AOMUHUCTPALIUA
CPEAHEAMNOYEHCKOI'O CEJIbCOBETA
FOPLUEYEHCKOIO PAUOHA

NMOCTAHOBJIEHUE

oT 13 peBpansa 2025 r. Ned

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO perfiaMeHTa
npenocrtaeneHna AammHucTpauuen CpegHeano4eHCKOro
cenbcoBeTa Nople4vyeHckoro paoHa Kypckoun obnacrtu
MyHuuunanbHou ycnyru «fpegocraBneHme cBegeHMn um3
peecTpa MyHULUMNANIbHOro UMyLLecTBay

B cootBetcTBUM C PepepanibHbIM 3akOHOM Poccuiickon ®egepauum  OT
06.10.2003 roga Ne 131 — ®3 «O6 o06WMX npuvHUMNax opraHnsaunum MeCTHOro
camoynpasneHuss B Poccuitickoin ®epepaunmn», degepasibHbiM 3akKOHOM Poccuiickoi
depepauumn ot 27.07.2010 roga Ne 210 — ®3 «O6 opraHuzauuu npepoctaB/ieHnN
rocyfapCTBEHHbIX U MyHUUMNAbHbLIX ycnyr»,  AaMuHucTpaumsa CpegHeanoyeHCKoro
cesibcoBeTa oOpLIeyeHCKOoro painoHa nocTaHOBSAET:

1. YTBepauTb AOMUHUCTPATMBHLIA pernameHT npeaocTaBneHns AgMUHUCTPaLMei
CpefaHeano4yeHcKoro cenbcoBeTa lopluedyeHckoro palioHa Kypckoit  o6nactu
MyHULIMNaNbHON ycnyrn «lMpegocTaBnieHne CBeAeHWin U3 peecTpa MyHULMNaNbHOTo
uMylLLlecTBax» (Npunaraercs).

2. KOHTpO/b 3a UCMOSIHEHMEM HACTOSILLEr0 NOCTAHOB/IEHNS OCTaB/A 3a COBOIA.

3. HacTtosiwlee nocTaHoBieHMe BCTynaeT B CWIy CO [OHSA ero odmuymasibHOro
ony6nKoBaHus.

naBa CpefHearno4eHCKOro cenbcoseta C.N.boyapoBa



YTBEPXAEH

NnocTaHoOB/IEHNEM AAMUHUCTPaLUN
CpefHearno4eHCKoro cenbcoBeTta
opweyeHckoro paiioHa Kypckoi ob6nactu

oT 13 doeBpans 2025r. Ne 4

AOMWHUCTPATUBHbIW PEFMAMEHT
npepocTaBneHuss AogMuHucTpauuven CpeaHeano4yeHCKOro cenbcoBeTa
FopweyeHckoro panoHa Kypckon obnacty MyHuumMnanbHoum ycnyru
«MpepocTaBneHne cBeaeHUN U3 peecTpa MyHMLUNANbLHOIO MMYyLLLECTBa»
. O6wWwume nonoxeHun
1.1. NpeamMeT perynupoBaHMsa agMUHUCTPaTUBHOIO perfnaMmeHTa

AOMUHUCTPATUBHbIN pernaMeHT npefoctaBneHns AgMuHucTpaumnei
CpefHeanoyeHcKoro cesibcoBeTa opLieyeHcKoro panoHa Kypckoii o6nactu
MyHUUMNanbHOW ycnyrn «lpefoctaBneHne ceegeHnii u3 peectpa MyHULMNabHOIo
nMmyLLecTBa» onpegensert ctaH4apT NnpefocTaBneHns MyHULMNAbHOR YCayru,
cocTaB, NocnefoBaTesIbHOCTb U CPOKM BbIMOSTHEHNS aAMUHUCTPATUBHBIX Npoueayp
(oencteuin), OpPMbl KOHTPOA 3a UCMNOSIHEHNEM aMUHUCTPATUBHOIO pernaMeHTa,
nocynebHbli (BHecyaeOHbIN) NopsAoK 06XKasioBaHMs peLlleHnii n oencTeum
[OMKHOCTHbIX UL, NPefoCTaBNAWMX MyHULMNANBHYIO YCAYTY.

1.2. Kpyr 3asaBuTtenen

3asBuTeNs MU ABATCA U3NYECKUE 1 OPUANYECKME NinLa 6o nx
YNO/THOMOYEHHbIE NPEACTABUTENN (Aasiee — 3asiBUTENN).

1.3. Tpe6boBaHUA K nopsaaKY MHOPMUPOBaAHUA O NpeaocTaBleHUU
MyHULMNAarIbHOM YCNyru

1.3.1. Nopsagok nonyyeHns nHcpopmMauum 3aaBUTENSMU NO Bonpocam
npenocTaBleHUA MyHULUNANbHOW YCNYru 1 yCnyr, KOToOpble ABRAIOTCSA
Heob6XxoAMMBbIMM U 06A3aTeNbHbLIMU ANA NpefoCcTaBNeHMsa MyHULMnanbLHoun
ycnyru, cBeaeHUn o xoae npeaocTaBrieHUs yKkasaHHbIX yCnyr, B TOM Yucre Ha
ocdMumanbHOM cauTe opraHa MeCTHOro caMoyrnpaBsieHUs1, ABMSIOLLErocs
pa3paboTynMkom pernameHTta B cetn «MHTepHeT», B theaepanbHON
rocyaapcTtBeHHOU MHopMauuoHHoU cucteme «EaMHbIN nopTan
rocyaapcTBeHHbIX U MyHULUMNanbHbIX ycnyr (cbyHKuMn)» (aanee - EauHbIN
noptan).

MHdopMrpoBaHue 3asBuTesieil No Bonpocam npefoctaBneHns MyHULMNasibHON
yC/yru, B TOM Yncse 0 Xxoge npefoctaBneHns MyHULMNasibHON yCyrn, NpoOBOANTCA
nyTemM YCTHOro MHOOPMUPOBAHUSA, MMCbMEHHOIO MHOPMUPOBaHUSA (B TOM YnC/ie B
3N1EKTPOHHON thopme).

NHopMrpoBaHue 3asiBuTeneli opraHnsyeTcs CriefyoLmm 06pasom:



NHAMBUAYa/IbHOE MHPOPMUpPOBaHMe (YCTHOe, MUCbMEHHOE);

ny6avyHoe nHopMmpoBaHve (cpeacTBa MaccoBoOr MHhopMaLMK, ceTb «AHTEPHET).
NHopmrpoBaHve 3asaButeneii opraHusyeTcs crefyoLwmmMm o6pa3om:
NHAVBUAYasIbHOE MHAOPMUpPOBaHKe (YCTHOE, MMCbMEHHOE);

ny6nnyHoe nHopmupoBaHune (cpefcrsa MaccoBor MHpopMaLmm, ceTb «/IHTEpPHET»).

NHameuayanbHoe yCTHOe MHhOpMMpoBaHme OCyLLLECTBASAETCA cneypannctamm
AamuHucTpaumm CpefiHeano4yeHCKoro cenbcoBeTa opLleyvyeHCcKoro panoHa (ganee -
AamuHucTtpaums) Kypckoi obnactu npy obpaleHmm 3asasutenein 3a nHgpopmMmaumen
JINYHO (B TOM 4uncrie no Tenediony).

Mpaduk paboTbl AAMUHUCTPAUUK, rpaddvK IMYHOIO Npruema 3asBuTenen
pasmelaeTcs B MUHOPMaLMOHHO - TeNIEKOMMYHUKALMOHHON ceTn «HTepHeT» Ha
odmumnanbHoOM caiite AAMUHUCTPaLUN N HA MHCDOPMALMOHHOM CTeHAE.

CneunanucTbl NPUHUMAtOT BCE HEO6X0AMMble Mepbl NS NpeaocTaBNeHs
3asiBUTE/IH0 MOJTHOrO U ONepaTUBHONO OTBETa Ha NOCTaB/IEHHbIE BOMPOCHI, B TOM YMc/ie
C NPVBIEYEHNEM NHbIX KOMNETEHTHbIX CNEeLnasncToB.

OTBeT Ha YCTHOe ob6paLleHue Cc cornacus 3asaBuTens NpefocTaBiseTcs B YCTHOMN
thopme B xoae NMUHOro npuema. B ocTasibHbIX Crlydasix B yCTAHOB/IEHHbIN 3aKOHOM
CPOK NpefoCcTaB/IAeTCA NMCbMEHHbIV OTBET MO CYLLECTBY MOCTaB/IEHHbIX B YCTHOM
ob6palLLleHnn BONpoCos.

Ecnn gnsa noarotoBkn otBeTa TpedyeTcsa NPoAo/HKUTEIbHOE BPEMSA, crneumannct
MOXET NPea/IOXNTb 3adBUTE/0 06paTUTbCA 3a He06X0AMMON NHhopMaumel B
yA00HbIX A1 HEro popmMax u crnocobax NOBTOPHOrO KOHCY/NbTUPOBaHNA Yyepes
onpenesieHHbI MPOMEXYTOK BPEMEHMN.

Bpems nHAMBMAYa/IbHOMO YCTHOTO MH(DOPMUPOBaHWS 3asBUTENS (B TOM Yncie
Mo TenedoHy) He MOXeT npeBbiWwaTbh 10 MUHYT.

OTBEeT Ha TeNePOHHbIN 3BOHOK COAEPXMT MHPOPMALMI0 O HAMMEHOBaHMM
opraHa, B KOTOPbIii NO3BOHWU/ 3asBUTEb, (PAMUIINIO, UMSI, OTYECTBO (NocneaHee - Npu
Ha/IMuMK) 1 AO/MKHOCTL crieumanmcTa, NPUHSBLIEro TesieOHHbIV 3BOHOK. Mpu
HEBO3MOXHOCTU NPUHSIBLLETO 3BOHOK CMEeLMaincTa CaMoCcTosiTE/IbHO OTBETUTL Ha
nocTaB/ieHHbIE BONPOChI TeNeDOHHbI 3BOHOK NepeaapecoBbiBaeTcs (NepeBoauTcs) Ha
[pyroe AOo/HKHOCTHOE NNLLO UM 06paTMBLIEMYCS FpadkAaHnHy coobliaeTcst Homep
TenedgoHa, No KOTOPOMY OH MOXET MOJIyYNTb HEOBXOANMYIO HGIOPMALIALD.

Bo Bpems pasroBopa CrneumanncTbl YeTKO NPOU3HOCST C/10Ba, U3beratoT
«napasifiefibHbIX Pa3roBOPOB» C OKPYXAOLLMMK NOALMU 1 He NPepbIBatoT pasroeBop, B
TOM Yumce Mo NpUYMHE NOCTYN/IEHNS 3BOHKA Ha Apyroi annapar.

Mpu oTBETAX Ha TENEOHHbIE 3BOHKM 1 YCTHbIE 0bpalleHns cneynanmcThbl
cobnoaatoT npasuia Cny>XebHom aTUKuK.

McbMeHHoe, NHAMBUAYaIbHOE H(POPMMPOBAHME OCYLLIECTBSIETCS B
NMUCbMEHHOI hopme 3a noAnuckio MNaBbl. MUCbMEHHbIV OTBET NpeAoCcTaBNAeTcs B
MPOCTOIA, YETKOW 1 NOHSATHOWN (hopMme U Jo/KeH OTBETbl Ha NOCTaB/IEHHbIE BOMPOCHI, a



Takke hamunnio, UMs, 0T4eCTBO (MPU HaNNYUN) U HOMep TenegoHa UCNONHUTENS U
[OJDKHOCTb, (hamMununio n nHMUpuansl nuua, NognnucasLLero oTBerT.

MUCbMEHHBI OTBET MO CYLLECTBY NOCTAB/IEHHbIX B MMCbMEHHOM 3asiBIEHUN
BOMPOCOB HanpasnsieTcs 3asBuUTeN0 B TeueHne 30 KaneHaapHbIX AHER Co AHA ero
permcTpaumn B AQMUHUCTpaLUN.

