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O6 yTBep>xXaeHun AOMUHUCTPATUBHOIO perriaMeHTa
npenocTaBrieHUs MyHULUMNANbLHOM YCIyrn No noucky
3axXOpOHEeHUA U npegocTaBrieHUA MHPoOpPMaLUU O HEM

PykoBoacTtBysice ®epepanbHbiM 3akoHOM, OT 12 gHBaps 1996 r. Ne 8-d3 «O
norpebeHnn n noxopoHHom gene» depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-
®3 «O6 obWwKX NpUHUMNAx opraHM3aumm MECTHOro camoynpasneHus B Poccnmnckon
depepauumn», deaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumnm
npeaocTaBneHna  rocygapCTBEHHbIX W MyHUUMNAnbHbIX — YCRyr,  YCTaBOM
MyHMUMNanbHOro obpasoBaHust «CpeagHeanovyeHCKoe  Cenbckoe  rnocerieHne»
opwweyeHckoro parnoHa Kypckon obnactn, nocTaHoBreHMeM AOMWHUCTpaLUn
CpepaHeanoyeHckoro cenbcoBeTa [opledeHckoro pamoHa ot 13.05.2022 r. Ne12
«O6 ytBepxaoeHun T[lopsigka pas3paboTkm u  yTBEPXKAEHUS aALMUHUCTPATUBHBIX
pernameHToB  MNpefoCTaBNeHns  MyHUUMNanbHbIX  ycnyr»,  AAMUHUCTpauus
CpepnHeanoueHckoro cenbcoBeTa NoplueyeHckoro panoHa NOCTAHOBIJIAET:

1.YTBEpanTb ALMUHUCTPATUBHbLIN pernameHT npegocTaBneHns
MYHUUMNANbHOM YCyrn no NOUCKY 3aXOPOHEHUS U NpedocTaBneHnsa nHpopmaumm o
HEM.

2. HacTosiwee nocTaHoOBNEHWE MOASNIEXUT pasMeLleHnto B ceTn VIHTepHeT Ha
oduumanbHOM cante MyHuuunansHoro obpasoBaHms « CpegHeanoveHCcKoe cenbckoe
nocenexHune» Kypckon obnactu.

3.KoHTpornb 3a NCNOMTHEHNEM HACTOSALLErO NOCTAHOBMEHUSI OCTaBMSO 3a COOOMN.

4.[NocTaHoBEHMEe BCTynaeT B CUY CO HS €ro NoAnncaHus.

MmaBa Cpe,u,HeanoquCKo ro cernbcoBeTa

["opLueYeHCcKoro panoHa C.N.BovapoBa
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1. O6wme nonoxeHns
1.1. NpegmeT perynupoBanna AOMUHUCTPATUBHOIO perfaMmeHTa

1.1.1. Hactosawun AOMUHUCTPATUBHBLIA pernaMmeHT ycTaHasBnmMBaeT MOpPSAoK
npeaocTaBneHns MyHuuunanbHom ycnyrm «llouck 3axopoHeHust U npeaocTaBneHne
WHpopmauunm o HEM» (Janee — MyHUUMNanbHas ycnyra) W craHgapt eé
npegocTaBneHns, B TOM 4Yucre ¢ ucrnonb3oBaHvem defepanbHON rocygapCTBEHHOM
MHOPMaLUNOHHOM cucTembl «EgMHas cuctema npegocTtaBneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (cepBucoB)» (pnanee — [MC), nonoxeHne O KOTOpPOW
yTBepXAeHO nocTtaHoBneHnem [lpaButensctBa Poccuiickon ®epepauumn ot 24
okta6ps 2011 roga Ne 861 «O denepanbHbiX rocyaapCTBEHHbIX MHPOPMALMOHHbBIX
cuctemax, obecneuvBaloMX — NpefoCTaBneHMe B 3MEKTPOHHOW  hopme
rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCAYT (OCyLeCTBNEeHNe PYyHKLNA)».

1.1.2. MyHMumMnanbHaa ycnyra HarnpasrieHa Ha npegocrtasrieHve 3asBuTernto
BbIMUCKN, coaepxawen oblenocTynHble CcBedeHUs O  HaWgeHHOM  MecTe
3aXOPOHEHMS.

