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O6 yTBepxaeHun agMUHUCTPATUBHOIO perfiaMmeHTa
npepocrtaBneHnsa AgMuUHUcTpauven CpegHeano4eHCKoOro
cenbcoBeTa NoplievyeHckoro paoHa Kypckoun obnacTtu
MyHuumnanbHou ycnyru «llpegocrtaBneHne cBegeHNn M3
peecTpa MyHULMNANbHOIO UMyLLECTBay

B cootBeTcTBUMN C PefepasibHbIM 3aKOHOM Poccuiickoin ®egepauum ot
06.10.2003 roga Ne 131 — ®3 «O6 06WMX NPUHLMNAX OpraHn3aLmm MecTHOro
camoynpasneHusi B Poccuiickoin ®egepaummn», degepanbHbiM 3aKoOHOM Poccuniickoi
denepauyum ot 27.07.2010 roga Ne 210 — 3 «O6 opraHusauum npeaoctaBieHns
rocyAapCTBEHHbIX M MyHUUMNANbHbIX YCAYr», AaMuHucTpaumsa CpeaHeanoyeHCcKoro
cenbcoBeTa 'opLUIeYEeHCKOro paoHa nocTaHoBNSAET:

1. YTBEpAnTb AOMUHUCTPATUBHBIN pernaMmeHT npefocraBnenHns AMUHUCTpaLmei
CpefiHeanoyeHcKoro cesibcoBeTa 'opLieyeHcKoro panoHa Kypckoii obnactu
MyHUUMNaIbHOW ycnyru «lpefoctaBneHne ceefeHnii U3 peectpa MyHULMNaIbHOIO
nmyuiectesa» (npunaraetcs).

2. KOHTpO/Ib 32 UCNOJIHEHNEM HACTOALLEr0 NOCTAHOBEHNA OCTaB/IA 3a co60iA.

3. HacTtosee noctaHOBNEHME BCTyNaeT B CUY CO AHA ero opuLmasibHOro
ony6iMKoBaHuA.

(naBa CpegHearno4vyeHCKOro cenbcoBeTa

CopLLEeYEeHCKoro panoHa C.N.boyaposa



AOMWHUCTPATUBHbIW PEMMAMEHT
npepocTtaBneHnsa AgMuHucTpaumen CpeaHeano4vyeHCKOro cenbcoBeTa
FNopwe4yeHckoro panoHa Kypckon obnactm MyHMUMnanbHOW ycnyru
«MpepocTaBneHne cBeaeHUN U3 peecTpa MyHMLUNANbLHOIO UMYyLLECTBa»
l. O6wme nonoxeHus
1.1. NpeameT perynmpoBaHMs agMUHUCTPATUBHOIO perfiameHTa

ALMUHUCTPATUBHbIN pernaMmeHT npefoctaBneHns AgMUHUCTpauneit
CpefiHeanoyeHcKoro cesibcoBeTa opLleyeHcKoro panoHa Kypckoii o6nactu
MyHUUMNaIbHOW ycnyru «lpefoctaBneHe ceefeHnii U3 peectpa MyHULMNaIbLHOIO
nmyLlecTBa» onpegensert ctaH4apT NpefocTaBNeHns MyHULMNAIbHON YCyru,
cocTaB, NOC/1e0BaTE/IbHOCTb Y CPOKW BbINONIHEHNSA aAMUHUCTPATUBHbBIX NpoLenyp
(aenctBuin), opMbl KOHTPONA 38 UCMONTHEHNEM aAMUHUCTPATUBHOIO periaMeHTa,
pocyaebHbii (BHecyAeOHbIin) NopsAoK 06XaoBaHUSA peLleHnin n AeiicTBIiA
[O/HKHOCTHbIX NNL, NPefoCTaBNALWNX MyHULMNABHYIO YCAYTY.

1.2. Kpyr 3aaButenen

3aaBuTenamMu ABASIOTCA PU3MYECKMe U lopugmnyeckme nuua nméo mx
YNOSTHOMOYEHHbIE NpeacTaBuTeNn (gasee — 3adBUTENN).

1.3. Tpe6oBaHUA K NOpAAKY MHDOPMUPOBAHUA O NpeaoCTaBlIeHUN
MyHULMNAarIbHOM YCNyru

1.3.1. NMopsagok nonyyeHus nHcpopmaumm 3asBUTENSAMU MO Bonpocam
npenocTaBleHUA MyHULUNANbHOW YCNYru U YCNyr, KOTOpble ABMAIOTCS
Heo6xoAUMbIMU U 06sA3aTeNIbHbLIMU ANA NPefoCTaBeHUA MyHULMNAaNnbHON
ycnyru, cBegeHun o xoae npeaocTaBleHMA YKa3aHHbIX YCIyr, B TOM YAChe Ha
ocduumManbHOM canuTe opraHa MeCTHOro caMoyrnpaBfieHUs, ABMSIOLLEroca
pa3paboTymkom pernameHTta B cetu «MHTepHeT», B theaepanbHON
rocyaapcTtBeHHOU MHopmMmaunoHHon cucteme «EamMHbIn nopTtan
rocyaapCcTBeHHbIX U MyHUUMNanbHbIX ycnyr (cbyHKumMn)» (aanee - EauHbIn
nopran).

WNHdopmmpoBaHue 3asBuTeneil no Bonpocam npefocTaB/ieHNns MyHULMNaIbHOM
yCnyru, B TOM Ynicne 0 Xxofe npefoctaBneHns MyHUUUNasbHOW yCnyru, NpoBoanTca
nyTem YCTHOro MHOPMMPOBaAHUSA, MUCbMEHHOTO MHPOPMUPOBAHUSA (B TOM YMCe B
3/1EKTPOHHOI hopme).

VHdhopMrpoBaHue 3asBuTesieil opraHnsyeTcs cnegyowmum obpasom:
NHAMBUAYasIbHOE MHOPMUpOBaHue (YCTHOE, MUCbMEHHOE);
ny6/1iM4HOe nHhopmMmnpoBaHme (cpefcTea MaccoBon MHopMaunn, ceTb «AHTEPHET»).

MHhopmupoBaHue 3asiBUTENEN OpraHn3yeTcs crenyoLwmm ob6pas3om:



NHAMBUAYa/IbHOE MHPOPMUpPOBaHMe (YCTHOe, MUCbMEHHOE);
ny6nnyHoe nHopmupoBaHune (cpefcTsa MaccoBol MHhopMaLmm, ceTb «/IHTEpHET»).

NHanenagyansHoe ycTHoe MHGOOpMUpoBaHue oCyLLecTBAAETCA cneynamcTtamm
AamuHucTpaumm CpefiHeano4yeHCKOro cenbcoBeTa fopLieyeHCcKoro panoHa (ganee -
AamuHucTpaums) Kypckor obnactu npy obpaleHmm 3asasuteneiln 3a nHgpopmMmaumen
NINYHO (B TOM 4uncrie no Tenedony).

Mpadovk pa6oTbl AAMUHUCTPALMK, TPAUK NMMYHOTO Nprema 3asiBuTenei
pasmMellaeTcs B MHPOPMALMOHHO - TeNIEKOMMYHUKALIMOHHOM ceTu «IHTEPHET» Ha
ogoumanbHOM calite AAMUHUCTPALMMU U HA MHAOPMALMOHHOM CTEHAE.

CneunanuncTbl NPYHUMAtOT BCE HEO6X0AMMble Mepbl ANS NpeAocTaBNeHs
3asiBUTE/IH0 MOJTHOrO U ONepaTUBHONO OTBETa Ha NOCTaB/IEHHbIE BOMPOCHI, B TOM Yuc/ie
C NPVBIEYEHNEM NHbIX KOMNETEHTHbIX CNeLnasIncToB.

OTBET Ha YCTHOe o6palleHNe C cornacusl 3asaBuTens NPeaoCcTaB/ISeTCs B YCTHOM
thopMe B Xo4e /IMUHOTO Npuema. B ocTasibHbIX C/ydYasx B YCTAHOB/MEHHbI 3aKOHOM
CPOK NpeAocTaBNAeTCcs NUCbMEHHbIN OTBET MO CYLLECTBY NOCTAB/IEHHbIX B YCTHOM
o6palLleHnm BonpocoB.

Ecnn gnsa noarotoskm otBeTa TpedyeTcsa NPoA0/HKUTEIbHOE BPeMS, crneumannct
MOXET NPeas/IOXNTb 3asBUTE/0 06paTUTLCA 3a He06XoAMMON NHhopMaumei B
yA006HbIX A/15 HEro popmMax u cnocobax NOBTOPHOrO KOHCYNbTUPOBaHNA Yyepes
onpenesieHHbI MPOMEXYTOK BPEMEHW.

Bpems nHAMBMAYa/IbLHOTO YCTHOTO MHGDOPMUPOBaHWS 3asBUTENS (B TOM Ynce
Mo TenedoHy) He MOXeT npeBbiwaTb 10 MUHYT.

OTBeT Ha TeNlePOHHbIN 3BOHOK COAEPXUT UHhOpMAaLMIO O HAMMEHOBaHUN
opraHa, B KOTOPbI NO3BOHW/T 3aABUTENb, DAMUINIO, UMS, OTYECTBO (NocnenHee - npu
Ha/IMunmn) N SOMKHOCTL creynanuncTa, NpUHABLLIEro TenieOoHHbIN 3BOHOK. Mpu
HEBO3MOXHOCTW MPUHSABLLET0 3BOHOK CreLmnanncTa caMoCTOATENIbHO OTBETUTL Ha
nocTaB/ieHHble BONPOCHI TesleDOHHbIN 3BOHOK NnepeazpecoBbiBaeTcs (NepeBoanTcs) Ha
Apyroe [O/MKHOCTHOE /UL NN 06paTuBLLEMYCS TPaXKaaHUHY cOObLLaeTCcs HOMep
TenedoHa, No KOTOPOMY OH MOXET NOJTy4YNTb HEOOXOANMYIO MHGDOPMALMIO.

Bo Bpemsi pa3roBopa creumasmcTbl YeTKO NPOU3HOCAT C/10Ba, U3beratoT
«napasnnenbHbIX Pa3roBOPOB» C OKPYXAOLLMMM NOALMU 1 He NPepbIBalOT pasrosop, B
TOM YunC/e No NpUUMHE NOCTYN/IEHNS 3BOHKA HA APYyroi annapar.

Mpu oTBeTax Ha TeslePOHHbIE 3BOHKM M YCTHble 0bpalleHns cneunanucThbl
co61I04al0T NpaBuna CnyXxe6Hom aTUKN.

McbMeHHoe, NHAMBUAYaIbHOE MH(POPMMPOBAHME OCYLLIECTBSIETCS B
NMUCbMEHHOI hopme 3a NoAnuckio MNaBbl. MUCbMEHHbIV OTBET NpeAoCcTaBNseTcs B
MPOCTOIA, YETKOW 1 NOHATHOWN (hOpMe U [0/KEH OTBETbl HAa NOCTAB/IEHHbIE BOMPOCHI, a
Takke hamuinio, UMsl, 0TYeCTBO (MPY HANUUMK) 1 HoMep TenedoHa UCNONHUTENS 1
[IO/HXHOCTb, (DaMUNNIO Y UHULIMASLI NTLA, NOANUCABLLEro OTBET.

MUCbMEHHBIA OTBET MO CYLLECTBY NOCTAB/IEHHbIX B MMCbMEHHOM 3asiIBNIEHUN
BOMPOCOB HanpaBnsieTcs 3asBuTeNto B TeueHne 30 KaseHgapHbIX AHEl Co Hs ero
perucTpaumm B AQMUHUCTPALUN.



OTBEeT Ha 3asiB/ieHne, NocTynuBLIee B AAMUHUCTPALMIO B (DOpME 3MEKTPOHHOIO
[IOKyMeHTa, HanpaBs/isieTcs B (0opMe 3MEKTPOHHOI0 AOKYMEHTA MO aApecy 3/1eKTPOHHO
MoYTbl, yKa3aHHOMY B TaKOM 3asiBNIEHUN, U B MTUCbMEHHOV hopme Mo NoYTOBOMY
afpecy, ykazaHHOMY B 3asiB/IEHNMN.