OTBeT Ha 3asiB/ieHMe, NocTynuBLLee B AAMUHUCTPAaLMIO B (DOPME 3NEKTPOHHOTO
[IOKyMeHTa, HanpaBnsieTcs B (hopMe 3NEKTPOHHOI0 AOKYMEHTA Mo afpecy 3/1eKTPOHHOIA
MoYTbl, yKa3aHHOMY B TaKOM 3asiB/IEHUN, UM B MUCbMEHHO (DOpMe No NOYTOBOMY
afpecy, ykazaHHOMY B 3asiB/IEHUMN.

[LONMKHOCTHOE /ILI0 He BNpaBe OCYLLECTB/IATb KOHCY/IbTUPOBaHWE 3asiBUTENe,
BbIXOASILLEE 3a PAMKM MH(POPMUPOBAHUSI O CTaHAAPTHbIX Npoleaypax 1 ycnoBusix
OKasaHus MyHULMNAIbHOM YCNYT U BAUSIIOLLEE NPSIMO /TN KOCBEHHO Ha
NHANBUAYA/IbHbIE PELLEHNS 3asiBUTENEN.

My6nnyHoe nHpopmmpoBaHme 06 ycnyre 1 o Nopsgke ee okasaHus
ocylwiecTsnseTca AAMUHUCTpaumeit nytemM pasmeLLeHnsa nHgpopmanmm Ha
NHpOpMaLMOHHOM CTEHAE, a TaKke C UCMosib30BaHUeM MHPOpPMaLNOHHO-
Te/IEKOMMYHUKAUNOHHBIX TEXHOMOMA, B TOM YMC/ie NOCPefCcTBOM pasMeLLeHmsa Ha
odnumanbHbIX canTax B UHPOPMALNOHHO - Te/IeKOMMYHUKaLMOHHOM CeTn
«VIHTEpHET».

Ha EauHom nopTarne MOXHO nony4uTtb MHdopmauuio o (006):
- Kpyre 3asBuTenei;
- CPOKe NpefocTaB/ieHNst MyHULMNaIbHOW YCNyru;

- pe3ynibTate npeAocTaBeHNS MyHULMNASIbHOW YCyr, NOpsAKe Bblgaun pesynbTara
MyHULMNasIbHON yCnyru;

- pa3mepe rocyapCTBEHHOI NOLW/MHBI, B3MMaeMoii 3a NpeaocTaBneHme
MYHULIMNANbLHOR yCcnyru;

- NpaBe 3asaBUTeNSA Ha gocyaebHoe (BHecyaebHoe) obxanosaHne aencTeuii
(6e3aeicTBUSA) N peLLEeHN, NPUHATBIX (OCYLLLECTBASEMbIX) B X04€ NpeaocTaBneHns
MYHULMNALHON yCNyru;

- UcUepnbIBalOLLEM NEpPeYHe 0CHOBaHWIA 718 NPMOCTAHOB/EHUS NPEAOCTaBEHUS
MYHULIMNANbLHOI YCNyrn unmn otkasa B NpeAocTaBNeHnn MyHULMNaIbHOW YCNyTu;

- (hopmbl 3as1BrIeHMIA (YBEAOMIEHWNIA, COOBLLEHWIA), UCMONb3YyEMbIE MPU
npeaocTaBNeHNN MYHULMNASIbHON YCAyrn.

NHdpopmanms 06 ycnyre npegocrasnseTcs 6ecnnartHo.

1.3.2. Nopsapok, chopma, MeCcTo pa3MeLLeHUA U CNOCOObLI NONy4YeHUA CNPaBOYHOMN
MHcpopmauum, B TOM YUCIE Ha CTeHaAaxX B MecTax npegocraBrieHUsA
MYHULMUNANbHOW YCNYru 1 yCIyr, KOTOpble ABMAIOTCA HE0O0X0AUMbIMU U
obsizaTenbHbIMM ANs NpeAoCcTaBfIeHUs MyHULIMNANbHOW YCIyru, U B
MHOroyHKLNOHaNIbLHOM LieHTpe NnpeaocTaBreHUs rocyaapCTBeHHbIX U
MyHULUMUNanbHbIX ycnyr



Ha nHhopMaLUMOHHBIX CTEHAAX B NOMELLEHUW, NpeAHa3HAYeHHOM Ans
npeaocTaBneHN MyHULMNAIbHOW YCYT pa3MellaeTcs cneaytollasn nHopmauus:

M3B/IEYEHNS U3 HACTOSILLLEro AAMUHUCTPATMBHOIO PernaMeHTa ¢ NpunoXeHnsamm
(nonHasi Bepcust Ha ohuLManbHOM cavite AQMUHUCTPaLMK B MHADOPMALIMOHHO-
TEN1EKOMMYHUKALMOHHON CeTU «/IHTEepHET;

MecTopacnonoxeHue, rpauk (pexnm) paboTsl, HOMepa TesiePOHOB, aapeca
odumnanbHbIX CanToOB M 3M1EKTPOHHONM MOYTbI OPraHoB, B KOTOPbLIX 3asBUTENIN MOTYT
NONYyYNTb AOKYMEHTbI, HEOOX0ANMbIE A/15 NPeAOCTaBEHNA MYHULMNASIbHON YCNyri,;

NnepeyHy AOKYMEHTOB, HEOGXOAMMbIX A/151 NPEeA0CTaBNEHNST MyHULMNANBLHOR yCcniyru, n
Tpe6oBaHus, NpeAbsBASEMbIe K 3TUM AOKYMEHTaM;

NOpPsA0K 00XasioBaHUA peLLeHns, 4eCTBUIN unin 6e34eicTBUS A4O/HKHOCTHbIX NUL,
NpeaoCcTaBNALWMX MYHULMNASIbHYIO YCNYTY;

OCHOBaHMA 0TKa3a B NpeAocTaBeHn MyHULMNANbHO YCIyru;

OCHOBaHMS MPUOCTAHOB/IEHNSA NPeAoCTaBNEHNS MyHULMNABbHON YCNyTu;
nopsA0K MHAPOPMMPOBAHKSA O X0o/ie NpeAoCcTaBNEHNST MyHULMNAIbHONW YCNYTu;
NOPSIAOK NOSTyYEHNS KOHCYIbTaLUNIA;

06pasLbl OPopMIEHNA LOKYMEHTOB, HEOOXOAUMbIX A1 NPefoCcTaB/eHNA
MYHULMMNAIbHON yCNyrn, 1 TpeboBaHns K HUM.

TekcTbl MaTeprasioB nevartarTcsa yA06HbIM AN YTEHUA WPMATOM (pasmepoMm He
MeHbLUe 14), 6e3 ucnpassieHunii, Hanbosiee BaxHble MeCcTa BblAENATCA NONY>XUPHbLIM
lwpndpTom.

CnpaBoyHas MHhopmMaLmsa pasMeLleHa Ha oprumasibHOM cainTe
ApmnHucTtpaumn http://sredneapochensky.gosuslugi.ru Ha EguHom noptane

K cnpaBo4HO MHGhOpPMaLM OTHOCUTCS crieaytoLLas MHopMaLys:

MeCTOHaxoXaeHne 1 rpadonkn paboTbl AOMUHUCTPALMKN, TOCYAAPCTBEHHbIX U
MYHUUMMNa/IbHbIX OPraHOB U OpraHun3auumii, obpalleHne B KOTOpble HEOGX0AMMO OS]
NosTlyYeHUst MyHULMNANbHOI YCNyT, a Takke MHOrOYHKLMOHANbHbIX LIEHTPOB
npeaocTaBNEHNS TOCYAAPCTBEHHbIX U MyHULMMNA/IbHBIX YCIYT;

cnpaBoyHble TenegoHbl AQMUHUCTPALMW, OpraHn3aLuii, y4acTBYHOLWMX B
npeaocTaB/IEHUN MyHULMNALHOI YCYr, B TOM YMC/e HOMep TesieddoHa-
aBTOMHJpopMaTopa;

afpec ohmumasnibHOro canTa, a Takke 3/1IEKTPOHHOM NoYTbl U (MNn) PopMbl 06paTHO
CBA3M ALMUHUCTpauun B ceTn «/IHTepHeT».

Il. CtanpapT npeaocTaBreHUss MyHULMNANbHOW YCIyru
2.1. HaumeHoOBaHMe MyHMLMNANbLHOW yCnyru

MpegocTaBrieHne cBeAeHNn N3 peectpa MyHULMNA/IbHOTO UMYLLIECTBA


https://sredneapochensky.gosuslugi.ru/

2.2. HanmeHoBaHMe opraHa MeCcTHOro camoynpasJieHUSA, NpeaoCcTaBnNsoOLWero
MYHULMNANbHYO yCnyry

2.2.1. MyHuyunansHas ycnyra npegocraBnsieTcss AgMUHUCTpaumeri NecyaHckoro
cenbcoBeTa benosckoro paiioHa Kypckoii o6niactu (ganee - AGMUHUCTpauUns).

B cootBeTCcTBMM C TpeboBaHNAMY NyHKTa 3 YacTu 1 ctaTbu 7 ®PefepasibHOro 3akoHa oT
27.07.2010 roga Ne210-93 «O6 opraHusaumm npefoctas/ieHNs rocyapCTBEHHbIX U
MYHUUMN&bHBIX YCyr» ALAMUHUCTpaUus He Bripase TpeboBaTb OT 3asABUTeENeN
OCYyLLEeCTB/IEHUA AEeNCTBUIA, B TOM YMC/Ie COrlacoBaHuii, HEOBXOANMbIX A1 NOSTyHEeHUs
MYHVLMNaIbHOM YCYTM U CBA3aHHbIX C 06palleHeM B MHble rocyAapCTBEHHbIE
opraHbl, opraHbl MECTHOTO caMoynpaB/ieHns U opraHusauum, 3a UCKNIYeHNneM
MosTyYeHUs YCNYT, BK/TIOYEHHbIX B NepeYveHb YCNyr, KOTopble ABASATCA HEOOXOANMbIMU
1 06a3aTeNbHbIMU 4719 NPeAoCTaBNeHNA MyHULUNA/IbHBIX YCYT, YTBEPXAEHHbIN
HOpMaTMBHbLIM NPaBOBbLIM aKTOM NPeACTaBUTE/IbHOro opraHa MecTHOro
camoynpas/ieHUs.

2.3. OnucaxHune pe3yrbTaTta npegoctaBJieHUA MYHMLlMHaﬂbHOﬁ ycnyru

Pe3ynbTaTtoMm npefocTaBieHns MyHUUMNabHOW YCyrn ABAsieTcs Bblgava
(HanpaBneHne) 3aABUTENIO:

- BbINMCKa U3 peecTpa MyHULMNaNbHOro UMyLLECTBA (Aasnee - BbiNUcKa U3 peectpa);
- yBeJOM/IeHNE 06 OTCYTCTBMM CBELEHWI B peecTpe MyHULMNaIbHOTO UMYLLLECTBA,;

2.4. CpoK npefocTaBrieHUss MyHMUUNanbHOW ycnyru, B TOM YMCHe C y4eTOM
Heo6x0AMMOCTN O6palleHusi B OpraHM3auum, y4yacTByrowme B NpefocTaBrieHnm
MYHULMNaNbLHOM yCrnyru, Cpok NpUOCTaHOBIEHUA NpeaoCcTaBneHus
MYHULMNansLHOM yCrnyru B criy4yae, ecfii BO3MOXHOCTb NPUOCTaHOBIEHUA
npegycMoTpeHa 3akoHogaTenbcTBOM Poccuiickon denepaumm, Cpok Bbiaaum
(HanpaBneHUs) AOKYMEHTOB, ABMNSIOWMUXCA pe3yfibTaToOM NpefocTaBneHus
MYHULMNANbLHOW yCcrnyrm

Cpok npeocTaBneHnss MyHULMNaNbLHOW ycnyrn coctasnsieT 10 aHeli co AHs
NOCTYN/IeHMA 3anpoca.

Cpok Bblaaun (HanpaBneHNs) AOKYMEHTOB, SIBMISIIOLLMXCS Pe3yNbTaToM
NpeaoCcTaB/IEHUSs MyHULMNANbLHOI ycnyrn — He 6onee 3 pabounx AHen co AHS
noAnucaHns oAHOro U3 AOKYMEHTOB, NPeayCMOTPEHHbIX Noapasaenom 2.3.
HaCTOSILLEro afAMUHUCTPATMBHOIO pernaMeHTa.