1.1.3. AAMUHUCTPATUBHBIN pernaMmeHT onpeaenser:

a) TpeboBaHUA K NpedoCTaBneHU0 MyHULMNANbHOW yCryrn, BKAOYas COCTas,
nocrnefoBaTenibHOCTb M CPOKW  BbIMOMHEHUA  agMUHUCTPATMBHBLIX — npouenyp,
TpeboBaHUA K NOpALKY OKasaHus ycryrn 3asaButensm;

0) npouenypy B3aumoaencTeust 3adBuTENEen C YMNONHOMOYEHHbLIM OpraHoMm
nocpeacteom NIC, ®Ir'MC «EauHbIn nopTan rocygapCTBEHHbIX U MyHMUMNANbHbBIX
ycnyr (dyHkumn)» (ganee — EMIMNY), a Takke WHbIMM OOCTYNHbIMW criocobamu,
npegycMOTPeHHbIMKU 3aKkoHo4aTeNnbCcTBOM Poccurckon depepaumm;

B) TpeboBaHNA K NepeydHio U OpopMMEHNI0 JOKYMEHTOB, HEOOXOAUMbBIX OnS
NONy4YeHnss MyHUUMNansLHOW yCnyru;

r) OCHOBaHWA K TpeboBaHMs K MHMOPMUPOBaHUKO 3aaBuTenen o nopsiake
npeaocTaBneHNsa MyHULMNANbHOW YCNyru;

A) NopsafoK M MpUYMHBL OTKasa B MPUEME [OKYMEHTOB M MNpefocTaBrieHun
MYHULMNANbHON yCNyru;

e) TpeboBaHUs K pe3ynbTaTy OKasaHUa MyHULMNANbLHOW YCNyri.

1.1.4. Hactoawuin  AOMUHUCTPATUBHBIA  pernameHT  obsAsateneH  Ans
WUCMOMHEHNA  OOSMKHOCTHBIMX  fMLUAaMWM  YNOSTHOMOYEHHOrO  OpraHa  MECTHOro
camoynpaBsneHust (ganee — YMNOSTHOMOYEHHbIM OpraH), B BeOEeHUM KOTOpPOro
Haxo4ATCA BOMPOCbI YY4ETA MECT 3aXOPOHEHUW, a TaKkKe pacnpocTpaHaeTcs Ha
3asButenen, obpaTmBLLMXCA 3a NOMyYEHMEM MYHULMMNANBbHON YCIyrn Ha TeppuTopumn
MyHUUMNaneHoro obpasoBaHus.

1.2. Kpyr 3asasutenen

1.2.1. 3agButenaMm Ha nosiyyeHne  MyHuumnanbHon  ycnyrn  «llomnck
3aXOpPOHEeHUs U nNpefocTaBneHne MHopMauumnm 0 HEM» ABNAKTCA PU3nYeckne nuua
(nanee - 3aasutenn).

1.3. MNMopsagok nHpopmMrMpoBaHUs 0 NPeAoCTaBIEHUN MYHULMNATbHOW YCyru



1.3.1. UHpopmumpoBaHne  3asaButenen O  nopsgke  nNpegocTaBrieHus
MyHUUMnaneHon ycnyrn «lMonck 3axopoHeHWs W npegoctasBfieHne uHdopmMauun o

HEMY, ocyLlecTBnseTca YNONHOMOYEHHbIM opraHom nocpeacTeoM
pasmeLlleHns/npegocTaBneHnst MHopMaLmm:
a) Ha ENY;

6) Ha ocbmumnansHoOM canTte YNOSTHOMOYEHHOIO OpraHa;

B) Ha MH(MOPMALMOHHBIX CTEeHOaX B MOMeLLEeHUAX YNONMHOMOYEHHOro opraHa
no apgpecy: Kypckass obnactb, [opwedeHckun panoH, c. CpegHue AnNoudkm, yn.
CoBeTckas, 0.28;

rno TenedgoHy CApaBOYHOM  CNYXObl  YMNOMHOMOYEHHOro  opraHa:
8(47133)3-04-18;

A) B MecCcTax WHMOPMUPOBAHUS B  MHOMOYHKUMOHANbHBIX  LIeHTpax
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (ganee — M®L) npwu
HanM4YnMnM COOTBETCTBYIOLLEro cornaweHna o B3aumogencTsum wmexgy Mo um
YNONHOMOYEHHbLIM OpraHoM;

€) HenocpeacTBEeHHO npu  nuYyHOM npueme 3asButend B [ykasaTtb
HanMMeHOBaHWe YNONIHOMOYEHHOro opraHa, npegocrtasnstowiero ycnyry] nnm MoL;

X) no TenegoHy B YNosIHOMo4YeHHOM opraHe unn MoLl;

3) B MHbIX MecTax WHgopMmupoBaHus 3asBuTenen O NpeaocTaBNgeMblX
MyHMUMNanNbHbIX ycnyrax/cepsucax.