[O/MKHOCTHOE ML He BNpaBe OCYLLECTBAATL KOHCY/IbTMPOBaHWE 3asiBUTENEN,
BbIXOAsILLEE 3a paMK/ MHCPOPMUPOBAHUSA O CTaHAAPTHbIX NpoLUeAypax U yCNoBUsX
OKasaHWs MyHULMNa/IbHOM YCNYTK U BAUSIIOLLEE NPSIMO WU/IN KOCBEHHO Ha
NHAMBUAYa/IbHbIE PELLEeHNs 3asiBUTENEN.

My61myHoe nHdopMmupoBaHue 06 ycnyre n o Nopsifike ee okasaHus
ocyLecTnseTcss AGMUHUCTPpaLVein nytem pasmMeLLeHna nHpopmauuy Ha
NHPOPMaLMOHHOM CTEHAE, a TakkKe C UCMOo/Ib30BaHneEM MHPOPMaLMOHHO-
TeNIeKOMMYHUKALMOHHbIX TEXHOOTMiA, B TOM Y1C/ie NOCPeACTBOM pasMeLLeHns Ha
othnumasibHbIX cantax B UHPOPMaLMOHHO - TEIEKOMMYHUKALMOHHOW ceTn
«VIHTEpHET».

Ha EaguHom nopTarne MOXHO nony4ntb MHdopmauuio o (006):
- Kpyre 3asiBUTenei;
- CPOKe npefocTaB/ieHnst MyHULMNaIbHOW YCNyru;

- pesynibTate npeAocTaBeHNS MyHULMNASIbHOW YCyr, NOpsAKe Bblgaun pesynbtara
MyHULMNaIbHON yCNyru;

- pa3mepe rocyapCTBEHHOI NOLW/MHBI, B3MMaeMoii 3a npeAocTaBneHne
MYHULIMNANbLHOR yCcnyru;

- NpaBe 3asaBUTeNSA Ha gocyaebHoe (BHecyaebHoe) obxanosaHne aencTeuii
(6e3aelicTBUSA) N peLLEeHN, NPUHATBIX (OCYLLLECTBASEMbIX) B X04€ NpeaocTaBeHns
MYHULMNALHON yCNyru;

- UcUepnbIBaloLLEM NEPEYHE OCHOBaHWIA A58 NPUOCTaAHOBEHUS NPEAOCTaBEHUS
MYHULIMNANbLHOM YCyrn unmn otkasa B NpeAocTaBNeHnn MyHULMMNaIbHOW YCNyru;

- (hopMbI 3a8BNEHNN (YBEAOMNEHWNIA, COOOLEHNIT), NCNOSb3YEMbIE MPK
npeaocTaBNeHNN MyHULMNASILHORN YCNyrn.

NHdopmaums 06 ycnyre npegocrasnseTcs 6ecnnartHo.

1.3.2. Nopsapgok, oopma, MeCTo pa3MeLLeHUA U CNOCOObLI NONy4YeHUA CNPaBOYHOMN
MHcpopmauum, B TOM YUCIe Ha CTeHaAaX B MecTax npegocraBrieHUsA
MYHULMUNANbLHOW YCNYru 1 yCIyr, KOTopble ABMAIOTCA HEO0X0AUMbIMU U
obs3aTenbHbIMU ANA NpefoCcTaBeHUA MyHULUNaNbHOW yCnyru, u B
MHOroyHKLNOHaNbHOM LieHTpe NpeaocTaBreHUs rocyaapCTBeHHbIX U
MyHULUMNanbHbIX yCNyr

Ha MHOPMAaLMOHHBIX CTEHAAX B MOMELLEHUW, NpeAHa3HaAuYeHHOM /1S
npeaocTaBneHNss MyHULMNAIbHOW YCNYTr pa3MelllaeTcs crneaytollas nHopmauus:

U3B/IEYEHNS U3 HACTOSLLLEro AAMUHUCTPATMBHOIO PernaMeHTa ¢ NpunoXeHnamm
(nonHas Bepcust Ha ohULManbHOM cavite AQMUHUCTPALMW B MHKDOPMALIMOHHO-
TENeKOMMYHUKALMOHHOI ceTn «HTepHeT»;



MecTopacnonoxeHue, rpaduk (pexmnm) paboTsl, HOMepa TenieoHOB, agpeca
odLManbHbIX CanToB M 3M1EKTPOHHONM NOYTbI OPraHoB, B KOTOPbIX 3asABUTENN MOTYT
NONyYNTb AOKYMEHTbI, HEOGX0ANMbIE A/151 NPEAOCTABMEHNA MYHULMNAIbHON YyCNyr;

nepeyHn AOKYMEHTOB, HEOOXOAMMbIX ANS NPEAOCTABNEHNS MYyHULMNANLHOW YCIyTU, 1
Tpe6oBaHus, NpeabAB/SIEMbIE K 3TUM [AOKYMEHTaM;

NOpPsA0K 00XasioBaHUA peLLeHns, 4eACTBUIN uin 6e34eCcTBUS LO/HKHOCTHbIX UL,
NpeaoCcTaBNAOLWMX MYHULMNAIbHYIO YCNYTY;

OCHOBaHWA 0TKa3a B NpeAoCcTaBIEHN MyHULMNANbHO YCIyTH;

OCHOBaHVA NPUOCTAHOB/IEHMS NPEeAOCTaBNEHNS MyHULUNASIbHOR YCNyTu;
NopsiA0K MHCDOPMUPOBAHKSA 0 XOA€E NPeA0CTaB/IEHNA MyHULMNASIbHOR YCNyTu;
NOPSIAOK NOTyYEHNS KOHCYIbTaLUNIA;

06pasLbl OpopMIEHNA LOKYMEHTOB, HEOOXO4UMbIX A1 NPefoCcTaB/eHNA
MYHULMMNAIbHON yCNyrn, n TpeboBaHns K HUM.

TekcTbl MaTeprasioB nevartarTcsa yA406HbIM AN YTEHUS WPMATOM (pasmepoMm He
MeHbLUe 14), 6e3 ucnpasfieHunii, Hanbosiee BaxHble MecTa BblAENATCA NONY>XUPHbLIM
lwpudTom.

CnpaBoyHas MH(popMaLmsa pasMeLleHa Ha oprumasibHOM canTe
ApmnHucTtpaumn http://sredneapochensky.gosuslugi.ru Ha EguHom noptane

K cnpaBoOYHOW MHhopMaLy OTHOCUTCS ceaytoLas MHopMaLms:

MECTOHaX0XAeHNe 1 rpadonkn paboTbl AOMUHUCTPALIMKN, TOCYAAPCTBEHHbIX U
MYHULMNaNbHbIX OPraHoB U opraHn3aLyii, obpalleHue B KOTOpble HEO6X0AUMO A1
MOlyYEHNS MYHULIMNANBLHON YCNyTK, a Takke MHOTOYHKLUMOHA/bHBIX LIEHTPOB
NpeAoCTaB/IEHUSI TOCYAAPCTBEHHBIX Y MyHULMNA/bHBIX YCYT;

cnpaBoYHble TenedoHbl AAMUHMUCTPaLUN, OpraHn3aLmii, y4acTBYOLNX B
npeaocTaBNeHNN MyHULMNAILHON YCAyrK, B TOM YncC/ie HoMep TesiedooHa-
aBTOMHhopmaTopa,

afpec ohmumasibHOro canTa, a Takke 3/1IEKTPOHHOM NoYTbl U (MNn) PopMbl 06paTHO
CBA3M ALMUHMCTpauun B ceTn «/IHTepHeT».

Il. CtanpgapT npeaocTaBreHUss MyHULMNANbHOW YCIyru
2.1. HaumeHoOBaHMe MyHMLMNANbLHOW yCnyru
MpepnocTtaBneHne CBeAEHWIN U3 peecTpa MyHULMNAbHOIO NMyLLLeCTBa

2.2. HaumeHoBaHWe opraHa MecTHOro camoynpaBlieH1sl, NPeoCTaBMNAILEero
MYHULMNAnNbLHY ycnyry

2.2.1. MyHuyunanbHas ycnyra npegocrasnsercs AAMUHUCTpaumnein MNecyaHckoro
cenbcoBeTa benoBckoro paoHa Kypckoit obnactu (ganee - AQMUHUCTpauus).

B cooTBeTCcTBMM C TpeboBaHUAMM NyHKTa 3 YacTu 1 ctatbn 7 ®PefepasibHOro 3akoHa oT
27.07.2010 roga Ne210-93 «O6 opraHusaumv npefocTaB/ieHns rocy4apCTBEHHbIX U


https://sredneapochensky.gosuslugi.ru/

MYHULMMNANbHBIX yCyr» AQMUHUCTPaLNS He BnpaBe Tpe6oBaTh OT 3asiBUTe e
OCYLLECTB/IEHUSI AECTBUIA, B TOM UYMC/E COrlacoBaHuii, HEOGX0AMMBIX A5 NOSTyUYeHNs
MYHULIMNANbHON YCNyrn 1 CBSA3aHHbIX C 06palleHNeM B UHbIE FOCyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOr0 CaMoynpaB/IEHUSI U OpraHM3aLym, 3a UCKTIUYEHNEM
MoJlyYEHNs YCAYT, BK/TOUYEHHBIX B NEPEYEHb YCNYT, KOTOPbIE SIBASOTCS HEOGXOANUMbIMY
1 06a3aTe NbHbIMI A5 NPEAOCTaB/IEHUS MyHULMNA/bHLIX YCYT, YTBEPXAEHHbIi
HOPMaTMBHbIM MPABOBbLIM aKTOM NPeACTaBUTE/ILHOrO OpraHa MecTHOro
camoynpaB/ieHusl.

2.3. OnucaxHune pe3yribTaTta npeaocrtaBJieHUA MyHI/ILIMHaﬂbHOﬁ ycnyru

Pe3ynbTaTtoMm npefocTaBfeHns MyHUUMNanbHOW YCyrn ABAsieTcs Bblgada
(HanpaBneHne) 3aABUTENIO:

- BbIMMCKA U3 peecTpa MyHULMNa/IbHOro NMYLLECTBA (Aasee - BbINUCKa U3 peecTpa);
- yBEOM/IEHNE 06 OTCYTCTBUM CBEAEHWI B pEECTpe MyHMLMNa/IbHOTO MMYLLIECTBA;

2.4. CpoK npefocTaBrieHUss MyHMUUNanbHOW ycnyru, B TOM YMCHe C y4eTOM
Heo6xo0AMMOCTM O6palleHusl B OpraHM3auum, y4acTBylowme B NpefocTaBneHun
MYHULMNaNbLHOM yCrnyru, CPOK NpUOCTaHOBIEHUA NpeaoCcTaBneHus
MYHULMNansLHOM yCrnyru B criy4yae, ecrii BO3MOXHOCTb NPUOCTaHOBIEeHUA
npegycMoTpeHa 3akoHogaTenbcTBOM Poccuiickon Pepepauumn, Cpok Bbigaduum
(HanpaBneHus1) LOKYMEHTOB, AABMSIIOLWMXCA pe3ynbTaToM NpefocTaBeHus
MYHULMNANbLHOW yCcnyrm

Cpok npefocTaBneHnss MyHULMNanbHOW ycnyrn coctaBnsieT 10 gHeli co AHS
NOCTYN/IeHMA 3anpoca.

Cpok Bblaaun (HanpaBneHNs) AOKYMEHTOB, SIBMISIOLLMXCS Pe3yNbTaToM
NpeaoCcTaB/IEHUSs MyHULMNANbHOI ycnyrn — He 6onee 3 pabounx AHen co AHS
noAnncaHns oAHOro U3 AOKYMEHTOB, NPeayCMOTPEHHbIX noapasaenom 2.3.
HaCTOSLLEro aAMUHUCTPATMBHOIO pernaMeHTa.

