 4uChe
B 3/1eKTPOHHOWN doopme, NopAaoK UX npeacrtaBleHUS

2.6.1. 1N nonyyeHns MyHUUUNa/IbHOW YyCNyrn 3asaBuTenb Npu  JINYHOM
obpalleHnn, Unn no noyTte, 3/IEKTPOHHOU noyTe npeactaBndgeT cneayrowmne JOKYMEHTbI:

1) nNMCbMEHHbIN 3anpoc, COCTaB/IEHHbLIN MO OAHOW U3 (POPM, NPUBEAEHHbLIX B
npunnoxeHmax Ne 1 - 10 K HacToAwemy AAMUHUCTPATUBHOMY PEr/1aMeHTy,

2) NOKYMEHT, YyAOCTOBEPAILNA NMYHOCTL 3aaBUTENA WM ero YNOJIHOMOYEHHOrO
npeactaButena  (nacnoprt rpaxgaHnHa  Poccunckon — depepaunn,  BpeMeHHOoe
YAOCTOBEPEHME JIMYHOCTU rpaxaaHuHa Poccunckon depepaunn, BOEHHbIM OWNET,
BPpeMeHHOe YyO0CTOBepeHune, BbloaHHOe B3aMeH BOEHHOro oOwneTta, yAoCTOBepeHue
IMYHOCTN BOeHHocnyxauwero Poccunckon depepaumn, BUO Ha XUTENbCTBO B
Poccunckon ®depepaunmn, yaoCTOBEpPeHUE OeXeHua, pa3pelleHne Ha BpeMeHHoe
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npoxuBaHne B Poccumckon depepaunn, CBUOETENLCTBO 0O MNpeaocTtaB/eHnn
BPpeEMEHHOro ybexuula Ha Tepputopun Poccunckon depepaunin, CBUOETE/NIbCTBO O
POXAEHMW, NacnopT rpaxaaHnHa Poccunckon depepaumnmn, yaooCcToBepPAOLWNNA IMYHOCTL
rpakgaHnHa Poccunckon ®depgepaunn  3a  npegenamm  Tepputopun  POCCUUCKOW
dbenepaunn);

3)  NOKYMEHT, NnoATBEpPXAaoLL N NO/THOMOYUSA npeacTaBUTesNS Ha
OCYyLLeCTB/IeHne QAOeucTBuM OT WMEHU 3adaBuTensa - npu  obpawleHun 4epes
npeacrtaButens (OOBEPEeHHOCTb, CBUAETEeNbCTBO 06 YCbIHOBNEHUU (yOo4vepeHun),
I0KYMEHT, NoATBEPXAaloLM yCTaHOB/EHME OMNEKN WUan NonevynTesnibCcTBa);

4) NOKYMEHT, AalolM NpaBO Ha NosiydyeHme cBefieHnn orpaHnvyeHHoro AocTtyna, -
Npn 3anpoce CBeAeHUn O TPeTbUX Nnuax, OTHOCALUMXCA K CBeAeHUAM OrpaHMyeHHOoro
noctyna (cBuaeTenbCtBa O TOCYyAAapPCTBEHHOM perncTtpaumm aktoB rpaXaaHCKoro
COCTOAHMA, NoATBepXaakwLllne npsamMble POACTBEHHbIE CBA3UM WM OpayHble OTHOLUEHUSA
C rpaxJaHMHOM, B OTHOLLEHUN KOTOPOro 3anpalinBaloTca CcBeAeHus).

[10KyMeHThI, YKa3aHHble B noanyHktax 2-4, npeacrtas/IATCA B Buage opurmHaia
npy NUYHOM obpalleHun 3aaBuTend 3a npeaocrtaB/ieHNeEM MyHUUUNasIbHOW  YCNyru, B
BUAE KOMUM WK 3/IEKTPOHHOrNo obpasa JOoKyMeHTa npu obpalleHun 3aaButens 3a
noslydeHnemMm MyHUUMNasibHOW YCAYrn B 3NEKTPOHHOW chopme.»

2.6.2. B KayecTtBe nNpuoXeHus K 3anpocy npeacrasndaAlTca  cneayroline
NOKYMEHTHBI:

1) konua (3NeKTPOHHbIM 06pa3) CTpaHuu TPYAOBOU KHWMXKW, BKAKOYAA TUTY/1bHbLIV
INCT N CTpaHULUbl, B KOTOPbIX OTpaXeH 3anpalumBaemMbi nepuopg paboTbl, CBeAEHUS O

HarpaxaeHun);
2) Konusa (3/1eKTPOHHbIN 06pa3) npaBoyCcTaHaBMBAlOLLEro AOKYMEHTA Ha OObEeKT

HeABWXMUMOCTW, NpaBa Ha KOTOPbIM He 3aperncTtpmpoBaHbl B EAMHOM rocyaapcTBEHHOM

peecTpe HeaBWXUMOCTMN.
2.6.3. B 3anpoce ykasblBaeTca cneaywuiaa nHgopmauums:

1)cBeaeHusa o 3aaBuUTene:
a) ropuanyeckomMm nuue - nosiHoe HaMMeHOoBaHue HpuanyYeckoro nuua, rnoYToBbI

N lopnanyeckun agpeca, TenedoH, agpec 3N1eKTPOHHOW MOoYThl;, O
06) du3nyeckom nuue - doamMunnsa, UMa, OTYeCcTBO (nocneaHee - MNpU HauIN4YUK),

HOMEpP KOHTaKTHOro tenedoHa, aapec 3/1eKTPOHHOW NOYThI
CBeAEeHNss O JMue, Ha KOTopoe 3anpallvMBaloTcd CBeaeHusl, B COCTaBe,

onpeaesieHHOM B COOTBETCTBYHOLWEN dhopme 3anpoca;
3) HTepecyLlwlaa Tema, BOMNpoc, coobiThe, hakT, cBeaeHUA N XPOHO/10rnvyeckme

pamMKu 3anpawimBaemMon NHopmaLuuni;
4) 0 cnocobe nonyyeHna - OOKYMEHTa,  ABMIAKOLWIEroca  pe3y/bTaToM

npeaoctaBeHns MyHULIMNaSIbHOW YCYTW;

5) paTa;

3anpoc Ha OymMaXHOM HOCUTeNie [OO0/MKEeH coJepXaTb noanucb 3asiBUTENS -
omsmyeckoro nuua iMbo0  pykoBOAUTENA  LOpPUAMYECKOro uua WM MHOrOo

YMOJIHOMOYEHHOro nnua.
3anpoc [A0/HDKeH OblTb OPOPM/IEH HAa PYCCKOM A3blke, OT PYKM pPas3dopymBo

yepHuIaMn 4YepHoro (CMHEro) useta WM MallMHOMUCHbIM CNOCOOOM, MPX 3TOM AOJTKHbI
ObITb 3amnoJIHEHbI BCe pa3fenbl POpMbl, OTMEYEHHbIE CUMBOJSIOM ***, He [0MyCKatoTCs
MOAUYNCTKA, TMPUNUCKK, Ha/lMume HepaclmdpPoBaHHbIX COKPALLEeHU, WCNpPaB/IEHWUH,
3a4EepPKHYTbIX C/10B.



2.6.4. dopmMy 3anpoca 3adBUTes/Ib MOXET MNoJyynTb HenocpeacTBeHHO B
MyHUUMNaIbHOM  apxmBe wwm B  MOLU, a Takke B  MH(opmMaLMUOHHO-
Te/IEKOMMYHUKAUVMOHHON ceTn «MHTepHeT» Ha ouunasibHOM cante AAMUHUCTPaLnK
CpenHeanoyeHCKoro cesnbcoBeTa [opluedyeHcKoro pavioHa  Kypckon obnactu, Ha
EnnHom noptane https://www.gosuslugl.ru.»

2.6.5. 3aaBuTesnib Brpase npeaocTtaBUTb 3amnpoc cneayrLlmm crocooom:

1) B AAMWHUCTpaUUIO - Ha OyMaXHOM HocuTene nocpeacTtBoM MNOYTOBOIO
OoTnpaB/eHnsa W npu An4HOM obpalleHnn 3adaButens siMbo ero ynosIHOMOYEHHOrOo
npeacraBuUTens;

B 3/1eKTPOHHOW opme, nNyTeEM HanpaB/eHUs  3anpoca Ha oMuUUa/IbHYIO
3/1IEKTPOHHYIO NOYTYy -IMO60 NyTeM 3arnosiHeHna doopMbl 3anpoca M ero Hanpab/ieHus
yepes /INYHbIN KabuHeT PernoHasibHOro noprasia.

2) B MOLI
HaA OyMaXHOM HocuTene npu /NNYHOM ObpalleHun 3aaButensa anmbo ero
YNOJIHOMOYEHHOro npeacrtaBuTens.

2.7. icuepnbiBalOWMN nepevyeHb JOKYMEHTOB, HEO6XOAMMbIX B
COOTBETCTBMUN C HOPMaATUBHbLIMM MPaBOBbIMY aKTaMn ONA npeanoctaB/IeEHUSA
MYHUUNNa/IbHOW YCNYTN, KOTOPbIEe HAaXOAATCA B PacropsaXXeHnu
rocygapCTBEHHbIX OpraHoOB, OpraHoOB MECTHOro camoyrnpaB/iIeHUA N UHbIX
OpraHoB, y4YacTBYHOLWNMX B NpeaocTtaB/IEHNN MYyHULUNNa/IbHbIX YCNYT, N KOTOPbIE
3aaBUTE/Ib BMNpaBe NpeacTtaBUTb, a TakKKe Crnocobbl UX MOy4YeHUa 3asaBUTENAMMU,
B TOM 4uMC/1e B 3/1IEKTPOHHOU popme

[1Ina npenocTtaB/IEHNA MYHUUUNAUIBHOW  YCNYyrM He TpebyeTca Kakux nbo
IOKYMEHTOB, HaxoAsLNMXCA B pacnopsXXeHUn rocyaapCcTBeHHbIX OpraHoB, OpraHoB
MECTHOro camoynpas/ieHUA U NHbIX OPraHoB.

2.8. YKa3zaHue Ha 3anpet TpeboBaTb OT 3asBUTE/IA

2.8.1. 3anpeulaetca TpebdboBaTb OT 3aABUTENA:

1) npeactaB/ieEHNA AOKYMEHTOB U MHADOPMAaLMX WX OCYLLECTB/IEHUA OENCTBUMN,
npeacTtaB/ieHne WM OCYLLeCTB/IeHNne KOTOPbIX He npeaycMOoTpPeHO HOPMAaTUBHbIMW
NPaBOBbIMX aKTaMW, Peryavpyrowmmm  OTHOLUEeHUs, BO3HUKaKWMe B CBA3N C
npeaocTtaB/IEHUEM MYHULUNAUIbLHOW YCNYT;

2) npeactaB/ieHUA OOKYMEHTOB U MHpopmauuu, B TOM 4Yuc/e NoATBepXXAatoLLnX
BHECEHMEe 3asBuUTenieM naaTtbl 3a NpeaocTtaB/iEHUE MYHUUMNaSIbHOW YCNYyrn, KOTOpble
HaxoaATCA B pacnopshKeHMM opraHoB, NpeaocTaBNAIOLWNX rocydapCTBEHHbIe YCyru,
OopraHoB, npeaocTaB/IALLNX MYHULUUN&/IbHbIE  YCNYTXW, WHbIX TOCYAapPCTBEHHbIX
OpraHoB, OpraHoB  MECTHOro camoynpaB/eHna Moo  noABeAOMCTBEHHbIX
rocygapCTBEHHbIM oOpraHam W opraHamMm MEeCTHOro camoynpaB/eHnsa opraHusaumni,
y4yacCTBYHOLLMX B NpeaocTaB/IeHUN npeaycMoTPEeHHbIX YacTblo 1 ctatbn 1 degepasibHOro
3akoHa o1 27 wwona 2010 r. Ne 210-¢3 «O6 opraHm3aumm npeaocTaB/1eHns
rocy1apCTBEHHbIX U MYHULUMMA/IbHbIX YCAYr», MyHULUUNA/IbHbIX YCYr, B COOTBETCTBUU C
HOPMaTMBHbIMXA  MNpaBOBbIMW  akTamu  Poccumnckon depepaunn, HOPMaTUBHbLIMU

NPaBOBbIMX akTamMuy Kypckon o6nactu, MyHUUUNa/IbHbIMW  MPaBOBbIMM  akTaMu, 3a
NCKIIOUEHMEM [OKYMEHTOB, BK/IHOUYEHHbIX B ONpeaesnieHHbIn 4acTbld 6 CTaTby 7
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PepepasibHOTO 3aKkoHa ot 27/ wwona 2010 r. Ne 210-®3 «O06 opraHusaynm
npeaocTaB/ieEHNA TOCyaapCTBEHHbLIX U MyHUUMUNASIbHbIX YCAYyr», nepedyeHb OOKYMEHTOB.
3aaBuTenib BMNpaBe nNpeactaBUTb YKasaHHble [OOKYMEHTbl W MHopMauuio Mo
COOCTBEHHON NHUUMNATUBE;

2.8.2. [lon npueme 3adaBneHna un AOOKYMEHTOB NocpeactsoM PermoHasibHOro
nopTta/nia 3anpeLlaeTca:

1) oTKa3biBaTb B MNpueme 3adB/IEHUSA U UHbIX AOKYMEHTOB, HeoOXOAMMbIX A1
npeanocTaB/IEHNS  MYHUUMNA/IbHOW YCNYyru, B C/ydae ecnn 3asiB/ieHne U OOKYMEHTbI,
HeobxoaMmble ANA NpeaocTtaB/IeHUs yCcnyri, noaaHbl B COOTBETCTBUM C MHAbOpMaLUeEN
O CpoKax W rnopsagke npeaoctaBfieHUA MyHUUMNasIbHOW yCnyru, onyosinkoBaHHOW Ha
PermoHasibHOM nopTane;

2) OTKasblBaTb B MNpeaocTtaB/IEHUN YCNYrIn, B C/ny4Yae ecnn 3asB/ieHne Wu
IOKYMEHTbI, HeobxoaAumble ANA npeaocTaB/iEHUSA YyCayriu, nogdaHbl B COOTBETCTBUU C
MH(popMaLIMEM O cpoKax W nopsaake npeaocTtaB/ieHUa MYHUUUNaIbBHOW  YCNYIW,
onyo6/inkoBaHHOW PernoHasibHOM MNOPTA/IE;

3) TpeboBaTb OT 3adABUTENS COBEPLUEHUA WHbIX AEUCTBUN, KPOME MPOXOXAEHUS
NnaeHTuPukaumm n ayteHtugoukaumm B COOTBETCTBUM C HOPMATUBHbLIMU MPaBOBbLIMY
aktTamn Poccunckon depepaunn, ykasaHusa Lenn npuema, a Takxe npeaoctaB/ieHUd
CBeeHnn, HeobxoaAuMbIX Ans pacyeta AJINTENIbHOCTU BPEMEHHOIO UHTEpBala,
KOTOPbIN HEOB6X0AMMO 3abpoHMpOBaTh ANA NMPUeMa;

4) TpeboBaTb OT 3aABUTENA nNpeaocTaB/IEHUA AOKYMEHTOB, MOATBep)XXAaroLnX
BHECEHMe 3aABUTEsIEM NaTbl 3a npeaocTtaB/ieHne MyHULUNasIbHOW YCyri.

2.9. icuepnbiBawOLWMN NnepevyeHb OCHOBaHU A1 OTKa3a B Npueme
NOKYMEHTOB, HeobXoANMbIX ANA npeaocTaB/IeHUA MyHULMNMA/IbHOW YCNYyTn

OcCHOBaHWIA O/ OTKa3a B MNpuMeMe [OOKYMEHTOB, HEeOoOXOOMMbIX OIS
npeagocTaB/IEHNSs MyHULIMNAIbHOW YCTYTX 3aKOHOAATEeIbCTBOM HE NpPeayCcMOTPEHO.

2.10. VicyepnbiBaloLWKMN nepevyeHb OCHOBaHUW ANA NMPUOCTaHOBJ/IEHUS
npeanocTtaB/IEHNA MYHULMMa/IbHOW YCIYTX UM OTKa3a B npeaocTtaB/ieHUNn
MYHUUUNaIbHOW YCNYTU

2.10.1. OcCHOBaHUA AO1s MNPUOCTAaHOBNEHNA MNpPeaocTaB/IEHNA MYyHUUMNaIbHOW
YC/TyT OTCYTCTBYIOT.

OcHoBaHMeM ANA OoTKasa B npeaocTtaB/IeHUN MyHUUMNaIbHOW YCNYTn ABNAKOTCS:

1) oTCcyTCTBME AOKYMeHTa, NoATBep)XAalLllero noJIHOMOYMA npeactaBUTeNnsa Ha
OCyLLeCcTB/IeHne AeNCTBUN OT MMEHN 3aABUTENS;

2) OTCyTCTBME [AOKYMeHTa, NnoATBep)Xaarollero npaBo Ha NoOJiydeHue cBeaeHui
orpaHnyeHHoro aocTtyna (Npu 3anpoce Takmx cBeaeHun);

3) OTCYTCTBME B 3anpoce, npeacraB/iEeHHOM MO Mo4YTe WK B 3/1EKTPOHHOW chopMme
MH(popMaUMK, YyKa3zaHHOM B noagnyHktax 1 - 3 noanyHkta 2.6.3 HaCToALlero
AOMWUHUCTPATUBHOIO pernamMmeHTa.

2.11. [lepeyveHb YycCnyr, KOTOpble ABNAKOTCA  HeoOXoAUMbIMU WU
obAa3aTeNibHbIMU AN1A npeaocTaB/ieHNAa MyHUUUNa/IbHOWM YCNyru, B TOM 4uUCNe

cBeneHus O [OKYMEeHTe (AOKYyMeHTax), BbllaBaeMOM (BblaaBaeMblIX)
opraHunsaumamMmimy, yyacTBYHOLWMMU B NpeaocTtaBNeHN MyHUUUNa/IbHOW YCYTA



[Ton npepocTtaBNeHUN MYHULMNASIBHOM YCNYrKM OKa3aHue WHbIX YCyr, KOTopble
ABMAIOTCA HeoOXoAUMMbIMU W 0bA3aTeNbHbIMU A9 NPeaocTaBNeHnsas MyHULUNasIbHOW
YC/lyrn, 3aKOHOAATEe/IbCTBOM He npeayCcMOTPEHO.

2.12. [TopAanokK, pa3amep M oOCHOBaHUA B3MaHWUSA rocyaapCTBEHHOWU
NOLU/INHLI WX MHOW NNaTtbl, B3AMaAaeMOW 3a npeaocTtaB/ieHNe MyHUUUNa/IbHOW
YCNYTIU

MyHuumnanbHaa ycnyra npeaoctaBnseTca 6e3 B3vMaHuA rocyaapCTBEHHOW
MNOLLINHBI UM MHOW NNaThbl.
B cnyyae BHeceHUSA WU3MEHEeHUW B BblaHHbIA MO pe3y/bTartaM MnpeaocTaB/1eHUS
MYHUUMNaUIbHOW  YCNIYyTK  OOKYMEHT, HamnpaB/fIEHHbIX Ha WUCnpaB/fieHMe  OLUNOOK,
NONYyLEHHbIX MO BMHE opraHa W (Man) AO/MKHOCTHOrO Nvua, MHOTOYHKLMOHa/IbHOIO

ueHTpa n (unn) paboTHUKA MHOrOMYHKUMOHa/IbHOIO LEHTPpa, nfata C 3asdBUTeNst He
B3MIMaEeTCS.

2.13. [lopsaoK, pasMep M OCHOBAHMA B3MMaHWA N1aTbl 3a NpeaocTaB/eHMe
YC/Yr, KOTOpble SABAAIOTCA  HeooXoAMMbIMM U 0643aTefibHbIMU  AN1A

npeaocTaB/IEHNA MyHUUUNa/IbHOW YCAyrn, BKAOYad WMHopmauuio O MeToauke
pacyeTa pa3mMmepa Takoun nnartbl

[Tlon npepocTtaBNeHUN MYHUUUNAUIBHOW YCNYTN OKa3aHWe WHbIX YCyr, KOTopble
ABMAIOTCA HEeobXoaMMbIMU U o0bA3aTesibHbIMU ANA NpeaocTaB/IEHUA MYyHULMNAIbHOW
YCNyry, 3aKkoHoaaTesiIbCTBOM He npeaycMOTpPEHO.