1.3.2. lHhbopmauma o npegoctaBnsgemMon MyHMUMnanbHOM ycnyre n cnocobax
€€ nonyyeHus OOCTynHa nNpu NIMY4HOM obpauieHun 3asiButensd B YNOSHOMOYEHHbIN
opraH no agpecy: Kypckas obnactb, loplueyeHckun panoH, c.CpegHue ANouku,
yn.CoseTckas, A.2B, a Takke Npu nogade 3assreHus nocpegcrsom ENMIY.

1.3.3. Ha odwmumaneHOM canTe YNOMHOMOYEHHOro oOpraHa, a TaKkKe Ha
MHPOPMALMOHHBIX CTEHOAX N UHBIX MecTax UHPOPMUPOBAHNSA pa3MeLLaoTCs:

a) rpadmk paboTbl YNONHOMOYEHHOIO opraHa 1 npnéma 3asaBuTenein;

0) nepevyeHb OOKYMEHTOB, HEOBXOOUMbIX AN MONyYeHUs MyHMUMNanbHON
ycnyru;

B) TpeboBaHNA K 0OpOpMMAEHNIO 3asiBIIEHUA N UHBIX JOKYMEHTOB;

r) Kpyr 3asiButenem;

A) CPOKU npeaocTaBfieHna MyHULMNansHOM YCIyrn, BO3MOXHbIE pe3ynbTaThl U
NOPSIAOK X MONyYeHus;

€) OCHOBaHuA [Ons OTkasa B MNpuéMe OOKYMEHTOB M B NpefocTaBreHun
MYHULMNANbHON yCnyru;

X) WHGopmauus o nopsagke gocynebHoro (BHecyaebHoro) obkanoBaHus
peweHnn n pencteun (6e30encTBus) AOMKHOCTHBLIX NML MpU NpefoCcTaBreHum
MYHULMNANbHOW YCRyru;

3) hopMbl 3a8BNEHNA U peKOMEHAALMM NO UX 3arnOfHEHUIO.

1.3.4. HpbopmmpoBaHne 3asiButenen ocyulecTBnseTcs Ha ©0e3Bo3Me3gHON
OCHOBE Kak B OpMEe KOHCYNbTUPOBaHUS MpuM  JNMYHOM  obpalleHun B
YNONHOMOYEHHbIN oOpraH, Tak W nocpeactsoMm ENMY, 3neKTpoHHOM MoYTbl WU
TenedOHHbIX 06paLleHnii.

1.3.5.NMpn otBeTtax Ha TenedoOHHbIE 3BOHKAM WAN UWHble ObpaLeHus
YNOMHOMOYEHHbIN cryxaLmin 06a3aH:

a) HasBaTb CBOK AOMMKHOCTb, daMuUnnio, UMs, OTYECTBO;

0) B BEXNMBOMW UM KOpPpeKkTHOM dopmMe npefocTaBuTb WMHGOPMAUUIO Mo
BOMpOcaMm, OTHOCALLUMMCS K NPpeAoCTaBNeHno MyHULMNAanbHOW YCryru;

B) Npy HEOBX0OMMOCTU HanpaBuTb 3aABUTENS K KOMNETEHTHOMY Cneunanucty
nnbo npeanoXxuTb yaobHoe Bpems s NOBTOPHOro obpatleHus.



1.3.6. Jloctyn K nybnuyHOM WHOPMaLUUM O MyHULMNANbHOW Yycnyre He
TpebyeT permctpaumu, aBTopusaumm, NpegocTaBeHnsa NepcoHarnbHbIX OAaHHbLIX UK
onnaTbl CO CTOPOHbI 3aaBuTens.

1.3.7. YNONHOMOYEHHbIN  opraH  obecneumBaeT BO3MOXHOCTb  NoAayu
3asBNeHNn 0 NpeaoCTaBeHNM MyHULMNANbHOW yCryrn AByMsi cnocobamu:

a) nocpeacTBoM obpalleHusi B YNOMHOMOYEHHbIN OpraH;

6) nocpeactesom EMIY.