B cnyuyae npefcTaBfieHvs 3asBUTENEM AOKYMEHTOB, Yepe3 MHOTO(YHKLMOHA/bHbI
LIeHTP CPOK NPeoCTaBEHUS YCYTN UCUNCSETCS CO AHA Nepeaayn
MHOrO(pYHKLMOHA/IbHBIM LIEHTPOM TaKUX JOKYMEHTOB B AAMUHUCTPALIO.

2.5. HopmaTuBHble NpaBoOBbIE aKTbl, perynupytowme npegocraBsrneHue
MyHULUMNAaNbHOM yCnyrm

MepeyeHb HOPMAaTMBHbIX NPAaBOBbLIX aKTOB, PEry/IMpyrLWmnx npesoctaBneHne
MYHULMN&/IbHON yCnyru (C ykazaHUeM UX PeEKBU3UTOB U MCTOYHUKOB OPULNAIIbHOrO
ony6/1MKoBaHus), pa3melleH Ha omumasibHOM cainte
AamuHucTtpauum http://sredneapochensky.gosuslugi.ru B cetn «MHTepHeT», a
Takxe B PernoHasbHOM peecTtpe.

2.6. UcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOO6XOAUMBIX B COOTBETCTBUMU C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMu ANA NpPefoCTaBleHUs MyHMLUUNanbHOM
yCIyru v ycnyr, KoTopble sIBAsIOTCA He0OX0AUMbIMM U 0bsi3aTenbHbIMU ANA
npeaocTaBrieHUA MyHULMNANbLHOW yCnyru, noanexawux npeacraBrneHuio
3asaBuUTeNneM, cnocobbl MX NONy4YeHUs 3assBUTENEeM, B TOM YUCTe B 3JIEKTPOHHOMN
dopme, nopsAOK UX NpeacTaBneHus


consultantplus://offline/ref=8B8AE0BE731BBD2797BF8EF886163B13F82FBC03090EEB49007401F03FDC12CAB1DA6631BD5C60FA927A79H4j7G
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2.6.1. 1ns nonyyeHnsa MyHULUNabHOW YCNyrn 3asBuTe b NPeaocTaBnseT MYHO Nnbo
HanpaBNseT NoCcpeACcTBOM MOYTOBOW UM 3NEKTPOHHON CBSA3M B NPOM3BOJIbHON thopme
3asiB/ieHMe O NpeoCTaB/IEHNM BbINMNCKN U3 peecTpa MyHUUMNa/IbHOTO NMYLLIECTBA B
cBO6OAHOI hopme.

3asBneHne OO/MKHO coae pXaTtb:

a) haMunnio, NMsi, 0TYECTBO (AN PUNYECKUX NNLL U UHAUBUAYASIbHBIX
npegnpuHUMateneit) uiM HanMeHoBaHWe opraHusauun (A8 LPUANYECKUX NNLLY);

6) agpec (MOYTOBbI, 3MEKTPOHHBIA, HOMEpP hakca), N0 KOTOPOMY AO0/MKHbI ObITh
Hanpas/eHbl BbiNvcka (yBeLoMeHne), Homep TeneoHa 18 KOHTaKToB;

B) MHbopmMaL Mo 06 UMyLLLeCTBEe, B OTHOLLEHMM KOTOPOro 3anpallvBaloTca cBeeHns
(HaMmeHoBaHWe nMyLLEeCcTBa, apec N NHble UHANBUAYaTbHO-OMNPeAeIeHHbIe
XapakTepucTuKn);

r) cnoco6 Bblaaun (HanpaB/ieHUs)) JOKYMEHTA, AB/ISOLLErOCH pe3ynbTaToM
NpeaoCTaB/IEHUSI MyHULMNANBLHOI yCcyru.

2.6.2. K 3aaBNeHn0 NpunararTcs crepywme 4OKYMEHThI:

- Konusd nacnopta njin MHOro AokKkymMmeHTa, ygoctoBepAtowero JIM4YHOCTb 3adBUTENA nnéo
npeacTtaBuTeNIA 3adBUTENA;

- JOKYMEHT, NOATBEPXAAIOLLMIA NONHOMOYMNS NpeacTaBUTENS
3anBUTENS, OPOPM/IEHHBI B COOTBETCTBMM C TPe60BaHMAMM AENCTBYIOLLErO
3aKoHoJaTeNnbCTBa, EC/N C 3asiB/ieHMeM obpallaeTca npeacTaBuTeNb 3asBUTESNS.

2.6.4. Mpun nogaye 3asB/I€HNS NPY JIMYHOM NpUEME 3asiBUTE b NPeaocTaBnseT
NOA/WMHHVKW [JOKYMEHTOB /181 Y1I0CTOBEPEHUS NOA/IMHHOCTY Npu/iaraembix K
3as1B/IEHMI0 KOMWiA (32 UCK/THOYEHMEM KOMWIA, YA0CTOBEPEHHbIX HOTapUasibHO UK
3aBePEeHHbIX OpraHaMu, BblAaBLLUMMK [aHHble AOKYMEHTbI B YCTAHOB/IEHHOM MOPSIAKE).

2.6.4. 3aaBuTeNb B NpaBe NpeoCcTaB1UTb 3asiB/IEHNE U AOKYMEHTbI CiedyoWwmm
Crocobom:;

B AGMUHUCTPaLNIO:

- Ha 6yMa)KHOM HOCUTENNE NoCpencTBOM NOYTOBOro otnpaBneHnda ninm npm 1IM4YHOM
O6p8.LLI,eHI/II/I 3aaBuUTens MM6o ero YMNOJ/IHOMOYEHHOro npeacrtaBUTENA,

- NyTeM Hanpas/IeHUs 3NIEKTPOHHOIO AOKYMEHTA Ha OOULNATIbHYHO 3NIEKTPOHHYHO
nouTy.

2.7. UcyepnbiBalowWwmit nepeyeHb AOKYMEHTOB, HEOO6XOAUMbIX B COOTBETCTBUMU C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMU ANA NPeAoCTaBNeHUA MyHULIMNanbHON
yCInyru, KoTopble HaxoAATCA B pacnopsiKeHUU rocyJapCTBeHHbIX OPraHoB,
OpraHoB MEeCTHOIro camoynpaBrieHUA U UHbIX OPraHOB, Y4acTBYHOLMUX B
npeaocTaBlieHUMN YCNYrU, U KOTopbie 3asiBUTeNb BnpaBe NpeAcTaBUTb, a Takxke
cnocobbl UX NoNy4YeHUs 3asABUTENSAMU, B TOM YUCIie B 3NIeKTPOHHOM dhopme,
nopsiAoK UX NpeacTaBneHus



[na npepoctaBneHnsa MyHULMNaSIbHOW YCAYrn OKYMEHTbI, HAXOAALWMECS B
pacnopshkeHnn rocyAapCTBEHHbIX OPraHoB, OPraHoOB MECTHOIO CamMoynpaB/ieHUS U
WHbIX OpraHn3auuii, y4acTBYyHOLWMX B NPeAOCTaBIEHUN MyHULMNASIbHOW YCNYTn He
TpebytoTcA.

2.8. YKa3aHue Ha 3anpeT TpeboBaTb OT 3aABUTENA
He ponyckaeTtcsa TpeboBaTb OT 3asiBUTENSA:

- NpefiCTaBNEHNS JOKYMEHTOB 1 MHCPOPMALIMN U OCYLLEECTBNIEHUS! AeCTBUIA,
npeacTaB/ieHne UM OCYLLECTB/IEHME KOTOPbIX He NPeayCMOTPEHO HOPMATVBHbLIMM
NPaBOBbIMY aKTam, PeryiMpyoLLMMN OTHOLLEHWS!, BO3HUKAIOLLIME B CBA3M C
npeaocTaB/ieHUEM MYHULIMNANBLHON YCNyru;

- NpeacTaBeHnsa 4OKYMEHTOB U MHGboOpMaummy, B TOM YMC/ie NMOATBEPXKAAKOLLNX
BHECEHWe 3asiBUTeNneM niatbl 3a NpefocTaBneHne MyHULMNasibHON YCyrn, KOTopble
Haxo4ATCA B pacnopsikeHuu opraHoB, NpefoCTaB/IALWMX TOCYyapCTBEHHbIE YCNYTH,
opraHoBs, NPeAoCTaBIALLNX MYHULMNA IbHbIE YCNYTWN, VHbIX TOCY4APCTBEHHbIX
OpraHoB, OpraHoOB MEeCTHOro camoynpasfieHma Mbo noaBeOMCTBEHHbIX
rocyapCTBeHHbIM OpraHam 1 opraHamMm MecTHOro caMoyrnpaB/ieHNs opraHu3aLmni,
y4acTBYIOLLMX B NpefoCcTaBNeHnmn nNpeayCcMoTPeHHbIX YacTbio 1 ctatbu 1
depepasibHOro 3akoHa ot 27 uona 2010 r. Ne 210-$3 «O6 opraHuzaumm
npegocTaBneHnsa rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCYr», MyHULMNaIbHbIX YCAYT,
B COOTBETCTBMM C HOPMATMBHbIMM NPaBOBbIMM akTamun Poccuinckoin epeparmu,
HOpMaTUBHbLIMY MPaBoBbIMY akTaMu Kypckoi o61acTu,

MyHUUMNABHBIMA  NPaBOBbLIMX  akTaMu, 3a WCK/IKYEHNEM AOKYMEHTOB,
BK/THOUYEHHbIX B ONpeAenieHHbln YacTbio 6 cTatbl 7 ®efepasibHOro 3akoHa ot 27 nons
2010 r. Ne 210-93 «O6 opraHuzaumm npeaocTaB/eHNs rocyapCTBEHHbIX U
MYHULUMNAIBbHBIX YCNYr», NepeyvyeHb 4OKYMEHTOB. 3asdABUTENb Brpase NpeacTaBUTb
yKasaHHble AOKYMEHTbI 1 MHhopmaLnio No CO6CTBEHHOW MHULMATUBE.

2.9. UcuepnbiBarowmm nepevyeHb OCHOBaHUM AN OTKa3a B NpMeMe AOKYMEHTOB,
HeobXxoAUMBIX ANA NpeAoCTaBNeHUA MyHULMNANbHON YCNyru

OcHOBaHUS 4151 0TKa3a B Npueme [oOKyMeHTOB, He06X0AVMbIX A5t NPEeAOCTaB/IEHUS
MYHULIMNANbHOM ycnyru, 3akoHogaTenscTBoM Poccuiickoit deaepaunm He
npeaycMOTPEHO.

2.10. UcyepnbiBalowmi nepevyeHb OCHOBaHWUM ANsi NPUOCTaHOBIEHUSA
npegocTaBrieHU MyHULMNaNbLHOM YCNyru Unm otkasa B npeaocTaBlieHUM
MYHULUMNaNLHOM ycnyru

2.10.1. OcHOBaHu1I A1 NPUOCTAHOBNEHUS NPeA0CTaBEHNST MyHULMNAIbHOW
yC/yrn 3akoHogaTtesibcTBOM Poccuiickoin ®efepaumm He NnpeaycMoTpeHo.

2.10.2.0cHoBaHuii Ans oTkasa B nNpefocTaB/eHUN MyHULUNAIBHOW YCyTu
3aKoHofaTeNnbCTBOM Poccuiickoin defepaummn He npefyCMOTPEHO.