B cnyyae npeactaBsieHusl 3asiBUTENIEM JOKYMEHTOB, Yepe3 MHOrO(YHKLMOHA bHbIi
LIEHTP CPOK NPEe0CTABNEHUS YCTYTU UCUNC/ISIETCS CO AHS nepeaun
MHOTOYHKLMOHA/IbHLIM LIEHTPOM TaKUX [JOKYMEHTOB B AAMVUHUCTPALMIO.

2.5. HopmaTuBHbIe NpaBoOBbLIe aKTbl, perynpylowme npegocraBneHme
MYHULMNaNbLHON ycnyru

lMepeyeHb HOPMAaTKBHbIX NPAaBOBbLIX aKTOB, PEryIMpyrLWnX npegocTas/ieHme
MYHULMN&IbHON yCnyrun (C ykazaHMeM UX PEKBU3UTOB U MCTOYHUKOB OULMAsIbHOrO
ony6nkoBaHus), pasmelleH Ha ohmunasibHOM canTe
ApmnHuctpaumn http://sredneapochensky.gosuslugi.ru B cetn «/HTepHET», a
Takke B PermoHasibHOM peecTpe.


consultantplus://offline/ref=8B8AE0BE731BBD2797BF8EF886163B13F82FBC03090EEB49007401F03FDC12CAB1DA6631BD5C60FA927A79H4j7G
https://sredneapochensky.gosuslugi.ru/

2.6. UcuepnbiBawowWmni nepeyeHb AOKYMEHTOB, HEOO6X0AUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU NPaBOBbLIMU aKTaMu ANA NpefocTaBleHMA MyHMLUNanbHOW
YyCIyru 1 ycryr, KotTopble SBMATCA He06Xo0AUMbIMU U 06s13aTeNbHbIMU ANs
npeaocTaBleHUA MyHULUNANbHOW yCnyru, noanexawmx npeactaBneHuo
3asBUTeNIeM, Cnocobbl UX NOSTyYEeHUA 3asiBUTENeM, B TOM YuCrie B 311IEKTPOHHOM
cdopmMe, NopAAOK UX NpeacTaBleHUA

2.6.1. na nonyyvyeHns MyHMLMNasibHOWN YCNyrn 3asaBuTe b NpegocTaBnaeT MYHO 1Mo
Hanpas/isieT NocpeACcTBOM MOYTOBOM WUIW 3NEKTPOHHOM CBA3U B MPOM3BOJIbHOW thopme
3asB/iIeHNe O NpenoCcTaB/IEHUN BINMUCKM U3 peecTpa MyHULMNaNbLHOIo NMYyLLLEeCTBa B
cBoboHol dhopme.

3asBfieHne AO/MKHO CofepXaTh:

a) haMunmnio, UMsi, 0TYECTBO (AN PU3NYECKUX NULL U MHAMBUAYANbHbIX
npegnpuHUMateneit) naM HauMeHoBaHWe opraHusauun (A1 LPUANYECKUX NNLLY);

6) agpec (MOYTOBbI, 3NIEKTPOHHbIN, HOMEpP (hakca), N0 KOTOPOMY AO/MKHbI ObITh
Hanpas/eHbl Bbinucka (yBegomneHne), Homep TesiedpoHa 419 KOHTaKTOB;

B) MHGhOpMaLio 06 NMYLLIECTBE, B OTHOLLEHMIN KOTOPOro 3anpallnBatoTcsi CBeAeHNs
(HaumeHoBaHVe MMYLLEECTBA, af|pPec U UHble UHANBUAYaSIbHO-0NpeAeNeHHbIe
XapaKTepUCTUKN);

r) cnocob Bbigayn (Hanpas/ieHNs) AOKYMEHTa, AB/AOLEroca pesynbtatomM
npeaocTaBNeHNa MyHULMNASIbHOW YCAYT.

2.6.2. K 3aABneHuto npunararTca cnegyowme A40KYMEHTbI:

- KOnn4d nacnopTta Uin MHOTo AOKYMEHTa, yAOCTOBEPAKLETo JIMYHOCTL 3adABUTESNA nmoéo
npeancraBnTensa 3adABUTENA,

- OKYMEHT, NOATBEPXAAtOLLMIA NONTHOMOUMSI NPeacTaBUTeNs
3aaBUTENS!, OPOPM/IEHHBI B COOTBETCTBMM C TPe60BaHNAMYN AENCTBYIOLLIETO
3aKoHoJaTeNbCTBa, EC/N C 3asB/IeHMEM o6pallaeTcs npeAcTaBuTeNb 3asBUTENS.

2.6.4. Mpun nogaye 3asB/IEHNA NPV JIMYHOM NpUEME 3asiBUTE b NPefoCcTaBnseT
NOAJIMHHVKN [OKYMEHTOB A1 YAOCTOBEPEHMS NOAIMHHOCTY NpUaraembix K
3as1B/IEHMIO KOMWIA (32 UCK/THOYEHMEM KOMWUIA, YA,0CTOBEPEHHBLIX HOTApUasIbHO UK
3aBEPEHHbIX OpraHamMu, BblAaBLUMMUN AaHHblE AOKYMEHTbI B YCTAHOB/IEHHOM MOPSIAKE).

2.6.4. 3aaBuTeNb B NpaBe NpeoCcTaBuUTb 3asiB/IEHNE U AOKYMEHTbI CieyoWwmm
Crnocobom:

B AGMUHUCTpPAaLNIO:

- Ha 6yMaXKHOM HOcUTesle NocpPeACTBOM NOYTOBOrO OTNPABEHUS U NPY NTINYHOM
o6palleHnmn 3asBrTenst 60 ero yrnosIHOMOYEHHOTo NpeaCcTaBUTe s,

- NyTEM HanpaB/IEHUSI SNEKTPOHHOTO AOKYMEHTA Ha OhMLMaNbHYHO 3/1EKTPOHHYHO
nouTy.

2.7. I/Icqepnblsalou.mﬁ nepevyeHb AOKYMEHTOB, Heob6XxoauMbIX B COOTBETCTBUM C
HOPMAaTUBHbLIMU NPAaBOBbLIMU aKTaMU OnNA npegoctaBlieHuA MyHVILIVInaﬂbHOf"I
ycnyru, KotTopbie HaxoadaTCcsA B pacnopsAXXeHUu rocyaapCcTtBeHHbIX OpraHoB,



OpraHoB MeCTHOIro camoynpaBrieHUsl U UHbIX OPraHoB, Y4acTBYOLWMUX B
npeAocTaBlieHUMN YCNYTU, U KOTOopbie 3asBUTeNb BNpaBe NpeAcTaBUTb, a Takxke
cnocobbl UX Nony4YeHUs 3assBUTENSAMU, B TOM YUCIie B 3NIeKTPOHHOW dhopme,
NopsiAoK UX NpeacTaBneHus

[na npegoctaBneHnsa MyHULMNaSIbHOW YCAYrn OKYMEHTbI, HaXOAALWMECS B
pacnopshXeHUn rocyapCTBEHHbIX OPraHoB, OpPraHoOB MECTHOro camMoynpas/ieHUs U
WHbIX OpraHu3auunii, y4acTByOLWMX B NpefoCcTaB/eHUM MyHULUMNANIbHOW YCYTn He
TpebytoTcA.

2.8. YKa3aHue Ha 3anpeT TpeboBaTb OT 3asaABUTENA
He pgonyckaetcsa TpeboBaTth OT 3asABUTESIS:

- NpeiCTaBNEHNS JOKYMEHTOB 1 MHCPOPMALIMN UM OCYLLEECTBEHUS! AEACTBUIA,
npeacTaB/ieHne UM OCYLLLECTB/IEHNE KOTOPbIX HEe MPeayCMOTPEHO HOPMATBHbLIMM
NPaBOBbIMY aKTaM, PEryIMpYoLLMMIN OTHOLLEHWS!, BO3HUKAIOLLIME B CBA3M C
npeaocTaB/EHUEM MYHULIMNANBLHON YCNyru;

- NpeacTaBeHnsa 4OKYMEHTOB U MHJbOpMaummy, B TOM YMC/ie NMOATBEPXKAAKLLNX
BHECEHWe 3asiBUTeNneM niatbl 3a NpeaocTaBneHne MyHULMNasibHON YCyrn, KoTopble
Haxo4ATCA B pacnopsikeHuu opraHoB, NpefoCTaBIALWMX rOCY4apCTBEHHbIE YCNYTH,
opraHoBs, NPeAoCTaBIALLNX MYHULMNA IbHBIE YCNYTWN, VHbIX TOCY4APCTBEHHbIX
OpraHoB, OpraHoOB MEeCTHOro camoynpasfieHnsa Mbo noaBeOMCTBEHHbIX
rocyapCTBEHHbIM OpraHam 1 opraHam MeCTHOro caMoynpaB/ieHUs opraHu3aLmni,
yyacTBYHOLLNX B NpenoCcTaB/eHUM NpefyCMOTPEHHbIX YacTbio 1 cTtatbu 1
depepasibHOro 3akoHa ot 27 nona 2010 r. Ne 210-d3 «O6 opraHusaumm
npenocTaBNeHnsa rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCYr», MyHULMNaIbHbIX YCAYT,
B COOTBETCTBMM C HOPMATMBHbIMM NPaBOBbIMK akTamun Poccuitickoin ®epepaumu,
HOpMaTUBHbLIMY NMPaBoBbIMY akTaMu Kypckoi obn1acTtu,

MyHUUMNAIbHBIMA  NPAaBOBbIMW  aKkTaMu, 3a WCK/IKYEHNEM AOKYMEHTOB,
BK/TIOUYEHHbIX B ONpeAesieHHbIn YacTbio 6 cTatbl 7 ®efepasibHOro 3akoHa ot 27 nons
2010 r. Ne 210-93 «O6 opraHu3aumm npeaocTaB/IeHNs rocy4apCTBEHHbIX U
MYHULUMNABbHBIX YCNYr», NepeyeHb 4OKYMEHTOB. 3asABUTENb Brpase NpeacTaBUTb
yKasaHHble JOKYMEHTbI 1 MHpopmaunio No CO6CTBEHHOW NHULMATMBE.

2.9. MC‘-IepI'IbIBaIOLI.IMﬁ nepe4vyeHb OCHOBaHMM ANsl OTKasa B npueme AOKYMEHTOB,
HeobxoauMbIX Ansa npeapocTaBlieHUA MyHI/ILIMI'IaanOﬁ ycnyrun

OcHOBaHUS A1 0TKa3a B Npueme [OKyMeHTOB, He06X0AMMbIX A5t NPeAoCTaB/IEHUS
MYHULIMNANbHOM yCcnyru, 3akoHogaTenscTBoM Poccuiickoit deaepauum He
npeaycMOTPEHO.

2.10. UcyepnbiBalowmi nepevyeHb OCHOBaHWUM ANsi MPUOCTaHOBIIEHUSA
npegocTaBlieHUs MyHULUMNaNbLHOM YCNyru Unm otkasa B npeaocTaBlieHUM
MYHULUMNaNLHOM ycnyru

2.10.1. OcHOBaHu1I A1 NPUOCTAHOBNEHUS NPeAOoCTaBEHNS MyHULMNAIbHOW
yC/yrn 3akoHogaTesibcTBOM Poccuiickoin ®efepaumm He NnpesycMoTpeHo.

2.10.2.0cHoBaHMin ans oTKasa B NpeAoCcTaB/Ie€HUN MyHULMNANbHOM YCyTn
3aKoHofaTeNnbCcTBOM Poccuiickoin defepanmmn He npegyCMOTPEHO.