2.14. MakcMasibHbIN CPOK OXUaaHUA B o4epean npu nogayde 3anpoca o
npeaocTaBNeHN MyHUUMUNA/IBHOW YCNyrn v npuv NoslyyeHnn pesy/sbTaTta
npeaocTaB/IEHNA MYHUUUNaIbHOW YCYTA

MakcMMauibHbIi  CPOK  OXWAaHuUss B o4yepeanm npu nogadvye 3anpoca o
NpegoCTaBNEHNN  MYHUUMMAIbHOW  yCnyrm W MNpWU MOJIyYEeHMN  pe3ynibTarta
npeaoCcTaBIEHNS MYHULIMNAIbHOW YCyrn -15 MUHYT.

2.15. CpoOK 1 NOPAAOK perncrtpaunm sanpoca 3aaBuTtena O npeaocTtaB/ieHUn
MyHUUMN&UIbLHOW  YC/IYITIM WU YCNyrn,  npeaocrtaB/iIseMOn  opraHusaumen,
yyacTByHOLWEN B MNpeaocrtaB/IEHUN MYyHUUUNaUIbHOW YyC/yrm, B TOM 4ucne B
3/1EKTPOHHOWN (pbopme

2.15.1. PerucTtpaymsa 3anpoca 3aaBuUTeNna 0 npeaocTtaB/IEHUN  MyHULIMNa/IbHOW
YC/NIyrn, B TOM 4uUC/le B 3/IEKTPOHHOW doopme, OCYLLEeCTBNAETCA B TeuyeHume paboyero
[IHA, B KOTOPbLIN 3anpoc noctynun B AOMUHUCTPaLUUto, MO0 B TeueHne pabdboyero aHs,
cnegywuwero 3a AHeM TMOCTyn/ieHnda 3anpoca B AAMUHUCTpauUuo, B C/ydyae ero
NOCTynN1eHna B Hepabouee Bpems.

2.15.2. 3anpoc 3aaButend 0 npeaocTaB/IEHUN MYHULUMNA/IBHON  YCNYIW
perucTpupyeTtca B nopsaake o6buiero Aenonpou3BoacTtBa C NPUCBOEHMEM 3anpocy
BXOAALLEero HomMepa 1 ykazaHuem gatbl ero rnoayyeHmsa AagMuHmucTpaumnen.



2.16. TpeboBaHNUs K T[OMELWEHNAM, B KOTOPbIX MNpenoctaB/iIsalOTCSH
MyHUUMNa/IbHaA yC/yra, K 3a/ly oxXngaHuga, mMectam A1 3anosIHEHUA 3anpocoB O
npeaocTtaB/IeHUN  MyHUUUNa/IbHOW  YCNyrn, WHMOPMaLMOHHbIM CTeHaamM C
obpa3uamMn UnX 3anosIHeHUA W MNepeyvyHeM [OOKYMEHTOB, HeoO6XoaAuMMbIX AON1S
npeaocTaB/IeHNA KaXXKOAOWU MYHULUUNa/IbHOW YCAYTrK, pasmMelleHnto n o@opMIeHUIO
BU3YaJ/IbHOW, TEeKCTOBOW W MynbTUMeaAMNHOWN UHAoOpMauum O nopsake
npeaocTaB/IeHNA TakoOW yCnyrn, B TOM 4ducsie K obecneyeHMo AOCTYMHOCTU ANS
MHBa/INOOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C 3aKoHOAAaTe/IbCTBOM
Poccunckon depepaumm 0 counasibHOM 3allmTe MHBa/IMOOB

2.16.1. TlomewleHns, B KOTOpPbIX NpegocTtaBndAeTcsa  MyHuUUMnasibHas YCnyra,
obecneymBalwdTCAad  KOMMblOTEpamMu, cpeacTtsamMum  CBA3WM,  BKAYaaA  AOCTyn K
MHJpopMaLMOHHO-TENNEKOMMYHUKaLIMOHHOW CeTw «/IHTEPHET, OPrTEXHUKOWN,
KaHLLeTAPCKUMU NPUHaANEXHOCTAMM, MHJOOPMaLMOHHbIMI N cnpaBOYHbIMIU
MartepuvasiamMmn, HarngaaHon unHdoopmaumen, CTynbsMu M CToMlaMu, cpeacTBamMu
NoXapoTyLUeHNA 1 OnoBeLleHNUa 0 BO3HUKHOBEHUMN 4Ype3BblaHOWM cUTyaLuun, OOCTYNOM
K pPermoHa/lbHOM CuUcCTeMe MeXBeAOMCTBEHHOINO 3/1EKTPOHHOIO B3aMMOAEUCTBUA, a
TaKke obecneumBaeTca AOCTYNHOCTb A9 MHBa/INOOB K YKa3aHHbIM MMOMELUEeHUAM B
COOTBETCTBMM C 3akKoHopaaTtenbcTBOoM Poccumckon depepaumm 0 counasibHOW 3alumTe
MHBa/1IN0B.

Mecta oXunpgaHma W npuema 3asaBuUTesien 000pyayrTca CTynbaMu n  (Un)
KpecenbHbIMW cekunammn, un (Uim) ckambsamu.

2.16.2. VlTHpopmaLKMOHHble MaTepuasibl, nNpeagHasHa4vyeHHble A1 MHPOPMUPOBaHUA
3a8BUTENIEN O Mopsaake npeaocTtaB/IeHUA MyHUUMUNaIbHOWM YCnyrn, pasMellaroTcsa Ha
MHOOPMALMOHHbLIX CTeHAax, PacnosiIoXXeHHbIX B MecTax, obecneymBaroLlLnUX AOCTYyN K
HAM 3asBUTEsIEN, U OBHOBIAKTCA MPU U3MEHEHUN AEWNCTBYIOLLEro 3akoHoaaTesibCTBa,
perynupyroLwero npeaocTtaBsieHne MyHUUMNasIbHOW YCNYyrn, 1 CnpaBO4YHbIX CBeAeHUMN.

2.16.3. O6ecneyeHne OOCTYMHOCTU O UHBa/IMAOR

AOMUHUCTPaUUS obecrneymBaeT yCroBMSA AOCTYNHOCTU ANS VUHBA/IMAOB O6BHEKTOB
N YCNYr B COOTBETCTBMM C TPeOGOBAHWAMW, YCTAHOBMEHHbIMU 3aKOHOAATENbHbIMU U
MHBLIMA HOPMATVBHBLIMW NPABOBLIMU aKTamu, KOTOpble BK/OUAOT:

BO3MOXHOCTb 6eCcrnpensiTCTBEHHOro BXOAa B NMOMELLEHNE U BbIXOAA W3 HEro;

COMPOBOXAEHNE MHBA/IMAOB, UMEILLNX CTONKME PaCcCTPONCTBA (PYHKUMN 3PEHUS
1 CAMOCTOSITE/ILHOTO NMepPeaBMmKeHns, N OKa3aHne UM MOMOLLM;

Haaiexallee pasMelleHne obopyaoBaHMss U HocuTenem  nHdpoopmauuu,
HeobxoAuMbIX Ans obecnedyeHna HGecnpenAaTcTBEHHOro AocTyna WHBa/IMAOB B
MOMELLEHME C YYETOM OrpaHNyeHnin Ux XXn3HeneAaTenbHOCTU;

COAEeNCTBME CO CTOPOHbI AO/MKHOCTHbLIX AU, NMPU HEeoBXOoAMMOCTW, UHBaIUAY MpW
BXOZle B 0OBEKT U BbIXOAE W3 HErO;

obopyaoBaHMe Ha npunerawwmx K 30aHU0 TeppUTOpUAX MeCT AIA MapKOBKM
aBTOTPAHCNOPTHbLIX CPeAcTB UHBa/INAOB;

COMPOBOXAEHNE MHBaUINAOB, UMEILLUUX CTOMKME pacCcTpoucTBa OYHKUUN 3PEHUS
M CAMOCTOSATENBLHOIO NepeaBuXeHns, no TeppuToprun 06bLEKTA;

NpoBeleHNe WHCTPYKTaXa MAO/HKHOCTHbLIX JiiL, OCYLUEeCTB/IAKLWUX MNEePBUYHbLIN
KOHTaKT C nosyyatensamu ycnyru, no sonpocam paboTbl C MHBaUIMOAMMU;

1I0NYCK B MOMeELleHne cobakmn-npoBoAHMKa MNP Ha/IMUYMKU  OOKYMEHTAa,
NoATBEPXAAOLLEro ee crneunasibHoe oby4vyeHue, BblaaHHOro no dpoopme, ycTaHOBIEHHOM



dbenepasibHbIM OpPraHoM WCMNOJIHUTENBHON BMACTW, OCYLLECTBAAWMM QYHKUUN MO
BbipaboTke W peanm3aunnm rocyaapCTBeHHOW MNONMUTUKM W HOPMaTUBHO-MNPaBOBOMY
perynnpoBaHuio B cdoepe counasibHOW 3allyTbl HacesneHus;

okazaHne AO/HKHOCTHbIMW  AndaMyu  UHBa/IMAAM  HEOOXOAMMOW  MOMOLLM,
CBA3aHHON C pa3bsACHEHMeM B AOCTYMHOW ONA HUX popme nopsaaka npeaoctaB/ieHUs U
nonydyeHna ycnyrm, odoopmM/ieHneM HeoobxXoaumbIX ONs  ee  NpeaocTtaBieHud
I0KYMEHTOB, O3HaKOM/1IEHNEM MHBa/IN[IOB C pasmMeLlleHnem KabWMHETOB,
nocneanoBartesibHOCTbIO AENCTBUN, HEOOXOAUMBIX ASIA NOJSTyHYEHUS YCNYIi;

NI0NYCK B NMOMeLleHne cypaonepeBogymnka v TudoiocypaonepeBoaumnka;

npeaocTtaBfieHne, nNpu HeobXoaMMOCTU, YCNYrM Mo MECTY XUTeNbCTBa MHBa/IMOA
W B ANCTAHLUMOHHOM PEeXnMme;

okaszaHue [O0/HKHOCTHbIMU mgamn - AgMUHUCTPaUMM  MHON  HeobXoaumMou
MHBaUIMAAM MOMOLUYM B MpPeoosieHun 6apbepoB, MellalowWwux MNoMYyYEHUO UMK YCAyr
HapaBHe C ApYyrMMun nuuamm,

2.17. [Toka3aTennn AOCTYMNMHOCTU U KayecTBa MYHUUUNMaA/IbHOW YCNyrn, B TOM
yncie KoM4YecTBO B3aMMOOENCTBUN 3aaBUTENA C AO/HKHOCTHbIMU InuamMn npu
npeaocTaB/IEHNN MYHUUUNNA/IbHOW YCNYTX U UX NPOAO/KUTENTIbHOCTb,
BO3MOXXHOCTb MNOJ/Iy4YeHUa nHdoopmaumm o Xxoae npeaocrabB/ieHnsA
MYHULMNa/IbHOW YC/TyT1, B TOM 4YNC/1Ie C UCMOJIb30BaHMeM MHAJIOPMaLNOHHO-
KOMMYHUKaUMNOHHbIX TEXHO/TOTMNA, BO3MOXXHOCTb JIN60O HEBO3MOXHOCTb
No/ly4eHNAa MyHUUUNaZibHOWN YCyrm B MHOTOQYHKLIMOHa/TIbHOM LIEHTPE
npeaocTaB/iIeHnNAa rocygapCTBEHHbIX U MyHULUMNaIbHbIX YCNyr (B TOM 4nC/e B
No/IHOM 06bemMe), NocpPeacTBOM 3arpoca O NpeaocTaB/IEHUN HECKOJTbKUX
rocygapCTBEHHbIX U (MWIN) MyHUUMNaIbHbIX YCIYT B MHOTOPYHKUNOHa/1IbHbIX
LeHTpax npeaocTtaB/eHNA rocygapCTBEHHbIX U MyHUUUNa/IbHbIX YCNVT,

npeaycMoTpeHHoro ctartben 15.1 denepasibHOro 3akoHa (Aasiee - KOMMJIEKCHbIU
3arnpoc)

[MlokazaTtesin A4OCTYNMHOCTU MYHULIUMaUIbHOW YCYTU:

TpaHcnopTHaad WM  newas AOCTYNHOCTb K MecTaM  npeaocTtaB/1eHus
MYHULUMNaUIbHOWN YCNYTW;

NIOCTYNHOCTb Ob6palleHnsa 3a npeaocrtaBeHneM MyHUUMNasibHOW YCyru, B TOM
yncne anga nuu ¢ orpaHnYeHHbIMU BO3MOXHOCTAMU 310POBbS;

Ha/MumMe noMHOM W MOHATHOW WHJopMauuMnM O MecTax, Mnopsake un cpokax
npeaocTaB/ieEHNA MyHUUMNA/IbHOW  yCAyrM B OOLWEAOCTYMHbIX MecTax MNOMeLlEeHNN
OopraHoB, MNpPeaoCTaBAALWMX  MYHUUUNASIbHYKO  ycayry, B MHopMauNOHHO-
TeNekKOMMYHUKALMOHHbIX CeTax o6Lllero nosb3oBaHUsa (B TOM 4vucsie B ceTu VIHTepHeT),
cpeacTBax MaccoBoM UHdopmaunn, WHMOPMaLUMOHHbLIX MaTtepuanax (bpolutopax,
oyknetax nT.a.);

BO3MOXHOCTb MOJIYYEHUS MYHUUMNAUIBHOW YCNYyrM B  MHOMOOYHKUNOHaU1bHOM
LLleHTpe npeaocTaB/1IeHNA TOCyAapPCTBEHHbIX U MYyHULUMMAIbHbIX YCAVT;

BO3MOXXHOCTb MOJIYY4EHUA  MYHUUUNa/IbHOWU YCNYyrM B MHOTOYHKUMOHaU1bHOM
LeHTpe npeaocTaBNeHUA TOoCyAapCTBEHHbIX W MYHUUMNasIbHLIX YCNYyr MNocpeacTBOM
KOMMMJIEKCHOr 0O 3arnpoca.



[Toka3zaTenamMmmn AOCTYMHOCTU npeaocTtaB/ieHNa MyHUUMMa/IbHOW YCyrn B
3/IEKTPOHHOU dDOPME ABAKOTCA:

NoslyyeHmne nHgopmauun o Nnopaake 1 cpokax npenocTtaBeHnsa YyCnyru;

- 3anucb Ha npuem B AAMUMHUCTpAUMIO, MHOTOMYHKUNOHANbHbLIN  LIEHTP
npenocTaB/eHNA FOCYyAapCTBEHHbLIX U MyHUUMNauIbHLIX YCAYr OS1I9 noJdadn 3anpoca o
npeaocTaB/ieEHUN MYHULMNASIBHOW YCAYTN;

doopmMmupoBaHmne 3anpoca;

npuemMm Wu perucTpauma opraHom (opraHusaumen) 3sanpoca M UHbIX NOKYMEHTOB,
HeobXxoAnMbIX ANA NpeaocTaB/IEHUA YCYTN;

nony4vyeHne pesysnbTara nNpeaocTtaB/iEHUA YCNYIN;

Nony4YeHne ceefleHnn 0 Xoae BbINOJIHEHUA 3anpoca,;

nocyanebHoe (BHecyaebHoe) obxasioBaHMe pelleHun n aencteumn (6e3nenctBus)
opraHa (opraHm3auumn), OOJ/DKHOCTHOroO Jiua  opraHa  (opraHusauun)  n1nbo
rocygapCTBEHHOIo UM MyHULMNASIbHOTO CAyXallero;

nony4vyeHne nHopmaunm o nopaake u cpokax npenocTtaBsiEHUA YCNYIN;

e - 3anMncb Ha npuem B AAMUHUCTPALNIO, MHOTOYHKUNOHaNIbHLIN  LEHTP
npeaocTaB/IEHNA TOCYAAPCTBEHHbLIX W MyHUUMNANIbHbLIX YCAYr 4S9 nogady 3anpoca o
npeaocTaBNeHNN YCNYIu;

doopmmpoBaHme 3anpoca;

npuem un perucTpauma  AAMUHUCTpaumen  3anpoca U WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ONA NPeaocTaBeHna MyHUUUNasibHOW YCNYTW;

NnonyyeHne pesynbrtarta npeaoctaB/ieHUa MYHUUUNaUIbHOW YCYTW;

BO3MOXHOCTb  MNOJIy4eHMA  MHopmMaumm O  Xoae  npegocTaB/1eHUSA
MYHUUMNaUIbHON  YCNYrM C  WCMNOJIb30BaHMEM UMHPopMaLNOHHO-KOMMYHUKALMOHHbIX
TEXHOMOTUN;

OCYLLLEeCTB/IEHME OLEHKM KayecTBa npeaocTaB/ieHUa MyHUUUNaSIbHOW YCYI;

nocyaebHoe (BHecyagebHoe) ob6XasioBaHMe pelleHun n aencTteun (6e3nencTBus)
AOMUHUCTPaUMnK, AO/HKHOCTHOro snuua AAMUHUCTPauUnn Moo  MyHUUMNAIbHOIO
cC/y)kaLlero.

[Toka3aTtennn KayectBa MyHULIMMA/IbHOW YCNYTW:

MNO/IHOTA W aKTya/lbHOCTb MHopMauuMKM O nopsigke npeaocTaBNeHnss MyHULMNasIbHOW
YCNYTU;

cobnogeHne CpPoKOB  MNpefoCcTaB/AEHUS  MYHUUMN&UIbHOW  YCNyrM UM CPOKOB
BbIMO/IHEHNS aAMWHUCTPATUBHbLIX nNpoueayp npu npeaocTaBeHnn  MyHULMNaIbHON
YCNYT;

Ha/IMYMe HeobXoAMMOro W AO0CTATOYHOro KONMYECTBa CMNeunasiucToB, a Takke
MOMELLEHN, B KOTOPbIX OCYLLUECTBASETCA NPeaoCTaB/EHME MYHULUUNA/IbHOW YCAyru, B
Lensix cobnwaeHns yCTaHOB/IEHHbIX HacTosIWMM AAMUHUCTPATUBHbLIM  PEernamMmeHToM
CPOKOB NpeaocTaBNEHUS MYHULIMMNAUIbHOW YCNYTU;

KONIMYECTBO B3aMMOAENCTBUIA  3asiBUTENSA C  AO/DKHOCTHbIMW AvuamMn  npu
npeaocTaBNEHNN MYHULUMNA/IbHOW YCYTXU U UX NPOAO/KUTENBHOCTb)

OTCYTCTBME o4yepeaein npu npueme n Bblgaye AOKYMEHTOB 3asBUTENAM;

OTCYTCTBME O0O0CHOBaHHbLIX Xasiob Ha aenctema (6e34encTBue) cneunasiuctoB U
YMO/THOMOYEHHbIX A0/HKHOCTHbIX JINL;



OTCYTCTBME >Xa/1006 HA HEKOPPEKTHOE, HEBHMMATE/IbHOE OTHOLLEHME CNeumnasincToB W
YNO/THOMOYEHHbIX AO/HKHOCTHbIX SN, K 3aBUTENSIM.

2.18. MHble TpeboBaHUA, B TOM 4ucne yyntbiBarwlme ocobeHHOCTH
npeanocrtaB/IEHNA MYHUUUNa/IbHOW YCIYTX B 3/1EKTPOHHOW cbopme

OobpalleHne 3a MoJIyYeHUEeM MyHUUMNaUIbHOW  YyCNyrm W npegocTaB/ieHue
MYHUUMUMNAIbHOWN  YCAYITKM  MOTYT OCYLLECTBNATLCA C  WUCNOJIb30BAHUEM  3/1EKTPOHHbIX
NOKYMEHTOB, MNOAMNMUCaHHbIX 3/IEKTPOHHOU noAnucbio (oanee - A1) B COOTBETCTBUN C
TpeboBaHuAMU PepepasibHOro 3akoHa «O6 3M1EeKTPOHHOU noaAnncu» N PeaepasibHOro
3aKkoHa «OO0 opraHu3auun npegocTaB/IeEHUA TOCYAAaPCTBEHHbLIX W MYHUUUNa/IbHbIX
YCIyI».