2.11. MNMepeyeHb ycnyr, KOTOpble ABMAIOTCA HEOOXOAUMbIMU U 06A3aTeNbHbLIMU
ANnA npeaocTaBreHus yernyru, B TOM Yucrie cBegeHUs 0 AOKYMeHTe (AOKyMeHTax),
BblAaBaeMoM (BblgaBaeMbliX) opraHu3auusiMm, y4acTByOLWMUMU B
npepocTaBneHMn MyHULUNanbLHOU yCnyru



Oka3zaHue ycryr, KOTopble ABMSOTCA HEO6X0ANMbIMU 1 06s3aTeTbHLIMU A5
npeaocTaBneHNS MyHULMNAIbHOW YCyTK, 3aKOHOAATEIbCTBOM HEe NpeayCMOTPEHO

2.12. Nopsapok, pasamep U OCHOBaHUA B3UMaHUA rocyAapCTBeHHOMW NOLMUHbI UNn
MHOM NNaTbl, B3MMaeMou 3a npeaocTaBrieHne MyHMLUNanbLHOW yCrnyru

MyHuumMnansHas ycnyra npefocrasrisieTcs 6e3 B3uMaHUsA rocy4apCTBEHHON NOLNHbI
WM MHOW nNaThl.

B cnyuyae BHECEHWS U3MEHEHWI1 B BblAaHHbIV N0 pe3ynbTatam npeaocTaBeHns
MYHULIMNANbHOR YCNyrn JOKYMEHT, HanpaB/IeHHbIX Ha UCNPaB/EHNE OLIMBOK,
[lOMYyLLIEHHbIX N0 BUHE opraHa v (UNn) AO0MKHOCTHOTO NNLA, MHOTO(YHKLMOHA/ILHOTO
LleHTpa 1 (1m) paboTHMKA MHOrOOYHKLMOHANBHOTO LEHTPA, NaTa ¢ 3asBUTeNs He
B3VMaeTcs.

2.13. Nopspok, paamep U OCHOBaHMUA B3UMaHUA NnaTtbl 3a npeaocTaBreHne
yCIyr, KOTOpble ABMAITCA HeOOXoAUMbIMU U 0bA3aTeNbHbIMU ANA
npeaocTaBneHns MyHUUMNanbHOM yCnyru, BKIovas nHopmauuo o metoauke
pacyeTa pasmMepa Takou nnaTtbl

OkasaHue yCryr, KoTopble ABMSTCA HE06X0AMMbBIMU U 06A3aTENIbHLIMU A1
NpeaoCTaB/IEHUS] MyHULIMNANBLHOI YCNyry, 3aKoHo4aTeNbCTBOM He NpeayCMOTPEHO

2.14. MakcumMmanbHbIU CPOK OXUAAHUA B ovepeamn npuv nogaye 3anpoca o
npeaocTaBneHnn MyHULIMNANbLHOWN YCNYru, yCryru, npeaocTaBnsiemMon
opraHusauuen, y4acTBylowen B npeaocTtaBlieHnn MyHULMNanbHOM yCnyru, u npu
nony4YyeHUun pesynbTaTta NpefocTaBNeHUsA Takux ycnyr

MakcuMasbHbIi CPOK OXMAAHUS B oYepeamn Npy nogade 3asiB/ieHnst o
NpeaoCcTaB/IEHUN MyHULMNAILHOM YCYr 1 NPU NOSTyYeHUn pesynbTaTa
NpPeoCTaB/IEHUSI TAKNUX YCAYT - He 6osiee 15 MUHYT.

2.15. Cpok u nopsaaoK perucrpauyum 3anpoca 3asaBuTensi o npeaocTaBrieHUn
MYHULIMNAribHOM YCNYru, B TOM YUcCrie B 3N1eKTPOHHOU popme

2.15.1. MNMpwn HenocpeACTBEHHOM ObpalLeHUN 3aaBUTENS INYHO, MaKCUMasTIbHbIN CPOK
perncrTpaunmn saasneHna — 15 MUHyT.

2.15.2. 3anpoc 3asaBuUTens o NnpefocTaBeHn MyHULMNAaIbHOM YCyri, Hanpas/1eHHbIN
MOYTOBbIM OTMPaB/IEHNEM, NO 3NIEKTPOHHONM NoyTe NOANEXUT 0683aTesIbHOM
pervcTpauun B nopsike obLLero Aenonpon3BoAcTBa B CPOK He no3aHee 1 paboyero
[HA, criefyowero 3a AHeM obpalleHns 3anaBuUTens.

2.15.3. Cneumanuct, OTBETCTBEHHbIN 3a NPUeM AOKYMEHTOB, B KOMMNETEHLMIO KOTOPOro
BXOOUT Npuvem, 06paboTka, perucTpauns n pacnpegeneHuve nocrynarulemn
KOoppecrnoHAeHUMK:

- PerncTpupyeT 3asB/ieHne ¢ JOKYMEHTamM/ B COOTBETCTBUM C NpasuiaMm
AeN0NpPon3BO/CTBA,;

- COO6LLAET 3asBUTE/I0 O AaTe BblJaun pesynbTata NpefocTaBNeHns MyHULUNAabHO
YCIYTW.

- co06LLAeT 3asBMTESI0 O AaTe BbiJauu pesynbTaTa NpeaocTaBneHns MyHULMNaIbHOM
YCIyTW.



2.16. TpeboBaHMA K NOMELLEHUSIM, B KOTOPbIX
npepocTaBnseTcss MyHUUMnanbHas ycnyra, ycnyra, npeaocrasnsiemas
opraHusaumen, y4yacTBylLen B NpeaocTaBeHUM MyHULUNanbHOW yCnyru, K
MecTy OXuAaHus U npuemMa 3asBuTeneun, pasmeLeHuo u ochopmMmneHuio
BU3yaribHOW, TEKCTOBOW U MyJibTUMeAUUHON MHdopMaLum o nopsake
npeaocTaBrieHUA TakuxX ycnyr, B TOM 4yucne K obecne4yeHuo A4OCTYNHOCTU ANA
MHBaNMAoB yKa3aHHbIX 060bEKTOB B COOTBETCTBUM C 3aKOHOA4ATEIbCTBOM
Poccumnckon Pepepaumm o coumanbHOM 3amTe UHBaNUaoB

2.16.1. NomeLleHnsa, B KOTOPLIX NpefocTaBnaeTca MyHuUnnaasHasa ycnyra,
obecneymBaroTCA KOMMbIOTEPAMW, CPEACTBaMU CBA3N, BKIKOYAA AOCTYN K
NHOPMAaLNOHHO-TENIEKOMMYHUKAUNOHHON ceTu «HTepHeT», OPIrTEXHUKON,
KaHUeIapCKUMU NMPUHaANEXHOCTAMU, MHPOPMAaLMOHHBIMU U CNPaBOYHbIMU
MaTepuanamMmu, HarnsaHon nigpopmanment, CTynbsiMn 1 ctoniaMu, cpeacteamm
NOXapoTyLLUEHMSI N ONOBELLEHNSA O BO3HUKHOBEHWW Ype3BblHanHOW cuTyaLumm, 40CTYNOM
K permoHasibHON CUCTEME MEeXBEeAOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOAENCTBUSA, a
Takke obecrneunBaeTcs AOCTYNHOCTb 4J/19 UHBA/IMAO0B K yKa3aHHbIM NOMELLEHUAM B
COOTBETCTBUM C 3aKOHOAAaTeIbCTBOM Poccuiickor defepaunm o counanbHOW 3almre
NHBa/INOB.

MecTa oxugaHus 3asasuteneil 000pyayTcs CTY/IbAMNU U (UNN) KpecebHbIMU
cekumamMu, n (Un) cKambsaMu.

2.16.2. iHchopMaLMOHHbIE MaTepuasibl, NpegHasHavyeHHble 418 NHpopMmnpoBaHms
3asABuUTENEN O NOpSAKe NpefoCcTaBNeHNss MyHULMNAIbHON YCAyrn, pasMeLLarTcs Ha
NHOPMALMOHHBIX CTeHAAX, PACMOIOXEHHbIX B MecTax, o6ecneymBaroLmx 4OCTYM K
HUM 3anBuTeNei, 1 OGHOBNAOTCA NPY N3MEHEHUN AENCTBYIOLLEro 3aKOHOAaTe 1bCTBa,
perynupyoLLero npefoctasnieHe MyHULMNaIbHON YCAYyrn, U CNpaBoOYHbIX CBELEeHN.

2.16.3. ObecneyeHne OOCTYNHOCTU A1 UHBAJTUAOB.

AQMUHUCTPAUUS TPUHMMAET Mepbl N0 06eCNEUYEHUNI0 YC/TOBUIA JOCTYNHOCTY A/1S
NHBaA/IM0B 0GBHEKTOB U YC/YT B COOTBETCTBUMN C TPEGOBAHUAMMU, YCTAHOB/IEHHBLIMY
3aKOHOAATENMbHLIMU 1 UHLIMY HOPMATUBHbLIMU NMPABOBbLIMM aKTaMu, KOTOPbIE BK/THOYAIOT:

BO3MOXXHOCTb 6eCI'IpeI'IFITCTBeHHOFO BXOA4a B NMomMeLlleHne n Bbixoaa U3 Hero,

COMPOBOX/EHNE NHBAINAOB, MMEIOLLMX CTOVKME pacCTpoicTBa DYHKLMM 3PEHNS U
CaMOCTOSITE/IbHOTO NEPEABWKEHNS, 1 OKa3aH1e UM NOMOLLY;

Hagnexallee pasMelleHne 060pyaoBaHUs U HocuTeneli nHopMalmmn, He06XoANMbIX
Ans obecneyeHnss 6ecnpenaTCTBEHHOro J0CTyna UHBaNNAOB B MOMELLEHME C YYETOM
OrpaHnYeHnit Nx Xn3HeaeaTenbHOCTH;

COAeNCTBME CO CTOPOHbI AO/MKHOCTHbIX /1ML, NMPXU HEOBXOANMOCTMU, MHBaNUAY Npu BXoae
B 0OBEKT 1 BbIXO4E U3 HETO;

o60py/i0BaHNE Ha NpUNErarLLnX K 30aHNI0 TEPPUTOPUSIX MECT A/151 NAPKOBKU
aBTOTPAHCMNOPTHbIX CPeACTB MHBA/IMAOB;

COMPOBOX/EHNE NHBAINAOB, MMEIOLLMX CTOVKME paccTpoiicTBa DYHKLMUM 3pEHNS U
CaMOCTOSITENIbHOTO NepeaBWKEHNS, M0 TePPUTOPUM 06BHEKT],;



npoBeAeHne NHCTPYKTaxa A0/HKHOCTHbIX JIML, OCYLLLECTBNASOLMX NEPBUYHBIA KOHTAKT C
nostyyatensmm ycnyru, no Bonpocam paboTbl C MHBaIMAAMM;

[0nycK B NoMeLleHne cobakn-npoBoaHMKa NpU HaIMYnMmn JOKYMEHTA,
NoATBEPXAAtoLLero ee crneynanbHoe obyyeHune, BblgaHHOro no oopme, yCTaHOB/IEHHOM
denepasibHbIM OpraHoM UCNONIHUTENBHOW B/IACTU, OCYLLECTBAAIOWNM YHKLUUN NO
BblpaboTKe 1 peannsaumm rocyaapCTBEHHON NONTUKA 1 HOPMATUBHO-NPaBOBOMY
perysimpoBaHnio B cpepe coumnanbHOM 3amnTbl HaceneHus;

oKasaHue AO0/HKHOCTHbIMU fiuaMn NHBasiMaam Heo6XoAMMON MOMOLLM, CBSA3AHHOW C
pasbsACHeHWEeM B JOCTYMNHOM AN15 HUX hopMe nopsigka npefocTaBneHns U NoayvyeHns
ycnyru, opopmMaeHmemM Heob6xoanMbIX 415 ee NpeaocTaB/ieHNs AJOKYMEHTOB,
O3HaKOMJ/IEHNEM NHBAINLO0B C pasMeLleHneM KabHeTOB, NocefoBaTe/IbHOCTbIO
AeNCTBUIA, HEOOBX0AMMBIX AN15 NOYYEHUS YCIYTW;

[IOMYCK B NMOMeLLIeHVe cypaonepeBoaunka 1 TMdIocypaonepeBoaumnka;

npeaocTaBnieHne, Npyu Heo6XoAMMOCTH, YCNYT MO MECTY XWUTeNbCTBa UHBaNNAA
NN B ANCTAHLMOHHOM peXnmve;

oKasaHue AO/MHKHOCTHLIMU MMLAMN AMUHUCTPALMUM UHO Heo6XoAMMOl UHBaNUAAM
MOMOLLIM B NPEOAO/IEHNN GapbepoB, MELLIAOLLIMX MOMYYEHUIO UMW YCYT HapaBHE C
APYTMMA NTULLAMN.