2.11. NepeyeHb ycnyr, KOTOpble ABNAITCA HEOOXOAUMBbIMU U 06s3aTENIbHLIMU
AN npefocTaBneHus yCnyru, B TOM YUcre cBeAeHUA O AOKYMeHTe (AOKYMeHTaXx),
BblJaBaeMoM (BblAaBaeMbIX) opraHM3auusiMu, y4acTBYOLWUMU B
npeaocTaBlieHNN MyHULUNANbLHON yCnyru

OkazaHue ycryr, KoTopble SIBISIOTCA HEOOXOAMMbIMU 1 06533aTe/IbHbIMU A5
npeaocTaBneHns MyHULUMNANbHON YCyru, 3aKkoHoAaTeIbCTBOM He NpeayCMOTPEeHO

2.12. Nopsaok, pasamep U OCHOBaHUSA B3UMaHUA rocyAapCTBEHHOMW NOLWSMUHBLI UNN
MHOM NnaThbl, B3MMaeMou 3a npeaocTaBrieHne MyHMLUNanbLHOWU yCryru

MyHuumMnanbHas ycnyra npeaoctaBnisieTcs 6e3 B3viMaHus rocy4apCTBEHHOW MOLU/NHbI
WY UHOW NnaThbl.

B cnyyae BHeECEHUA N3MEHEHWIA B Bbl4aHHbIV N0 pe3ysibTaTaM NpefocTaB/ieHuns
MYHULMNAIbHON YCNYrn AOKYMEHT, HanpaB/ieHHbIX Ha Ucnpas/ieHne OWnobok,
[ONYLEHHbIX MO BUHE opraHa n (Mnuv) 4O/HKHOCTHOrO Nnua, MHOToOgYHKLMOHaIbHOTO
ueHTpa u (nn) paboTHMKa MHOrOOYHKLMOHA/TBHOTO LIEHTPA, nsata ¢ 3aAaBUTENA He
B3IMaeTCA.

2.13. NMopsapok, pasmep U OCHOBaHUA B3IUMaHUSA NnaTtbl 3a npeaocTaBrieHne
ycnyr, KOTopble SABAATCA HEOOX0ANMMbIMU U 06A3aTeNbHbLIMU ANS
npeanocTaBneHUA MyHULUNANbHOMW yCnyru, BKnoYasa uHpopmaumuo o metoamke
pacyeTa pasmMepa Takou nnaTtbl

OkasaHue ycnyr, KoTopble ABATCA He06X0aUMbIMU 1 06s3aTeNIbHbIMU A4
npeaocTaBNeHNsa MyHULMNAIbHOW YCYrn, 3aKoHO4AaTeIbCTBOM He npeyCMOTPEHO

2.14. MakcMMmanbHbIW CPOK OXXMAAHUA B o4epeaun npuy nogaye 3anpoca o
npeaocTaBlieHUN MyHULMNANbLHOM YyCIyru, yCnyru, npeaocraBnsieMomn
opraHusaumen, y4acTByHLLlen B NpefocTaBleHMn MyHULUNanbHOW yCnyru, u npu
nony4yeHuu pesynbTaTta npeaocTaBrieHUsA Takux ycnyr

MakcuMasibHBIN CPOK OXMAAHUSA B ovepenn npu nogave 3asiBieHns o
npefocTaBNeHU MyHULMNAIBHON YCAYT U NPW NOJSTyYeHUn pesysibTata
npefocTaB/IEHNs TakuX YC/yr - He 6osiee 15 MUHYT.

2.15. CpoK 1 nopsAAoK perncrpauum 3anpoca 3asasBuTens o npegoctaBreHnmn
MyHULMUNAaNbLHOW yCNyru, B TOM YUcne B 3NIeKTPOHHOU chopme

2.15.1. MNpwn HenocpeACTBEHHOM Ob6paLleHnn 3asBUTENS NINYHO, MaKCUMaslbHbI CPOK
perncrTpaunmn 3asasneHna — 15 MUHyT.

2.15.2. 3anpoc 3asaB1Tens o npeocTaBNeHUN MyHULMNAIbHOW YCNYTn, HanpaBeHHbIN
NMOYTOBbLIM OTMPaB/IEHNEM, MO 3/IEKTPOHHON NoYTe NOAIEXUT 0653aTe IbHOM
perncTpauumn B nopsake obLlero 4enonponsBoAcTBa B CPOK He no3aHee 1 paboyero
[HA, cnegyoulero 3a gHeM obpalleHns 3asaBuTens.

2.15.3. CneumanncTt, OTBETCTBEHHbII 3a NpMemM AOKYMEHTOB, B KOMMNETEHLMIO KOTOPOro
BXOAUT npuem, ob6paboTka, perncrpaums n pacnpegesieHne nocrynatoLLen
KoppecnoHAeHUnNn:

- peErncTpupyeT 3asiB/ieHne C AOKyMeHTaMn B COOTBETCTBUM C NpaBuiamu
[eN0nNpon3BOACTBa;



- coobLlaeT 3as8BUTENIO O AaTe Bblaaun pesynbTata npeaocTaB/ieHnst MyHULMNASIbHOW
yCnyru.

- cO06LLAET 3asiBMTESI0 O AaTe BblJaun pesynbTaTta NpeaocTaBneHns MyHUUUNaIbHOM
YCIyTW.

2.16. TpeboBaHMA K NOMeELLEHUSAM, B KOTOPbIX
npepocTaBnsAeTcA MyHUUUNanbHas ycnyra, ycnyra, npegocraBnsiemas
opraHusaumeu, y4acTBYHOLLEN B NpefoCTaBNeHMN MyHULUNANbHON yCnyru, K
MecTy OXuAaHusa U npuemMa 3asBuTeneun, pasmeLeHuo n ohopmMmneHuo
BU3yaribHOW, TEKCTOBOW U MyJNbTUMeAUNHON MHdoOpMaLum o nopsake
npeaocTaBrieHUs1 TaKUX YCIyr, B TOM Yucne K o6ecneyeHunto AOCTYNHOCTU ANA
MHBaNuAoOB yKa3aHHbIX 00 bEKTOB B COOTBETCTBMU C 3aKOHOAATENTbCTBOM
Poccumnckon Pepepaumm o coumanbHOM 3aWmTe UHBaNuUaoB

2.16.1. NoMmeLLeHNA, B KOTOPbIX NpeaocTaBNAeTcsa MyHuUnnanbHasa ycnyra,
obecrneunBaloTCA KOMMbIOTEPAMU, CPeACTBaMU CBA3M, BKIKOYas AOCTYnN K
NHOPMAaLNOHHO-TENIEKOMMYHUKALNOHHON ceTu «HTepHeT», OPrTEXHUKON,
KaHLeNAPCKUMN NPUHAANEXHOCTAMM, MHADOPMALMOHHBLIMUN 1 CIPABOYHbLIMU
mMaTepuasiaMu, Harns4AHon nHpopmMauuein, CTyibiMK U CToNnamu, cpeacrsamu
NnoXapoTyLUEHUSA 1 ONOBELLEHNSI O BO3HUKHOBEHWM Ype3BblyaiHOM cuTyauumn, 4OCTYNom
K permnoHasibHol cucTemMe MexBeLoMCTBEHHOIO 3/1EKTPOHHONO B3aMOAENCTBUSA, a
TaKkke obecrneunBaeTcs AOCTYNHOCTb AJ/11 UHBA/IMAO0B K yKa3aHHbIM NOMELLEHUAM B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoi degepaumm o counarnbHOM 3almTe
NHBaINOB.

MecTa oxugaHus 3asasuteneii 060pyayoTcs CTYbAMU 1 (UNN) KPeCENbHbIMU
cekumsamu, n (Um) ckambsiMn.

2.16.2. iHchopMaLMOHHbIE MaTepuasibl, NpegHa3HavyeHHble 418 MHpopMnpoBaHua
3asABuUTENEN O NOpsKe NpefoCcTaBNeHNss MyHULMNAIbHON YCAyrn, pasMeLLarTcs Ha
NHPOPMALMNOHHBIX CTEHAAX, PACMO/IOKEHHbIX B MecTax, o6ecneunsaromx OCTyn K
HUM 3asBuTesnieit, 1 06HOBNATCA NPY N3MEHEHUN AENCTBYIOLLENO 3aKOHOAaTe 1bCTBA,
perynupyoLLero npefoctasieHne MyHULMNabHON YCAYyrn, U CNPaBOYHbIX CBELEHNIA.

2.16.3. ObecneyeHne AOCTYNHOCTM AN1S UHBaSTIUAOB.

AQMUHMCTPAUUS TPUHMMAET Mepbl N0 06eCNEUYEHUNI0 YC/TOBUIA OCTYNMHOCTY OS]
VHBa/IM0B 0GBHEKTOB U YC/YT B COOTBETCTBUMN C TPEGOBAHUAMMU, YCTAHOB/IEHHBLIMY
3aKOHOAATEbHLIMU 1 UHLIMY HOPMATUBHbLIMU MPABOBbLIMM aKTaMM, KOTOPbIE BK/THOYAIOT:

BO3MOXXHOCTb 6eCI'IpeI'IFITCTBeHHOFO BXO4a B NMoMeLlleHne n Bbixoaa U3 Hero,

COMPOBOX/EHNE NHBAINAOB, MMEIOLLMX CTOVKME paccTpoiicTBa DYHKLMUM 3pEHNS U
CaMOCTOSITE/IbHOTO NEPEABUKEHNS, 1 OKa3aH1e UM NOMOLLY;

Hagnexallee pasMelleHne 060pyaoBaHUs U HocuTeneli nHopMalmmn, He06XoANMbIX
Ans obecneyeHnss 6ecnpenaTCTBEHHOro J0CTyna UHBaNNAOB B MOMELLEHME C YYETOM
OrpaHnYeHnit Nx Xn3HeaeaTenbHOCTH;

coAeCcTBNE CO CTOPOHbI IO/MKHOCTHbIX /UL, NPV HEOBX0AMMOCTU, MHBaANUAY Npu BXoae
B 0OBEKT 1 BbIXOAE W3 HETO;



o60pyAoBaHNE HA NPUMEraloLLMUX K 34aHNI0 TEPPUTOPUSIX MECT /151 MAapPKOBKM
aBTOTPAHCMNOPTHbIX CPeACTB MHBA/IMAOB;

COMNPOBOX/EHVE NHBA/IM0B, UMEILLMX CTOMKME paccTpoiicTBa DYHKLMMN 3pEHNS 1
CaMOCTOSITE/IbHOrO NepeABUXEHUs], N0 TEPPUTOPUN 06 BEKTA;

NpoBeAEHNE UHCTPYKTaXKA AO/HKHOCTHbIX /IULL, OCYLLIECTB/ISOLLMX NEPBUYHbIA KOHTAKT C
nonyyatesnsiMm ycsyru, no Bonpocam pa6oTbl C MHBAIMAAMU;

[l0MyCK B NomMeLlleHne co6akn-NnpoBoAHMKA NPU HANIMUMKN [OKYMEHTA,
NnoATBepXJatoLLero ee cneuyasibHoe 0byyeHne, BblAaHHOro no hopme, yCTaHOB/IeHHO
thesepasibHbIM OpPraHoM WUCMOTHATE/TbHON BNACTU, OCYLLECTB/ISOLMM (OYHKLMN NO
BbIPpA60TKe U peanunsauun rocyapcTBeHHON NOMNTUKA U HOPMATUBHO-NPaBOBOMY
peryniMpoBaHunio B cpepe coumasibHO 3alumTbl HACEe/IeHUS;

oKasaHue A0/HKHOCTHbIMU NiuaMn NHBasiMaam Heo6XoAMMON MOMOLLM, CBSA3AHHOW C
pasbsCHEHVEM B AOCTYNHOW A/19 HUX doopMe nopsgka npefocTaBneHns U nosyvyeHuns
ycnyru, othopmsieHNEM HEOOX0ANMbIX O/1A ee NpefoCTaB/IeHNS OKYMEHTOB,
O3HaKoOMJ/IEHNEM MHBaNNAO0B C pasMelLleHeM KabHeToB, NocnefoBaTe/lbHOCTbIO
OENCTBUIA, HEOOXOANMbIX OJ151 NOSTYYEHNS YCNYIN;

[l0MyCK B NOMeLLeHMe cypaonepeBoaUnka n TudnocypaonepeBogumka;

npeaocTaBneHne, Npyu Heo6XoAMMOCTH, YCNYT N0 MECTY XWUTeNbCTBa UHBaNNAA
NN B ANCTAHLMOHHOM peXnmve;

oKasaHue AO/MHKHOCTHLIMU MLAMU AAMUHUCTPALMUM UHOV Heo6X0AMMOV UHBaNUAAM
MOMOLLIM B NPEOAO/IEHUI GapbepoB, MELLIAIOLLIMX MOMYYEHUIO UMW YCYT HapaBHE C
APYTMMU NTULLAMNA.