1.4. TpeboBaHNA K MyHULMNANBHOW yCrnyre

1.4.1. MynnumnaneHaa ycnyra «llonck 3axopoHeHuss u npegocTaBneHve
WHpopmauun o HEM» npepocTaBnseTcs 3asBUTENIO HAa OCHOBaHUM 3asBrEHUS
(obpalleHuns) B COOTBETCTBUMM C LieNbio obpalleHus, onpeaensemMon Ha OCHOBaHUN
NPU3HaKoB 3asButens, BbISIBNIEHHbIX B pesynbTaTe aHKeTUpOBaHUA
(npodbunupoBaHnst), NPOBOAMMOrO YNOSTHOMOYEHHBIM OpraHoOM, a Takke ucxoasa us
Tpebyemoro pesynbTata e€ npefocTaBneHus.

1.4.2. MNpunsHakn 3aasutena BkNOYawT B ceba [aHHble, MOMYyYeHHble Mpu
odopmrieHnn 3aasrneHuss Ha ENMNY nubo npu nuyHom obpaweHun 3aasutens B
YNOSTHOMOYEHHbIN OpraH.

1.4.3. Uenb obpalweHvs 3a npedocTaBneHVeM MyHUUMNanbHOW  yCryru
onpegensieTca aBTomMaTMyecku npu  obpaweHun nocpeactesom ENMIY  nunbo
AOIMKHOCTHBIM  NIMLUOM MNpU NIMYHOM obpalleHMn B pesynbTaTe COMOCTaBfEHMUS
npeAcTaBneHHbIX 3asBUTenem ceBe4eHn Co CneayLwmMMmn xapakTtepucTukamm:

a) ctatyc (pusndeckoe nmuo);

0) ocHoBaHMe obpalleHuns (nonyyYeHne BbINUCKN, coaepaLlen HdopmMmaLmo o
HaNnOEeHHbIX MeCcTax 3aXOpPOHEHUS);

B) Hanuune HeobXoOUMbIX CBeOEHWA, [OOKYMEHTOB W MOMHOMOYUA AN
NosTly4YeHMUs MyHULMNANbHOW YCIyrn B COOTBETCTBUN C LIENbI0 0bpaLleHus.

1.4.4. PesynbTaT npegocTtaBfieHna MyHUUMNanNbHOW ycryrn oopMmpyeTcs Ha
OCHOBaHWW Uenn obpalleHnsa, ykaszaHHOM B obpaweHun 3assutens, U MoXeT
BKIHOYATb:

a) BbIMUCKY C MH(pbopMaLumen 0 HangeHHbIX MecTax 3aXOPOHEHUS;

0) mMoTuMBMpOBaHHOE pelieHne 06 oTkasze B NPUEME [OOKYMEHTOB WU B
npegocTaBneHnM MyHMUMNanbHOM YCIyri.

1.4.5.B cnyyae nogayn 3asaBneHus nocpeactsom ENMIY pesynbTathl
npenocTaBneHns MyHMUMNanbHOM YCyrn MNOoCTynarT 3asBUTEN0 B 3MEKTPOHHOWN
dopme, nognucaHHON 3NeKTPOHHOW noanuckto (ganee — YK3I1) ynonHOMOYEHHOro
AOSDKHOCTHOrO nuua.

1.4.6. B cnyyae nuyHoro obpalleHus 3asButens B YNOMHOMOYEHHbIN OpraH
pesynbTaTtbl NpPefoCTaBfeHMsT MYHUUMNANbHOMW YCRyrn BblgaloTcss Ha BGymakHOM
HOCMTENE, a No XenaHuio 3aaBUTENSA — B SNIEKTPOHHON hopMe.

2. CTaHD,apT npenocrtaBneHnda MyHI/ILlI/II'IaJ'IbHOI‘/'I ycnyrm

2.1. HanmeHoBaHne MyHuumnaneHon ycnyrn: «llonck 3axopoHeHus U
npegocTaesneHne nHdoopmMauum 0 HEMY .

2.2. HanmeHoBaHne YMNONHOMOYEHHOIO opraHa, npenocTaBnsaoLwero
MyHUUMNanbHyto  ycnyry:  AgmuHucTtpaumss  CpeaHeanoveHCKOro  cenbcoBeTa
["OpLueyeHCcKoro panoHa..