2.17. NMokasaTenu AOCTYNHOCTU U Ka4YecTBa MyHMUUNANbHOW yCcnyru, B TOM Yucne
KONMYeCTBO B3auMoAeMCTBUMN 3asiBUTENS C AOMMKHOCTHLIMU NIULAMU Npu
npegocTaBfieHUM MyHULUNANBLHOM YCIYTU U UX NPOAOIIKUTENbHOCTb,
BO3MOXHOCTb MONy4eHUs MyHULMNaNbHOW YCnyru B MHOropyHKLMOHaNbHOM
LleHTpe NpefocTaBneHusi rocyAapCTBeHHbIX U MyHULMNAMNbHbIX YCAYT,
BO3MOXHOCTb Nosly4eHUss MHopMaLmum o xoae NpefocTaBrneHus
MYHULMNaNLHOM yCrnyru, B TOM Y1cre ¢ UCnosib3oBaHMeM MHPOPMaLUMOHHO-
KOMMYHMKaLMOHHbIX TEXHOJIOIMMN

MokasaTenu 4OCTYNHOCTM MyHULMNANbHOMW YCNYIu:

TpaHCnopTHaA win newad AOCTYNHOCTb K MeCTaM NpeaocTtaB/1IEHNA MyHVILLVII'IBJ'IbHOVI
ycnyru;,

[IOCTYNHOCTb 06paLLeHNst 3a NPeaoCTaB/IEHNEM MYHULMNAILHOI YCyrn, B TOM Yncne
ANS AL, C OrPaHNYEHHbIMU BO3MOXHOCTSIMU 3[,0POBbS;

Ha/IMumne MoJsIHOM N NOHATHON MHbopMaL MK O MecTax, NopsaKe U Cpokax
npefocTaBneHnss MyHULMNAIbHON yCyr B 06LLeJOCTYMHbIX MecTaxX NomeLLeHWi
OopraHoB, NpefoCTaB/IALLNX MyHULUUNANbHYIO YCNYry, B UHPOPMALMOHHO-
Te/IEKOMMYHUKAUNOHHBIX CETAX 06LEero nosib3oBaHus (B TOM Ync/e B CETU VIHTEPHET),
cpeAcTBax MaccoBOW MHApOpMaLMK, MHOPMAaLIMOHHbIX MaTtepuanax (bpoLuopax,
oyknetax u T.4.);

npeaocTaB/IeEHNE MyHULMNABHOI YCIYTN B MHOTOMYHKLIMOHAIbHOM LIEHTpE
NpeaoCTaB/IEHUSI TOCYAAPCTBEHHBIX Y MyHULIMNANbHBIX YCYT;

BO3MOXHOCTb MOJTyYeHUst MyHULMMNANbHON YCyr NocpeAcTBOM 3anpoca o
NpeaoCcTaBNEHNN HECKO/IbKMX FOCYAAPCTBEHHbIX U (M) MYyHULMNANbHBIX YCYT B



MHOTOOYHKLMOHA/bHbIX LIeHTPax NpeaocTaB/ieHNs roCyapCTBEHHbBIX U
MYHUUMNabHbIX yCnyr (KOMNAEKCHbI 3anpoc).

Moka3aTenu kayecTBa MyHULMNANbLHOW yCNyru:

MOSIHOTA U aKTyasIbHOCTb MHhOpMaLUun O Nopsiake NpeaocTaBneHns MyHULMNAbHO
ycnyru;

co6/1t0ileHne CPOKOB NPeAoCTaBNEHNS MyHULMMAILHOW YCTYTi U CPOKOB BbINO/THEHWS]
aIMMHUCTPATMBHBIX NpoLUeayp Npv NpeaocTaB/IeHUN MyHULMNASIbHOW YCNyTu;

Ha/IM4ne Heo6X0AMMOr0 U AOCTATOYHOrO KOIMYECTBA CNEeLNa/ICTOB, a Takke
MOMELLEHWNIA, B KOTOPbIX NPEAOCTABNSETCSA MyHULMNAIbHAA YCNyra, B LEensx
CO6/10AEHNS YCTAHOB/IEHHbIX HACTOAWMM ALMUHUCTPATUBHBIM PErflaMeHTOM CPOKOB
npefocTaBNEHNS MYHULMNASIbHOW YCIYTK;

KO/IMYECTBO (PaKTOB B3aUMOAENCTBUSA 3asiBUTEISA C AO/HKHOCTHLIMU TMLLAMUN NpW
NpeaoCTaBEHUN MyHULIMNANBHOR YCNyru;

OTCYTCTBUE o4uepe/eli Npy NnpuemMe U Bblgaye AO0KYMEHTOB 3asiBUTENSAM;

OTCYTCTBME 0O60CHOBaHHbIX Xanob Ha aencTens (6es3nencTeme) cneunaiuctos n
YMO/THOMOYEHHbIX AO/MKHOCTHbIX /AL,

OTCyTCTBUE Xanob Ha HEKOPPEKTHOE, HEBHMMATE/IbHOE OTHOLIEHNE CneunasincToB U
YMNOJ/THOMOYEHHbLIX AO0/DKHOCTHbLIX JINL, K 3aABUTETAM

2.18. UHble TpeboBaHMSA, B TOM YUCHe YYUTbIBaKOLWMe 0COBEHHOCTH
npeaocTaBfeHUst MyHULUNanbHOW YCIyru B 35IeKTPOHHOW ¢hopme

B HacTosLee BpeMs MyHULMNasbHas ycnyra B 3N1EKTPOHHOI hopme He
npeaocTaBiseTcs.

lll. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (Aaencteumn), TpeboBaHUA K NOPSAKY UX BbINOSIHEHUSA, B TOM YUcre
0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTeun) B
3NeKTpOoHHON hopme

3.1. UcyepnbiBarowmm nepevyeHb aAMUHUCTPATUBHBLIX Npoueayp:

1) npuem un perncTpauus 3asBeHns U OKYMEHTOB, HEOBXOAUMBbIX A5
npefocTaBNEHNS MyHULMNANLHOW YCTyTW.

2) NOAAroTOBKA BbINUCKM U3 peecTpa MyHULMNA/ILHOTO MMYLLLEECTBA NGO MHGOPMALK
06 OTCYTCTBUM CBE/IEHMI B peecTpe MyHULMNabHOTO UMYLLLECTBA;

3) Bblgaya (HanpaBneHne) 3asBUTEN0 pe3ynbTaTa NpeaocTaBleHUs MyHULMNAIbHO
YCIyTW.

4) nopsiAOK UCMpaBNEHUST AOMYLLEHHBIX ONEYATOK M OLIMOOK B BblAAHHbIX B
pe3ynbTarte NpefoCcTaBNEHNS MyHULMMNANbHOM YCYT OKYMEHTaXx.

3.2. MNpuem u peructpaums 3asaBreHUA U 4OKYMEHTOB, HEOOXoAUMbIX ANA
npeaocTaBlieHnss MyHUUMNanbLHOM yCNyru.



3.2.1. OcHOBaHMEM ANs HavYana aAMUHUCTPATUBHON Npoueaypbl ABNSETCS nogada
3asBUTENIEM 3asIB/IEHNSI O NPeA0CTaBIEHNN MYHULMNASIbHOM YCNYrn C AOKYMEHTaMU,
yKasaHHbIMM B NyHKTe 2.6 HacToAwero AAMMHUCTPATUBHOIO persiameHTa.

3.2.2. Mpwv nony4vyeHnmn 3a8BNEHNSI OTBETCTBEHHbIN  MCNOAHUTENb AAMUHUCTPaLNK:
1) npoBepseT nNpaBuU/IbHOCTL OPOPMIEHNS 3aAB/IEHNS;

B cnyyae HenpaBUIbLHOIO Od)OpMﬂeHVIFI 3asdB/1IEHUA O MNMpegocTaB/IEHNN
MyHVILI,VII'I&I'IbHOI7I YCNyrn, OTBETCTBEHHLIM UCNONTHUTENEM OKa3biBaeTCA NMOMOLLb
3adABUTEJIO B O(pOpMI'IEHVII/I 3adaB/1IEHUA.

2) ycTaHaBNMBAET JIMYHOCTb 3asiBUTENS, CBEPSET NOA/IMHHUKMA U KOMWUX AOKYMEHTOB,
y0CTOBEPSOLMX NIMYHOCTb 3a8BUTENS, NOATBEPXAAOLLMX MOSTHOMOUNS
npeacTaBuTeNs 3asBUTENS, EC/M C 3asB/IEHMEM 0OpaLlaeTcs NnpeacTaBUTe b
3asaBuUTenNsl.

3) 3anoHsIeT pacnucky o npueme (perucTpaummn) 3asBieHnsl 3aaBUTens;

4) BHOCUT 3anncb 0 NpuemMe 3asB/ieHns B XKypHas perncrpaummn BXoasiuen
KOPPECNOoHAEHUNN.

3.2.3. CpoK BbINOSHEHUSA aAMUHMUCTPATUBHOWN Npoueaypbl cocTasnseT 1 pabounii
[OEHb.

3.2.4. Kputepuem NpUHATUS peLLEeHNs BASeTCA obpalleHne 3aaBuTens 3a
noslydyeHnem MyHULMNAsIbHOM YCNyTu.

3.2.5. Pe3ynibTaToM UCMOMHEHUS AaHHOV aAMUHUCTPATMUBHOI NpoLeaypbl SBNsieTcs
npuem 3asB/IeHns.

3.2.6. Cnocobom thukcauum pesynbTaTa ABMseTcs pernctpaums 3asasneHns B XXypHane
perncTpauumn ncxogsailern KoppecnoHgeHunn.

3.3. MoaroToBKa BbINUCKU U3 peecTpa MyHULIMNANbHOro nMyllecTsa nméo
uHcpopMmaumum o6 OTCYTCTBMU CBEAEHUI B peecTpe MyHULMNanbHOro umyLlecTsa

3.3.1. OcHOBaHMeM Ans HavYana agMUHUCTPATMBHON Npouenypbl ABNSETCA
NnocTynsieHne 3asaBneHnsa N JOKYMEHTOB, yKa3aHHbIX B noapasaenia 2.6. HacTosLLero
ALMUWUHUCTPATUBHOIO perfiameHTa, K cneunanncty AgMUHUCTPaLMN, OTBETCTBEHHOMY
3a npegocTaB/ieHne MyHUUMNaAbHON ycnyru (qanee - OTBETCTBEHHbIN UCNONHUTEND).

3.3.2. OTBETCTBEHHbIIT UCNOMHUTE b PacCMaTPUBaET 3asiB/IeHNe, MPOBOAUT €ro
NPOBEPKY Ha COOTBETCTBME TpeboBaHMSAM noapasaena 2.6. HaCTOALLErO
AQMVHUCTPATUBHOIO periameHTa.

3.3.3. Cneuymanuct ocyulecTBnseT NOUCK 3anpalumBaeMoro o6bLekrta B peecTpe,
aHanu3npyeT nHdopMaL Mo, CoAepPXKaLLyOCs B 3/IEKTPOHHON 6a3e AaHHbIX peecTpa,
AOKYMEHTaLMI0, XPaHSLLYHCS B UHBEHTaPHbIX Aeniax no o6bekTaMm MyHULUNaIbHOM’
COBCTBEHHOCTN.

3.3.4. Mpu HanNnumn ceefeHNli B peecTpe MyHULMNasibHOro UMYLLLECTBA,
OTBETCTBEHHbI/ UCNOHUTE b FTOTOBUT BbIMUCKY 13 peecTpa MyHULMNabHOro
nMyLecTBa.