Buabl 3, ncnonb3oBaHuMe KOTOPbLIX AOMNYyCKaAeTCcA npu obpalleHnn 3a nosyyeHnem
MYHUUMNA/IbHBIX YCNYr B 3/1EKTPOHHOW doopMe, a Takxe onpeaeneHue crydaes, MNpn
KOTOPbIX  AOMycKaeTcH MCMoJs1b30BaHMe MPOCTOW Gl % YCWU/TEHHOW
KBanincpmumpoBaHHon 3l1, ocyllecTBAeTCA Ha OCHOBe npaBw/l, YTBEpPXOEHHbIX
noctaHoBnenmem [lpaButenoctBa Poccumckon ®epepaumm o1 25.06.2012 Ne 634
«O Buagax 3/IEKTPOHHOM NOAMNUCK, WCMNOMb30BaHME KOTOPbLIX AOoMnyckaeTca npu
obpalleHnn 3a NoayvYeHUeM rocyaapCTBeHHbIX N MyHUUMUNaNbHbIX YCITYI.

[TopAaoK  mncnosnb3oBaHMA Il yTBepXAeH MnocTaHoB/neHnem  [lpaBuUTenscTBa
Poccunckon  depepaumm ot 25.08.2012 Ne852 «O6 yTBepxaeHun [lpaBus
NCNOMb30BaHNA  YCUNIEHHOW  KBa/IMAOUUMPOBAHHOWM  3/IEKTPOHHOW  MOAMUCU  MpW
obpalleHnn 3a NoJsIyYeHUEM rocyaapCTBEHHbLIX U MYHUUUNa/IbHbLIX YCAYr 1 O BHECEHUN
n3meHeHna B lpaBuna pas3paboTku U yTBepXAeHUA aaMUHUCTPAaTUBHbLIX pPernamMmeHTOoB
npeaocTaB/ieHUA TOCyAapCTBEHHbIX YCyr».

[1na ncnosnb3oBaHUAa npocton 3l 3adBUTENb AO/MKEH ObITb 3aperncTtpupoBaH B
eINHON CUCTEME MnAeHTNdUKaumnm n ayteHTuukaunm,

[1na ncnonb3oBaHUA KBasinpuunpoBaHHon 31 npu obpalleHun 3a MNosyYeHneMm
MYHUUUNaIBHOW  YCNYrK  3asaBUTENII0  HeobXoaMMO MOMyuUUTb  KBaUIMPULIMPOBAaHHbLIN
cepTudukar kawo4va nposepku 31 B yaocToBepslolleM LeHTpe, akkpeauToBaHHOM B
nopsigke, yctaHoB/IEHHOM PefnepasibHbiM 3aKOHOM «O6 3/1EKTPOHHON MOANUCI.

3anpoc u MHble OOKYMEHTbI, HeobxoaumMble ANA NpeaocTaB/IEHUA MYyHULMNAIbHOW
yCnyrn, noanucaHHble npocton 31 M nopaHHble 3asaBUTENIEM C cobnoaeHnem
depepasibHOro 3akoHa «O6 opraHm3auun npeaocTaBeHns roCYyAapPCTBEHHbLIX W
MYHUUMNASIbHbLIX YCAYr», MNPU3HAKOTCA pPaBHO3HAYHbLIMU 3anpPocy U MHbIM OOKYMEHTaM,
nognncaHHbIM COOCTBEHHOPYYHOM MOAMNUCBIO U NpeacTaB/IEHHbIM  Ha OyMaXHOM
HOcUTene, 3a WCK/IOYEeHUEeM criyvyaeB, ecnn doeaepasibHbiMM  3aKOHaMU WM UHBbIMIA
HOPMAaTMBHbLIMW NPaBOBLIMW akTaMy YCTaHOBJ/IEH 3anpeT Ha obpalleHne 3a NnosyyeHnem
MYHUUMNaUTbHOW YCNYTN B 3/1EKTPOHHOUN OOpPME.

Echm B cooTBeTCTBUM C peadepasibHbIMWU  3aKOHaMK, NPUHUMaEMbIMUA B
COOTBETCTBUM C HMMW HOPMATUBHLIMW MNPaBOBbLIMW akTaMun WM 0BblYaeM AOen0BOro
obopoTa [OOKYMEHT A0/mKeH ObiTb 3aBepeH Meyatbi, 3/IEKTPOHHbIM  AOKYMEHT,
noanucaHHbI - ycuneHHon 31 “U npu3HaBaemMbll PaBHO3HAYHbLIM  AOKYMEHTY Ha
ObymakHOM HocuTene, noannMcaHHoOMy COOCTBEHHOPYYHOW MOANUCBLIO, NPU3HAETCH
PaBHO3HAYHbIM NOKYMEHTY Ha ByMadKHOM HocuTene, noanucaHHOMY COOCTBEHHOPYYHOW
NoANMUCBLID 1 3aBEePEeHHOMY MeyaThblo.



3aaBneHne  (3anpoc) WM OOKYMEHThI, HeobxoaMmble  ANA  NOyYeHUs

MYHULUMNAIBHOW  YCAyrK, npeactaB/IsieMble B (POPME  3/1EKTPOHHbIX [JOKYMEHTOB
NnoAnMCbIBAOTCS:

3asB/ieHne - npocton 3IlT;

KON  OOKYMEHTOB, He Tpeoywwmx npeaoctaBeHns  OpPUTMHaUIOB WK
HOTapuasibHOro 3aBepeHusd, - npoctomn 3rl;

NOKYMEHTbI,  BblAaHHblIE  OpraHamMm WM  OpraHu3auusimm, - YCWUJIEHHOWA
KBanndmnumpoBaHHoi 3l Takux opraHoB WM OpraHu3auuii;

KONUN NOKYMEHTOB, TPEOYLWNX npeaocTaBleHnsa OpurMHasioB WanM HOTapUasibHOrIO
3aBepeHuns, - ycuneHHon ksanndonumposaHHon 31 HOoTapuyca.

B cnyyae ecnm npu obpalleHnn B 3MEeKTPOHHOM opme 3a NosyyYyeHmnem
MYHUUMNaUIbHOW YCNYT UaeHTUdukKauma n ayteHtuukaumsa 3aasutens - gou3nyeckoro
nua  OCYLLEeCTBNAKTCA C  MUCNOMb30BaHWEM €AWMHOWM CUCTEMbl MAeHTUMUKauum W«
ayTeHTudoukauum, 3aaBuUtenb, ABMNAWUNCA U3NYECKMM  JIMLULOM  MMeeT npaBo
Mcnosib3oBatb MNPoOCTyd Al npu obpalleHnn B 3/MEKTPOHHOM bopme 3a MoslyYeHUEM

MYHUUMNaIbHOW YCNYr Npu YCMOBWUK, UYTO MPWU Bblgade Kawya npocton 3 NMYHOCTL
domnanyeckoro nmuya yctaHoBsIEHa MNPU JIMYHOM MNPUEME.

Ill. CocTaB, nocsieaoBaTe/iIbHOCTb U CPOKN BbIMOJITHEHUA

agMNHUCTPaATUBHbIX Npoueayp (AenctBun), TpedboBaHUA K NOPAAKY UX
BbIMNOJIHEHNA, B TOM 4Yuc/ie 0COBEHHOCTU BbINMNOJIHEHNA aAMUHUCTPATUBHbIX

npoueayp (A4eNCTBUN) B 3/IEKTPOHHOU dDOpMe
icuepnbiBalOLWNX nepedyeHb agMUHUCTPAaTUBHbIX npoueayp:

1) nPpUemM W perncTpaums 3anpoca W [AOKYMEHTOB, HeoOXOoAMMbIX AN
npeaocTaB/eHUA MYHULIMNA/IbHOW YCyTn.

2) paccMoTpeHue 3anpoca 3adaBuUTens, noarotoBka U odpopmsieHne NOKYMEHTOB,
ABMAIOLWMXCA pPe3ynbTaTtoM npeaoctaBleHnsa MyHULUNa/IbHOW YCNYTW.

3) Bblgaya (Hanpas/ieHMe) 3adaBUTENN0 AOKYMEHTOB, ABMNAKOLWUXCA pe3y/ibTaToM
npeaocTaB/eHNA MYHULMNaSIbHOW YCYTW.,

4) nopsagoK OCyLWecTBNEeHUA B 3/1eKTPOHHOM dopme, B TOM 4ucne C
Mcnosb3oBaHMeM PervoHasibHOro noprtasa, agMUHUCTPATUBHbLIX npoueayp (OencTBU).

5) NopsifoK McnpaseHnst AOMYLLUEHHbIX ONeYyaTok M OLUMOOK B BblAAHHbLIX B
pe3ynbTaTre NpeaocTaB/ieHNa MyHUUMMNA/IBHOM YCNYTN [10KYMEHTAaX.

3.1. llpuem u perncrTpaumsa 3anpoca N JOKYMeHTOB, HeObXoANMbIX ANA
npeaocTaB/IEHNA MYHUUUNaIbHOW YCYTA

3.1.1.0cHoBaHMeM AON19 HadYasla aaAMUHUCTPATUBHOMW npoueaypbl  SABMSAETCH
obpalleHne 3aaButenia B AOMUHUCTPALMIO C 3anpocomMm O npegoctaBeHUM

MYHULUMNANIbBHOW YCNYTX C NPUIOXKEHNEM AOKYMEHTOB, MpPeayCMOTPEeHHbIX MNoAMyHKTOM
2.6.1. n2.6.2. HacTodawero AAMMHUCTPATUBHOIO pernamMmeHTa.

3.1.2. [1lpn nonyyeHnn OT 3aABUTENIA 3anpoca 1 npuaaraembiX K HEMY OOKYMEHTOB
HA JIMYHOM MpuemMe AO/DKHOCTHOE /MU0 MyHUUMMNa/IbHOr0 apxmBa, OTBETCTBEHHOE 3a
npremM OOKYMEHTOB:
1) npoBepsAeT nNpaBu/IbHOCTb OPOPM/IEHUA 3aABIEHUS; 3amnpoca B COOTBETCTBUN
C TpeboBaHMAMM noanyHKkTa 2.6.3 HacTtodawero AAMWHUCTPATMBHOIO pernameHTta. B



cC/lyyae HenpaBW/IbHOTO odpopM/IeHMA 3anpoca O npeaocTaB/ieHUn  MyHUUMNau1bHOW
YCNYIr, OKa3biBaeT NOMOLLb 3asBUTENI0 B OCPOPM/IEHUN 3anpoca;

B cnydyae HenpaBw/IbHOTO odoopM/IEHNA  3adaB/IeHUA O nNpeaocTaB/1IeHUn
MYHUUMNaUIbHOWN  YC/IYTX, OTBETCTBEHHbLIM WUCMOJIHUTESIEM oka3blBaeTca MNOMOLLb
3a8BUTEN B O(POPM/IEHUN 3aAB/IEHUSA.

2) cBepdeT MNOMA/IMHHUKMA W  KOMUXA  OOKYMEHTOB, BEPHOCTb KOTOPbIX He

3acsmnaertesibCrsobBaHa B YCTaHOBJ/IEHHOM 3aKOHOM NopAdake, eCc/in OOKYMEHThI
npegcraB/ieHbl 3aABUTENNEM JINYHO,

3) nNpuHMMaeT 3anpoc C npuiaraeMbiMM K HemMy [OOKyMeHTaMu B Cc/iy4yae
coonoaeHna TpeboBaHUN K €ero OMPOPM/IEHUIO, YCTAHOBJ/IEHHbLIX B MOAMYyHKTE 2.6.3
HacTosdawero AAMUHUCTPAaTUBHOIO pPer/1aMeHTa,;

4) nepepaet 3anpoc W npunaraemble K Hemy [OOKYMEHTbl chneunasimcry
MYHULUMNaUIbHOIO apxmBa, OTBETCTBEHHOMY 3a Ae/10Npon3BOACTBO B AeHb €ero npuema.

CpoOK BbINOMHEHNA agMWHUCTPATUBHOIO AeNCTBUA -15 MUHYT.

Cneunannct MyHUUMNasSIbHOTO apxmBa, OTBETCTBEHHbLIM 3a Aenonpou3BOACTBO, B
nNeHb MnosiydeHua 3anpoca v npunaraemMbiX K HemMy AOKYMEHTOB OT AO0J/HKHOCTHOrO smua,
OTBETCTBEHHOIO 3a NpuemM [OOKYMEHTOB OT 3asBWUTEeNIel, BHOCUT 3annucb O Mnpueme
3anpoca B XYpHau1 pernctpauum 3amnpocoB, NOCTYyNUBLUMX OT dom3nyeckux nuu (nmoo B
XYpHau1 perucTpaumum BXOAALLEN KOPPECnoHAEHUWW, MOCTYNMUBLUNX OT HPUANYEeCcKnUX
nuu).

CpOK BbINO/IHEHNUA AAMUHUCTPATUBHOIO AEUCTBUA - 15 MUHYT.

3.1.3. lpn noctynsieHnn 3anpoca 3adaBUTENIA MO 3/IEKTPOHHOW MoYTe cneunasinct
MYHULMNA/IbHOTO apxmBa, OTBETCTBEHHbLIM 3a /Ae/onpou3BOACTBO, pacrnevyaTbiBaeT
3anpoc 1 npunaraemble K HEMy AOKYMEHTbl Ha OYMaXKHOM HocuTene n B Aa/ibHEULLEM
paboTa C HMM BelleTCA B YCTAHOB/IEHHOM A1 NMUCbMEHHbIX 3anpoCcoB NopAake.

3.1.4. Tlpn nocTtynneHun 3anpoca 3adaBuUTENda Mo noyre cneunasinct
MYHULMNA/IbHOTO apXxuBa, OTBETCTBEHHbLIN 3a Ae/I0Npou3BOACTBO, BHOCUT 3aniCb O
npuemMe 3anpoca B XYpHaul pernctpauuy 3anpocoB, MOCTYNUBLUMX OT PU3NYECKUX NULL
(nMbo B XXypHau/1 perucTpaumm BxoAdALlen KoppecnoHAeHUMW, NOCTYNMBLLUKMX OT
FOPUANYECKNX JTLL).

CpoOK BbINO/IHEHUA AeUcTBUA - 15 MUHYT.

3.1.5. MakcumMasibHbI CPOK BbINO/IHEHNA aAMUHUCTPATUBHOM npoueaypbl - 1
paboynn aeHsb.

3.1.6. Kputepmem nNpuHATUA pelleHna SBNAseTca obOpalleHue 3adaButens 3a
NoOIYYEHUEM MYHULIMNaUIbHOWN YCYTN.

3.1.7. Pe3ynbtatom agMUHUCTPATMBHOW MNpoueaypbl ABMAAEeTCA npuem 3anpoca C
NPUNOXEHHLIMN K HEMY OOKYMEHTaMMU.

3.1.8. Cnocobom domkcaumm pesynbtata BbIMNO/IHEHMA aAMUHUCTPATUBHOW
npoueaypbl  ABNAETCA  perncrpaunsa 3anpoca B COOTBETCTBYHWLWLEM  XypHasie

permcTpauun 3anpocoB, YKa3aHHOM B HacTosdwem noapasgene AQMUHUCTPATUBHOIO
persiameHTa.

PaccmoTpeHune 3anpoca 3asaBUTeNs, MoAroToBka U odoopMIeHME
NOKYMEHTOB, SABMASAIOLMNXCA pe3y/bTaToM NpeaocTaBAeHUss MyHULMNa/IbHOM
YCYTU



3.2.1. OcHOBaHMeM ANna Hayana agMUHUCTpaATUBHOW npoueaypbl SABSAETCH

nosyyedHme crneudnasimnCtom MyHMdumnaJibHOro apxmBa, OTBeTCTrBE€HHbIM 3a WCIOJ/IHEHUE
3allpoCcoB, 3allpOCa C npuiaraembiMn LOOKYMEHTaMM.

CneunannucT MyHMUMNA/IbHOTO apXnBa, OTBETCTBEHHbIA 3a WCMNOJ/IHEHNE 3amnpOoCoB:
MPOBOAUT aHa/IN3 TEMATUKM NOCTYNUBLLNX 3aMpocoB

onpeaenseTr cayyam NOCTynAeHNss NOBTOPHbLIX 3anpOCoB

MPaBOMOYHOCTb MOJIyYEHUS 3asBUTENIEM 3anpalunBaemMon uHgopmaunm ¢

y4eToOM OrpaHu4YeHun Ha npeacrtaB/ieHNEe CBeAeHun, coepXXallmx nepcoHaslbHbIe
laHHble O TPEeTbUX Nmuax, cBeaeHUN KoOHpnaeHUMasIbHOro Xapakrepa,

HaMumMe OCHOBaHUM AN OTKa3a B MNpeaocTtaB/ieHMn  3anpalumBaemMon
MHdbopMaLnm;

MECTOHaXOXAeHNe apXMBHbIX [OOKYMEHTOB, HEOOXOAUMbIX AN1s WUCMNOJSIHEHUSA
3anpoca;

OCYLLIECTBNSIET NOMCK 3anpaliMBaemMonr MHopmauum no apxmBHbIM AOKYMEHTaM,
XPaHSALWNMCA B MYHULIMMAJIbHOM apXuBE.

CpoOK BbINO/IHEHUA aAMWUHUCTPATUBHOIO AeuctBmsa - 15 paboumx AHEW CO OHSA
NnoslydyeHnsa 3anpoca Cc NpUIoXeHnemMm OOKYMEHTOB.

3.2.3. 3.2.3. o 3aBepLieHntio agMNHUCTPATUBHbLIX NEUCTBUWN, YKa3aHHbIX B
noanyHkTe 3.2.2. HactoAwero AAMMHUCTPaTUBHOIO persiaMmeHTa, cneunasimct
MYHULUMNaUIbHOIO apXxmBa, OTBETCTBEHHbLIN 3a UCMNOJSIHEHME 3arpPOCOB;

1) rTOTOBUT NPOEKTbl AOKYMEHTOB, SABMANOLWIUXCA pe3ynbTaToM MNpeaocTaB/1eHUS
MYHULUMNaUIbHOWN YCNYTW:
a) NPy OTCYTCTBMW OCHOBaHWUW AON1S OTKa3a B NpeaocTtaB/IEHUN MYHULMNaIbHOW

YCNyrn, yKkasaHHbIX B nognyHkTe 2.10.2 HacTosdawero AAMMHUCTPaTUBHOIO persiameHTa:
MHJOOPMALMOHHOIO MNMUCbMa;

apXMUBHOW cnpaBKy UM apXUBHOW BbIMUCKN UM apXMBHOW KOMUN;
6) npu Ha/IM4YMM OCHOBaAHUWN AON1IA OTKasa B npeaoctaB/IeHUM MYHULUNaIbHOW

YC/YTN, YKa3aHHbIX B noanyHKTe 2.10.2 HacTtoAwero AAMUHUCTPATUBHOIO pernamMeHTa -
nucbMa-yBeaomMmsieHna 06 oTkase B NpeaocTaB/ieHUn 3anpallinBaeMbiX CBeAeHUN;

2) nepepaeTr  MOArOTOB/IEHHbIE  AOKYMEHTbI HA  NoAanuchb [ naBse
CpegHearno4yeHcKoro cenbcoBeTta (MHOMY YMOSITHOMOYEHHOMY nLy).

CpOK BbINOMHEHUS AAMWUHUCTPATUBHOIO AENCTBUS - 2 paboymx OHS CO AHS
BbISIB/IEHNSI OCHOBaHMI ANl OTKa3a B NpeaocTaBNeHUN roCygapCTBEHHOW YCAYrUn Wn
3aBEpPLUEHNST MOUCKa 3anpaliMBaemMon MHpopMauum B MYHULUMNAILHOM apxmBe /n6o

BbISICHEHUSA €€ MECTOHAXOXAEHUS B WHOM T[OCYyJapCTBEHHOM WM MYHUUMNAIbHOM
apXxuBe.

3.2.4. [10KYyMEHTHI, yKasaHHble B NOANYHKTE 3.2.3 HacToALLEero
AOMUHUCTPATUBHOIO pernameHTa, OMOPMJ/IEHHble B YCTAHOB/IEHHOM nNopsanke W
noanncaHHble [NlaBon  MyHUUMNa/IbHONo obpasoBaHUA (MHBIM YNO/IHOMOYEHHbIM UM
nmyom), B TOT Xe [AeHb nepeparTco cneynasincty MyHMUMNasIbHOrO apXuBa,
OTBETCTBEHHOMY 3a [Ae/iIonpou3BOoACTBO, AN UX pPerncrtpaumm B YCTAaHOB/IEHHOM
nopaake 1 nocseayollemy Hanpas/ieHUIO 3asBUTESIO.