2.3. YNONHOMO4EHHbIN OpraH He BnpaBe TpeboBaTb OT 3asBuTens:



a) NpeacTaBneHna JOKYMEHTOB M MHGOopMaumm NMbo coBepLleHnsa Kakmx-nmbo
OENCTBUIA, €Cnu UX nNpeaocTaBfieHMe WM  COBEPLUEHWE He npeayCMOTPEHO
HOPMaTUBHbLIMW MPaBOBbLIMW aKkTaMu, YkadaHHbIMW B HacToswem AOQMUHUCTPaTUBHOM
pernameHTe;

6) ocywlecTBNeHNa AeNCTBUA, B TOM YMCe COrnacoBaHunini, HeoBXoanMbIX NS
NOSTy4YEHMUST MYHULMNANBbHOM YCIYIM U CBSA3aHHbLIX C 0bpalleHMeM B WHblE OpraHbl n
opraHusauuun, 3a WCKIKYEHUEM MOSflyYeHUs YCNyr M LOOKYMEHTOB, YKa3aHHbIX B
lMepeyHe ycnyr, KoTopble SABNAKTCA HeobxoaumbiMn W  obA3aTenbHbIMKM - ANs
npegocTaBneHns  MyHUUMNanbHbIX — YCAyr, YTBeEpXAeHHOM  AgMUHUCTpaumen
CpepHeano4yeHCKoro cenbcoBeTa;

B) nNpeacTaBrieHUss OOKYMEHTOB W  WHMOpMaUUW, KOTOpble HaxoOdATCs B
pacrnopsiKEHUN OpraHoB, NPEenOCTaBMAKWMX FOCYyAapPCTBEHHbIE M MYHULUMNANbHbIE
YCIyrn, UHbIX rOCyAapCTBEHHbLIX OPraHoB, OPraHOB MECTHOro camoyrnpasneHnsa nmdo
NOOKOHTPOSbHbLIX MM OpraHM3aumn, 3a WUCKIHYEHMEM LOOKYMEHTOB, BKITHOMEHHbIX B
nepeyeHb, onpeaesieHHbIn YacTblo 6 cTtatbn 7 degepanbHOro 3akoHa oT 27 monsa
2010 r.
Ne 210-®3 «O6 opraHusaumm npeaocTaBfieHnsi rocygapCTBEHHbBIX U MyHUUMNANbHbBIX
ycnyr». 3asiBuTenb BrpaBe MpeacTtaBUTb TakMe [OOKYMEHTbl W CBedeHUs Mo
COBCTBEHHOM NHULMATUBE;

r) npeactaBfneHns  OOKYMEHTOB U uHdopmauuu, OTCYTCTBUE  UNKU
HEe4OCTOBEPHOCTb KOTOPbLIX HE YyKasbiBanvCb MNpu NepBOHaYanbHOM OTKase
YNONHOMOYEHHOrO opraHa B  MNpuémMe  OOKYMEHTOB, HeobxoaumbIx — Ans
npenocTaBneHns MyHuumMnanbHom ycnyru, nmbo B npeaocTaBfieHMM MyHMUMNanbsHoOm
yCrnyru, 3a UCKNIYEHNeM CriydaeB, YCTaHOBIEHHbIX 3aKOHO4ATENbCTBOM;

A) npeacrtaBneHns Ha OymMaXHOM HocUTene AOKYMEHTOB W MHGOpMaLmu,
9NEeKTPOHHbIE 0b6pasbl  KOTOpPbIX paHee ©Oblnn  3aBepeHbl B YCTAHOBMEHHOM
3aKoHOAATENbLCTBOM MOpsAAKe, KPOME CriyvyaeB, KOrga HaHeceHne OTMETOK Ha
AOKYMEHTbI NMNB0o nX nsbaTUe ABnAeTcs HeobxoauMbIM yCnoBuemM nNpeaocTaBreHns
MYHULMNANbHOW YCNyru;

€) npeaocTaBneHna LOKYMEHTOB, MNOATBEpXAatoWmnX POACTBO, MOSIHOMOYUS
NITN MHTEPEC K 3aXOPOHEHNIO.

2.4. Pe3ynbTaT NnpefoCTaBneHns MyHULUMNAanbHOW yCrnyrm

2.4.1. PesynbTaToM npegocTaBneHna  MyHuuunansHou ycnyrn  «llowuck
3aXOpPOHEeHUs U npefocTtaBneHne nHopmauum o HEM» ABNAETCA npefocTaBneHve
3asaBuTENO BbINUCKKU, codepxallen obLenoCTynHbIE CBEAEHNA O HAaNLEHHOM MecTe
3aXOpPOHEHMS.

2.4.2. PesynbTaT npegocTaBfeHns  MyHUUMNanbHOW  ycnyrM  BblgaeTcs
3assutenio:

a) nNpy nMYHoM obpawleHun — Ha 6ymMaxHOM HocuTene, noanUcaHHOM
YNONHOMOYEHHbIM AOSMKHOCTHBIM JIMLIOM (C NeYaTbto Npu HanmMyum);

0) npu nogadve 3asiBneHus nocpeactesoMm ENMMY — B dopme anekTpoHHOro
AOKyMeHTa, nognucaHHoro YKOIT ynonHOMOYEHHOro OOMKHOCTHOMO Nuua, KOTOpPbI
HanpasnsieTcs B NU4YHbIA KabnHeT 3asBuTens.