3.3.5. B ciiyyae oTcyTCTBUSA 06 OTCYTCTBUM CBEAEHUI 06 06BLEKTE B peecTpe
MYHULMNA/IbHOTO MMYLLIECTBA OTBETCTBEHHbI UCNONMHUTENb TOTOBUT  YBEIOM/IEHME 06
OTCYTCTBUM CBEA€HWNIA B PEECTPE MYHULIMNANBHOTO UMYLLIECTBA,;

3.3.6. OTBETCTBEHHbIN cneynanucT nepegaet 0OPMIEHHYIO BbINUCKY U3 peecTpa
MYHULMN&AIbHOTO nMyLLecTsa iMbo yBeaomsieHme 06 OTCYyTCTBUM CBEAEHUIA B peecTpe
MYHULUMNa/IbHOTO MMyLLecTBa Ha noanuck Mnase CpefHeanoyeHCKoro cesibcoBeTa
NGO YNOSTHOMOYEHHOMY AO/HXKHOCTHOMY /LY.

3.3.7. CpoOK BbINO/HEHMA aAMUHUCTPATUBHOWM Npouenypbl COCTaBnseT He 6osee 2
pabounx gHe co AHS NOCTYNNEHNS 3a8B/IEHNSA U LOKYMEHTOB K OTBETCTBEHHOMY
NCNOSTHUTESIO.

3.3.8. Kputepuii NpuHATUS pellerunst - Hanndme (0TCyTCTBME) 3anpallnBaeMbIX
CBefleHWi B peecTpe MyHULMNa/IbHOTO MMYLLECTBA.

3.3.9. Pe3ynbTatoMm aAMVHUCTPATUBHON NpoLeaypbl ABMSeTCA NoAnucaHHas

BbINMCKa U3 peectpa MyHULMNa/IbHOTO MYLLEECTBA NGO YBEAOM/IEHNE 06 OTCYTCTBUM
CBefIeHWIi B peecTpe MyHULMNa/IbHOTO MMYLLECTBA.

3.3.10. Cnocob hmkcaumm pesynbtarta - permctpayms nognmcaHHOn BbINMUCKN U3
peecTpa MyHULMNa/IbHOIo UMyLLecTBa Mbo yBeaoM/IeHMA 06 OTCYTCTBUM CBEAEHWIA B
peecTpe MyHULMNa/IbHOIO UMYLLLECTBA B XXypHasie perncrTpaumm NCXoasiuen
KOppecnoHAeHUNN.

3.4. Bolpa4ya (HanpaBneHue) 3asABUTENIO pe3ynbTata npeaocTaBlieHUA
MYHULMNaNbLHOW yCcnyru.

3.4.1. OcHoBaHVeM A1 Havasa aiMUHUCTPATUBHOW NpoLeaypbl SBNsSeTcs
noAnucaHHasi n 3aperncTpupoBaHHas BbiNMcka 13 peectpa MyHULMNasIbHOro
MMyLLECTBA /IGO0 YBEAOM/IEHNE 06 OTCYTCTBUM CBEAEHMIN B PEECTPE MYHULMNASILHOTO
MMYLLECTBA.

3.4.2. Pe3ynbTat NpeaocTaB/eHnss MyHULMNaIbHOM YCyr BblaaeTcs (HanpaeBnsieTcs)
3asBUTENI0 CNOCO60M, YKa3aHHbIM B 3asBNIEHNN.

3.4.4. OTBETCTBEHHbIN UCNOMHUTENb AAMUHUCTPALUN HE NO3AHEE OHS, Cneayouero
3a AHEeM MOCTYN/IeHNA AOKYMEHTOB, NMPW HaJIMYMM KOHTaAKTHOro TesiedpoHa 3aAaBUTeNs
npurnawaeT 3asaBuTens AN noayvyeHms pesysabtata MyHULMNabHOR yCyr no
TenedyoHy, NMM60 HanpasAseT yBegoM/IeHME NOCPeACTBOM NOYTOBOro OTnpaBieHuns
NN 3N1EKTPOHHOI NOYTbI NO agpecy, ykazaHHOMY B 3asiBNIEHUN.

3.4.5. CpoK BbINO/THEHMS aAMUHUCTPATUBHOWN NpoLeaypbl CocTaBnsieT He 6onee 3
pabo4ynx gHen co AHA perncrpalmm BbIMUCKK U3 peecTpa MyHUUMNasIbHOro MMyLecTBa.

3.4.6. Kputeprem NpuHATUS PELLEHNS IBNSIETCS HAJTMYME NOANUCAHHON 1
3aperncTprpoBaHHOl BbIMUCKM U3 peecTpa MyHUUMNaIbHOTO MMyLLLecTBa Nnbo
yBEZIOM/IEHMS 06 OTCYTCTBUM CBEAEHWIT B pEeCTpe MyHMLMNasIbHOTO MMYLLIECTBA.

3.4.7. Pe3ynbTaToM aiIMMHUCTPATMBHON NpoLeaypbl ABNSETCA NosyYeHne
3asBUTeNeM BbIMUCKM 13 peecTpa MyHUUMNasIbHOTo MyLLLeCcTBa NM60o yBeaoMIeHNs 06
OTCYTCTBMU CBEZIEHWIi B peecTpe MyHULMNabHOro NMyLLEeCcTBa.
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3.4.8. Crnocobom dmkcaunmn pesysibtara BbINOSIHEHNS aAMUHUCTPATUBHOM npoLeaypbl
ABNSAETCA OTMETKa 3asBUTENS B XXypHasie pernctpaunm ncxogsaiein KoppecnoHaeHummn
0 NOJTyYEeHUN 3K3eMniapa LOKYyMeHTa.

3.5. MNopsaok ncnpaBneHus JOMNyLWEeHHbIX ONneYaToK U oWNGOoK B BbiAaHHbIX B
pe3ynbTaTe NnpeaocTaBfieHUA MyHULUNANbHOWN yCIyrM JOKyMeHTax.

3.5.1. OcHOoBaHMeM AN Havyana BbINO/IHEHMSA aAMUHUCTPATUBHOM Npoueaypbl
ABNAETCA obpalleHne 3asaBUTeNs, NoayyunBLLIEro 0pOPMIEHHbIN B YCTaHOB/IEHHOM
nopsiake pesynbTaT NpefocTaBNeHns MyHMLMNasibHOW ycnyrin, 06 ncnpasneHum
[OMyLLEHHbIX OneyvyaTok 1 OLNO0K B BblAAHHbIX B pe3ysibTare npenoctaB/ieHns
MYHULMNAbHON YCNyrn AOKYMeHTax B AgMUHMUCTpaumio nnn MoLl.

3.5.2. Cpok nepepaum 3anpoca 3aasutensa ns MoL, 8 AAMMHUCTpaLmio yCTaHOB/IEH
cornalleHnem o B3anMoAeincTBun.

3.5.3. PelweHne 06 ucnpasneHnn AONYyLEHHbIX OrnevyaTok U OLNOO0K B BblAAaHHbIX B
pesynbTate npefocTaBAeHnss MyHULUUNAIbHOW YCYrn OKYMeHTaxX NpUHUMaeTcs B
cny4vae, ecnu B yKasaHHbIX AOKYMEeHTaX BblsiB/IeHbl HECOOTBETCTBUS NpuiaraemMoii K
3a8BNEHNI0 OKYMEHTaL MK, a Takke UCNoSIb30BaHHbIM NPU NOAroToBKe pe3ysibTaTta
MYHULMMN&/IbHON YCNYrM HOPMATMBHbBIM LOKYMEHTaM.

3.5.4. Kputeprem NpuHATUSI peLLeHnst ABNSETCS Ha/lMune AONYyLLEHHbIX ONneYyaTok 1
OWN6OK B BblfaHHbIX B pe3y/ibTaTe NpeaocTaB/IeHNst MyHULMNAbHOR YCnyru
[IOKyMEHTaXx.

3.5.5. Pe3ynbTatoM afMUHUCTPATUBHOW Npouenypbl ABNAETCH Ucnpas/ieHne
[OMYLLEHHbIX AO/HKHOCTHBIM JIMLOM AAMUHUCTPALMN ONneyaTok 1 (Unun) owmnobokK B
Bbl4aHHbIX B pe3ynbTare npefocTaB/ieHns MyHULUNasibHOM YCyru OKyMeHTax nnbo
Hanpas/fieHve B aJpec 3aAaBuTeNsa oTeeTa ¢ nHdopmaumein 06 OTCYyTCTBUN OneyvaTok u
OLLIMOBOK B BblAAHHOM B pe3y/ibTare NpefoCcTaB/ieHNs YCNyrn JOKyMeHTax.

3.5.6. Cnoco6 hukcaumm pesynbtarta BbINOJHEHUS aAMUHUCTPATUBHOM npoueaypbl —
perncTpauus B XXypHane permcrpaumm Ncxoasiien KoppecnoHaeHUmn.

3.5.7. Cpok Bblgayum pesynbTaTa He fo/KeH npesbiwaTbh 10 KaneHgapHbIX gHen ¢
AaTbl peructpauun obpaiieHns 06 ncrnpasieHnn AONyLIEHHbIX onevyaTok 1 OWn6oK B
Bbl@HHbIX B pe3y/ibTarte npefocTaBneHnss MyHUUUMNabHOW YCyrn AOKYMEHTaXx.

IV. ®opMbI KOHTPOSA 32 UCNOSTHEHUEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1. NMopsapok ocyLecTBIEHMA TEKYLLEro KOHTPONA 3a cobnoaeHnemM u
MCNOJSIHEHMEM OTBETCTBEHHbLIMU AOSMKHOCTHbLIMU NIMLAMU NOJTOXEHUN
AAMWHUCTPaATUBHOIO pernamMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
yCcTaHaBNMBawLWMX TpeOoBaHUA K NpefoCcTaBIeHUI0O MYHULIMNANbLHOW YCIYTU, a
TaKxke NPUHATUEM UMM peLUeHUN

TeKyLLWit KOHTPO/Ib 3a COBMIOAEHNEM U UCTIOSTHEHUEM A0/MHKHOCTHBIMU STULLAMU
AQMVHUCTPALMM NOMOXEHUI HACTOSALWEro AAMVHUCTPATUBHOIO PerfiameHTa v UHbIX
HOPMaTMBHbIX NMPABOBbIX AaKTOB, YCTAHABNMBAKLLMX TPE6OBaHMS K NPeAoCTaBNEHNIO
MYHULMMNANBLHONM YCNYrK, a Takke NPUHATMEM MU PELLEHWIA OCYLLIECTBNSAET:

- rnaBa CpegHeano4yeHCKoro cesibCoBEeTa,;

- 3aMecTuUTEeNb FNaBbl AIMUHUCTPaLMn CpeaHeanoyYeHCKoro ceibCoBeTa.



MeproANYHOCTb OCYLLLECTB/IEHMS TEKYLLEETO KOHTPO/ISI yCTaHaBMBAETCS
pacnopshkeHneM AAMUHUCTpaLN.

4.2. NMopsaaok  NepmoaNYHOCTb OCYLLEeCTBIIEHNS NSTAHOBbLIX U BHEMNMaHOBbLIX
NpoBepPOK NOSIHOThI U KayecTBa NpeAocTaBfIeHUs MyHULMNANbHON YCIyru, B TOM
yucne NopsAoK U popMbl KOHTPOSIA 3a NOSTHOTOM U KAYeCTBOM NpeaocTaBfieHUA

MyHULMNAarbHOM YCNyru

4.2.1. KOHTpO/Ib 3a NO/IHOTOM M Ka4eCTBOM NpeAoCcTaBNeHNs MyHUUMNANIbHOW YCayri
BK/IOYAEeT B ce65 npoBefeHmne NniaHoBbIX U BHEN/IAHOBbLIX NPOBEPOK, BbIABNIEHNE 1
yCTpaHeHue HapyLleHuli npaB 3asBUTeNed, pacCMOTPEHUE, MPUHATME PELLEHNIA U
NOAroTOBKY OTBETOB Ha 06paLLeHNs 3asaBuUTeNeR, cogepXKallnx Xanobbl Ha AelcTBUSA
(6e3aeiicTBMS) AOMKHOCTHBIX NL, AAMUHUCTPALNN.