3.2.5. MaKkcumasibHbI CPOK BbINO/IHEHUA agMWUHUCTPATUBHOM npoueaypbl - 18
paboumnx oHeW.



3.2.6. Kputepnem npuHATUA pPeLUeHns ABNAETCA Ha/nmume B 3anpoce
MHpopmaunm, YykasaHHOW B nognyHktax 1 - 3 NMyHKTa 2.6.3 HacTogdulero
AOMUHUCTPATUBHOIO pers1iaMmeHTa.

Kputepnem nNpuUHATUA pelleHna 06 oTKase B npeaoctaB/1eHUM MyHULUNasibHOW
YCNIYTN ABNAETCA Ha/inyme OCHOBaHWUW ONA OTKasa B NnpeaocTtaB/IEHUN MYHULIMNAIbHOW
YCNYTU, YKa3aHHbIX B NyHKTe 2.10.2 HacTodauwero AAMUHUCTPATUBHOIO pernamMmeHTa.

3.2.7. Pe3ynbtatom agMMHUCTPATUBHON NpoLeaypbl ABNgetcad OoOpPM/IEHHbIN B
YCTaAHOBJ/IEHHOM MopsAgke W noAnucaHHbIM [nNaBoW  MyHUUUNa/IbLHOITO 06pa3oBaHUA
(MHBIM YNO/THOMOYEHHbIM UM JINLIOM) AOKYMEHT, yKa3aHHbI B NMOoAnyHKTe 1 noAanyHKra
3.2.3 HacTodAwero AAMUMHUCTPaTUBHOIO persiamMmeHTa.

-Cnocobom  pukcauum pe3ysibTarta BbIMOSIHEHNA  AAMUHUCTPATUBHOW
npoueaypsb| ABNAETCA perncTpaums OOKyYMEeHTa, SBASWErocs pe3ys/ibTaTtoMm

npeaocTaB/IeHNA MyHUUMUMNaIbHOWM  YCAYyr, B >XypHaule peructpaumm ucxoasiien
KOoppecnoHAeHU M.

3.3. Bbigaua (HanpaBsieHUE) 3asiBUTESII0  OOKYMEHTOB, SABIAHOLIMNXCS
pe3ynibTaToOM NpeaocTaB/IEHUS MYHULUUNAIbHOW YCAYrn

3.3.1. OcHoBaHMeM AaNA Hayana agMUHUCTPaATMBHOW npoueaypbl ABNAETCH
Ha/imune OoPOpM/IEHHOT0O B  YCTaHOB/IEHHOM  Mnopsake, noanucaHHoro [naBowt
CpeaHeanoyeHCKoro cesnbcoBeTa [opluedyeHckoro pamoHa Kypckon o6siactn (MHbIM
YNO/IHOMOYEHHbIM UM JIULUOM) U 3aperncTtpupoBaHHOro AOKYMeHTa, ABNAKLLErocs
ABMAKOLWNXCA pe3y/ibTaToOM MpeaocTaB/leHns MyHULIMNaSIbHOW YCNYTn,

3.3.2. [IOKyMEeHT, ABNSAWMNCA pe3ynibTaToOM NpeaocTtaBieHnss MyHUUUNaUIbHOW
YCNYyrn BbloaeTcs (HanpaBnseTcsd) 3asBUTEN0 CNocoboM, yKa3aHHbIM B 3arpoce.

B cnyyae ecnm B 3anpoce, npeactaB/ieHHOM MO MoyTe, 3/1eKTPOHHOM nouyTte
OTCYTCTBYET MHPopmMaLUna O crnocobe nosydyeHnsa AOKYMeHTa, ABMANLWEro pe3y/ibTaTtoMm

npefoCTaB/IEHUSS  MYHULIMNa/IbHOW YCAYTY, YKa3aHHbIA OOKYMEHT HanpasBnseTcss Mo
rouTe.

B cnyyae HesiBKM 3asiBUTENS, YKa3aBLUEro B 3anpoce Ccrnocob nosy4yeHns
NOKYMEHTA, SBASAIOLLEro pe3y/ibTatoM NpeaoCcTaBNeHNs  MYHUUMNAIbHOW  YCAyIw,
JINYHO, YKa3aHHbI AOKYMEHT HanpaB/SeTCcs 3asBUTENO NO MoyTe.

Cneunannuct MYHUUMNA/IbHOTO apXxmBa, OTBETCTBEHHbIN 3a MCMOJIHEHME
3anpoCoB:

1) npurnawaeT 3aasutens (Npy Ha/IM4YMM KOHTaAKTHOro TesiepoHa 3asaBuUTens)
ona  nonyyvyeHna - OOKYMEHTa,  ABNdAlWerocsa  pes3ysibtatoM  npegocTaB/ieHUS
MYHULUMNaNIBHOW YCNyrn no tenedooHy, Moo HanpaBnaeT yBeaoM/1eHne nocpeacTBoMm

MOYTOBOrO0 OTMPaB/EHUA WIN S/IEKTPOHHOM MOYTbl MO ajapecy, YyKa3aHHOMY B
3asB/1IEHUN.

2) OCYLLUECTBNAEeT OTnpaBKy [AOKYMEHTOB, SABNAAWMUXCA  pe3y/1bTaToM
npeaocTaB/ieHNa MyHUUUNaIbHOW YCNYrK MO NoyTe, 3M1EKTPOHHOWN MoYTe.

3) B IeHb ABKW 3asaBUTeNA:

4) NPoOBeEPSAET [OOKYMEHT, VYAOCTOBEPAWOWNUA JMNYHOCTbL 3asBUTENS, WK

IOKYMEHT, NMoATBepXAaloLn NOSIHOMOYNSA NpeacTaBuUTensa 3asaBUTENS OENCTBOBATb OT
€ro MEHM npu MNOSIYYEHUN OOKYMEHTOB, SABMIAIOWMXCA pe3ysibTatoM MnpeaocTtaB/eHns
MYHUUMNaUIbHOWN YCNYTN;

5) BblaaeT 3aA9BUTESIO IOKYMEHTHI, ABNAKOLLNECH pe3ynibTaToM
npeaocTaB/iEHNA MyHUUMUNASIBHON  YCYI.



6) CpOK BbINO/THEHUA aAMUHUCTPATUBHbIX AEUCTBUN -15 MUHYT.

3.3.4. B cnyyae HedaBKM 3asBUTENA 3a NOJIyYeHMem pesynbTata npegoctaB/ieHns
MYHUUMNaIbHOW  YCNYrK cneuvasinct MyHMUMNaSIbHOTO apXxmBa, OTBETCTBEHHbLIA 3a
NCMOJ/IHEHNE 3anpoCcOoB, OCYLUECTBNAET ero Hanpas/ieHMe Mo noyte Mo UCTeYeHun 3
pabouynx AHen co AHA perncrpaumm ykasaHHOro AoKyMeHTa.

3.3.5. MakcuMasibHbIN CPOK BbIMO/IHEHUA aaMUHUCTPATUBHOW npoueaypb

cocTaBnsieT 3 paboumx [OHA CO [AOHS perncrpauum [AOKYMEHTa, SBASALLErocs
pe3yNbTaToOM MPeaocTaB/IEHUS MYHUUUNAIbHON YCyTH.

3.3.6. KputeprnemMm nNpUHATUA pPeLleHuns ABNAeTcsa Hainume OOPMJIEHHOIO B
YCTaHOBJ/IEHHOM nMopsaake, noanucaHHoro [naBon CpeaHeanovyeHCKOro CcesibcoBeTa
[opwieyeHckoro panoHa Kypckon ob6nact  (MHbIM YMNOSIHOMOYEHHbLIM UM NIULIOM) U
3aperncTpmupoBaHHOroO AOKYyMEHTa, ABNdAllWleroca pesynbtatoM npeaoctaB/ieHnd, a
TakkKe [OOKyMeHTa, YyAO0CTOoBepAlwWero JIMYHOCTbL 3adaBuTend, Wi  AOKYMEHTa,
NnoATBEPXAAOLWEro MNOJIHOMOYMA npeacTtaBUTeNns 3adaBUTENA [OeNcTBoBaTb OT ero
MMEHW.

3.3.7. Pesynbtatom agMUHUCTPATUBHOMW npouenypbl SABAAETCA  MNOJyyYeHue
3adaBUTENEM OAHOIN0 U3 AOKYMEHTOB, MNpPeayCMOTPEHHbLIX MYHKTOM 2.3. HaCTOALLero
AOMUHUCTPATUBHOIO pernamMmeHTa.

3.3.8. Cnocob (ukcaumn  pesynbTatra  BbINOSIHEHUA  aAMUHUCTPATUBHOM
npoueaypbl ABNAEeTCA 3aHeCeHMne B XYPHaul UCXOAsALlen KoppecnoHAeHUUn OTMETKN 006
OTnpaBke NMucbmMa 3asBUTENM0 WM O NOJIYYEHUN TakKOro nucbma 3aaBUTESIEM.

3.4. [TOpAOOK OCYyLEeCTB/1eEHUA B 3/1IeKTPOHHOU OopmMe, B TOM 4ucne C

ncnosibdoBaHnem PerMoHasibHOro noprtasla, aaMUHUCTPaATUBHbLIX npoueayp
(aencTeun)

icuepnbiBawWMM NepeyeHb aaMUHUCTPATUBHbLIX AEUCTBUXA NpPU  MOSyHYEHUN
MYHULUMNaUIbHOWN YCAYIU B 3/IEKTPOHHOU (popMe:

l)nonyyeHne  uvHopmauum O NopaAgke U cpokax  npeaoctaB/ieHus
MYHULUMNaUIbHOWN YCNYTW;

- 3anMcb Ha npuemMm ANg nogadu 3anpoca O npeaocTtaB/ieHU  MyHULMNa/IbHOW
YCNYTW;

2) hopmupoBaHmne 3anpoca o0 npeaocTtaBIeHUN MyHUUMUNaIbHOW YCNYTN;

3) NpyemM u perncTpauma sanpoca,

4) nony4vyeHue pesynbrarta npeaoctaBneHna MyHUUUNasibHOWN YCNYIU;

5)nonyyeHne ceBeageHnU 0 Xoae BbINOSIHEHUSA 3anpoca,;

6) OCyLLleCTB/IEHNE OLIEHKX KadecTBa npeaocTtaB/eHNa MyHUUUNaNbLHOWN YCayri,

3.4.1. lNpeanoctaBneHne MyHUUMNaIbHOWN YCNYrn B 3/IEKTPOHHOU popMme.

3.4.2. yBeOM/iIeHNe O NopsdKke W Cpokax npeaocTaB/IeHNs MyHULUMNaIbHOW
YCNIyTn HanpasisgeTcsd B CPOK, He npeBbllakwui oaHOro paboyero AHA Nocne
3aBepLUeHns COOTBETCTBYKLLEro AEeUCTBUA, Ha aapec 3M1eKTPOHHOW MnoYTbl WK C
MCcnonb3oBaHMEM cpeacTtB PervoHasibHOro noptasia B eAuMHbIN JINYHBLIN KabUHET Mo
BbIOOPY 3aA9BUTENS.

3.4.3. OcHOBaHMEM [AnAa Hayasla agMUHUCTpaATUBHOW npoueaypbl ABAAETCH
obpalleHne 3adaBuUTend 3a nosiydeHnemM MyHuuunasibHoM ycnyru yepe3 PernoHasibHbIN
nopTasl C 3asaB/IeHMeM O npeaocTtaB/ieHUn ycnyrn, B TOM 4ucie no npeaBaputesibHou
3arnncu.

3.4.4. 3anncb Ha nprem npoBoaAnuTCA nocpeacTtsomM PernoHasibHOro nopraia.



3aaBUTENO NPEeaOoCTaB/ISETCA BO3MOXHOCTb 3anvucu B N0Oble CBOOOAHbIE A
npyuemMa paty u Bpemsi B npegenax YCTaHOB/EHHOro B AAMUHUCTpaumn  rpadomka

npuema 3asaButenen.
3.4.5. ®opmupoBaHMe 3anpoca OCYyLIecTBNAeTcAa NocpeacTBOM 3arno/IHEHUSA

3a9BUTENIEM OOHOW U3 3/1EKTPOHHbLIX (POpM 3anpoca Ha PernoHasibHOM nopTtaslie 6e3
HEoObXoAMMOCTM AOMNOSIHUTENBbHOWM nodavyn 3anpoca B Kakou-inbo WMHOM  OOpME,
LLIAOMNOHBI KOTOPbIX npmBeaeH.bl B  NPUNOXEHNN Noll K HacTtodawemy
AOMUHUCTPATUBHOMY pernameHty, 06e3 HeobXoAMMOCTW [AOMNOSIHUTENbHOW Mnoaayn

3anpoca B Kakon-mbo nHom cpopme.
3.4.6. lMocne 3anosiHeHNsA 3adBUTENEeM KaXXAoro M3 nonen 3/1eKTPOHHOU doopMbl

3anpoca aBTOMaTU4YeCKu  OcCyLlecTBNdAeTca  doopMaTHO-/10rmyeckas npoBepkKa
cdoopMMpPOBaHHOIO 3anpoca.

[Tpy BbIABNEHUN HEKOPPEKTHO 3anos/IHEHHOrO MO 3NEKTPOHHOM (POpPMbI 3anpoca
3a9BUTE/Ib YBEAOM/IAETCA O XapaKTepe BbIAB/IEHHOW OLLUMOKM U Nopsake ee yCcTpaHeHUs
nocpeacTsoM MHMOPMAaLIMOHHOIO COoObLLEHNA HenocpeacTBEHHO B 3/IEKTPOHHOW popme

3anpoca.
3.4./. 3adaBuUTeno HanpabBndeTca yBeaoM/IeHMe O NOoJIydYeHMnm 3anpoca cC

ncnosnb3oBaHMeM PermoHasibHOro nopTtasia.

3.4.8. Npn dbopmupoBaHnn 3anpoca 3adaBuUTento obecnevnBaeTcs:

a) BO3MOXHOCTb KOMMpPOBaHMA U CcOXpaHeHua 3anpoca W [OOKYMEHTOB,
HeobXoAuMBbIX ANA npeaocTaB/IeHNA MYHULUNAIbHOWN YCNYTU;

06) BO3MOXHOCTb MNeyatu Ha OyMaKHOM HOCUTe/le KOMUWU 3/1EKTPOHHON (POPMBbI
3anpoca,

B) COXpaHeHune paHee BBeAEHHbIX B 3J/IEKTPOHHYIO (popmMy 3anpoca 3Ha4yeHUn B
60N MOMEHT MO XXeNnaHUK NoJsib3oBaTensd, B TOM yucne npu BO3HUKHOBEHUU OLLUMOOK
BBOJA W BO3BpaTe 4719 NOBTOPHOro BBOAA 3HAYEHUWN B 3/IEKTPOHHYIO doOopMYy 3amnpoca;

) 3anoJIHEHNE Mos1Ien 3/IEKTPOHHOW dhopMbl 3anpoca A0 Hadasla BBOAa CBeAeHUM
3adBUTE/IEM C  WUCMOMb30BaHWEM  CBefleHUW, pas3MelleHHbIX B deaepasibHON
rocygapCTBEHHOM WHMOpPMaLUNOHHOMN cucTteMe «EanMHaa cuctema uaeHTUuukaunum w
ayTeHTUPUKaunm B MHOPaCTPYKTYpE, obecneumBaroLLent MHJOOPMAaLIOHHO-
TeXHO/ornyeckoe B3aumMoaencTesne WHJPOPMALIMOHHbLIX CUCTEM, WCMOMb3yeMbIX ANA
NpeaocTaB/IEHNUA TOCYAAPCTBEHHbLIX U MYHUUMUNa/IbHbIX YCAYr B 3/1€KTPOHHOWN dhopme
(paniee - eguvHas cuctemMa wuaeHTudpmkaumum wn  ayteHTudpukauun), ©n cBeaeHun,
onyosiIMkoBaHHbIX Ha PernoHasibHOM nopTasie, B 4acCTW, Kacallwenca cBeaeHun,

OTCYTCTBYIOLLUMX B €4NHON cucTeMe naeHTudmnkaumm n ayteHtudmkaunm;
1) BO3MOXHOCTb BEpPHYTbCA Ha 060N M3 3TarnoB 3arnosIHEHUA 3/1EKTPOHHOW

doopmbl 3anpoca 6e3 notepn paHee BBeAeHHOW WHQopmauun Ha PernoHanbHOM
nopraJie,;

€) BO3MOXHOCTb J[ocTyna 3adaButenda Ha PernoHasibHOM  nopTtasie K paHee
NnoAaHHbLIM MM 3anpocam B TeYeHne He MeHee OAIHOro roaa.

3.4.9. CdopmMmupoBaHHbIN  3anpoc WU AOOKYMEHTbl, Heobxoaumblie AN
npeanocTaB/ieHNA MYHULIMNaUIbHOW YCIYTU B COOTBETCTBUM HacToALLUNM
AOMWHUCTPATUBHbLIM pPernamMeHToM ykasaHHble B noanyHkTax 3,4 nyHkta 2.6.1 u nyHkKTe
2.5.2 HacTodwero  AOMUWHUCTPATUBHOIO  pPerslaMeHTa, Hanpas/IAKTCA B
AOMUHUCTPaUNIO NocpeacTtsoM PermoHasibHOro noprasia

3.4.10. AaMUHUCTpaumna obecnevynBaeT MPUeM AOOKYMEHTOB, HeobXoauMbIX O
npeanocTaB/ieHNA MYHUUMNaAIbHOW  yCnyru, W perucTtpaumio  3anpoca  6es



HeobXoANMOCT MNOBTOPHOIO MNpeacTaBfeHna 3adaBuUTenieM TakuX [OOKYMEHTOB Ha
OYyMa>KHOM HOCUTENE.

CpoOK BbINOSIHEHNA aAMUHUCTPATUBHOIO AENCTBUA -1 padoynin OeHb.

3.4.11. [llpepocTtaB/fieHNne  MyHUUMUNASIBHOWU YCNYrM HavyMHAETCA C MOMEHTa
npuemMa 1 peructpaumm 3fIeKTPOHHbIX AOKYMEHTOB, HEOO6XO0AMMbIX ANA npeaocTaB/eHns
MYHULMNaSIbHOW YCNYTWA

3.4.12. [pn nonydyeHunn 3anpoca B 3/NEKTPOHHOW OpPMe B aBTOMaTUYECKOM
peXxXnme OcCyLLeCcTBNIAETCA opMaTHO-TIorM4Yeckui KOHTPOJIb 3arnpoca W 3asBUTENIO
COOOLIAeTCA MNPUCBOEHHbLIN 3anpocy B 3/1EeKTPOHHOU doopMe YHUKaulbHbIM HOMepP, Mo
KOTOPOMY B COOTBETCTBYHLIEM pa3gesnie PernoHasibHOro noptasia 3adBUTesNl0 oyaer
npeacTaB/ieHa MHopMaLua 0 xoae BbINOJIHEHNA yKa3aHHOro 3arnpoca.

3.4.13. [llpymem w©n perucrtpauma 3anpoca OCYyLIEeCTBAATCA chneunasimcTtom
AAMUHUCTPaLUNK, OTBETCTBEHHbLIM 3a NPUHATKE 3anpocoB. [locne perucrTpaunm sanpoc
HanpaBnseTca B CTPYKTypHOe noapasaesnieHne, OTBEeTCTBEHHOE 3a npeaocTaB/ieHune
MYHUUMNaUIbHOWN YCNYTN.

3.4.14. VicnosiHEHMEe 3anpoca 3ak/4vaeTcd B NOArotoBke OTBeTa 3asaABUTESIHO
nocne aHamsa WHdopmauun, coaepXkallenmcs B 3anpoce N NPUMOXKEHHbIX K Hemy
NOKyMeHTax (Npu Ux Ha/Imuunn).