2.4.3. Pe3ynbTaTbl NnpefoCTaBNeHns MyHUUUNAanbHOM yCryrn opopmMIistoTCs:

a) Ha 6naHkax ycTaHOBMEeHHOro obpasua YMNONHOMOYEHHOro opraHa (ons
ByMaKHbIX JOKYMEHTOB);

6) B aneKTpOHHOM bopme No yTBEPXKOEHHOMY hopmaTy.

HdononHutensHo K cnocobam, ykasaHHbIM B MNOAMYHKTax «a» U  «O6»
HaCTOSALWEro nyHKTa, CBeAeHNA O xode npefocTaBneHUs MyHUUMNanbHOW ycrnyrm u



pesynbTatax ee npefoCcTaBneHns HanpaBnAlTCA B NIMYHbIA kKabuHeT 3aaBuTens Ha
EMIY HesaBucumo oT cnocoba obpalleHuns 3asButens 3a nosiyYyeHuem YCnyrm u
dopMbl  nNpefocTaBneHns  pesynbTatoB  ycnyrn.  [lpy  3ToM  HanpasneHwe
yBedOMMNeHnn  (MHopMMpoBaHME O CMeHe  CTaTycoB)  OCyLlecTBnsieTcs
NCKINIOYNTENBHO NPU Hannyumn y 3assButens 3aperncTpupoBaHHOro MYHOro KabuHeTa
Ha EMTY.

244, ®opmMbl [OKYMEHTOB pasMeLlianTcs Ha oduvumnanbHbIX pecypcax
YNOSIHOMOYEHHOro opraHa.

2.4.5. B cnyyae oTkasa BblgaéTcss MOTMBMPOBaAHHOE pelleHne o6 oTkase C
obsa3aTenibHbIM yKazaHMeM MPUYKH, CCbINIKOW Ha HOPMAaTMBHbIE NPAaBOBbIE aKTbl W
pasbscHeHMeM nopsgka obxanosaHus. Mpu nogade 3aseneHusa nocpeactsom EMMY
OTKa3 HanpaBndetTca B JMYHbIA KabuHeT 3agBuTtens B ¢OpMe 3NeKTPOHHOro
AOKYyMeHTa, nognucaHHoro YK3I1 ynonHOMOYEHHOro AOMKHOCTHOIO nmua.

2.5. Cpok npegocTaBrieHns MyHULMNanbHON yCryru

2.5.1. Cpok npegocTaBneHnsa MyHUUmMnanbHom ycnyrm «Monck 3axopoHeHUs u
npegocTaBneHne nHpopmaumm o HEM» CocTaBnseT:

a) B Criyyae 3reKTPOHHOro noucka no oundpoBaHHbIM JaHHbIM B peectpe — 1
(0AnH) pabounin geHb C MOMEHTa NOCTYNNEeHUs 3asBeHns;

0) B cnyyae py4yHOro novcka nHgpopmaumm o0 3aXopoHEHUN (C Y4ETOM PYYHOro
noucka B OymMaxHbIX apxuBax) — He Oonee 60 (wectngecaTtn) paboymx OHen cC
MOMEHTa NOCTYNMEHUs 3asBNEHNS.

2.5.2. Cpok npegocTaBneHns MyHULMNansHOM YCyrn NCYMCNSeTcss C MOMeHTa
NOCTYNEHUS 3asBNEHNA U BCEX HEOOXOOAUMbIX OOKYMEHTOB B YMNOSTHOMOYEHHbIV
opraH.

2.5.3. lHhopMaumna O cpokax npeaocTaBreHns MyHUUMNanbHOW  yCnyrm
AOBOOUTCA OO0 cBedeHusa 3asiBuTenen, BKAOYas pasmelleHve Ha oduuymnanbHbIX
pecypcax YNonHOMOYEHHOro opraHa.