4.2.2. MNopsgok 1 NeprognuYHOCTb NPOBEAEHMS NIAHOBLIX NPOBEPOK BbINOTHEHMS
AAMUHUCTPaLMel NONOXEHNI HacTosALEero AGMUHUCTPATMBHOTO perfiameHTa u NHbIX
HOPMAaTUBHbIX MPABOBbLIX aKTOB, yCTaHABNMBAIOLLMX TPeb6oBaHMS K NPeA0oCTaBEHNIO
MYHMULMMNAIbHOM YCNYrK, OCYLLECTB/IAOTCA B COOTBETCTBMM C M/IAHOM paboThbl
AAMUHMCTPaLNM Ha TEKYLLMIA rog,

4.2.3. PelleHne 06 OCyLLECTB/IEHNN NIAHOBLIX 1 BHEMN/IAHOBbIX NPOBEPOK NOTHOTHI U
KayecTBa NpeoCTaBNEHNSs MyHULIMNANbLHOWN YCNyr NpMHUMAaEeTCs [1aBoli paioHa.

4.2.4. NpoBepky NPOBOAATCA C Lefblo BbIABMIEHUSA N YCTPaHEHUSA HapyLleHui npas
3aABuUTENEN Y NPUB/IEYEHUA BUHOBHbIX JIL, K OTBETCTBEHHOCTU. Pe3yibTaTbl NPOBEPOK
OTpaxarTcsa OTAEe/IbHOW CNPaBKO UM aKTOM.

4.2.5. BHennaHoBbIe NPOBEPKU NOSTHOThI 1 KAYeCcTBa NPeAoCcTaBNEHNS MyHULIMNA/IbHOW
YCNyT/i NPOBOAATCSA HA OCHOBaHMM Xasiob rpaxaaH Ha peLleHns unn aeiicTBus
(6e30€eicTBIE) AOMKHOCTHBIX UL, AAMUHUCTPALIAN, NPUHATLIE UM OCYLLIECTB/EHHbIE B
X0/ie NPeoCTaB/IEHUSI MyHULMNASILHO YCNYTn.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX SIUL, OpraHa MecTHOro camoynpasrieHus,
npeaocTaBnAOLWEro MyHULMNanbHy0 YCNyry, 3a pelleHusa u 4encTBusi
(6e3pencTBUe), NpUHUMaeMble (OCyLLeCTBAAeMble) UMU B XoAe NpeaocTaBreHus
MyHULMNArIbHOM YCNyru

Mo pe3ynbTaTam NpoBeAeHHbIX NPOBEPOK B CrlyYae BbISIB/IEHNS HAPYLLUEHWIA
npaB 3asiBUTesIeil BUHOBHbIE NULA NPUBAEKAKTCA K AUCUMNIIMHAPHON 1 (1K)
agMWHUCTPATMBHOM OTBETCTBEHHOCTM B NOPSAKE, YCTAHOBNEHHOM AECTBY LM
3aKkoHogatenbCcTBOM Poccuitickoi degepaumm n Kypckoin obnactu.

MepcoHanbHas 0TBETCTBEHHOCTb [I0/MKHOCTHbIX UL, AAMUHUCTPaUun 3a
Hecob61IAeHMe NopsaKa OCYLLIECTBIEHUST aAMUHUCTPATMBHBIX Npoueayp B xoae
npeaocTaBNeHNs MyHULMNA/bHOI YCyrn 3aKpennsieTcs B UX AO/MHKHOCTHbIX
pernameHTax.

4.4. NonoxeHns, xapakTepusyruwme Tpe6oBaHUA K Nopsaaky n dopmMmam KOHTpons
3a npegocTaBneHueM MyHULUNanbHOMW yCryru, B TOM YUCIe CO CTOPOHbI
rpaxagaH, ux o6 bLeguHeHun n opraHn3auum

[N OCyLLECTB/IEHMSI KOHTPO/ISA 3a NpeAocTaBeHeM MyHULMNA/IbHOW YCNyTu
rpaxgaHe, Mx 06beAVHEeHVs 1 opraHu3auuy Brpase Hanpas/sTb B AQMVHUCTPALMIO
VHOVBMAYaAIbHbIE U KONIEKTUBHBIE 06paLleHns ¢ NpeasIoKeHNsaIMI, peKoMeHAALUaMN



MO COBEPLUEHCTBOBAHUIO KAUecTBa 1 nopsika NpeaocTaBneHnst MyHULUNanbHo
YCNyTii, BHOCUTb NPeA/IOXEHUSI O Mepax Mo YCTPaHEeHWI0 HapyLLEHWIA HAaCTOSALWEro
AQMVHUCTPATMBHOIO perameHTa, a Takke HanpaBNsTb 3asiB/IEHUSI U Xaslobbl C
COO6LLEHNEM O HAPYLLEHUM OTBETCTBEHHbIMU JO/HKHOCTHLIMI NLLAMMY,
NpPeAoCTaBNAOLWMUMY MyHULMNABHYIO YCNyry, Tpe60oBaHWin HACTOALLETO
AOMVHUCTPATUBHOIO per/iamMmeHTa, 3aKoHoAaTe IbHbIX U UHbIX HOPMATVBHbIX MPABOBbIX
aKTOoB.

V. OocynebHbin (BHeCcyneOHbIN) NOpAAOK 06XanoBaHUsA 3assBUTENEM peLueHuin u
aencteumn (besnencTBusl) opraHa, npefocTaBnAOLWEro MyHUUMnanbHy ycnyry,
AOMKHOCTHOrO NULa opraHa, NpeaocTaBnsoOWero MyHMUunanbHyro ycnyry, nm6o
MYHULMUNaNbLHOro criyxaliero, MHOropyHKLMOHanbLHOro LeHTpa, paboTHuka
MHOroyHKLMOHAaNbLHOro LIeHTPa, a TaKkke NpyBrieKaeMbIX opraHu3auun, unm ux
pabGoTHUKOB

5.1. Uudbopmauusa onsa 3asaBuTensa O ero npase NoaaTh Xanoby Ha pelueHune n
(wnn) pencreue (6esagencTBMe) opraHa MeCTHOro camoynpaBneHus u (unu) ero
OOJMKHOCTHbIX NUL, MYHULMUNANbHbIX CAYXalux, Npyu npeaocTaBneHnm
MYHULMUNANbLHOW yCnyru, MHOropyHKLNOHaNbLHOro LeHTpa, paboTHUKa
MHOroyHKLMOHaNbLHOIro LIeHTPa, a TakKe NpuBrieKaeMbIX opraHM3auun unm ux
paboTHUKOB (Aanee - Xxanoba)

3anBuTe b UMEET NpaBo NoAaTh Xanoby Ha Xasioby Ha peLleHns 1 AencTBuS
(6e3aenicTBus) AGMUHUCTPaUUN 1 (MK) ee AO/MKHOCTHBIX NN, MYyHULMNAbHbIX
cnyxawimx, npy npefoctasneHnn MyHULMNAIbHOR YC1yru, MHOTO(YHKLNOHAIbHOTO
LUeHTpa, paboTHMKa MHOrOYHKLMOHA/TbHOIO LIeHTpa.

3anBuTesNlb UMEET NPaBO HaMpaBuTb Xanoby, B TOM 4Yuc/e NOCPeaCcTBOM
dheepanbHoOi rocygapCTBEHHON MHADOPMALMOHHOK cUcTeMbl «EAMHBIA nopTan
rocyfapCTBEHHbIX Y MyHULMNa/bHBIX YCNyr (yHKUMIA)» http://gosuslugi.ru.

5.3. OpraHbl mecTHOro camoynpasneHus Kypckon obnactu,
MHOTro(PyHKLMOHalbHbIE LIeHTPbIl, TM60 COOTBETCTBYHOLUIN OpraH
rocyaapcTtBeHHOM BnacTu (opraH MECTHOro caMmoynpaBfieHMA) NyonmMyHo-
npaBOBOro ob6pa3oBaHus, ABNAKLWUICS yYpeauTerneMm MHOro(yHKLMOHaNbHOro,
a TaKkKe NpUBreKaeMbie OpraHn3auum u ynoriHoMo4YeHHble Ha pacCMOTpeHue
’anobbl AOMKHOCTHbIE NULA, KOTOPbIM MOXET ObITb HanpaBreHa xanoba

YKano6a MoXeT 6bITb Hanpae/eHa B:
AQMUHMCTPaUMIO palioHa;

MHOTOPYHKLMOHA/IbHBIN LEHTP NGO B KOMUTET MHpopmaTmnsaumm, rocyaapCTBEHHbIX U
MYHULUMNabHbIX YCNyr Kypckoin 06nacTtu, aBNALWmMIACca yupeantenem
MHOroQyHKLMOHa/ILHOTO LieHTpa (fanee - yupeantesis MHOro(pyHKUNOHaIbHOro
LUeHTpa).

YKano6bl paccMaTpuBatoT:

B AIMUHMCTpaUMK palioHa - YNoSIHOMOYEHHOe Ha pacCMOTPEHME Xanob J0/HKHOCTHOe
Muo;
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PYKOBOAUTE b MHOTO(YHKLIMOHA/ILHOTO LIEHTPA,;
PYKOBOAUTESb YUPEANTENS MHOTOYHKLMOHAILHOIO LIEHTpA.

5.4. CnocoObl nHhopMUPOBaHMA 3aABUTENEN O NOPSAKe Nogayum n
paccMoTpeHus Xxanobbl, B TOM 4Yucne ¢ ucnonb3oBaHnem EgnHoro noprana

NHopmrpoBaHve 3asiBuTeneld 0 Nopsiake nogaun v pacCMOTPEHNS Xaobbl
OCYLLECTB/ISAETCS NOCPeACTBOM pasMelleHUst MHhopMaLMmn Ha CTeHAAX B MecTax
NpeaoCTaB/IEHUss MyHULMNANBLHOR ycnyru, B dpefepasibHOl rocyapcTBEHHOIA
MHPOPMALIMOHHOI cucTeMe «EAnHBIV nopTas rocyAapCTBEHHbIX U MyHULMMASIbHbIX
ycnyr (cpyHKUuMiA)», HAa odhuLManbHOM caiite AQMUHUCTPaLMKW, NpeaoCcTaBNsoLWei
MYHULIMNANbHYI0 YCYry OCYLLECTB/ISETCS, B TOM Yuc/e Mo TenedoHy, 3NeKTPOHHOIA
noute, NPV NMMYHOM NPUEM

5.3.lMepeyeHb HOpMaTUBHbIX NPABOBbLIX aKTOB, PEryNnUpYoLWMX NOpPsaaoK
paocynebHoro (BHecyaebHOro) o6xanoBaHusa peLieHUn U AencTBUN
(6e3pencTBUs) opraHa MECTHOro caMmoynpaBrieHUsi, NpefoCcTaBnAOLWEero
MYHULUMNANbHY yCnyry, a Takke ero AO/MKHOCTHbIX NuL,.