2.17. Nokasartenu AOCTYNMHOCTU N KavecCcTBa MyHMLIMHaanOﬁ ycnyru, B TOM 4Yucne
KONIM4eCcTBO B3aUMOAEUCTBUN 3asABUTENS C AOIMKHOCTHbLIMUY NUlamm npun
npeaocTaBIiieHUU MyHVILIVIHa.I'IbHOﬁ ycnyrm n ux npoaosixXntesibHOCTb,
BO3MOXHOCTb nony4veHus MyHMLI,VIHaﬂbHOﬁ ycnyru B MHOFObeHKLIVIOHaanOM
HeHTpe npeaocTtaBlieHUA rocygapCTtBeHHbIX U MyHUUUNanbHbIX YCNYT,
BO3MOXHOCTb nojiy4yeHus VIHCbOpMaLIMVI O Xoge npenocrtaBlieHunsA
MyHVILIMﬂa.HbHOﬁ ycnyru, B TOM 4ucrie ¢ ucnosfib3oBaHmem I/IH(*)OpMaLIMOHHO-
KOMMYHUKAaLUNOHHbIX TEeXHOJornm

NMokasaTtenu AOCTYNHOCTU MyHULMUNANbHOW YCIYIu:

TPaHCMOPTHAas WX Nellas AOCTYNHOCTb K MecTam npeAocTaB/ieHnst MyHUUMNaIbHO
ycnyru;

[IOCTYNHOCTb 06paLLeHNst 3a NPeaoCTaB/IeHNEM MYHULMNALHOI YCyrn, B TOM Ynce
ANS AL, C OTPaHNYEHHBLIMU BO3MOXHOCTSIMU 3[,0POBbS;

Ha/IMumne MoJsTHON N MOHATHON MHGOPMaLUN O MecTax, NopsaKe U CpoKax
npefocTaBneHnss MyHULMNAbHON YCyr B 06LLeJOCTYMHbIX MecTaxX NomeLLeHWi
OopraHoB, NpefoCTaB/IALWNX MyHULUUNANbHYIO YCNYry, B UHPOPMALMOHHO-
Te/IEKOMMYHUKAUNOHHBIX CETAX 06LEero nosib3oBaHus (B TOM Ync/e B CETU VIHTEPHET),
cpeAcTBax MaccoBOW MHApOpMaLMK, MHPOPMAaLIMOHHbIX MaTtepuanax (bpoLutopax,
oyknetax U T.4.);



npeaocTaBeHne MyHULMNA/IbHOW YCYrn B MHOTOYHKUMOHA/IbBHOM LIEHTPE
npeaocTaBNeHNS TOCYAAPCTBEHHbIX N MyHULMNASIbHBIX YCNYT;

BO3MOXHOCTb NOJTyYEHUS1 MyHULMNAIbHON yCyr nocpeAcTBOM 3anpoca o
npefocTaBNeHNN HECKOSIbKNX TOCYAaPCTBEHHbIX 1 (UIM) MyHULMNA/IbHBIX YCNYT B
MHOTOPYHKUMOHAUIbHBIX LLeHTpax npeaocTaB/ieHnsi rocyfapCTBEHHbIX U
MYHULMNabHbIX YCNyr (KOMMNEKCHbIA 3anpoc).

lNMoka3aTenu kayecTBa MyHMuMnaﬂbHOﬁ ycnyru:

MOJIHOTA U aKTyaslbHOCTb MHopMaLIMK O NopsAKe NPeAoCcTaB/IeHNs MyHULMNAIbHO
YCIyTu;

cob610aeHNE CPOKOB NPeAO0CTaB/IEHNA MyHULMNAILHOWN YCAYrn 1 CPOKOB BbIMO/THEHNS
afMVHNCTPAaTMBHbIX NPOLEeAyp NPy NPefocTaBNeHN MyHULMNAIbHOW YCIyTH;

Ha/Mume Heo6X0AMMOro U IOCTAaTOUYHOIO KO/IMYECTBA CMELMasIMCTOB, a Takke
MOMELLIEHWIA, B KOTOPbIX NPeAOCTaBASeTCS MyHULMNANbHAsA YCayra, B Lensx
CO6/1101eHNS YCTAHOB/IEHHbIX HACTOALLMM AAMUHUCTPATUBHBLIM PerfiaMeHToOM CPOKOB
NpeaoCTaBEHUSt MyHULIMNANBLHON YCNyru;

KONMYECTBO (haKTOB B3aNMOAENCTBUA 3asABUTENS C AO/HKHOCTHBIMU MLaMy Npw
npefocTaBNEHNN MYHULMNASILHOW YCNYTK;

OTCYTCTBME OuYepeneli Npy NpuemMe 1 Bblgadye AOKYMEHTOB 3asBUTENAM;

OTCYTCTBME 0O60CHOBaHHbIX Xanob Ha aencTens (6esnencTeme) cneunaiuctos n
YNOSITHOMOYEHHbIX AO/DKHOCTHbIX UL,

OTCYTCTBME Xano6 Ha HEKOPPEKTHOE, HEBHMMATE/IbHOE OTHOLLEHWE CNELMANINCTOB U
YNOJ/THOMOYEHHBIX AO/HKHOCTHbIX J/IULL K 3aSABUTENSIM

2.18. UHble TpeboBaHMA, B TOM YUCIe YYUTbIBaKOLWMe 0COBEHHOCTH
npenocTaBleHUA MyHULUNANbHOW YCNYru B 351IEKTPOHHOU popme

B HacTosiLee BpeMs MyHULMNa/bHasNA ycryra B 3/1eKTPOHHOI hopme He
npegocTaBnsieTcs.

lll. CocTaB, nocneaoBaTenibHOCTb U CPOKW BbINOJIHEHUA a4MUHUCTPATUBHbIX
npoueayp (aencTeumn), TpeboBaHUA K NOPAAKY UX BbINOJTHEHUSA, B TOM YUcre
OCOOEHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTevmn) B
3N1eKTpOHHOMN hopme

3.1. MC‘-IepﬂblBal'OLI.lMﬁ nepevyeHb agMMHUCTPATUBHbLIX nNpoueayp:

1) nprem 1 perucTpaums 3asBneHns 1 OKYMEHTOB, HEO6X0AUMbIX A1
NpeaoCTaB/IEHUSI MyHULIMNANBHO yCyru.

2) NoAroToBKa BbINUCKN N3 peecTpa MyHULMNASIbHOro UMYyLLIECTBA /IMG0 MHopMaLun
06 OTCYTCTBUM CBE/IeHWIA B peecTpe MyHULMNaIbHOro UMYLLIECTBA;

3) Bblgaya (HanpasneHne) 3asaBUTENO pesynbTata npeaocTaB/IeHNs MyHULMNA/IbHOM
ycnyru.

4) nopsaoK ucnpaBneHust AoNyLEeHHbIX oneYyaToK U oWn60oK B BblAAHHbIX B
pe3ynbTaTe NpeaoCcTaBeHUss MyHULMUMNAIbHOM YCyTn AOKYMEHTax.



3.2. Mpuem un perncrTpauma 3asiBNeHNA U JOKYMEHTOB, HeobGxoauMbIX Ans
npeaocTaBneHnss MyHUUMNanbLHOM YyChNyru.

3.2.1. OcHOBaHMeM ANs HavYana agMUHUCTPATUBHON npoueaypbl ABNSETCA nogada
3aaBUTENIEM 3asB/IEHNS O NPeAoCcTaB/IEHNN MYHULMNAIbHOM YCNYT C OKYMEHTaMMU,
yKa3aHHbIMU B NyHKTE 2.6 HacToAwero AAMUHUCTPaTUBHOIO perfiameHTa.

3.2.2. Mpwv nony4yeHnmn 3a8BNEHNSI OTBETCTBEHHbIN  MCNOAHUTENb AAMUHUCTPaLNK:
1) npoBepseT nNpaBuU/IbHOCTL OPOPMIEHNS 3aAB/IEHNS;

B cnyyae HenpaBUIbLHOIO Od)OpMﬂeHVIFI 3asdB/1IEHUA O MNMpegocTaB/IEHNN
MyHVILI,VII'I&I'IbHOI7I YCNyrn, OTBETCTBEHHLIM NUCNONTHUTENEM OKa3biBaeTCA NMOMOLLb
3adaBUTEJIIO B O(.bOpMI'IEHVII/I 3asaB/1IEHUA.

2) yCTaHaB/IMBaA€ET JINYHOCTb 3aABUTENIA, CBEPAET NOA/TMHHUKN N KON OKYMEHTOB,
YAOCTOBEPALNX JINYHOCTb 3aABUTESIA, NOATBEPXXAAKOLWNX MOSTHOMOYNA
npeancraBsuTensa 3aaBuTensd, ecsin ¢ 3adB/IEHNEM O6paLLl,aETCFI npeancraBnTesib
3aaBuUTeENA.

3) 3anonHsIeT pacnucky o npueme (perucTpaummn) 3asBeHnsl 3aaBUTens;

4) BHOCMT 3anicb 0 Npreme 3asiBfieHns B XXypHas pernctpaumm BXoasiuei
KOPPECNOHAEHLIMN.

3.2.3. CpoK BbINOMIHEHWA afMUHUCTPATMBHOM NpoLeaypbl cocTaBnseTt 1 pabounia
[AeHb.

3.2.4. KputepueM NpUHATUS PeLLEHNS SBASIETCA obpalleHne 3aaBuTens 3a
noslydyeHnem MyHULUNasbHON YCNyru.

3.2.5. Pe3ynibTaToM UCMOMHEHUS AaHHOV aAMUHUCTPATMUBHOI NpoLeaypbl SBNsSieTcs
npuem 3asB/IeHns.

3.2.6. Cnocobom thukcauum pesynbTaTa ABMseTcs pernctpaums 3asasneHns B XXypHane
perncTpauumn ncxogsailern KoppecnoHgeHumnn.

3.3. MoaroToBKa BbINUCKU U3 peecTpa MyHULIMNANbHOro nMyllecTsa nméo
uHcpopMmaumumn o6 OTCYTCTBMU CBEAEHUI B peecTpe MyHULMNanbHOro umyLliecTsa

3.3.1. OcHOBaHMeEM ANs Havyana agMUHUCTPATUBHOW Npoueaypbl ABNAeTCs
NnocTyn/ieHne 3asB/iIeHUs U JOKYMEHTOB, yKa3aHHbIX B nogpasesnia 2.6. HacTosawero
AOMUHUCTPATMBHOIO pernamMeHTa, K cneyyanncty AGMUHUCTPaLnmn, OTBETCTBEHHOMY
3a npegocTaB/ieHne MyHUUMNaAbHON ycnyru (qanee - OTBETCTBEHHbIN UCNONHUTEND).

3.3.2. OTBETCTBEHHbI UCMOSTHUTE b paccMaTpUBaET 3asB/IEHNE, MPOBOAMUT €ro
MPOBEPKY Ha COOTBETCTBME TpeboBaHMAM nogpasaena 2.6. HaCToALWEero
ALMWUHUCTPATUBHOIO persiameHTa.

3.3.3. CneumanncT ocyLLeCTB/SET NOUCK 3anpallMBaeMoro 06bLeKTa B peecTpe,
aHa/IM3NpyeT MHGOPMALIMIO, COAEPXKALLYIOCS B 3/IEKTPOHHOI 6a3e JaHHbIX peecTpa,



OOKYMEHTALMIO, XPaHSILLYHCSA B MHBEHTAPHbIX Aenax no 06bektam MyHULMNasibHOM
COOCTBEHHOCTM.