3.4.15. Tlocne npuHATMA 3anpoca 3adaBuTensa cneunasimctoMm MyHUUMNasibHOro
apxmBa, OTBETCTBEHHbIM 3a NpUemM W perncTpaunio 3amnpocoB, MNOCTYNUBLLUUX 4Yepes
PernoHanbHbI NoOpTasi, CTaTyc 3anpoca 3adaBuTena B EAMHOM NWYHOM KabuMHeETe Ha
EanHOM nopTasie 0OHOBNAETCA A0 cTaTyca «NPUHATO».

3.4.16. 3aaBuUTENIb KMMeeT BO3MOXHOCTb MOJIyYeHUsas WUHopMauum o Xxoae

npeaocTaB/IEHUA MyHUUUNASIbHOWU YCYTW.

-3.4.17. WVHpopmauma o0 xoae npeaoctaB/eHUA MYHUUMMNaIbHOW YCNYTU
HanpaBNseTCcAa 3adABUTE/NII0 B CPOK, He NpeBblilalwnui  oAgHOro pabdboyero AHA nocne
3aBepLUeHns BbINOJIHEHMA COOTBETCTBYHLLEro AEeNCTBUA C WUCMNO/Ib30BaHMEM CPeacTB
PermoHasibHOro noptasia.

3.4.18. lpn npeanoctaBNeHUN MYHULUNaIbHOW YCNYTKM B 3/1EKTPOHHOW dbopme
3a8BUTE/II0 B CPOK, He npeBbllLawwmMi 0oAHOro pabdboyero AHA Mocse 3aBeplueHus
COOTBETCTBYIOLLEro AeNCTBUA HanpaB/AeTCs:

a) yBeloM/1IeHMe 0 3annucu Ha npuem B AOMUHUCTpaLWo, colepikallee cBeaeHus
0 Jate, BpeMeHU U MecTe Npuema;

0) yBegomM/ieHMe O npuemMe W perncrTpaumm 3anpoca W WHbIX OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHUa MyHUUMNaUIbHOW YCyr, coaepxallee cBeaeHus o
dakte npuema 3anpoca W OOKYMEHTOB, HeoOXoAuMMbIX A9 NpeaocTaB/ieHns
MYHUUMNaUIbHOW  YCNyrK, W Hadasle npoueaypbl npeaoctaBeHns  MyHUUMNaibHOW
YCNYIrK, a Takke cBeJeHuda O gate M BPeMeHW OKOH4YaHUA npeaocTtaB/1eHUa ycnyru nmoo
MOTMBMPOBAHHLIA OTKa3 B MNpuemMe 3anpoca W WMHbIX OOKYMEHTOB, HeobxoAuMbIX ANA
npeaocTaB/IeHUA YCNYT;

B) yBeJOM/IeHNne O pe3ysibTatax pacCMOTPEeHUA NOKYMEHTOB, HEOOXOAUMbIX ANA
npeaocTaB/ieHNa MyHUUUNa/IbHOW  YCyrK, coJepxallee cBeAeHuss O NPUHATUN
NOTIOXUTENBHOIO peLleHna 0 npeaocTaBeHnn MyHUUMNasIbHOW YCAYyrn M BO3MOXHOCTW
NoIYYnUTb pe3ynbTaT npeaocTtaBleHnsas MyHUUUNasIbHOW yCyrn 6o MOTUBUPOBAHHbLIN
OTKa3 B NpeaocTtaB1€HUN MyHULUMNaAIbHOW YCYT.

3.4.19. Pe3ynbtatoMm agMWUHUCTPaATMBHOW npoueaypbl SABASAETCA NOAroTOBKA
OTBETa Ha 3anpoc B @(opmMe OAHOro Wu3 NOAroTOB/EHHbLIX W OMOPMJ/IEHHbLIX B



YCTaHOBJ/IEHHOM MOpAAKe AOKYMEHTOB, YyKa3aHHbIX B noAnyHKTe 1 nognyHKta 3.2.3
HacToAawero AAMMUHUCTPAaTUBHOIO pernamMeHTa.

3.4.20. 3aaBuTesb BripaBse NONYYUTb pe3ynbTar npeanocTaB/ieHNA
MYHUUMNaUIbHON  YCNYyr B (OpMe 3NEKTPOHHOINo0 AOKYMeHTa WM Ha OyMakKHOM
HOCUTeNle B TEeYeHWe cpoka AeUCTBUA pe3ynbTata npeaocTtaB/eHuns MyHULUNaibHOW
YCNYTI.

3.4.21. OTBeT Ha 3anpoc Hanpab/seTca 3adaBUTEesIl0 B (POpPMe U Crnocobom,
BbIOpPaHHbIM 3adaBUTE/IEM NPU nogade 3anpoca. [pyn oTCYTCTBMKX B 3anpoce ykasaHUs Ha
crnoco6b nosiydeHns oTBeTa OTBET Hanpab/sgeTcs No NOYTOBOMY aipecy 3adaBUTENS.
| Cpok HanpaBneHuss pesynbtata npegocTaB/ieHNs  MYHULMMNa/IbHOW  YCNyri
cocTtaBnser 1 paboumnm AeHb CO AHA perucrpaununm OoAHOro M3 MOAroTOB/IEHHBLIX W
O(POPM/IEHHBbIX B YCTAHOB/IEHHOM MOpAAKe NOKYMEHTOB, yKa3aHHbIX B noapasgene 2.3.
HacToAawero AAMUHUCTPAaTUBHOIO perameHTa.

3.4.22. 3aaBuTesnb BripaBe NONYYUTDb pe3ynbTar npenocTtaB/1eHUA
MYHUUMNaUIbHON  YyCNyrn B doOpMe 3/1IEKTPOHHOINo AO0KYMEHTa Wi Ha OymMakHOM
HOCUTeslie B TeYeHne cpoka AeWcTBuA pesynbTata npeaoctaB/ieHna MyHUUMNasibHOW
YCNYTI.

3.4.23. MakcMMasibHbIN CPOK BbIMOJHEHUA  aAMUHUCTPATUBHOW nNpoueaypbl
COOTBETCTBYET  CPOKY, YKa3aHHOMY B noapaspene  24. HacTosALlero
AOMUHUCTPATUBHOIO pernamMmeHTa.

3.4.24. 3aaButenam obecneynBaeTcAa BO3MOXHOCTb OLIEHUTb [AOCTYMHOCTb U
KayeCcTBO MyHUUMNaIbHOW YyCAyrn Ha PernoHasibHoOM nopTrasie.

3.4.25. Kputepuem npuHATUA pPelleHna 49BsgeTca oobpalleHue 3aaBuTtens 3a
NoAy4eHNEeM MYHULMNaSIbHOW YCyrn B 3N1EKTPOHHOU popme.

3.4.26. Pe3ynbtatoM aaMUHUCTPATUBHOM npoueaypbl ABNSAETCA MOAroToBKa
OTBETa Ha 3anpoc B (popmMe OAHOro M3 NOKYMEHTOB, YKasaHHbIX B noapasgene 2.3.
HacToAawero ADMUHUCTPAaTUBHOIO pernameHTa.

3.4.27. Cnocob ukcaumm pes3ynbtara BbINOJIHEHUA  AAMUHUCTPATUBHOW
npoueaypbl - HanpassieHMe coooOweHna B EAWHBLIN NUYHLIN KabuHEeT 3asdABUTENS Ha
EanHomM noptane.

3.5.1. OcHOoBaHMeM AN1A Hayasla agMUHUCTPATUBHOM nMnpoueaypbl ABNSAETCH
nogaya B MO®LL 3aaBuTenem 3anpoca, COCTaB/IEHHOrO NO oOAHoOW K3 dpopm,
npuBeAeHHbIX B npunoxeHmax NeNe 1 - 10 Kk Hactodwemy AAMUHUCTPATUBHOMY
pernameHTy C npunoXeHmem [AOKYMEHTOB, YyKa3aHHbIX B noAanyHKTax 2-4 noAanyHkTa
2.0.1 nnognyHKTe 2.6.2 Hactodawero AQMMHUCTPaTUBHOIO persiaMmeHTa.

3.5.2. M®L obecneunmBaeTr uUHJOpPMUpOBaAHME 3adaBUTENEeN O nopaake
npeaocTtaBneHna MyHuumnanbHou ycnyrm B MOL, o Xoae BbINO/IHEHUA 3anpoca o
npeaocTtaB/ieHU  MyHUUMNA/IbHOW  YyCAyru, MO WHbIM  BOMpPocaMm, CBA3aHHbIM C
npeaocTaB/IEHUEM MYHUUUNaUIbLHOW YCNYIU, a TakkKe KOHCY/NbTUpoBaHWe 3asBUTEsSIEN O
nopaake npeaocTtaBfieHns MyHuuunanibHou ycnyru B MOL.

3.5.3. lpn nonyyeHnn 3anpoca padoTHUK MOLI;

a) npoBepseT npaBW/IbHOCTbL OMVOPM/IEHNA 3amnpoca B COOTBETCTBUM C
TpeboBaHNAMMN MnoanyHkTa 2.6.3 HactodAwero AAMWHUCTPATMBHOIO pernamMmeHta. B
C/lydyae HenpaBW/IbHOTO OQOOPM/IEHUA 3asiBNIEHMA O MpeaocTaB/IEHUN MYHULMNa/IbHOW
ycnyru, padboTHUK M®LL oka3biBaeT NOMOLLb 3aa9BUTE/N0 B O(POpPMIEHNN 3aAB/1E€HUA,;

0) cBepdAeT MNOMAIMHHUKM U KONMUW  OOKYMEHTOB, BepPHOCTb KOTOPbIX He

3acBmnaetesibCieoBaHa B YCTaHOBJ/IEHHOM 3aKOHOM TopAdke, eCc/in  OOKYMEHTDI
npeactaB/ieHbl 3adBUTENEM JINYHO, VA



B) 3ano/sIHAeT pacnucky o npueme (pernctpauun) 3adas/ieHus 3asaBUTENA C
yKaszaHnemM nepeyHs NPUHATbIX JOKYMEHTOB W Cpoka npeaocTtaB1eHUa MyHUUMNa/IbHOW
YCNYTIU;

) BHOCUT 3anncb O TnpuemMe 3anpoca W npunaraembiX [OOKYMEHTOB B
PermoHalbHyl0 aBTOMaATU3NPOBAHHYK MHMOPMALMNOHHYIO cucTemy NoA0ePXKU
neAaTeNbHOCTU MHOTOMMYHKUMOHA/IbHbIX LEHTPOB NpeaocTaB/IeHNA ToCyAapCTBEHHbIX W
MYHUUMNanbHbIX ycnyr Kypckon obnactu (panee - «<AVNC «M®PLLx»»).

3.5.4. CpoK nepepayn 3anpoca W AOKYMEHTOB, HeooOxoAuMbIX AN
npeaocTtaBfeHna MyHuUMnasibHOW ycnyriu, 3 M®OLL B AAMUHUCTpaUUO - B TeyeHne 1
paboyero AHA nocne perncrpauun.

3.5.5. AOMUHNCTpaUNA B CPOK, He no3agHee 1 paboyero AHA, npeallecTBYHOLLEro
aTeé OKOHYaHWA CcpoKa npeaocTtaB/eHNA  MyHUUMNaSIbHOW  yCAyrn, nepenaet
IOKYMEHTbI, ABMANOLWMECA pe3y/bTaToOM npeaocTaB/1€HNS MYHUUMNaSIbHOW YCNyrn, B
M®LL ona nx nocneayrowen Bbigadun 3aaButento paboTHMKom MOLL.

cnegywuwlero 3a AHeM TMNPUHATUA pelleHna O npepaocTtaB/ieHUn (OTKkase B
npeaocTaB/ieHUN) MyHUUMNaslbHOW ycnyr Hanpasngetr B M®LL, npuHABLUMKA 3anpoc O
npeaocTaBNIEHNN  MYHUUMNaIbHOW yCcayri, WHJOPMaUUld O MNPUHATOM pPeLleHnn B
nopsigke, yctaHOB/IEHHOM corfialleHmemM O B3auMogenctBumun, 3akitoveHHbIM ¢ MOLL no
Kypckon obnactm - AYKO «M®LL»

B cnydyae nonydyeHua 3adaBuUTeNneM pesynbtata npeaoctaB/ieHna MyHUUUNasibHOW
ycnyrn 4yepe3s MOLL, aokymeHTbl nepeanarotca u3 AammHucTpauum B M®Ll He nosaHee
paboyero AHA, npealecTBylOLLEro aate OKOHYaHWA npeaocTaB/ieHUA MYHUUMNaUIbHOW
YCIYTW.

3.5.6. [lpn nonyyvyeHun pesynbrtara MyHuUMnasibHOM ycnyrn B MOLL 3aaBuUTesib
npeabLABIAeT,

- IOKYMEHT, yA0CTOBEPAIOLWNN JIMYHOCTb;

- 9K3eMnaAap pacnuckn o npueme AOKYMEHTOB C pernctpaunoHHbIM HOMEPOM,
n1aTon U noanucbio padcoTHuka MOL, npuHABLLEro KOMMIEKT AOKYMEHTOB, BblAaHHbIN
3adBUTE/NO B AeHb Noaadvuy 3anpoca;

- npn obpalleHnn YynosHOMOYEeHHOro npeactaBuUTenia 3adaBUTENA - [OKYMEHT,
noaTBepXXaaroLnii No/IHOMOUYNA NpeacTaBUTeNa 3asaBuUTens.

CpoOK BbINO/IHEHUA AAMUHUCTPATUBHOINO Aenctemsa - 1 paboumn OeHb CO AHSA
noslyyeHmsa  u3 AOMUHNCTPaLNK NOKYMEHTOB, ABTAKOLLNXCS pe3y/NbTaTOM
npeanocTaB/IeHNA MYHUUMUNA/IBHOW  yCAyru W nognexawmx Bblaadye 3asaBUTESNIO
paboTHUKOM MOLI.

3.5.7. MakcuMasibHbIi  CPOK BbINO/THEHUA agMUHUCTPaATUBHOW npoueaypbl
COOTBETCTBYET CPOKY, YKazaHHbIM B nogpasgene 2.4. Hactodawero AAMUMHUCTPaTUBHOIO
pernamMmeHTa.

3.5.8. Kputepnem npuHATUA pelleHna no aaMuHUCTPaTMBHOW npoueaype
ABNAETCA obpalleHue 3asaBuTens 3a nosyvyeHnem myHuumnanbHon ycnyrn B ML

3.5.9. Pesynbtatom agMUHUCTPATUBHOW nMpoueaypbl SABNSAETCA MoJslydYeHue
3adaBuTesIeM WM €ero YrnosIHOMOYEHHbLIM nMpeacrtaBuTesieM OAHOI0 U3 AOKYMEHTOB,
npeayCcMOTPEHHbIX NoANYyHKTOM 1 noanyHKTa 3.2.3 Hactodawero AAMUHUCTPaTUBHOIO
pernameHTa.



3.9.10. Cnocob domkcauum  pesynbrtara  BbIMOJHEHUA  aAMUHUCTPATUBHOW
npoueaypesbl:

- B c/Qiydyae nosiyyeHuma pesysnbtata B MOLL - oTmeTKa 3asaButensa 0 NOoyYeHuu
pesynbrtata npeaoctaBleHnsa MyHUUMUNaslbHOW Yycayrm € gaton M MOANUCHIO Ha
3K3eMMNgpe npeabaBAeMON pPacnuckm Winm OTMeTKa 3asaBuUTens B XypHasie (ykasaTb
HarMeHoBaHKe) 0 NOoJIyYeHUN 3K3eMniapa AOKYMeEHTA.

- B C/lydyae nosiyyeHma pesynbtata B AAMUHUCTPaUUKN - OTMEeTKa 0 nepenadve
NIOKYMEHTOB B nepeaaroyHom BeAOMOCTW.

3.6. [lopAnoK ncnpaBeHnsa AONYyLLEHHbIX OnevyaToK U OWMO0K B BblAAaHHbIX
B pe3y/sibTaTe npeaocTtaB/EHNA MYHULIUMaUIbHOWM YCAyrn JOKYMEHTax.

3.6.1. OcHOBaHMeM ANA Hayasia BbINOJIHEHUA agMWUHUCTPaATUBHOW npoueaypsbl
ABngeTca obpauleHme (3anpoc) 3aaBuUTeNnd, MNoayvYMBLIEro  OJOOPM/IEHHbLIN B
YCTAHOB/IEHHOM nNoOpsaKe pe3ynbTaT npeaoctaB/ieHUa MyHUUMNasIbHOW ycnyrn, 06
McnpaB/ieH OOoNylWeHHbIX orneyatok W OowWnboK B BblAAHHbIX B pe3y/brarte
NpeaocTaB/IEeHUA MYHUUMNaNIbHOMN YCAyrn AoKyMmeHTax B AgMuHucTpaunio nim MOL.

CpoK nepepavm 3anpoca 3adasutenda m3 MoOLL B AoMUMHUCTpaLMO yCTaHOBJIEH
corfialleHmemMm o B3aMoaenCcTBUMN.
3.6.2. Cneunanmnct MyHMLMNaASIbHOTO apxmBa, OTBETCTBEHHbIM 3a  MCMNOJIHEHME

3anpocoB, MNMpW MNOCTYMJIEHUM K HEeMy 3adB/eHud, YyKa3aHHOro B noAanyHkte 3.6.1
HacToAawero AOQMMHUCTPATUBHOIO peramMeHTa:

1) NpoBOAUT NPOBEPKY YKa3aHHbLIX B 3aAB/1IEHNN CBEeOEHUN;

2) B CNnyyae BbIABMEeHUA O0NyLeHHbIX orne4yatok M (Uin) OLMOOK B OOKYMEHTE,
ABNAOLWMMCA pe3y/ibTaToM npeaocTaB/eHns rocyaapcTBEHHOW YCYyrn, OCYLLeCTBAeT
ncnpas/eHne Takmx ornevyatok un (Unam) owmnbok, nyTemMm noarotoBkM HOBOIO AOKYMEHTa W
ero ojYopmsieHna B yCTaHOB/IEHHOM MopsAake;

3) nNpu OTCYTCTBMM oneyatok un (Unn) ownboK B [AOKYMEeHTe, ABNANLIMMCA
pe3ynbTatoM npeaocTaB/1eHUA MYHUUMNAIbHOW  YyCAYyrn, TOTOBUT MUCbMO 00
OTCYTCTBUM one4yaTtoKk U (nnn) ownboK B BblAAHHOM B pe3ynbTare npeaoctaB/1eHUs
rocyaapCTBEHHOWN ycnyre NOKYMEHTE.

CpoOK BbIMOJIHEHUSA YKa3aHHbIX agMUHUCTPATUBHbLIX AEUCTBUN - 5 padboynx AHEN Cco
NHA NocTynaeHna B AAMUHUCTPALNIO COOTBETCTBYHOLLLErNO 3asiB/IeHUS.

3.6.3. Cpok Bblgaun  (Hanpas/ieHUs) [OOKYMeHTa, MNOAroToB/IEHHOIO O
pe3ysibTataM  BbINO/IHEHUA  aAMWUHUCTpPATUBHOMW  npoueaypbl, NpeaycMoTPeHHOW

HacToAWMM noapasfenioMm, He [AO0/MKeH npeBbilwatb 8 paboynmx [AOHEUM CO  AOHA
perncTpaunn 3asBneHns 006 MUcCrnpaB/IEHUN BbIAB/IEHHbLIX 3adABUTENeM onevyaTtok U (1)
OLLMOOK.

3.6.4. Kputepnem npuHATUA pelleHnn no aaMMHUCTpaTUBHOWM npoueaype
ABNAETCA Ha/mume Wwin OTCYyTCTBMEe one4vyatok U (Uam) OWMOOK B BblAAHHbLIX B
pe3ynbTarte npeaocTtaB/iEHUA rocyaapCTBEHHOW YCyr AOKYMEHTaX.

3.6.5. PesynbtatoMm aaMMHUCTPATUBHOW npoueaypbl SABMAETCA HanpasB/eHune
(Bblaa4ya) 3adaBUTENII0 WM ero YnosIHOMOYeHHOMY nNpeacTaBUTEsIio  UCcnpaB/1eHHOro
NOKyMeHTa nnbo nucbma 06 OTCYTCTBUM one4yaTtok M (Mnn) OWMOOK B BblAaHHOM B
pe3ysnibTarte npeaocrtaB/eHns rocyaapCTBEHHOW yCyre AOKYMEHTeE.