Mopsanok gocyaebHoro (BHecyaebHOro) 06xanoBaHNsA peLleHnin u AencTBUi
(6e3pencTBms) opraHa MeCTHOro caMoynpas/ieHusl, NpeoCcTaBASoLWEero
MYHUUMNAbHYIO YCAYTY, a Takke ero AO/HKHOCTHbIX NnL, peryampyeTcs:

depepasibHbIM 3aKOHOM 0T 27.07.2010 Ne 210-93 «O6 opraHm3aumnm
npefocTaBNeHnsa rocy4apCTBEHHbIX U MyHULMNASIbHbIX YCYr»;

noctaHossieHnem lMpasutensctea P® o1 16.08.2012 Ne 840 «O nopsaake nogayu
N paccMOTPEHNS Xanob Ha pelueHnsa n genctens (besneicTene) thegepasibHbIX
OpraHoB UCMOJIHATEIbHON BNACTU U UX AO/DKHOCTHbIX /v, dhefiepasibHbIX
rocyapCTBEHHbIX CyXaLmX, AO/HKHOCTHbIX /UL, FOCYAapCTBEHHbIX BHEOHKETHbIX
doHaoB Poccuiickon degepaunn, rocyaapCTBEHHbIX Kopropauuii, HaaeeHHbIX B
COOTBETCTBUW C dpefepasibHbIMU 3aKOHaMK NMOJTHOMOUYMAMM NO NPELOCTaBNEHNIO
rocyf,apCTBEHHbIX YC/yT B YCTAHOB/IEHHOW chepe AeATeNTbHOCTH, U UX JAO/HKHOCTHbIX
L, opraHu3auunin, npefycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®efepasibHOro 3akoHa
"O6 opraHusauun NpesocTaBeHNs rocyA4apCTBEHHbIX U MYHULMNASIbHBIX YCNyr", 1 UX
pPaboTHMNKOB, a Takke MHOrO(PYHKLMOHa/IbHbIX LEHTPOB NpeoCcTaB/IeHUs
rocyfapCTBEHHbIX U MyHULMNAsIbHbIX YCNYT U NX paboTHUKOB;

noctaHoBneHmeM AgMuHucTpauun CpegHeanoyeHCKoro cenbcoBeTa
ropLueyeHckoro paioHa Kypckoii o6nactn «O6 ytBepxaeHun MonoxeHnst 06
OCOOEHHOCTSIX NOAauYn U pacCMOTPEHUS Xanob Ha pelleHusa n aencteuns (besneictTene)
AgmunHucTpaummn CpeaHeanoyeHCcKoro cesibcoBeta foplieyeHcKoro panoHa Kypckoii
061acTn 1 ee AO/MKHOCTHbIX UL, MyHULMMNA/bHBLIX CAYXaLLMX, 3aMeLLatoLLmx
AOMKHOCTM MYHULMNANBHON Cry6bl B AGMUHUCTpaumm CpeaHeanovyeHCcKoro
CeNbCKOoro coeta fopuweyeHckoro panoHa Kypckoi o6nactms.

VI. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTemn) B
MHOroyHKLNOHasrbHbIX LleHTpaxX npeaocTaBfeHUsi rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr



6.1.MpeagocTtaBneHne MyHunnanbHon ycnyrn B M®L, ocyulectBnseTcsi B COOTBETCTBUM
c ®epepanbHbIM 3aKoOHOM OT 27 mtonis 2010 roga Ne 210-®3 «O6 opraHusauum
npeaocTaB/IeHNs rocyAapCTBEHHbIX U MYHULUMaJIbHbIX YCYT»;

6.2.B3aumogeiictBne M®L, c AgMrMHMUCTpaumeli oCcyLecTBNSeTCs B COOTBETCTBUM
cornaweHnem o B3anmogeinctTemm mexagy OBY «M®L» n AgMUHUCTpaymei.

6.3. OcHOBaHVeM AN Havasa aAMUHUCTPaTUBHOM Npoueaypbl SBNSeTcA nogada
3aaBUTENIEM 3asB/IEHNS O NPeAoCcTaB/IEHUN MYHULMNAIbHOM YCNYT C LOKYMEHTaMU,
yKa3aHHbIMM B NyHKTe 2.6.1. HacToalero AGMUHUCTPATMBHOIO pernamMeHTa.

6.4. M®Ll obecneunBaeT MHOPMUPOBAHME 3asBUTENEN O NOPsiAKe NpeaoCcTaBeHns
MyHUUMNanbHoW ycnyrn B MOLL, o xofe BbINOSIHEHMA 3anpoca 0 nNpefocTaBeHnm
MYHUUMNABHOW YC/yru, No MHbIM BONpOCcaM, CBA3aHHbIM C NpeocTaB/ieHneM
MYHUUMNAIbHOW YCIyru, a Takke KOHCY/NbTUpOBaHue 3asaButesneit o nopsake
npefocTaBneHnss MyHULMNabHon ycnyr B MOL.

6.5. MNpu nonyyeHnn 3ansneHns paboTHNK MLl

a) NpoBepsieT NPaBU/ILHOCTL 0CDOPMIIEHNS 3asiB/IeHUs. B criyyae HenpaBubHOTO
0OpMIIEHNS 3asIB/IEHUSI O NPeA0CTaBNEHNN MyHULMNANBLHOWN yCryri, pa6oTHUK ML
OKas3bIBaeT MOMOLLb 3asiBUTEN0 B 0CDOPMIEHNN 3asIBNIEHNS;

6) cBepAaeT NoAJ/INHHNKA 1N KON AOKYMEHTOB, BEPHOCTb KOTOPbLIX HE
3acBumaeTesibCTtBoOBaHa B YCTaHOBJ/IEHHOM 3aKOHOM nopsAaake, eC/in AOKYMEHTbI
npeacrtaB/ieHbl 3aABUTENEM JINYHO;,

B) 3aMNOJIHSET pacnucky o npveme (pernctpauumn) 3asaBfeHust 3asBUTENS C yKasaHnem
NepeYHst NPUHATLIX AOKYMEHTOB 1 CPOKa NPeAoCTaB/IEHUS MyHULMNASILHON YCYTK;

6.6. Cpok nepefiauv 3asB/iIeHNS N JOKYMEHTOB, HEOOX04MMbIX AN NPpefocTaBIeHnA
MyHUUMNAbHOW ycnyru, u3 ML, B AGMUHUCTpaumio - B TeyeHne 1 paboyero gHA
rnocrie perucrpauuu.

6.7. AQMVH/CTPaUnA B CPOK, He No3gHee paboyero AHA, ceayroLero 3a gHem
NPUVHATUA peLleHns o npefocTaBneHnn (0Tkase B NpefocTas/ieHn) MyHULMNaIbHOM
ycnyrn HanpasnseT B ML, NpuHABLLXIA 3anpoc 0 NpefocTaBeHNN MyHULMNaTbHO
yCnyru, MHhopmMaumio 0 NMPUHATOM peLleHnr B NopsaaKe, yCTaHOBIEHHOM cor/lalleHnem
0 B3auMOAencTBumn, 3aKkntoUeHHbIM ¢ OBY «M®LL».

B cnyyae nonyyeHus 3asBuTtenieM pesynbtara npeocTaB/ieHns MyHULUMNaIbHOR
ycnyru yepes ML, pokymeHTbl nepeaatotca ns AaMmmHucTpauum B MOL, He no3gHee
paboyero AHs, NPeALweCcTBYOLWEro AaTe OKOHYaHWS NpeaocTaBAeHNS MyHULNNAIbHOM
yCnyru.

6.8. MNpu nonyyeHun pesynbrtara MyHUUMNansLHoW ycnyrn B MOLL 3asasutens
npenbABNsAeT:

- IOKYMEHT, YA0CTOBEPSHOLMIA JIMYHOCTD;

- 9K3eMMNSIP PACMUCKM O NPUeMe JOKYMEHTOB C PerucTpaLoHHbIM HOMEPOM, AaTOoit 1
noAnucbio paboTHrKa ML, NPUHSBLIEro KOMMN/IEKT [OKYMEHTOB, BblAaHHbIl
3anBUTENIO B A€Hb NOAAYM 3aMnpoca;



- npu 06anJ,eva| YMNOJ/IHOMOYEHHOr O npeacraBntTend 3adaBUTesiAa - AOKYMEHT,
I'IOATBep)Kﬂ,aI'OLLI,MVI NoIHOMOYNA NpeacTaBuUTesNIA 3adBUTENA.

6.9. Kputepuem NpuHATUSA peLleHns aBseTca obpalleHne 3asaBuTens 3a nosiyyeHmem
MyHUUMNanbHoR ycnyrn B MOLL.

6.10. Pe3ynbTaTtoM agMUHUCTPATUBHOM Npoueaypbl ABNAETCA NoslydeHne 3asaButenem
OZIHOI0 U3 AOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.3. HacToflero
AOMWHUCTPATMBHOIO pernamMeHTa.

6.11. Cnoco6 chmkcaumm pesynbTaTta BbiNOMHEHUS aAMUHUCTPATMBHOI Npoueaypbi:

- B C/ly4yae nosiydeHus pesynbtata B MOL, — oTMeTKka 3aaBUTENA O NONYyYEHUN
pe3ynbTara npefocTaBieHnss MyHUUUNabHOW YCyrn ¢ 4aTon 1 NoAnucbio B
aK3eMnasape npeabaBNAeMOon pacnuckn Ui oTMeTKa 3asaBuTens B XKypHasie o
NnoJsly4eHumn aKk3emMmnagapa OKyMeHTa.

- B C/Nlyyae nony4yeHusi pesynbtata B AIMUHUCTpALMN — OTMETKA O nepeaaye
[IOKyMEHTOB B NepeaToYHoli BeJOMOCTH.

6.12. MakcumaUsibHbIli CPOK BbINOIHEHWS aAMUHUCTPATUBHO Npoueaypbl
COOTBETCTBYET CPOKaM, ykasaHHbIM B nogpasgesne 2.4 HacTosILLero
AAMUHUCTPATUBHOIO periameHTa.



MpunoxeHne Ne 1

K aIMUHUCTPATUBHOMY perflamMmeHTy

npeAocTaBNEHNS MYyHULMNASIbHOW YCTyT1
«MpefocTaBneHne CBeAEHWI N3 peecTpa

MyHUUWNaJTbHOIoO nmyLiecrtea»

FnaBe

KypcKoii o6nactu

azpec:

(bammnms, ums, otyecTso - 4N GU3MYECcKoro
nvua; damunus, nms, otyectso, OFPHUM,

WHH - ana uHaAMBMAYanbHbIX NpegnpuHUMaTenew;
No/HOe HaMMeHOBaHWe PUANYECKOTO NLa,
OFPH, WHH, KNM - ans topuaunyeckoro avua)

Ecnv oT 3asBuTeNs gencTeyeT ynoaHOMOYEHHbIM
npeacTaBuTeNb, TO YKasbiBatoTcA: pamuaus,

MMSA, OTYECTBO NpeACTaBUTENA, HAMMEHOBaHWe

N PEKBU3UTLI AOKYMEHTA, NOATBEPXKAAIOLWEr0
NoNHOMOYMA NpeacTaBUTeNs

TenedoH:

NOoYTbl:

MpoLly NpeaocTaBuTh CBEAEHNS M3 peecTpa MyHULMNANbLHOMO MMYLLLECTBA, HAX0AALLErOCs B

afpec 3/1EKTPOHHON

CO6CTBEHHOCTU MYHULMNANIbHOTO paiioHa

Kypckoit 0651acTu, B OTHOLLEHUM CeAyoLIMX 06 bEKTOB:

1)

HavVMeHOBaHWe, MECTOHaXOXAEHUE, UHble XapaKTepUCTUKN 0GbeKTa,
NO3BO/IAIIOLLME €0 OHO3HAYHO ONpeSEeUTL (PEECTPOBSIA, KaJacTPOBBIiA,
YCNOBHbI UMW YUYETHbI HOMEP)

2) indhopmauuio (ceefeHuns) npolly npefocTaBuTh B aK3emnnapax:
1
L NOYTOBbLIM oTnpaBneHnem no agpecy:

MoYTOBbIN aApec C ykasaHeM MHAeKca

1
L' npu nnuHom o6pateHnn B ALMUHNCTPaLIO



[ ]

No  agpecy  9/1IeKTPOHHOW  MOYTbI:

1
L1 npu nnuHom o6pawernn B ML

(NoCcTaBUTL OTMETKY HaNpOTUB BbIGPAHHOrO BapnaHTa)

O roToBHOCTU pe3ynbTaTOB MyHULMMNASIbHOW YCyry NpoLly COO6LWMTb Mo

TeneqoHy

aarta noanuch