3.3.4. Mpn HaNMuYMKM cBeAEeHN B peecTpe MyHMLMNa/IbHOTO NMYLLECTBa,
OTBETCTBEHHbIA UCMOSTHUTENb TOTOBUT BbINNCKY N3 peecTpa MyHULMNa/IbHOro
NMyLLecTBa.

3.3.5. B cnyyae otcyTcTBMSA 06 OTCYTCTBUM CBEAEHUI 06 06HEKTE B peecTpe
MYHULMMNA/IbHOIO UMYLLLECTBa OTBETCTBEHHbIN UCMOJTHUTE b TOTOBUT  yBeAOM/IEHME 06
OTCYTCTBUM CBELEHWI B peecTpe MyHULMNaIbHOro UMyLLLECTBa,;

3.3.6. OTBETCTBEHHbII1 cneumanucT nepegaeT ohopM/IEHHYIO BbINUCKY 13 peecTpa
MYHULIMNaNbHOTO MMYLLLECTBA IGO0 yBeAOM/IeHMe 06 OTCYTCTBUM CBEIEHWI1 B peecTpe
MYHULIMNaNbHOTO MMyLL,ECTBA Ha noanuck MnaBe CpeaHeano4YeHCcKoro cenbcoseTa
MBO YNOTHOMOYEHHOMY A0/HKHOCTHOMY JIMLLY.

3.3.7. CpoOK BbINOAHEHMA aAMUHUCTPATUBHOM Npoueaypbl COCTaBnseT He 6onee 2
pabo4ymx gHen co AHA NOCTYNAEHUS 3aABEHNS U AOKYMEHTOB K OTBETCTBEHHOMY
NCNONMHUTENIO.

3.3.8. Kputepuii NpuHATUS peLLleHns - Hanmume (0TCYTCTBUE) 3anpallnBaembix
CBe[IeHNIi B peecTpe MyHULMNa/IbHOTO MMYLLECTBA.

3.3.9. Pe3ynbTaTtom agMMHUCTPATUBHOM Npoueaypbl ABNSETCA nognMcaHHas

BbINMCKA U3 peectpa MyHULMNa/IbHOTO MYLLEECTBA NGO YBEAOMIEHNE 06 OTCYTCTBUM
CBefIeHNIi B peecTpe MyHULMNa/IbHOTO MMYLLECTBA.

3.3.10. Cnocob hmkcaumm pesynbtarta - permctpaymsa nognmcaHHON BbINMUCKN U3
peecTpa MyHMLUMNabHOIo nmyLecTea Mbo yBeaoM/IeHMS 06 OTCYTCTBUM CBEAEHWIA B
peecTpe MyHULMNabHOIO UMYLLLECTBA B XXypHasie pernctpaumm NCXoasLuen
KOppecnoHAEeHUNN.

3.4. Bolpaya (HanpaBneHue) 3aABUTENIO pe3ynbTaTta nNpenocTaBlieHUA
MYHULMNaNbLHOW yCnyru.

3.4.1. OcHoBaHVeM A1 Havasa aiMUHUCTPATUBHOW NpoLeaypbl SBAsSeTcs
noAnucaHHasi n 3aperncTpupoBaHHas BbiNMcKa 13 peectpa MyHULMNAasIbHOro
MMyLLECTBA /IGO0 YBEAOM/IEHNE 06 OTCYTCTBUM CBEAEHMIA B PEECTPE MYHULMNASILHOTO
MMYLLECTBA.

3.4.2. Pe3ynbTat NpeaocTaB/eHnss MyHUUMNasbHO yCnyru BblgaeTcs (HanpasisieTcs)
3a8BUTENI0 CNOCO60M, YKa3aHHbIM B 3asB/IEHNN.

3.4.4. OTBETCTBEHHbIN UCNOMHUTENb AAMUHUCTPALNN HE NO3AHEE OHS, Cneayouero
3a AHeM MOoCTYN/IeHNA AOKYMEHTOB, NMPW HaJIMYMM KOHTaAKTHOro TesiedhoHa 3aAaBUTENS
npurnawaeT 3asaBuUTens Ansa noayvyeHms pesynbtaTa MyHULMNabHOR yCayr no
TenedoHy, NMM60 HanpasnseT yBegoM/IeHME NOCPeACTBOM NOYTOBOro OTrnpaBieHuns
NN 3N1EKTPOHHOIM NOYTbI NO agpecy, ykazaHHOMY B 3asiBNIEHUN.

3.4.5. CpoK BbINO/THEHMS aAMUHUCTPATUBHOWN NpoLeaypbl CocTaBnsieT He 6onee 3
pabo4ynx gHen co AHA perncrpawmm BbIMUCKK U3 peecTpa MyHUUMNasIbHOro MMyLLecTBa.
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3.4.6. Kputeprem NpuHATUSE PELLEHUSI ABNSIETCS HA/TMYME NOANUCAHHO 1
3aperncTprpoBaHHON BbIMUCKU U3 peecTpa MyHULMMNasIbHOro UMyLLLecTBa /6o
yBejOM/IeHNsi 06 OTCYTCTBUM CBEEHWIN B peecTpe MyHULMNa/IbHOTO UMYLLECTBA.

3.4.7. Pe3ynbTaToM aiMMHUCTPATMBHOI NpoLeaypbl ABNSETCSA NosyYeHne
3asiBUTE/IEM BbINWCKN U3 peecTpa MyHULUMNa/IbHOro MMyLLecTBa NM6o yBeaoMIeHNst 06
OTCYTCTBMU CBEIEHWIi B pEecTpe MyHULMNaNbHOro NMyLLeCTBa.

3.4.8. Cnocobom dmkcaunmn pesysbTara BbINOSHEHNS aAMUHUCTPATUBHOM npoLeaypbl
ABNAETCA OTMETKa 3asiBUTES1A B XXypHaUie pernctpaumm ncxogsLlein KoppecnoHaeHumm
0 NOJTyYeHUN 3K3eMniapa LOKyMeHTa.

3.5. MNopsaok ncnpaBneHus JONyLWeHHbIX ONeYaToK U oWNGOK B BbiAaHHbIX B
pe3ynbTaTe npeaocTaBfieHUs MyHULMNANbLHOM YCIYru AOKYMeHTax.

3.5.1. OcHOBaHMeM Ans Havyana BbIMNO/IHEHMSA aAMUHUCTPATUBHOM npoueaypbl
ABNSAeTCA obpalleHne 3aaBUTens, NoayymBLIEro 0OOpPMEHHbIV B yCTaHOB/IEHHOM
nopsiike pesynbTaT NpeaocTaBNeHnsa MyHMLMNasibHOW ycayrin, 06 ncnpasneHunm
[ONYyLEHHbIX OneYyaTok 1 OWK60K B BblAaHHbIX B pe3y/ibTare npesoctaBeHns
MYHUUMNABHOW YCNYrn AOKYMEHTax B AAMUHUCTpaumuo nnn MoLl.

3.5.2. Cpok nepepaum 3anpoca 3aasutensa ns MoL, 8 AMMHUCTpaLmio ycTaHOB/IEH
cornalleHnem o B3auMoAencTBun.

3.5.3. PelweHne 06 ucnpasneHnn AONYLEHHbIX OneyvyaTok U OLNOO0K B BblAAaHHbIX B
pesynbTate npefocTaBAeHnss MyHULUUNAbHOW YCYrn AOKYMeHTaxX NPpUHUMaeTcs B
cny4vae, eCcnu B yKasaHHbIX AOKYMEeHTaX BblsiB/IEHbl HECOOTBETCTBUS NpuiaraemMoi K
3asB/IEHMIO OOKYMEHTaLMKW, a Takke UCrosib30BaHHbIM NPuU NoAroToBKe pesynbrara
MYHULMMN&/IbHON YCNYrM HOPMAaTUBHbBIM LLOKYMEHTaM.

3.5.4. Kputeprem NpuHATUS peLLeHUs BNSIETCS HA/IMUMe AONYLLEHHbLIX ONeYaTok 1
OLIMGOK B BblAaHHbIX B pe3y/ibTate NpefocTaB/ieHnst MyHULMNabHOW YCyru
[IOKyMEHTax.

3.5.5. Pe3ynbTatoM aMUHUCTPAaTUBHOW Npouenypbl ABNAETCH Ucnpas/ieHne
[OMYLLEHHbIX AO/HKHOCTHBIM JIMLOM AAMUHUCTPALMN OneyaTok 1 (Unun) owmnobokK B
Bbl4aHHbIX B pe3ynbTaTe npefocTaBieHns MyHULUNabHOW YCyrn OKyMeHTax nbo
Hanpas/fieHve B afpec 3aaBuTeNsa oTeeTa ¢ nHdopmaumein 06 OTCYyTCTBUN OneyvaTok u
OLLIMOBOK B BblAAHHOM B pe3y/ibTare NpefoCcTaB/ieHNs YCNyrn JOKyMeHTax.

3.5.6. Cnoco6 chmkcauun pesynbtaTa BbINOMHEHNS aiMMHUCTPATUBHOI npoLueaypbl —
perucTpauust B XXypHane permctpauum UCXoasiiein KoppecrnoHaeHLMM.

3.5.7. Cpok Bblgayum pesynbTaTa He JO/MKeH npesbiwaTbh 10 KaneHgapHbIX AHen ¢
AaTbl peructpauumn obpaiieHns 06 ncrnpasneHnn AONyLIEHHbIX onevyaTok 1 OLWn6oK B
BblaHHbIX B pe3y/sibTate NpeaocTaBfeHNss MyHUUMNAIbHOW YCYrn AOKYMEHTaXx.

IV. ®opMbI KOHTPOSA 32 UCNOSTHEHUEM aAMUHUCTPATUBHOIO pernamMmeHTa

4.1. NMopsapok ocyLecTBIEHMA TEKYLLEro KOHTPONA 3a cobnoaeHmemM u
MCNOJSIHEHMEM OTBETCTBEHHbLIMU AOSMKHOCTHbLIMU NIMLAMU NOSTOXEHUN
AAMWHUCTPATMBHOIO pernamMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
ycTaHaBnMBawLmnX TpeboBaHMA K NpeaocTaBNeHU0 MyHULUNanbHOM yCcrnyru, a
TaKKe NPUHATUEM UMM peLUeHUn



TekyLuiA KOHTPOb 3a COB/IAEHNEM U UCTIONHEHNEM AO0/HKHOCTHBIMU ULAMI
AOMVHUCTPALUM NOMOXEHWIA HACToSILLEro AQMUHUCTPATUBHOIO per/iameHTa v UHbIX
HOPMATMBHbIX MPABOBbIX AaKTOB, YCTAHABNMBAKLLMX TPe6OBaHMs K NpeAoCTaBNEHNIO
MYHULIMNANbHOI yCNyru, a Takke NPUHATUEM UMW PeLLEHWIA OCYLLLECTB/ISIET:

- rnaBa CpeHeano4YeHcKoro cesibcoBeTa,;
- 3aMecTUTeNb rnaebl AAMUHUCTpaLUMn CpeiHeano4YeHcKoro cenbCoBeTa.

MepuoanYHOCTb OCYLLEECTB/IEHMS TEKYLLLETO KOHTPO/IS yCTaHaB/IMBaeTCs
pacnopshkeHvem AgMUHUCTPaLUN.

4.2. Mopsaok U NepuoaNYHOCTb OCYLLECTBIIEHUSA NTAHOBbLIX U BHEMTAHOBbIX
NpPoBepOK NOMHOThI U KaYecTBa NpefoCcTaBleHUsA MyHULMNanbHOW YCyru, B TOM
yucne nNopsiAok U hopMbl KOHTPOSISi 32 NOSTHOTOM M KaYeCTBOM NpeaoCcTaBreHUsA

MYHUMLMNANbLHOW ycnyru

4.2.1. KOHTpOb 3a NOIHOTON 1 KA4eCTBOM NpeAoCcTaBNeHNss MyHULMNAIbHOR yCayrn
BK/IIOYaET B Ce6S1 NpoBeAeHNe NMIaHOBbIX U BHENAHOBbIX NPOBEPOK, BbIABIEHME 1
yCTpaHeHue HapyLleHuli npaB 3asBUTeNEel, pacCMOTPEHNE, MPUHATME PELLEHNIA U
NOAroTOBKY OTBETOB Ha 06paLLeHNs 3asBUTENENR, coaepXKaLlnX Xanobbl Ha AelicTBUS
(6e3neincTBmS) AO/MKHOCTHBIX /UL, AAMUHUCTPALNN.