2.6. rlpaBOBbIe OCHOBaHUA Ond npenocrtasiieHnsA MyHVILl,I/II'IaJ'IbHOIZ ycnyrm

2.6.1. NpepoctaBneHne MyHuumMnanbHon ycnyrn «lloucK 3axOpOHeHUa U
npeaocTaBneHne WHgopmaumm O HEM» OCYyLIECTBNSETCA B COOTBETCTBUM CO
cnenyowmnMMm HOpMaTMBHLIMI NPaBOBLIMU akTaMu:

1) MNpaxxgaHckum kogekc Poccunckon degepaunm;
2) ®epepanbHbii 3akoH OT 12 aHBapsa 1996 r. Ne 8-d3 «O norpebeHun

N NOXOPOHHOM AEeney;

3) PegepanbHbin 3akoH oT 27 wona 2010 r. Ne 210-¢3 «O6
opraHusauumn npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAbHbIX YCIyT»;
4) ®epepanbHbli 3akoH OT 6 okTabpsa 2003 r. Ne 131-03 «O6 obumnx

NpYHUMNax oOpraHu3auum MecTHOro camoynpaerneHuss B Poccuiickon

denepaummy;

5) ®epgepanbHbin  3akoH oT 6 anpena 2011 r. Ne 63-®3 «O6
3IEKTPOHHOM NOAMUCKY;
6) PepgepanbHbin  3akoH oOT 27 wuona 2006 r. Ne 149-03 «O6

MHGOPMaLNK, MHPOPMALMOHHBIX TEXHOSTOMNAX U O 3almTe NHOPMaLUNY;

7) ®epepanbHbli 3akoH OT 27 uona 2006 r. Ne 152-03 «O nepcoHanbHbIX
OaHHbIX»;



8) MNMocTaHoBneHWe MpaBuTenbcTBa Poccuiickon depepaumm
oT 8 wmwoHa 2011 r. Ne 451 «O6 wuHpacTpykType, obecneunsatoLlen
NHPOPMALNMOHHO-TEXHOMOIMYEeCKoe B3aMMOAENCTBUE WNH(OPMALUMOHHBIX CUCTEM,
ncnonb3yemblX AN NpefocTaBfieHns rocyfapCTBEHHbIX M MyHUUMNANbHBIX YCIyr U
NCNOSTHEHUSA FOCYAAPCTBEHHbLIX U MyHUUMNANbHbLIX (OYHKLMIA B 9NIEKTPOHHON chopme».

9) MNoctaHoBneHne [lpaButensctea P® ot 24 oktabps 2011 r. N 861
«O deneparnbHbIX rocyaapCTBEHHbIX NHPOPMAaLMOHHBIX cucTemax,
obecneynBaroLmMx npeaocTaBreHne B 3MEKTPOHHOW opMe roCyLapCTBEHHbIX W
MyHMUMNanNbHbIX YCNyr (ocywecTBneHmne QyHKLMN)»;

10) NocTtaHoBNEHNE MpaBuTenbCcTBa Poccunckon depnepauymm
oT 9 cbeBpansa 2012 r. Ne 111 «O6 aneKTpOHHOW NOANUCK, UCMONb3YEMON OpraHamm
MCNOSMTHUTENBbHOM BNacTU U OpraHaMuM MEeCTHOro camoynpasfieHust Npu opraHm3aumm
3MIEeKTPOHHOro B3aMMOAENCTBUS Mexay cobon, O nopsiake ee UCMoNb30BaHWSA, a
Takke 00 ycrtaHoBneHun TpeboBaHMM K obBecrneyeHuto COBMECTMMOCTU CpPeAcCTB
9NEKTPOHHOM NOANUCKY;

11) NocTtaHoBneHnune lNMpaButensctBa Poccuinckon ®epepaunmn ot 16 aekabps
2022 r. Ne 2338 «O6 yTtBepxaeHun lNonoxeHna o egmHon uudpoBon nnatdgopme
Poccuinckon depepaunm «locTex», O BHECEHUMM W3MEHEHUA B MNOCTAHOBMEHUE
MpaButensctBa Poccuinckon depepaumm ot 6 uona 2015 r. Ne 676 n npusHaHum
yTpaTMBLUMM CUNY NYHKTa 6 M3MEHEHUIN, KOTOPbIE BHOCATCA B TpeboBaHWS K NOPSAKY
co3faHus, pasBuUTUS, BBOAA B IKCNyaTauuio, 93KcnnyatauMm W BbiBOAA W3
aKcnyaTauunm rocyaapCTBEHHbIX WHM(OPMAUMOHHBIX CUCTEM W AanbHEWLWero
XpaHeHus cogepxawenca B ux 6aszax AaHHbIX MHGOPMaUWUW, YTBEPXKOEHHbIX
noctaHoBneHnem [pasutenbctea Poccunckon degepauum ot 11 masa 2017 r. Ne
555»;