3.6.6. Cnocob dwmkcauun pesynbTara  BbIMO/IHEHMA  aAMUHUCTPATUBHOM
npoueaypbl SABNAETCA 3aHeCceHue B XXYypHa Ucxoasilen KoppecnoHaeHuun OTMETKU 06
OTnpaBkKke 3adABUTEN0 AOKYMEHTa, VYyKa3aHHOro B MNOAMNYHKTE 3.6.5 HacCToALero



AOMWHUCTPATUBHOIO periaMeHTa, Wi O MNOMyYeHUn  0O03HAUYEHHOro [AOKYyMEHTa
HENOCPEeACTBEHHO 3asiBUTENIEM WM €ro YNO/IHOMOYEHHbIM NPeacTaBUTENEM.

3.6.4. Kputepmem NpuHATUA PeLleHnsa ABMISeTCA Hasimuyme aonyuleHHbIX onevyaTok
N OWKMOOK B BblAAHHLIX B pe3ysibTare npeaoctaBNeHns MYHUUUNaIbHOW  YCAyIrn
NOKYMEHTaX.

3.6.5. Pe3ynbtatom aaMUHUCTPaATMBHOW npoueaypbl SABASAETCA UCnpaBfieHue
NONYLEHHbIX AO/MKHOCTHbIM JiMuoM  AOMUHUCTpauUuM onedaTtok M (W) ownbok B
BblaHHbIX B pe3ysibTarte npeaoctaB/ieHns MyHUUMNasIbHOWM YCAyrn AOKyMeHTax mbo
Hanpas/ieHne B aJpec 3adaBUTEeNA oTBeTa C MHJopmaunmen ob6 OTCYTCTBMM OnevyaTok W
OLUMOOK B BblAAHHOM B pe3y/ibTarte npeaoctaB/1IeHUA YCIyr AOKYMeHTax.

3.6.6. Cnocob dwukcauunm  pesynbTata  BbINOJHEHUA  aAMWUHUCTPATUBHOM
npouenypbl - peructpaunsa B XXKypHane* (ykasaTb HasBaHMe XypHasia)

3.6.7. CpoK Bbloaun pe3ynbrarta He Ao/mkeH npesblwaTth 10 KasieHaapHbIX AHEW C
natbl  perncTpaumn obpalleHna o6 mcnpabBfeHun AonyLlleHHbIX oneyaTtok M OWKnboK B
BblAAaHHbIX B pe3y/bTare npeaocTtaB/iEHNa MyHUUUNA/IbHOW YCYyrn OOKYMEHTaX.

V. ®POpPMblI KOHTPO/IA 3a UCMNOJIHEHMEM persilaMeHTa

4.1. NMopAaoOK ocyLleCTB/IeHUA TeKyLLero KOHTPOo/siA 3a COO/It0AeHNEM
MCNOJIHEHNEM OTBETCTBEHHbIMWN AO/IHKHOCTHbLIMU NNUAMN MOJTIOXEHUN
AOMWHNCTPATUBHOIO persiaMeHTa M UHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB,
yCTaHaB/IMBaKwOLWMX TpeboBaHUA K NpeaocTtaB/IEHND MYHULIMNA/IbHOW YCNYTK, a
TakKke NPUHATUEM MU PeLLleHnI

Tekywnnm KOHTPO/Ib 3a co6AtoAeHMeEM U UCMOJSIHEHMEM [OO0/HKHOCTHbIMU NLAMMW
AOMUHUCTPaALMN  NOMOXEHUN HacToAwero AAMUHUCTPATUBHOIO persiaMmeHTa N MHbIX

HOPMAaTUBHbLIX MPAaBOBbLIX aKTOB, YyCTaHaBAMBaAKLWMX TpeboBaHUA K MpeaocTaB/IEHUIO
MYHUUMNaIbHOW YCNYrn, a TakkKe NPUHATUEM UMW PELUEeHUN OCYLLECTBNSAET:
- naBa CpegHeano4yeHCKOro cesibCoBETa;

- 3amecTutens nasbl AaMuHUcTpaumum CpeaHeanoyeHCKOro CefibCoBEeTa;

4.2. TlopaaoK n NepnoanyHOCTb OCYLLECTB/IEHUA M/1aHOBbLIX U BHEN/IAHOBbIX
NPOBEPOK MOJIHOTbI 1 KadyecTBa NpeaocTtaB/ieHNA MyHULUMNa/IbHOW YC/1yTU, B TOM
yncsie nopsaaok n dopmbl KOHTPO/IA 3a NMOJSIHOTOM M KaYeCTBOM NpeaocTaB/iIeEHUSA

MYHUUMNa/IbHOW YCNYTA

4.2.1. KOHTpO/sib 3a MOJIHOTOM W KayeCTBOM npeaocTaB/eHUs MyHUUUNasibHOW
YCNYr BKItOYAET B cebsa npoBeaeHne NaaHoBbIX U BHEMIAHOBLIX NPOBEPOK, BbIAB/IEHNE
N YCTPaHEHNe HapylwleHUn npaB 3asaBUTENIEN, PaACCMOTPEHUE, MNPUHATUE pPeLleHUn W
NOAroTOBKY OTBETOB Ha OOpalleHuna 3adaBuUTenen, cogepxawunx Xanobbl Ha AeNCTBUSA
(6e3nencTBra) AO/MKHOCTHLIX Nvl, AQMUHUCTPaLNN.

4.2.2. NopAaagok v nepnogmnyHoCcTb NpoBeaeHna NIaHOBbIX NPOBEPOK BbINO/HEHUSA
AOMUHUCTPAUNEN MONOXEHNN HacTosAwero AAOMUHUCTPATUBHOIO perfiaMeHTa U UHbIX
HOPMATMUBHbLIX MPAaBOBbLIX aKTOB, YCTaHaB/IMBaKLWMX TpeboBaHUA K MpPeaocTaB/IEHUIO

MYHUUMUNa/IbHOW  YCNYrK, OCYLLECTBNAIOTCA B COOTBETCTBUM C MJIaHOM  PabdoThl
AOMNHUCTPAUNN Ha TEKYLLUN rofa.

4.2.3. PelleHne o6 OCYLWECTBNEHNUN MNAHOBbLIX W BHEM/IAHOBLIX MPOBEPOK
MOSIHOTLI N KayecTBa MpeaocTaB/eHUs MYHUUUNaUIbHOW YCyrM NpuHUMaeTca [1aBou



CpeaHeano4yeHCKOro ceslbCoBEeTa,;

4.2.4. TlpoBepkn MNPOBOAATCA C LEefblo BbIABIEHUA W YCTpaHeHUa HapyLleHun
npaB 3asBUTESIEN U NpPUBMAEYEHUA BUHOBHbLIX JIL, K OTBETCTBEHHOCTW. Pe3ynbrarhl
MNPOBEPOK OTPaXKaKTCA OTAE/IbHOW CrpaBKOW WM aKTOM.

4.2.5. BHennaHoBble NPOBEPKM TMOJMIHOTLI W Ka4yecTtBa MNpeaocTtaB/ieHnsA
MYHULUMNaIbHOW YCNYTK NPOBOAATCA Ha OCHOBaHUKM XXa00 rpaxgaH Ha pelleHns win

nencrensa  (6es3nencTeme)  OO/MKHOCTHbIX AUl AAMUHUCTpAUUW, MNPUHSATbIE WK
OCYLLIECTB/IEHHbIE B X04€ NPeaocTaBIEHNS MYHULMNAIbHOW YCITYTU.

4.3. OTBETCTBEHHOCTb NOJ/DKHOCTHbLIX NNy, opraHa MECTHOIO
camMoyrpaB/lIeHud, npeanoctaB/iAWEro MyHUUUNasIbHYHO yCyry, 3a pelleHnsa wu

nenctena  (besnencteme), nNpuHMMaemble (OcylWlecTBASAEMbIE) MMM B Xo[e
npeaocTaB/IeHNa MyHUUUNa/IbHOW YCYTU

[lo pe3ynbTatamM MNpPoOBeAeHHbIX MPOBEPOK B C/iyyae BbISBEHUA HapyLleHUW MnpaBs
3a9BUTE/IE  BUHOBHbIE JiMla  MPUBMEKalTCcA K AucuunanHapHoun n - (Unn)
aAMWHUCTPATUBHOW OTBETCTBEHHOCTM B MoOpsake, YCTAHOBJ/IEHHOM [OEWCTBYOLLUM
3aKoHoaaTtenibcTBOM Poccunckon denepaunn n Kypckom obdnactu.

[lepcOoHa/iIbHaA OTBETCTBEHHOCTb AOJDKHOCTHbIX vl AAMUHUCTpauun  3a

Hecob6lAEHNE NOpSAAKA OCYLUEeCTBAEHMA aAMUHUCTPATMBHbLIX Mpoueayp B Xo4e

NpefoCTaBNEHNS  MYHULUMN&IbHOW  YCNYIM  3aKpennsercs B UX  OOJHKHOCTHbIX
pEeramMmeHTax.

4.4, [TonoXxeHnda, Xapaktepusyruwine TpeboBaHUA K NOPAAKY U dhopmam
KOHTPOMIA 3a npeaocrtaB/IeHNEM MYHUUUMNMa/IbHOW YyC/yrM, B TOM 4uUC/le CO
CTOPOHbI rpaxkaaH, nx oobeanHeHN 1 opraHmn3saunu

[1ns1 OCYLLECTBAEHUSA KOHTPO/S 3a NpeaocTaB/EHUNEM MYHULUMUNAIbHOW  YCAYIn
rpakaaHe, X OObeANMHEHWS W OopraHusauMm BripaBe HanpasnATb B AAMUMHUCTPALMIO
MHOMBUAYA/IbHbIE W KOMJIEKTUBHbIE 00OpaLleHUst C NPeaoXeHUs MU, pPekoMeHaaunsamMm
MO COBEPLUEHCTBOBAHUIO KayecTBa M Mopsiaka NpeaocTaBNeHnst  MYHULMNasIbHOM

YC/Iyr, BHOCUTb MNPEASIOKEHUSS O Mepax MO0 YCTPAHEHUIO HapPyLIEHWA HACTOSLLEro

AOMUHUCTPATUBHOIO persiaMeHTa, a TaKkke HanpaBnATb 3asBMIEHUA U XXa/00bl C
COOOLLEeHNEM 0 HapyLleHnn OTBETCTBEHHbIMU NO/HKHOCTHbIMW anuamu,
npeaocTaBIALWLNMN MYHULIMNaU1bHYIO VYCIyTY, TpeboBaHU HacToALLEero

A,EI,MI/IHI/ICTpaTI/IBHOI'O pernamMeHta, 3akoHOAaTE€JIbHbIX N WUHbIX HOPMaATUBHbLIX MPaBOBbIX
adKTOB.

V. [locynebHbIn (BHeCcyaebHbIN) NOPSAAOK 00XXa/loBaHUA 3asiBUTESIEM
peleHnn n nencTteun (6e3nencTBmA) opraHa, NpPeaocTaB/IAOLWEro

MYHUUUNaNIbHYIO YyCyry, AO/HKHOCTHOIO /inua opraHa, npegocrtaBnaroLllero
MYHULUNN&/IbHYIO YCNyry, IM60 MyHULUMNMa/IbHOIO Cyallero,
MHOTOPYHKLIMOHa/IbHOIO UeHTpa, paboTHMKa MHOTOYHKLUMNOHa/IbHOTO
LeHTpa

5.1. VHdopmauma ona 3adBUTENIA O ero npase nogartb Xaloby Ha pelleHune w©
(nnn)  nencTeue (be3nencreue) opraHa MEeCTHOro  camMoynpaB/ieHUS,
npenoctaBAaAOWEero MyHUMUUNnasbHYyO ycnyry, un (Mnm) ero AO0/HKHOCTHbIX JIAL,



MYHULUUNANIbHbLIX CAyXawmnx, npu npeaoctaB/1IeHNN MYHULMNa/IbHOW  YCYTIW,
MHOTOPYHKLMOHa/IbHOIO LEeHTpa, paboTHMKa MHOTOoM@YHKUMOHa/IbHOIO LEeHTpPAa,
(Danee - xanoba

V. locynebHbin (BHecyaebHbIN) NOpAaOK 06XXasiloBaHUA 3adaBUTeENeM
peleHnn n nencTtemun (6e3nencTBnA) opraHa, NpPeaocTaB/IAOLWEro
MYHULMNaNbHYO YCNyry, AO/HKHOCTHOrIO /inya opraHa, npeanocrtaBAaoLWero
MYHULIMNa/IbHYO YCyry, MO0 MyHULIMMA/IbHOIO C/iyXKallero,
MHOIoqoyHKUNOHa/IbHOIo UeHTpa, padboTHMKA MHOTOPYHKLMOHa/TbHOIO
LEeHTPa, a Takke NnpuB/ieKaeMbIX opraHm3launm nim nx padboTHUKOB

5.1. VIHpopmauuna ona 3asaBUTENIA O ero npase noaathb XXas1o0y Ha pelueHue
n (nnn) nencrteue (6e3nencTtBMe) opraHa MecTHOro camoynpaBfieHna n (Un) ero
NO/DKHOCTHbIX /1L, MYHUUUNA/IbHbIX  CAyXXallunX, npn npeanocTaB/IEHNN

MYHUUUMaUIbHON  yCAyrn,  MHOTOYHKUMOHa/IbLHOIO  LEHTPa,  paboTHUKA
MHOIFOMYHKUMNOHa/IbHOIO LEHTPa, a TakkKe MpUB/IEKAEMbIX OpraHu3auum wuam ux

PaboOTHMKOB (Aasiee - XXasioba)

3aaButenlb  MMeeT npaso noaatb JXXaloby Ha pelweHna u  AencTBUSA
(6espenctenda) AAMUHUCTpaUMM W (UWK) ee AO/MKHOCTHbIX Nul, MYHUUUNaSIbHbIX
Cnyxawmx, npuv npegocTtaB/iEHUN MYHUUMUNa/IbHOW YCNyrn, MHOMOYHKUNOHa/IbHOIo
LeHTpa, paboTHMKa MHOTooyHKUMOHa/ILHOIO LUEeHTpa, a TakKke nMpuBeKaemble
opraHusaumm WM nx paboTHUKOB.
3adaBuTeNlb MUMeeT MnpaBO HanpaBUTb Xaslooy, B TOM 4ucie nocpeacTtBom
doenepasibHOM rocygapcTBeHHON WHMPOPMaUMOHHON CUCTEMBI «EAVMHBLIN - NopTau
rocyaapCTBEHHbIX N MyHUUMNabHbIX ycnyr (pyHKumnn)» http://gosusluqi.ru.

5.2. OpraHbl MECTHOrIO camoynpaB/1eHns Kypckown ob6/1acTu,
MHOTOpyHKLUMNOHa/IbHbIE LEHTPbI, nnoéo COOTBETCTBYIOLUN opraH
rocygapctBeHHOM Bnactu (opraH MEeCTHOro camoynpaBneHua) nyoesnyHo-
NnpaBOBOro 06pa3oBaHUA, ABAAOWMNCA ydpeauTesieM MHOMo@YyHKUMOHa/IbHOIo
LUeHTpa, a TakKXke TMNpuBJ/IeKaemMble oOpraHmn3aunm N YMNOJ/IHOMOYEHHbIE Ha
PAaCCMOTpPEHME Xa/100bl AO/HKHOCTHbIE /11Lla, KOTOPbIM MOXET ObITb HanpaBsieHa
Xauto0a.

YKanoba mMoxeT 6bITb Hanpas/eHa B:

AaMnHuUcTpaunto CpeaHearno4yeHCKOro cesibCoBeTa:

MHOTOPYHKLMOHaU1bHbIW UeHTp  mMbo B  KOMUTET MHpopmMaTusaunm,
rOCyJapCTBEHHbIX W  MyHUUMNabHLIX Yycnyr Kypckon o6niactv, ABAAOLWIWACA
yupeaunTenem MHOTOOYHKLIMOHaU/TbHOIO LeHTpa (nanee - yupeanTersb
MHOTOPYHKLUMOHA/IbHOIO LIeHTpa);

NpUBJIEKAEMbIE opraHu3auunn.

>Kanobbl paccmaTtpuBaroT:

B AgMuHucTtpaumm CpeaHeanoyeHCKOro cesnbcoBeTa -  YNOJ/IHOMOYEHHOEe Ha
paccMOTPeHune Xanobd A0/HNKHOCTHOE NNLO;

B M®L| - pykoBoanTE/Tb MHOTOMPYHKLMOHA/IBHOIO LIEHTPA;

Yy yupeanTena - pykoBoauTesib yupeautensa MHOroyHKUMOHa/IbHOToO LIEHTPA,


http://qosusluqi.ru

5.3. Cnocobbl MHMOpMUPOBaAHUA 3adaBUTENEN O nNopsaake nogadn
PACCMOTpPEHUA XXa/100bl, B TOM 4YMC/le C UCNOoJIb30BaHMeM EAMHOro noprasia

MIHpopmMUpoOBaHME 3aABUTENEN O Mopaake nogadn W paccMOTPEHUA Xaoobl
OCYLLECTBNAETCA NOoCpeAcTBOM pasMelleHna WHgopmauMm Ha CcTeHgax B MecTax
npeaocTaBfieHNa  MyHUUMNaslbHOW  ycnyrn, B  doegepasibHOM  rocyaapCTBEHHOW
MHpopMaLUMOHHON cucteme <«EAWHBLIM NOPTaUl FOCYAapCTBEHHbIX U MYHUUMNaIbHBIX
ycnyr (COYHKUNN)», Ha oduunasibHOM cante AAMUHUCTPpaunK, npeaocTaBnAoLLEN

MYHUUMNaNbHYO YCNYry OCYLUECTB/IAETCA, B TOM 4ucnie no TenedoHy, 3/1eKTPOHHOW
noytre, npu IMYHOM NpPUEME.

5.4. [lepeyeHb HOPMATMBHbLIX MPaBOBbLIX aKTOB, PEerympyrowmnx nopsaokx
nocyanebHoro (BHecyaebHoOro) ooxxasioBaHusA pelleHnn n nenctemn (6e30encTBus)

opraHa MECTHOro camMoyrnpaB/lieHns, nNpeaocTaB/IAWEro MYHULUNAIbHYIO
YC/IYry, a TakKe ero A0/HKHOCTHbIX /L,

[Topanok agocyaedbHoro (BHecyaeOHOro) o6XanoBaHUA pPeleHnn W OeNCcTBUK
(6e3nencTeuns) opraHa MECTHOrO camoyrnpas/ieHus, npeaocTaBNAOLLLEro
MYHULUMNA/IbHYIO YCYTY, a Takke ero A0/HKHOCTHbIX Nnl, peryavpyeTcs:.

depepasibHbIM  3aKOHOM or 27.07.2010 Neo 210-93 «O06 opraHusauunm
NpeaocTaB/iEHNA rOCYyA4apCTBEHHbIX U MyHULUNASIbHbBIX YCYr»;

noctaHoBneHmem [llpasutenbctea PP ot 16.08.2012 Neo 840 «O nopagke
noJayn 1 paccMOTPEHUSA XXanob Ha pelleHna n aenctemsa (besnencteue) doeaepasibHbIX
OpraHoB  WUCMOJIHUTENIbHOW BNactTM U WX  AOO/HKHOCTHbIX  ud,  doeaepasibHbIX
rOCyJapCTBEHHbIX CcayXalnx, OO/HKHOCTHbLIX /UL, rocyaapCTBEHHbIX BHEOHMKETHbLIX
dooHaoB Poccunckon ®egepaunn, rocygapcTBEHHbIX Kopnopauun, HageneHHbIX B
COOTBETCTBUM C eaepaslbHbIMM 3aKOHaMW MOJIHOMOYMAMM NO MPeaocTaB/1EHUIO
rOCyAapCTBEHHbLIX YCNYyr B YCTAaHOB/IEHHOW cdpepe AeAaATenbHOCTU, N UX AO/HKHOCTHbIX
nauu, opraHusaunn, npeaycMoTpeHHbIX 4vacTtbio 1.1 ctatbk 16 PepnepasibHONo 3akoHa
«O6 opraHusaumm npeaocTtaB/IEHUA TOCYyAaPCTBEHHbIX U MYHULIMNANbHbIX YCAYr», U UX
PabOTHUKOB, a Takke  MHOToyHKUMOHaU/IbHbIX  LIEHTPOB npeaocTaB/ieHNA
rocygapCTBeHHbIX U MyHUUMNASIbHbIX YCYT N UX PabOTHUKOB,

NOCTaHOBJIEHUEM AAMNHUCTPALNN CpeaHeano4yeHCcKoro ce/lbCoBeTa
[opwieyeHckoro panvoHa Kypckonm obnactm «O6 yTtBepxaeHun [lonoxeHnsa o6
OCOOEHHOCTAX noAa4vn KU pacCMOTPEHUA Xasiob Ha pelleHusa un aencteusa (besgencrtene)
AaMUHUCTPpaunn CpeaHeanoyeHCKOro cesnbcoBeTa [opLleyeHCKoro pavioHa Kypckou
o6nactm N ee [AO0/MKHOCTHbIX Jiild, MYHUUUNa/IbHBIX CAyXalmx, 3ameLllaroLlmnx
NO/DKHOCTU  MyHUUMNa/IbHOWM  CNyXbbl B AaMuHuUcTpauunm  CpeaHearnoyeHCKoro
cenbcoBeTa [oplLleyeHCcKoro pamoHa Kypckon obnactun»;

MH(popmaumsa, ykasaHHada B AaHHOM pasfaene, pasmelleHa Ha EanHom noptane
https://www.gosuslugi.ru.


https://www.gosuslugi.ru

VI. OcCO06eHHOCTU BbIMOJ/IHEHMA aAMMWHUCTPATUBHbLIX Npoueayp

(0encTBmnin) B MHOTOMYHKLMOHaIbHbIX LEeHTpax npegocTtaB/ieHUs

rOCyaAapCTBEHHbLIX N MYHUUMNNA/TbHbIX YCAYT
6.1 .OcHOBaHMEeM A9 Haydyasla aagMUHUCTPaATUBHOW Npoueaypbl ABNSETCA noaadya
3adaBuUTENIeM 3anpoca, COCTaB/IeHHONo Mo OAHOWM K3  opM, nMNPUBEAEHHbIX B
npunnoxeHmax NeNe 1 - 10 k Hactodawemy AOMUHUCTPATUBHOMY pPeriaMeHTy C
NPUIOXKEeHNEM AOKYMEHTOB, YKa3aHHbIX B noAnyHKTax 2-4 nyHkta 2.6.1 u nyHkte 2.6.2
HacTodawero AAMUHUCTPATUBHOIO pers1iaMmeHTa.