4.2.2. MNopsgok 1 NeprognuYHOCTb NPOBEAEHMS NIAHOBLIX NPOBEPOK BbINOTHEHWS
AAMUHUCTPaLMelt NONOXeHNI HacTosALEero AGMUHUCTPATMBHOTO perfiaMmeHTa u UHbIX
HOPMAaTUBHbIX MPABOBbLIX aKTOB, yCTaHABNMBAOLLMX TPeb6oBaHMS K NPefOCTaBEHNIO
MYHMLMMNAIbHOM YCNYrK, OCYLLECTB/IAOTCA B COOTBETCTBMM C M/IAHOM pPaboThbl
AAMUHMCTPALMM Ha TEKYLLMIA rog,

4.2.3. PelleHne 06 OCyLLECTB/IEHNN NIAHOBLIX 1 BHEMN/IAHOBbIX NPOBEPOK NOTHOTHI U
KayecTBa NpeoCTaBNEHNS MyHULIMNANbLHON YCNyr NPUHUMAETCS [1aBoli paioHa.

4.2.4. NpoBepk/ NPOBOAATCA C Lie/blo BbIABIEHUSA N yCTPaAHEHUSA HapyLleHui npas
3asABuUTENEN Y NPUB/IEYEHUA BUHOBHbIX /1L, K OTBETCTBEHHOCTU. Pe3yibTaTbl NPOBEPOK
OTpaxarTcsa OTAEe/IbHOW CNPaBKO UM aKTOM.

4.2.5. BHennaHoBble NPOBEPKM NMOMHOTbI U KAYecTBa NPeAoCTaBEHUS MyHULIMNAIbHO
YCNyT/i NPOBOAATCSA HA OCHOBaHMM Xasiob rpaxaaH Ha peLleHns unn aeiicTeus
(6e30eiCcTBIE) AO/MKHOCTHBIX UL, AAMUHUCTPALIAN, NPUHATbLIE U/ OCYLLIECTB/EHHbIE B
X0/ie NPeioCTaB/IEHNSI MyHULMNAILHO YCNYTW.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX SIUL, OpraHa MecTHOro camoynpaBrieHus,
npeaocTaBnALWEero MyHuLMnanbHy yCnyry, 3a peleHusa U 4encTBusi
(6e3pencTBUe), NpUHUMaeMble (OCyLLeCTBNAAeMble) UMM B XoAe NnpeaocTaBreHus
MyHULMNAarbHOM yCNyru

Mo pe3ynbTaTam NpoBeAeHHbIX NPOBEPOK B ClyYae BbISIB/IEHNS HAPYLLIEHWIA
npaB 3asiBUTE/1el BUHOBHbIE NNLA MPUBAEKAKTCA K ANCUMNIIMHAPHOK U (1K)
agMWHUCTPATMBHOM OTBETCTBEHHOCTM B NOPSAKE, YCTAHOBNIEHHOM AECTBY LM
3aKkoHogatenbLcTBOM Poccuitickoh degepaumm n Kypckoin obnactu.

MepcoHasibHasi OTBETCTBEHHOCTb A0/DKHOCTHBIX ML, AMUHUCTpaLMM 3a
Heco6/1AeHMEe NopaaKa OCYLLECTBEHNS aAMUHUCTPATUBHBIX NPoLleayp B Xoae



npeagoctaBeHnNA MyHVILWII'IﬁJ'IbHOﬁ YCNyrn 3akpensifaetca B X 4O/HKHOCTHbBLIX
pernamMmeHTax.

4.4. NonoxeHuns, xapakTepusyruwme TpedboBaHUA K Nopsaaky n dopmMmam KOHTpons
3a npefocTaBfieHMeM MyHULMNANbHOM YCIyru, B TOM YMCIie CO CTOPOHDI
rpaxaaH, ux oo6beaAnHeHn n opraHmsauum

[N ocyLeCTBNEHMSI KOHTPO/ISA 3a NpeAoCcTaBeHNeM MyHULMNA/IbHOW YCNyTu
rpaxaaHe, X 06beAUHEHV 1 OpraHM3aLum BNpaBe HanpaBnsTh B AQMUHUCTPALMIO
NHANBUAYA/bHBIE U KO/ITEKTUBHbIE 06paLleHunsi ¢ NpeasioxXeHns My, pekoMeHaauusMm
Mo COBEpLUEHCTBOBaHMIO kauecTBa 1 nopsaka npefocTaBieHnst MyHULMNasibHOW
YCNyTii, BHOCUTb NPeA/IOXEHUSI O Mepax Mo YCTPaHEeHWI0 HapyLLEHWIA HAaCTOSALWEro
AQMVHUCTPATMBHOIO perameHTa, a Takke HanpaBsTb 3asiB/IEHUSI U Xasobbl C
COOGLLEHNEM O HAPYLLEHUM OTBETCTBEHHBIMMN JO/MKHOCTHLIMI NTULLAMMU,
NpPeAoCTaBNAOLWMUMY MyHULMNABHYIO YCNYry, Tpe60BaHWn HACTOALLENO
AQMVHUCTPATUBHOIO Per/iamMeHTa, 3aKoHoAaTe lbHbIX U UHbIX HOPMATVBHbIX MPABOBbIX
aKTOoB.

V. NocynebHbin (BHecyaebHbIN) NOPAAOK 06XanoBaHUS 3asABUTENEM peLUeHUn 1
aencteun (6es3gencTBus) opraHa, NnpeaoCcTaBnsAoOLWEro MyHULMNanbHy ycnyry,
AOJMKHOCTHOIO nuua opraHa, npeaocTaBnsloWero MyHMUMnanbHyo ycnyry, nmbo
MYHMLMNaNbLHOro criyxaiyero, MHorohyHKLUMOHanbLHOro LeHTpa, paboTHUKa
MHOrohyHKLMOHaNbLHOro LIeHTPa, a TakkKe NpyBrieKaeMbIX opraHu3auun, unm ux
pabGoTHUKOB

5.1. Uudhbopmauusa onsa 3asBuTensa O ero npase NoaaTh Xanoby Ha pelueHune n
(vwnn) pencreue (6e3gencTBMe) opraHa MeCTHOro camoynpaBneHus u (unu) ero
OOJDKHOCTHbIX NUL, MYHULMUNANbHbIX CAYXalux, Npy1 npeaocTaBleHnm
MYHULMUNAaNbLHOW yCNyru, MHOropyHKLNOHaNbHOro LeHTpa, paboTHUKa
MHOroyHKLMOHaNbLHOIO LIeHTPa, a TakkKe NpUBJieKaeMbIX OpraHM3auun unm mx
paboTHUKOB (Aanee - Xxanoba)

3anBuTesib UMeeT NpaBo NoAaTth Xanoby Ha Xasoby Ha peLleHns U AencTBus
(6e3aenicTBms) AGMUHUCTPaUUN 1 (MIK) ee AO/MKHOCTHBIX NN, MYHULMNAbHbIX
cnyxawux, npu NnpegoctaBneHnn MyHULUNaIbHON YCyru, MHOrogyHKLUNOHaTIbHOTrO
LUeHTpa, paboTHMKa MHOTODYHKLMOHA/TbHOIO LIeHTpa.

3aaBuTeb MEET NpaBo HanpasuTb Xanoby, B TOM 4uc/ie NocpeaCcTBOM
hefepasibHON rocyAapCTBEHHOM MHPOPMALMOHHONM CUCTEMbI «EAUHBIA nopTas
rocyfapCTBEHHbIX Y MyHULMNa/bHBIX YCNyT (yHKUMIA)» http://gosuslugi.ru.

5.3. OpraHbl mecTHOro camoynpasneHus Kypckon obnactu,
MHOroyHKLMOHaNbHbIE LEeHTPbI, INO0 COOTBETCTBYIOLWMNIA OpraH
rocyaapCcTBeHHOM BnacTu (opraH MeCTHOro camoynpasfieHus1) nyonm4Ho-
npaBoBOro o6pasoBaHusl, ABNAKLWUNACA yuypeauTeneMm MHOroyHKLNOHaNbHOro,
a Takxe npuBrieKaemMble OpraHM3auum M ynosIHOMoO4YeHHble Ha pacCMOTpeHue
’anobbl AOMKHOCTHbIE NMULa, KOTOPbIM MOXET ObITb HanpaBreHa xanoba

YKanoba moxeT 6bITb Hanpas/ieHa B:

AOMUHUCTPaLMIO palioHa,;
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MHOTOPYHKUNOHASIbHBIN LEHTP NIM60 B KOMUTET MHpopmaTmnsaumm, rocyfapCTBEHHbIX U
MyHUUMNabHbLIX YCnyr Kypckoi 06n1acTtu, ABnSOWmMIAca yupeantenem
MHOTrOOYHKUMOHa/TLHOIO LeHTpa (ganee - yupeantesib MHOrogYHKUMOHa/TbHOrO
LeHTpa).

>Kanobbl paccmarpusator:

B AAMVHUCTpALIMM paiioHa - yNo/THOMOYEHHOE Ha PACCMOTPEHUE Xanob A0/KHOCTHOE
Muo;

PYKOBOAUTESb MHOTOYHKLIMOHA/IbHOTO LIEEHTPA,;
PYKOBOAUTESb YUPEANTESSt MHOTOYHKLIMOHAILHOIO LIEHTpA.

5.4. Cnocobbl MHhopMUpPOBaHMA 3aABUTENEN O NOpPsSAKe noaaym n
paccMmoTpeHus xanobbl, B TOM YKuchne ¢ ucnonb3oBaHmem EamHoro noprana

NHdopmmpoBaHue 3asBuTeneil 0 nopsake nogayn n pacCMoTpeHUs Xasnoobl
OCYLLEeCTB/ISIETCA NOCPEACTBOM pasmeLLeHnsa nHdhopmaunm Ha cTeHgax B MecTax
npefocTaBneHnss MyHULMNAbHOR ycnyrn, B (hefiepasibHOlM rocyAapCTBEHHOM
NHOPMAaLMOHHOW cucTemMe «EAMHbIM NopTas rocyAapCTBEHHBIX U MyHULMNAIbHbIX
ycnyr (hyHKUnin)», Ha odonumanbHoM cainTe AOMUHUCTPaL MK, NpefocTaBNsAoLein
MYHUUMNAIbHYIO YCYTy OCYLLEeCTBSETCS, B TOM Ync/e No TesiedoHy, 3/1eKTPOHHOM
noyte, NpU JIMYHOM NPUEM

5.3.lNNepeyeHb HOPpMaATUBHbIX NPABOBbLIX aKTOB, PErynmpyroLWmux NnopsaaokK
pocypnebHoro (BHecynebHOro) o6xxanoBaHusa peweHnn u 4encTBumn
(6e3pencTBUA) opraHa MeCTHOro camoyrnpaBrieHUs, NpeaoCTaBNAKOLWEro
MYHULMNaNbHY YCNyry, a Takke ero A0/HKHOCTHbIX NnL,.

Mopsaok gocyae6Horo (BHecyaebHOro) 06xanoBaHms peLleHnii u aencTBuii
(6e3aelicTBMs) opraHa MeCTHOrO caMoynpaB/ieHUs, NpeaoCcTaBNAoLLEro
MYHULMNAbHYIO YCYTy, a Takke ero A0/HKHOCTHbIX N, perynmpyeTcs:

depepasibHbIM 3aKOHOM OT 27.07.2010 Ne 210-93 «O6 opraHm3aumm
npenocTaBNeHnsa rocyaapCTBEHHbIX U MyHULMNANbHBIX YCIyT»;

noctaHossieHneM Npasutensctea P® ot 16.08.2012 Ne 840 «O nopsgke nogaun
N pacCMOTPEHNS Xanob Ha pelleHns n aenctens (6esaeictemne) hegepanbHbiX
OpraHoB UCMOIHUTE/IbHON BNACTM U UX AO/DKHOCTHbIX /vl heaepasibHbIX
rocyAapCTBEHHbIX CNyXallMX, AO/MKHOCTHbIX /IUL, FOCYAapCTBEHHbIX BHEOHMKETHbIX
doHaoB Poccuiickoii deaepaunn, rocyaapCTBEHHbIX KOpnopauuii, HaaeneHHbIX B
COOTBETCTBUM C dpefepasibHbIMMN 3aKOHaMK MOSTHOMOUYMAMM NO NPEAOCTaBNEHNIO
rocyapCTBEHHbIX YC/YT B YCTaHOB/EHHOM chepe AeATeNIbHOCTU, U UX AO/HKHOCTHbIX
L, opraHmsauunii, NnpeayCMOTPEHHbIX YacTbio 1.1 ctatbn 16 degepasbHOro 3akoHa
"O6 opraHu3auumn NpeaocTaBNeHNS rocyAapCTBEHHbIX U MyHULMNAbHbIX YCNyr", n nx
paboTHNKOB, a Takke MHOrO(PYHKLUMOHa/IbHbIX LEHTPOB NpeocTaB/1eHuns
rocyAapCTBEHHbIX Y MyHUUMNANbHBIX YCAYT N X pabOTHUKOB;

noctaHoBneHmeM AgMuHucTpauun CpegHeanoyeHCKoro cenibcoBeTa
FopweyeHckoro paiioHa Kypckoii o6nactn «O6 yTeepxaeHun MonoxeHms o6
0COBEHHOCTSIX NOAAYM U pacCMOTPEHNS Xanob Ha pelueHnsa n aencteus (6esaenctene)
AgmunHucTpaummn CpefHeanoyeHCcKoro cesibcoBeta fopLleyeHcKoro panoHa Kypckoii
061acTn 1 ee AO/MKHOCTHbIX UL, MyHULMMNA/IbHBIX CAYXaLlLMX, 3aMeLLatoLLmx



[IO/MKHOCTU MYHULIMNALHOW CNYyX6bl B AQMUHMUCTPauun CpeaHeanoyeHCKoro
ce/fibCKoro coBeTa opLUeYeHCKoro paiioHa Kypckoii o6nactm».

VI. Oco6eHHOCTHN BbINONMHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTemn) B
MHOTro(PyHKLMOHaNbHbIX LIeHTpax NpeaoCcTaBNeHUsA rocyfapCTBeHHbIX U
MYHULUMNaNbHbIX yCnyr

6.1.MpepocTaBneHne MmyHmumnasibHon ycnyrn B8 MOLL ocywecTsniseTcs B COOTBETCTBUN
¢ ®epepanbHbiM 3aKoHOM OT 27 nonia 2010 roga Ne 210-®3 «O6 opraHusauum
npefocTaBneHnNsa rocyaapCTBEHHbIX U MyHULIMNA/IbHBIX YCYr»;

6.2.B3aumogeiictBne M®L, c AgMruHMCTpaumeli oCcyLecTBNSeTcs B COOTBETCTBUM
cornaweHnem o B3anmogeincTemm mexay ObY «MdL» n AaMuHUCTpaymeii.

6.3. OcHOBaHVeM AN Havasa aAMUHUCTPaTUBHOM Npoueaypbl ABNSeTCA nogada
3aABUTENIEM 3asB/IEHNS O NPeAoCTaB/IEHNN MYHULMNAIbHOM YCNYT C LOKYMEHTaMU,
yKa3aHHbIMU B NyHKTe 2.6.1. HacTosaLwero ADMUHUCTPATMBHOIO perniaMeHTa.

6.4. MOLL o6ecneumBaeT MHOOPMUPOBaHME 3asiBUTENEN O NopsaaKe npeaocTaBneHmns
MyHUUMNaIbHOW ycnyrn B M®LL, 0 xo4e BbINO/IHEHMA 3anpoca 0 NpeaocTaBeHnn
MYHULMMN&/IbHOW YCNyru, N0 UHBbIM BOMPOCaMm, CBA3aHHbIM C NpefocTaB/ieHneMm
MYHULMMN&/IBHOW YCNyrK, a Takke KOHCY/IbTUpOBaHue 3asaBUTeNEen O Nopaake
npegocTaBneHns MyHuumnanbHonm ycnyrn B8 ML,

6.5. MNpu nonyyeHnn 3ansneHns paboTHNK MOLL:

a) NpoBepsieT NPaBU/ILHOCTL 0CDOPMIIEHNS 3asiB/IeHUs. B criyyae HenpaBubHOMO
0OpMIIEHNS 3asIB/IEHUSI O NPeAO0CTaBNEHNN MyHULMNANBLHOWN yCryri, pa6oTHUK ML
OKa3bIBaeT NMOMOLLb 3asiBUTEN0 B 0CDOPMIEHNN 3asIBNIEHNS;

6) cBepAeT NoAJ/INHHUKA 1N KON AOKYMEHTOB, BEPHOCTb KOTOPbLIX HE
3acBumaeTtesibCTtBoOBaHa B YCTaHOBJ/IEHHOM 3aKOHOM nopsAgke, eC/in AOKYMEHTbI
npeacrtaB/ieHbl 3aABUTENIEM JINYHO;,

B) 3aMNOJIHSET pacnucky o npueme (pernctpauumn) 3asaBfeHust 3asBUTENS C yKasaHnem
NepeYHst NPUHATLIX AOKYMEHTOB 1 CPOKa NPeAoCTaB/IEHUS MyHULMNASIbHON YCYTK;

6.6. Cpok nepefiauv 3asB/ieHNS N JOKYMEHTOB, HEOOX04MMbIX AN NpefocTaBIeHns
MYHUUMNAbHOW ycnyru, u3 ML, B AGMUHUCTpauUmio - B TeyeHune 1 paboyero gHA
rnocrie perucrpauuu.

6.7. AQMVH/CTPaUnA B CPOK, He No3gHee paboyero AHA, creayrLwero 3a gHem
NPUHATUA peLleHns o npefocTaBneHnn (0Tkase B NpefocTas/ieHn) MyHULMNAIbHOM
ycnyrn HanpasniseT B MOLL, NpuHABLUXIA 3anpoc 0 NpeAoCcTaBeHNN MyHULMNATbHOW
ycnyru, Hopmarmio 0 NPUHATOM peLLeHnn B NopsaKe, yCTaHOBMIEHHOM Cor/ialleHnem
0 B3auMOAeNCTBUN, 3aKOUEHHbIM C OBY «M®LL».

B cnyyae nonyyeHus 3assutenem pesysbTara npefocTaB/ieHns MyHULMNaIbHOM
ycnyrun yepe3 M®Ll, noKymeHTbl nepegatotca u3 AammHuctpauum B M®L| He no3aHee
paboyero AHs, NpeLecTBYIOLWEro AaTte OKOHYaHusa NpefocTaBneHns MyHULMNaIbHON
ycnyru.

6.8. Mpn nony4yeHun pesynbTaTa MyHULMN&IbHON ycnyrn B M®L] 3asBuTesib
npeabLABNsAeT:



- IOKYMEHT, yA0CTOBEPSHOLLMIA NIMYHOCTb;

- 3K3EeMMNSIP PacnucKu 0 Npreme AOKYMEHTOB C PerucTpaLyoHHbIM HOMEpPOM, AaToit 1
noAnucbio paboTHrka ML, NpUHSIBLIEro KOMMN/IEKT [OKYMEHTOB, BblAaHHbI
3aaBUTENIO B A€Hb NOAAYM 3amnpoca;

- npu 06pau_\eHV||/| YNO/IHOMOYEHHOTIO NpeacrtaBuUTena 3adaBUTeNA - JOKYMEHT,
I'IO,qTBEp)K,EL&I-OI.LLVIﬁ No/IHOMOYNA NpeacTaBuUTeENA 3adBUTENA.

6.9. Kputepuem NpUHATUSA peLleHns SBseTca obpalleHne 3asaBuTens 3a nosiyyeHmem
MyHUUMNanbHoR ycnyrn B MOLL.

6.10. Pe3ynbTaTtoM agMUHUCTPATUBHOM Npoueaypbl ABNAETCA NosydYeHne 3asaBuTenem
OZIHOI0 U3 AOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.3. HacToslero
AOMUHUCTPATMBHOIO pernamMeHTa.

6.11. Cnoco6 chmkcaumm pesynbTaTta BbiNOMHEHUS aAMUHUCTPATMBHOI Npoueaypbi:

- B C/lyyae nosyyeHus pesynbtata B M®PLL — oTMeTKa 3aaBuUTeNA 0 NOSTyYeHnn
pesynbTara npefocTaBAeHUss MyHUUMNaIbHOW YCyrn ¢ 4aToi n NoANUCHIO B
aK3eMnasape npeabAaBnAeMon pacnuckn UM oTMeTKa 3asaBuTens B XKypHasie o
NnoJsly4eHun aKk3emMmnagpa OKyMeHTa.

- B C/Nlyyae nony4yeHusi pesynbtata B AIMUHUCTpALMN — OTMETKA O nepeaaye
[IOKyMEHTOB B NepeaToYHoli BeJOMOCTH.

6.12. MakcumasibHbIli CPOK BbINOIHEHWS aagMUHUCTPATUBHOM Npoueaypbl
COOTBETCTBYET CPOKaM, ykasaHHbIM B Nnogpasgesne 2.4 HacTosILLEero
AAMUHUCTPATUBHOIO periameHTa.



MpunoxeHne Ne 1
K aAMVHUCTPaTUBHOMY pernamMmeHTy

npeaoCTaB/IEHUSI MyHULMNABHOI YCyri
«[MpepocTaBneHve cBeaeHunii U3 peectpa
MYHULIMNANIbLHOTO MMYLLLECTBA»

Tnase

KypckKoii o6nactu

(bammnms, ums, otyectso - 4ns GU3nMYecKoro
nvua; damunus, uma, otuectso, OFPHUN,

WHH - gna nHaneuAayanbHbix NpeanpuHMmaTenei;
NoNHOe HaMMeHOBaHWe IPUANYECKOTO NLA,
OFPH, MHH, KNM - ans topuaunyeckoro amua)

Ecnu oT 3aaBuTensa aencrayeTt ynoaHOMOYEHHbI M
npeacTaBUTeNb, TO YKasbiBatoTcA: pamuaus,

MMA, OTYECTBO NPeACTaBUTENA, HAMMEHOBaHNE

N PEKBU3UTLI AOKYMEHTA, NOATBEPKAAIOLLEr0
NoNHOMOYMA NpeacTaBUTeNa

aapec:

TenedoH:

afipec 3M1eKTPOHHOIA
MouYThbl:

MpoLuy NpefocTaBUTb CBEAEHUS U3 peecTpa MyHULMNAIbHOro NMYLLLECTBA, HAXO4sLEerocs B
CO6CTBEHHOCTU MYHULMMNANILHOTO painoHa

Kypckoit o6nacTtu, B OTHOLLEHUN Cnefytomnx 06 bEKTOB:

1)

HalMeHOBaHWe, MECTOHAXOXAEHNE, UHbIE XapaKTEPUCTMKN 06bEKTa,
NO3BOJISIOLLME €r0 OAHO3HAYHO ONpPEeSEeNnUTb (PEECTPOBSLIA, KaAacTPOBbIN,
YCNOBHbI MW YHETHBbI HOMEP)

2) NHdpopmaumio (cBefeHns) NpoLly npefocTaBuTb B aK3emnnapax:

M1

L MOYTOBbIM oTnpaBneHvnem no agpecy:



MoYTOBLIM afpec ¢ ykasaHUeM uHgekca

1
L' npn nnuHom o6palleHnn B AGMUHNCTPaLIO

1
L1 i .
Mo  agpecy  3/1eKTPOHHOW  MOYTbI:

1
L1 npu nnuHom o6pawernnn B ML

(NoCTaBUTL OTMETKY HaNpPOTUB BbIGPAHHOrO BapnaHTa)

O roTOBHOCTU pe3ynbTaTOB MyHULMMNA/IbHOW YCyry NpoLly COO6LWMTb Mo

TeneqoHy

aarta noanuch