6.2. [lpepoctaBneHme rocyaoapCTBEHHOW YCyrn B MHOTOYHKUMNOHaU/IbHbIX
LeHTpax OCYyLlEecTBAeTCcAa B COOTBETCTBUN C PenepasibHbIM 3akoOHOM OT 27.0/7.2010 No

210-®3 «O6 opraHusaununm npeaocTtaBeHns rocyaapCTBEHHbIX U MyHUUMNASIbHbIX
YCNyI», MHbIMW HOPMaTUBHbLIMW NpaBOBbIMM akTamu Poccunckon denepaunm,
HOPMAaTUBHLIMWN MPaBOBbLIMM akTamMn Kypckon obnactu, rno npuUHUUNY «OAHON0 OKHa», B
COOTBETCTBMN C KOTOPbIM MpeaocTaB/ieHMe rocyaapCcTBeHHOM YCMyrn OCYLLEeCTBMAAETCH
nocsne oOAHOKpaTHOro oobpalleHna 3adaBUTesid C COOTBETCTBYHLIMM  3arnpocoM O
npeaoctaB/eHNN rocyagapCcTBEHHOW YyCayru wnn 3arnpocomM, ykalaHHbIM B cTatbe 15.1
depepasibHoro 3akoHa ot 27.07.2010 Ne210-03 «O6 opraHusaumm npeaocrtaB/eHUN
rOCYyAapCTBEHHbIX W  MYHUUUNASIbHbLIX YCyr», a B3auMMoJencTBMe C opraHamu,
npeanocTaBNALWNMU rocygapCTBEeHHbIe YCNYTIW, OCYLLECTB/IAETCA
MHOTOPYHKLMOHa/IbHbIM  LUeHTPOM 0e3 y4yacTua 3adBuUTesid B COOTBETCTBUU C
HOPMAaTMBHbLIMW NPaBOBLIMW akTaMu W corsialleHnemM 0 B3auMoaencTBUMN.

6.3. MO®L obecneuynBaeT WUHPOPMUPOBaHME  3adABUTENIEM O  NopsaKe
npeaoctaBneHns MyHuuunasnibHon ycnyrm B MO®LL, 0 xoae BbINOMHEHUSA 3anpoca o
npeaoctaBNeHNn  MyHUUMUNa/IbHOW  yCcnyrn, nNO WHbIM  BoOMpocaMm, CBA3aHHbIM C
npeaocTtaB/IeHNEM MYHUUUNaUIbLHOW YCNYIX, a TakkKe KOHCY/IbTUPOBaHWE 3asiBUTESIEN O
nopaake npegocrtaBfieHns MyHuuunanibHou ycnyru B MOL.

6.4. Npn nonyvyeHunn 3aasneHnsa paboTHMK MOLI:

a) npoBepsaeT NpaBUIbLHOCTL OPOpPMIEHMA 3anpoca. B cnydyae HenpaBUIBHOIO
odpopmMm/ieHnsa 3anpoca pPadoTHUK MOLL oka3biBaeT nomollb 3asaBUTENII0 B 0pOopM/IEHNN
3anpoca,

6) cBepdAeT MNOA/IMHHUKA W  KONMUKM OOKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBmaeTenibCTBoBaHa B YCTaAHOB/IEHHOM 3akOHOM nopaake, ec/im  AOKYMEHThI
npeacTaB/ieHbl 3asABUTENEM JTINYHO;

B) 3ano/IHAeT pacnucky o npueme (perucrtpauumn) 3anpoca 3adaBuUTensa C
yKaszaHnemMm nepeyHda MPUHATLIX JOKYMEHTOB M cpokKa npeaocTaB/IEHUA MYyHUUUNaUIbHOW
YCNYTW;

6.5. CpokK nepegaym 3anpoca M JOKYMEHTOB, HEOO6XOAUMbIX ONS NpeaocTaB/1eHns
MyHUUMNanbHou ycnyrn, n3 MOLL B AaMUHUCTpauUUo - B TeyeHne 1 paboyero AHs
nocne perncrpauun.

6.6. 3aaBuTenb, nNpeacTaBMBLLUUNA 3anpoc W MAOOKYMEHTbl Ha nosiyyeHume
MyHUUMNasibHoM ycnyrm B MOL, pe3ynbtar MyHUUMUNaUIbHOW YCAyrn nosiydyaetr B
3aBMCMMOCTM OT cnocoba nosiyyeHuns, YykKasaHHOro UM B 3adB/ieHUn (Bpy4aeTcs
3aasutento B MOLL nan Bbigaetca AAMUHUCTPaLINEN).

6.7. AOMMUHUCTpaLUKMA B CPOK, He Nno3aHee paboyero AHA, cneaylollero 3a AHEM
NMPUHATUA pPelleHnsa O npegocTtaB/ieHUn (OTKase B npeaocTtaB/1EHUN) MYHULIMNAIbHOW
ycnyrm Hanpasnset B MOL, npuHABLIKMK 3anpoc O npeaocTaB/IeHUM MyHULMNaIbHOW

YCyrn, WHopmMaunio 0 NPUHATOM PeLleHnn B nopsigke, yCTaHOB/IEHHOM coOrnalleHnem
0 B3anmMoaencTBun, 3akntoyeHHbiM ¢ MPLL no Kypckon obnactn- AYKO «MPLI»



6.8. B cnyyae, ykasasi crnocob nonyvyeHus pesynbrtata MyHUUUNasIbHOW  YCAYTn
yepes MOLL NOKYMEeHTbl nepenatdtcad um3 AgmMmumHucTpaumm B MOPLL  He nosaHee
paboyero AHA, nNpeaLwecTBYyOLWEro aare OKOHYaHUs npeaocTaBfiIeHUA MyHUUMNaU1bHOW
YCIYTW.

6.9. [lpn nonyyeHun pe3ynbtata MyHuuunanbHon ycnyrm B MOLl 3aaBuTensb
npeabLABAAET:

-NOKYMEHT, yAOCTOBEPAKOLWNA NTNYHOCTD;

- 9K3eMnadap pacnmckm o npueme AOKYMEHTOB C pPernctpaymMoHHbIM HOMEpPOoM,
faTon U noanucbto padboTHuMka MOLL, npuHABLLEro KOMMMIEKT AOKYMEHTOB, BblAaHHbLIV
3a9BUTE/II0 B AEeHb noaadvn 3anpoca,

- nNpn obpalleHnn Yrno/IHOMOYEHHOIo npeactaBuUTENa 3adaBUTENIA - [OOKYMEHT,
noaTBepXXaaroLlwni NOSIHOMOYNSA NpPeacTaBUTeENd 3asaBUTENS.

6.10. Kputepuem npuHATUA pPelleHna aBNSeTcAa obpalleHue 3aaBuUTtensd 3a
Nosly4YeHneM MyHuumnasibHon ycnyru B MOL,

6.11. Pe3ynbtatoMm aaMUHUCTPATMBHOW nNpoueaypbl  ABNSAETCA  NosyvyeHue
3adgBuTenemM OAHOro M3 AOKYMEHTOB, VYKa3aHHbIX B noapasaesne 2.3. HacTosulero
AOMUHUCTPATUBHOIO periamMmeHTa.

6.12. Cnocob dpukcaummn pesynbtata BbINO/IHEHUA aAMUHUCTPATUBHOW npoueaypsbl
- OTMETKa B nepenatoyHoON BeaOMOCTU O nepepgadye nOOKymeHtToB u3 ML B
AOMUWHUCTPaUNIO WM OTMETKa 3adaBUTENA B XXypHasie BblAaHHbIX AOKYMEHTOB B M®LI.



[TpnnoxeHne Ne 1

K AOMUHNCTPATUBHOMY pernameHTy
npeaocTaB/ieHUA apPXVBHbIM OTAEe/I0M
AgMmnHucTpaunn CpegHeanoyeHCKOro cesibcoBeTta
[[opLieyeHcKoro Kypckon ob6nacty MyHULMNaIbHOW
ycnyrn «lpegocTtaBneHne apxXxmBHOU MHpopMaLmnn
Nno AokymeHTam ApXuMBHOro oHaa Kypckou
obnactm w” ApYyrMM  apxXMBHbIM  [JOKYMEHTaMm
(BblAavya apXuBHbIX CMPaBOK, apPXMBHbIX BbINUCOK Y
apPXUBHbIX KOMUIA)»

(POPMA)
3anpoc a1 nonyyvyeHnsa cnpaBky O pa3mepe 3apadboTHOW niaTbl

MHpopmMmauma O NepcoHaslbHbIX AaHHbIX XpaHUTCA WU obpabaTbliBaeTCA C
coonogeHnem TpPeboBaHUN POCCUNCKOrO 3akKoHoAaTEeNbCTBa O MNepCoOHaslbHbIX
NaHHbIX. 3anonHAa AaHHbIM  3anpoc, Bbl paeTe cornacme Ha 06paboTKy
NnepcoHa/1bHbIX AaHHbIX

HanveHoBaHVe Hpuandyeckoro iua, npeaoctaBnAroLwLero yeayry”

CBeaeHna o 3asaBuTersie

dammnng, UMk, OTYECTBO 3aaBuUTena (npeacrtaBuTens, AoBeputend
3a8BUTE/NIS) B UMEHUTe/IbHOM najgexe:*

[louTOoBLIM aapec (C yKasaHUeM UHAOeKca):*
TenedooH*/ E-mall;
MHpopMaLma o nuue, Ha KOTopoe 3anpalumnBaroTca cBeaeHus

dammnnga, UV, 0TYECTBO /LA, O KOTOPOM 3anpallnBatoTCAa cBeAeHus™
(B cnyyae 3anpoca 3asBUTeNieM cBeeHUn 0 cebe - NOBTOPATCA

hamunus, uUMs,, OTYECTBO, YKalaHHble B pa3aene «CBefeHust o

3aaBuTENe»)
[Ton n3ameHeHnn dpaMmmin B CBSA3M C PerncTpaumen 6paka ykasblBaeTCs
ewe mn gobpayHaa dhammnnsa. NS g, XKEHCKOro noa  ykasbIBaeTCs

IEBNYbSA (PaMUINS, a Takke doaMuinmy, KOTopble BbUin BbiopaHbl B CBA3W C
perncTpauyen opaka *(Hanpumep: VMBaHoBa KnaBona MwuxawnoBHa - 00

1985 ., c1986r. no 1990 r. - leTpoBa, ¢ 1990 no 1995 r. - CnaoopoB.a,
c 1995 r. no 1998 r. - bepesnHa, ¢ 2003 1. - CBeT/10BA):

[lata poxxaeHua (4mcno, Mecaud, roa):*
[lonHOe Ha3BaHWe opraHmMsauun B nNepuoa pabdboTbl:*

Ha3BaHne CTPYKTYPHOro noapasaeneHnss 1 OO/MKHOCTU (npodoeccn) B
nepvoa padooTtbl* (Hanpumep: MmexaHnyeckun Lex Ne 2, cnecapb):

[lata (umicno, Mecdud, rog) npvemMa Ha paboty v gara (4Mcno, Mecsd, rom)
VYBOJ/IbHEHNA C PaboTbl, WM HOMepa Mnpukasa (MpPOoTOoKo/1a) O NPUeEMe Ha

pabory M 00 YBOSIbHEHUM C pPaboTLI* (ecnn He pacnonaraeTe



T OYHbIMMU CBeleHUAaAMMU, VKaXunTe NPUMEPHBLI N ron
npnemal/yBo/IbHEHUNA):

3anpawmnBaemblii nepuon paboTbl (He 6onee S neT) O noagTBEpPXAEHUU
3apaboTHOWM nnaTbl C YyKa3saHuem 4yucna, mecsdua, roga - (Hal'lpl/lmepi C

12.08.1983 no 31.12.1988):

[lonoNHUTEeNNbHble cBeAeHNsA: YKasaTb MNepuog HaxoXAeHusa B OTNyCcKe

nNo yxoay 3a pebeHKOM (IeKpeTHbI OoTnyckK) M paTy(bl) POXAEHUS

pebeHka (geTen) (uncno, mecsau, rog) (Hanpumep:. AEKPEeTHbIN OTNYCK -
c 1989 no 1991 rr., paTa poxageHua 17.03.1989)

BapmnaHT nonydyeHua pe3ynbtata MyHuumnanbHowu ycnyrn (
NNYHO, MO no4yTe) *

[TpUNOXEeHUE: KOMNUM CTpPpaHUL TPYAOBOW KHUXKW CO cBegeHuamm o paborTe B
3anpawimBaemMbin nepuon

®.1.0. 3agBuTend, npeacrasntenda(aosepurtens)
[lata noanuchb
“** 0ba3aTesibHble ANa 3anosIHeHna pasgensl




[ TpnnoxkeHne Ne 2

K AOMWHUCTPATUBHOMY pernameHTy
npenocTaB/eHus APXUBHbIM OTAEe/IOM
AOMUWHNCTPaUNN CpegHeanoyeHCKOro
cenbcoBeTa [opweyvyeHCKOro panoHa KypcKow
obnactu MYHULUUNANbHOW YCYTU
«NpepocTtaBneHne apxXxmBHOW UHGOpMaLUKM MO
nooKyMmeHTaM  ApXxuBHOro doHaa Kypckon
obnactm v ApyrumMm apxmBHbIM AOKYMeHTaM
(Bblaaua apPXUBHbIX cnpaBoK, apPXUBHbIX
BbIMNCOK N apXUBHbIX KOMUIN)»

(POPMA)

3anpoc Ana noayyeHUn cnpaBKW O NOATBEPXKAEHUN TPYLOBOro cTaXa

NHopMaums 0 NepCcoHa/bHbIX AaHHbIX XPaHUTCA U 0bpabaTbiBaeTCsA C COOMOAEHNEM TPeOOoBaHW POCCUIACKOTO
3aKOHOJATENLCTBA O MEPCOHA/bHBLIX AAHHbIX. 3amnonHAs AaHHbI 3anpoc, Bbl AaeTe cornacme Ha 06pPaboTKy

NepCoHabHbIX AaHbIbIX

HanmeHoBaHMe lopunandeckoro amua, npeaocrtaBndarowero ycnyry®

CBegeHuna o 3aaButerne

damMmunns, uMsl, OTYECTBO 3asaBuTenss  (npeacrtaBuUTens, [OOBEPUTESS

3aasutend) B UMEHUTE/IbHOM Made>ke: *

[TouTOBbLIN agpec (CyKasaHWemM UHAeKca):™
TenedgoH*/ E-maill:
MNHQpopmaLunsa o nmue, Ha KoTopoe 3anpalmnmBarTca cBefeHUS

bamunnga, nmda, oT4ecTBO /LA, O KOTOPOM 3anpalimBarTcsa cBeaeHus™
(B cnyyae 3anpoca 3asBUTENEM CBeAeHWW O Ccebe - MNOBTOPAHTCH
aMmuing, WUMA, OTYeCcTBO, YKa3aHHble B pa3fgene «CBefeHWs O
3a9BUTENE»)

[Tpn n3meHeHUn pamunmnm B CBA3N C pPernctpaumen bpaka ykasbiBaeTcs
elwle u gobpadyHada amumnua*. Ona nuy XXKeHCKOro nosa ykasblBaeTcs
neBnyba pamunmna, a takke pamunnm, Kotopbie 6bi1M BbibpaHbl B CBA3N
C peructpauueli 6paka * (Hanpumep: KBaHoBa KnaBama MuxannosHa - A0
1985 1., ¢ 1986 r. no 1990 r. - TleTpoBa, c 1990 no 1995 r. -
Cupoposa, ¢ 1995 1. no 1998 r. - bepe3nHa, ¢ 2003 1. - CBeTnoBa):

[lata poxxaeHua (4ncno, mecsald, roa):*
[TonHOe Ha3BaHue opraHusaumm B nepuoa paboThbl:*

Ha3BaHMe CTPYKTYPHOro noapasaenieHns n Oo/HKHOCTU (npodpeccun) B
nepvop, paboTtbl* (HanpuMep: MexaHuyeckunin Lex Ne 2, cnecapsb):

[lata (4yncno, mMmecsd, roag) npumema Ha padoTty u gata (4Mcno, mecsld, roa)
YBOJIbHEHUA C PaboThl, WK HOMepa npukasa (NPOTOoKos1a) O Npueme Ha
paboTy U HoMepa npukasa (NpoToKosia) 06 yBOSIbHEHUM C paboTbl* (EC/IA
He pacnofiaraeTe TOYHbIMW CBEAEHUAMU, YKa>KUTE MNPUMEPHbIN rof



npruema/yBoNbHEHWSA) :

3anpawmBaemMbin nepmon paboTbl O NOATBEPXAEHUM TPYAOBOro CTaxa
C YKasaHvem uucna, mecsila, roga * (Hanpumep: ¢ 12.08.1983 no
31.12.1988):

BapuvaHT nosyyeHus pesysbTata MyHuUMnanbHOW ycnyrun (yKasaTb -
MYHO, NO noyTe)*

MpunoxeHve: KoM CTPaHWL, TPYA0BON KHVXKKM CO CBEeIeHNAMM 0 paboTe B
3anpaLunBaembIi nepuon
® N.0. 3agBuTend, npeacrtasntend (ooseputens)

[aTa noagnunchb
«*» obs3aTenbHble ONnd 3anosIHeHUs pasnesbl




[ TpynoxxeHne Ne 3

K AOMUWHNCTPATUBHOMY pernamMmeHTy
npenocTaB/eHNs apXUBHbIM OTAEe/IOM
AOMUWHUCTPaALNN CpegHeano4yeHCKOro
cesibcoBeTa [opuweyeHCKOro pavoHa Kypckou
ob6nacTu MYHULUUNANbHOW YCYTU
«lNMpepocTtaBneHne apxXxmBHOW WUHGopMaLnUK Mo
NOKYMEeHTaM  ApPXMBHOTo  dgoHaa Kypckow
obnactm w” ApPYyrMM apXmBHbIM AOKYMEHTaMm

(Bblgaya  apXWUBHbIX cnpaBoK, APXUBHbIX
BbIMNCOK N apXUBHbIX KOMWUA)»

(POPMA)

3anpoc And nonyyeHumsa cnpaBkKu 06 obpa3oBaHUKM (HanpaB/ieHUN, 3a4NCNIEHUN
Ha y4yeby 1 06 OKOHYaHUN y4ebHOro 3aBeeHnda) U NOATBEPXAEHNW

[MPOX0XAEHNHA I'IpOI/IBBO,EI,CTBGHHOVI NMPaKTUKWA
(HY>)KHOEe NoA4YepKHYTb)

MHhopmaLmsa 0 NepcoHabHbIX JaHHbIX XpaHUTCA U 00pabaThbiBaeTCA C COOMOAEHNEM TPeOOBaHUN POCCUIACKOTO

3aKOHOAATENbCTBA O MEPCOHANbHbIX AaHHbIX. 3anonHsAs JaHHblA 3anpoc, Bbl gaeTe cornacne Ha 06paboTKy
NepCOHa/IbHbIX AaHHbIX

HanmeHoBaHMe KPUANYECKOTO nua, npeaocTtaBnAlOLWEro ycnyry”*
CBeneHusa o 3adaButere

dammnnus, NMSA, OTUYEeCTBO 3adaBuUTens
(npepcrasuTens, JoBeputensa 3asaBuTesia) B UMEHWTENbHOM Najexke™

[ouToBbLI agpec* (CyKa3aHUeM WHIeKca)
TenedoH*/ E-mall

MHdhopMaums o nvue, Ha KOTopoe 3anpallvBatoTcsl cBeaeHus

damMmmnus, MMs, OTYECTBO /ML, O KOTOPOM 3anpalinBatoTcs cBegeHus* (B

Cnyyae 3anpoca 3asBMTeNneM CBefleHMM O cebe - MOBTOPATCA aMuins,
[d, 0TYECTBO, YKa3zaHHble B pasaene «CBefleHNa 0 3adBUTENE»)

Mpn n3meHeHnn doammnmm B CBA3W C perncTpaumeinn bpaka ykasbiBaeTcs elle

n nobpayHaa dpamumnuga*. Ona nuu XKeHCKOro nona ykasbiBaeTca AeBuYbs
dammnnna, a Takke damunun, KOTopble OblIn  BbldpaHbl B CBA3U C

peructpaumueli 6paka * (Hanpumep: lBaHoBa KnaBana MwuxannosHa - [0
1985, ¢ 1986 T. no 1990r. - lNeTposa, ¢ 1990 no 1995 r. - Cnpoposa, C
1995 . no 1998 . - bepesnHa, ¢ 2003 1. - CBeTnNoBA):

[lata poxaeHus

MecCTo poXXaeHus

Ha3BaHue y4yebHOro 3aBeageHuUA*

[lata HanpaBneHna  (3adncneHma) Ha ydyeby (NPoOM3BOACTBEHHYIO
npakTUKy)*

[lepnon oobyvyeHna*



Ha3BaHue opraHunsauunm (opraHa), HanpaBuBLLEN Ha yyeoby
(NPON3BOACTBEHHYIO NMPAaKTUKY)

BapuaHT nonyyeHnsa pesynbtata  MyHuUunanbHol ycnyru* (yKkasaTb -
JINYHO, MO Moy Te)

NononHutensHble ceeaeHns (NH0Oble AONONHUTE/bHbIE CBeeHNA, KOTOopble
MOTYT MOMOYb Moreky)

® WN.O. 3aaBuTend, npeacraButena (aoseputens)
ata noannchb
* obsas3artenbHble 414 3ano/IHeHna pasnensl




[ IpnnoxXeHmne Ne 4
K AOMVWHUCTPATUBHOMY pernameHTy

npenocTaB/1eHNS APXNBHbLIM oOTAE/IOM
AoOMUHUCTpaumnmn CpeanHeano4yYeHCKOro cesibcoBeTa

[OplLIEeyYeHCKOoro panoHa KypcKkou o61acTu
MYHUUMNATbHOW YCNYIW «[NpepocTtaBsieHne
aAPXNBHOW MHpopmayum Mo NOKYMeHTaMm

ApXuUBHOro oHaa Kypckonm obnactm un apyrum
aApXMBHbLIM  AOKYMeHTam (Bblgaya  apXUBHbIX

CnpaBOK, aPXMBHbLIX BbINMMNCOK U aPXNBHbIX KOI'II/II\/JI)»

(POPMA)

3anpoc anga noaTBepXXaeHUA paKTa YCbIHOB/1EHUS
(moneynTenbCTBA, ONEKYHCTBA)

MHopMaumss 0 NepCoOHaIbHbIX JaHHbIX XpaHUTCS U 0bpabaTbIBaeTCA C COOMOAEHNEM TPeboBaHUN POCCUIACKOTO
3aKOHOAATENbCTBA O MEPCOHAbHbLIX AaHHbIX. 3anonHsAs [JaHHYl aHKeTy, Bbl gaeTe cornacMe Ha 00paboOTKy

[NEPCOHAJIbHbIX AAaHHbIX

HanmeHoBaHMe npmnandyeckoro ajua, npeaocrtaB/idrOLWero ycnyry”

CBefieHna o 3aaBuUTene

bammnnung, NmS, OTYECTBO 3a8BUTESA
(NpeactaBuTena, OoBepuTens 3aaBUTENSA) B WMEHUTENbHOM
nape>ke *

[MouToBbIN agpec* (CyKa3aHMeM WHAeKca)

TenedooH*/ E-mall
MHopmaLua o nmue, Ha KoTopoe 3anpallinBalrTca cBeaeHus

damnnma, umMd, OTYECTBO YCbIHOB/IAEeMOro wWin onekaemoro c
yKasaHMem gatbl poXxaeHunax

Bua 3anpawmBaembix cBegeHwuii*  (YCbIHOBNEHWE, OMeKYHCTB,

MnoneynTeNbCTBO)
-

CBeneHna O pPoOACTBE C JIMUOM, Ha KOTopoe 3anpallumBaloTcs
cBegeHuna”

HasBaHne opraHa WCMNOSIHATENbHOW  BAAcTW,  MPUHSIBLLETO
HOPMAaTMBHbI akT (pelleHne, NOCTaHOB/EHNE) 06 YCbIHOBNEHWN

WX Ha3HAYeHUN OonekyHa, noneuyntens, gata (4MCNO, MecsAl, rop)
N HOMEp yKa3aHHOro HOpMaTMBHOIO akTa

BapnaHT nony4vyeHusa  pesynbTarta MYHUUUNANbHON yCcnyrn*
{yKa3aTb - IMYHO, MO MoYTe)



[lonosTHUTEeNbHble CBeAeHUS
{nobble OONONMHUTENbHbIe CBefeHUA, KOTOpble MOryT [MOMOYb

MOUCKY)

MNpunoxeHne (OOKYMEHT, noaTBepACATOWMA pPOACTBO C
00bEKTOM Moucka 3anpatlunBaemMon apxmBHOW MHoOpMaLuK, KOMuS
CBMUAETEeNbCTBA 0 POXKAEHUN)

® N O. 3aaButensd, npeacraButensa (ooseputens)
llaTta NOAMNUCH

ob6sa3aTefibHble ANa 3ano/IHeHNA pasaens



[ IpnnoxxeHne Ne 5

K AOMUHUCTPATUBHOMY pernamMmeHTy
npeaocTtaB/ieHUs aPXUBHbIM OTAE/10M
AOMNHNCTPaALUWNN CpegHeanoOyeHCKOro
cefibcoBeTa [oplieyeHCKOro panoHa Kypckou
obnacTtu MYHUUNNANbHOW YCNYTW
«[MpepocTtaB/ieHne apXMBHOW WMHG OpMaLNK MO
nokymeHtam ApxuBHoro oHaga Kypckou
obnactm M APYrMM apxXuMBHbLIM OOKYMEHTaMm
(Bblgaya  apXMBHbLIX  CcNpaBOK, apPXWBHbIX
BbIMUCOK U apPXUBHbIX KOMUIN)»

(POPMA)

3anpoc Ans nosiyd4eHnUs cBeeHUN 0 cocTaBe CeEMbM

(POACTBEHHbIX OTHOLLUEHUNAX)

MHopmMauma 0 nepcoHanbHbIX AaHHbIX XpaHUTCA N 0bpabaTbiBaeTCA C CObMOAEHMEM TPeboBaHM POCCUNCKOrO
3anonHaa AaHHy aHKeTy, Bbl naeTe cornacve Ha 06paboTKy

3dKOHOAaTE/IbCTBa O MNEPCOHa/IbHbIX AaHHbIX.

NEPCOHA/IbHbIX AAaHHbIX

HanmeHoBaHMe LpunanyecKkoro nuua, npeaocTtaBAlOWEro ycayry”®
CBeneHna o 3aaButene

dbamunus, v, OTYECTBO 3aABUTENS
(NnpeactaButens, goseputens 3aasutens) * B UMEHWTENbHOM Nafe>ke

[MouToBbI agpec™(CyKasaHNemM MHOeKca)
TenedoH*/ E-mall
MHdpopmaLumsa o nmue, Ha KoTopoe 3anpallmBaloTca cBeaeHUs

damunnnga, nmMmda, OT4YECTBO JiMLa, O KOTOPOM 3anpalumBalrTca cBeaeHusa*
(B cnyyae 3anpoca 3asBUTENEM CBeAeHWA O cebe - MNOBTOPAHTCH
amMmuima. UMA. O0TYeCcTBO, YKasaHHble B pasgene «CeefieHMA O
3adaBuTENE»)

[Tpyn M3MeHeHun amuinm B CBA3WM C perucTpaumen bpaka ykasblBaeTcs

elle n pgobpayHaa amunna*. Ona nuy XXKEeHCKOro nosia ykasblBaeTco
neBnYba pamuing, a takxke dpoamuann, KoTopble ObiSIN BblOpaHbl B CBA3N
c peructpauueit 6paka * (Hanpumep: MeaHoa KnaBana MuxannoBHa - A0
1985 1., ¢ 19686 r. no 1990 r. - TleTposa, ¢ 1990 no 1995 r. -
Cupoposa, ¢ 1995 1. no 1998 . - bepesunHa, ¢ 2003 r. - CBeTnoBAa):

Bce M3BECTHblE CBEAEHUS O 3anpalinmBaemMom nuue* (PamMunnsa, Uvsa u
OTYECTBO 4/eHa CeMbW, aata ero POXKAeHWdA, cBefeHUA 00 y4ebe,
CNYy>K0e, YnHe, Harpa>kaeHuu, paboTe, MecTe NPo>KnBaHus)

BapunaHT nonyyeHuss pesynbTata MyHuuunanbHoin ycnyrun* (yKasaThb -
g M0 MONTY)

; _
________ __ .-TrrrT e —



JlononTHnTEeNnbHblIe cCBeaeHuns
(Ntobble AONONHUTENbHbIE CBEleHNS, KOTOPble MOTYT MOMOYb MOUCKY)

® .0 3aaButend, npeacraesmtena (Aoseputens)
[lata noannchb

"* obsa3aresibHble Ans 3anoJIHeHNa pasaessbl



[ TpnnoxkeHme Ne 6
K AOMUHNCTPATUBHOMY pernameHTy
npeaocTaBeHnd aAPXUBHbIM OTAEe/IOM
AaAMUHNCTpaunmn CpeaHeanoyeHCKOro cenbcoBeTa
[OpLIeyeHCKOoro panoHa KypcKow ob6nacTu
MYHULUUNANbHOW YCNYIU «[pepoctaBneHne
apXUBHOW MHpopMaLnn no NOKYMeHTam
ApXuBHOro doHaa Kypckon obnactm mn Apyrum
apPXUBHbIM NOKYMeHTam (Bblaaya  apXUBHbIX
CrnpaBOK, apXMUBHbIX BbIMUCOK U apPXUBHbIX KOMWUI)»

(POPMA)

3anpoc 4 NoayyYeHnm cnpaBky 0 HarpaxaeHuu,
NPUCBOEHUN MOYETHOI0 3BaHNN

Hdopmalma 0 nepcoHanbHbIX AaHHbIX XpaHUTCA U 0bpabaTbiBaeTCA C CcoOMoAeHeM TpeboBaHUM POCCUCKOIO
3aKOHOJaTeNbCTBa O MNEPCOHaNIbHbIX AaHHbIX. 3anonHAd AaHHYK aHkeTy, Bbl gaeTe cornacve Ha 06paboTkKy

NEPCOHA/IbHbIX AaHHbIX

HanmeHoBaHMe LpPNUANYEeCcKOoro nuua, npegoctaBndarLWero ycayry”

CBeneHna o 3aaButerie

dammnnnsa,

NMA,

OoT4eCTBO

(NpeacTtaBuTens, goBeputena 3aasButend) *

[ouToBbIN agpec™(CyKasaHNeM MHAeKca)

TenegoH*/ E-mall

3aA4ABUTESIA

B UMEHN T E€/IbHOM lae>Ke

MHdhopmMauus o fivue, Ha KOTopoe 3anpallnBaloTCcsl CBeAeHUS

damMmnnuns, nMs, 0TYECTBO LA, O KOTOPOM 3anpalunBatoTcad cBeaeHUs*
(B Cnyyae 3anpoca 3asBMTENEM CBeAeHWW O cebe - MOBTOpPsoTCH
dbamunmsl, uMsl, OTYECTBO, YKasaHHble B pasfaene «CsedeHuss O

3a59BUTENE)

[pn n3MeHeHn aMmnmm B CBSI3N C perncrtpaunein bpaka ykasblBaeTcs

elwe n pobpayHada amunua*. Ona nuu XXeHCKOro nona ykasbiBaeTcs
neBnyba amMung, a TakKke damMunann, KoTopble OblIM BblOpaHbl B
CBA3M C perucTtpaumen 6paka * (Hanpumep: ViBaHoBa KnaBans
MwuxannosHa - 0o 1985 r., ¢ 1986 r. no 1990 r. - lNMeTpoBa. ¢ 1990 no
1995 1. - Cupoposa, ¢ 1995 r. no 1998 r. - bepesmHa, ¢ 2003 . -
CBeTnoBa):

[laTa poXxaeHus:

Mecto paboTtbl (NONMHOE Ha3BaHMe opraHusauun) B nepuos
HarpaxxaeHus, NpUcBOEHUA NOYEeTHOro 3BaHna”

[lomkHocTb/Npodpeccnd B Mepuod,  HarpaxgeHusi,  NPUCBOEHUS
MOYETHOro 3BaHUS

Bug v HaumeHoBaHwe Harpagbl (OpAeHa. Medann, 3HaKa, 3BaHuA,

rpamoThbl)* |
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HaszBaHMe opraHa, wu3gaBLWIEro akT O HarpaXageHun, npucBOEHUN
MOYeTHOro 3BaHung*

NaTta HarpaxpaeHua* (ecnM He pacnonaraeTe TOYHbIMUA CBeAeHUAMM,
YKa>KUTE NMPUMEPHbIN ron)

B cnyyae HarpaxaeHua MHOrMoAeTHbIX MaTepen YykasaTb AaThl
POXAEHNWN OeTen, HauMHasa C NATOro pebeéxHka*

BapuaHT nonyyeHus pesynbTata MYHUUMUNANbHOW ycnyrmn* (YKasaTb -
JIMYHO, MO No4yTeE)

® N O. 3agasutensa, npeacrasmtena (ooBeputens)
[laTta NoANNCH
obA3aTesibHble ANA 3ano/iHeHUA pasaesbl




[TpynoxxeHne Na 7
K AOMUWHUCTPATU BHOMY pernamMmeHTy
npenocTtaBneHUs aPXUBHbIM OTAEe/I0OM

AOMUWHUCTPaALNN CpegHeano4yeHCKOoro
cefibcoBeTa opweyvyeHCKOro panoHa Kypckou

obnacTtu MYHUUNNANbHOW YCNYTI
«lMpepocTtaBneHne apxmBHOM UHJOpMaLUK MO
nokKymeHtam ApXuBHOro oHaga Kypckon

oo/laCtnm wn APpYrMM apPXUBHbIM OOKYMEHTaM

(Bblgaya  apXWBHbIX  CMNpaBOK, aPXWUBHbIX
BbIMUCOK W apPXUBHbIX KOMWIA)»

(POPMA)
3anpoc ona Nony4vyeHna ceBegeHMM 06 CTOPUN yUupeXxaeHUW, NpeanpuaTumn,

opraHusauunin, y4ebHbIx 3aBeeHUN, HaceNneHHbIX MYHKTOB, 0 NepenMeHOBaHUNM

HaceNeHHbIX MYHKTOB W ynul, 06 ynopsaaovyeHnn Hymepaumm (nepeHymepadmin)

NOMOB, NMPNCBOEHNN TOYTOBbLIX alpeECOB
(Hy>KHOE Mo YEPKHY T b)
Hdhopmauuss 0 nepcoHasnbHbIX AaHHbIX XPaHUTCA M 00pabaThbiBaeTCA C COOMOAeHNEeM TPeboBaHNN POCCUNCKOTO

3aKOHOAATENbCTBA O NEPCOHA/bHbLIX [JaHHbIX. 3amnofnHas AaHHyl0 aHKeTy, Bbl oaeTe cornacme Ha 06pPabOTKY
NnepcoHasbHbIX JaHHbIX

HanmeHoBaHMe  HWOPUAMYECKOTO  nua,  NpeaocTaB/ISOLLEro
ycnyry*

CBenieHna o 3aaBuTene

damnnus, NMA, OT4yeCTBO 3aA4ABUTESIA (I'Ipe,CI,CTaBI/ITe]'IFI,

noseputena 3aasutens) * B UMEHUTENbHOM nade>ke Wan nonHoe
HaMMeHOBaHMe PUANYECKOro NnLa

[MouToBbLIN agpec*(cyKasaHnem VHIeKca)

Tenedon*/ E-mall

MHdopmauus o TemaTuke 3anpoca* (CBeJeHWA O COo3daHuu,
peopraHusaunu, M3MEHEHUM  HarTeHoBaHuMs  (Ha3BaHKS),
MKBMOAUMWA,  NPeKpalleHun  OesaTenbHOCTW,  ynpasaHeHun
opraHusauun, yuypexkaeHnin, npeanpuaTun, yuyebHbiX 3aBeaeHUN;
HacCeNeHHbIX TMYHKTOB W Yynuud, YNnopaaoyeHun Hymepauun
(nepeHymepaunn) OOMOB - B C/lyyae  NepenMeHOBaHNA
HaceNeHHbIX NYHKTOB, YiuLU, OOMOB yKa3aTb Has3BaHue (HOMep

noMa) [0 nepeMMeHoBaHuA  (MepeHymepaumn) KU nocne
nepeMmMeHoBaHna (NepeHymepaunn))

Ha3BaHue opraHa, MPUHABLLUEro COOTBETCTBYIOLLEE peLleHune,
nata M Homep aToro peweHuss (NPW  3anpoce cBedeHUN 06
yrnopaaoyeHnn Hymepauuu (nepeHymepawmm) NOMOB, NMPUCBOEHUN
MNOYTOBLIX WHOEKCOB, MeperMeHOBaHMM HaCeNeHHbIX MYyHKTOB
3arnofHeHne JaHHOW rpambl ABAeTCHA 0043aTeNbHbIM)

XpOHOMIOrMyeckne pamkn 3anpawinBaemoin uHcopmaumm (He
bonee 5neT)*

BapnaHT nosiyueHua  pesynbrata  MyHuUUUnasbHOW Yycnyrn*
(YKa3aTb - IMYHO, MO MoYTe)

®.N.0. 3a9BuTensa, npeacTaBuTens (AoBepuTens)
JlaTa NoANNCH <>00653aTe/IbHble ANS 3aMo/IHEHNA pa3fern




BapuaHT nosydeHust pesynbtara MyHuUuunanbHon ycnyru* (yKasaTb
- IMYHO, NO noyTe)

JononHutenbHble cBepeHust  (N0OOble AONONHUTENbHbIE CBeAeHMUS,
KOTOPbIMK pacnonaraeTe)

[Mpunoxexne (JOKYMEHTbI, KOTOpPbIe MOTYT MOMOYb MOUCKY)

®.N.0. 3aaBuTena, npeacrtaButens (ooseputens)
laTa NoANnChH
o0b6s3aTenbHble ANS 3ano/IHEHUS