12) NocTtaHoBNeHNEe MpaBuTenbcTBa Poccunckon depgepauymm
oT 7 wioHa 2022 r. Ne 1040 «O dbenepanbHOM rocygapCTBEHHOW reorpadunyeckon
MHopMaunoHHon cucteme «EaunHas uudposas nnatgopma «HaumoHanbHas
cucTema NpoOCTPaHCTBEHHbIX AAHHbLIXY;

2.6.2. PeweHne CobpaHus genytatoB CpegHeanoyeHckoro cenbcoBeta Ne151
or 31.01.2019 roga «O6 opraHu3auMm MOXOPOHHOIMO [fena Ha TeppuTopun
CpepgHeanoyeHckoro cenbcoBeTa [fopLueyeHckoro panoHa Kypckon obnactmy».

2.6.3. TekcTbl HOpMaTMBHbIX NPABOBbIX aKTOB pa3MeLLatoTcs Ha odomumnanbHbIX
pecypcax YNonHOMOYEHHOro opraHa.

2.7. CoctaB 1 cnocobbl nogayn 3aseneHnsa (obpalleHnsi) Ha npegocTaBneHne
MYHULMNANbHON yCnyru

2.7.1. 3aaBneHune (obpalleHne) Ha nNpegocTaBneHne MyHUUUNanNLHOW ycnyru
«lMounck 3axopoHeHMs 1 NpegocTaBneHne MHopmaumm o HEM» MoXeT OblTb NoaaHo
3assutenem nocpeactsom EMNMY nnu npu nuyHom obpalieHnn B YNONMHOMOYEHHbIN
opraH.

2.7.2. CocTtaB 3asaBreHus (obpalleHus):

a) hamunus, umMsi, 0T4eCTBO (NPU HanNM4Mn) 3asBUTENS;

6) ceBegeHns o 3agaBuTene (Homep TenedoHa, agpec 3NEKTPOHHOW MNOYThI,
afipec peructpaumm no MecTy XUTenbCcTBa, aapec MecTa (hakTUYeCcKoro NPoXmMBaHNA
(ykasblBaeTCcs npu HeCOBMNaZeHUn ¢ agpecom permcrTpauun));

B) JaHHble JOKYMEHTa, YAOCTOBEPSAOLWEro JIMYHOCTb 3anBUTENS;

r) MHdopmaums o BblbpaHHOM Lenu obpalleHus;



A) CBedeHWs O 3aXOPOHEHHOM (PeruoH, HacemneHHbIn NyHKT (npwu
HeobXoaMMOCTUK, OOUH NN HECKOSbKO), AaTa CMEpPTU (MPY HanmMyum), aMmmnnus, nvs,
OTYECTBO (NPW HaNU4WUW), ata POXAEHUS).

2.7.3. K 3aaBneHuto (obpawieHuto) npunaratoTcs (B 3aBUCUMOCTM OT LEnn
obpaleHns) AOKYMEHThI, Yka3aHHble B NyHKTe 2.8 HacToawero AQMUHUCTPATUBHOIO
pernameHTa.

2.7.4. OcobeHHOCTM Nogaym B aNeKTPOHHON dhopme:

a) 3asBfeHne OTNpaBnNsAeTCsl C MUCMNOSIb30BaHMEM MOATBEPXKOEHHON YYETHOWN
3anucu B ECUA;

0) BCe [enCTBUA BbIMOMHATCA 4Yepe3 WHTepdenc JnUYHOro KabuHeTa
nocpencrtesom ENMMY.

2.7.5. OcobeHHOCTM Nogaym Ha BymMmakHOM HocuTEneE:

a) OOKYMEHTbl NoJarTCca NMYHO; Konuu npuobliaroTca K geny, opurMHansl
NpeabsBnATCA ANs1 CBEPKY;

0) 3asBneHWe cocTaBfsgeTcsas MO YCTaHOBMEHHOW dopme, obpasubl
pasmeLlaTcsa Ha omumanbHbIX pecypcax YNosTHOMOYEHHOrO opraHa.

2.7.6. Pernctpaumns 3assneHns (obpawieHns):

a) npu nogadve 3asBneHus (obpaweHunsa) nocpeactsom ENMIMY peructpauyus
OCYLLECTBNAETCA aBTOMATUYECKM C MOMEHTa MNOCTYMfeHus B cucTemy, 3asBuTento
HanpaBnseTcs ANEeKTPOHHOE yBEeAOMIEHME B COOTBETCTBMM CO CTATYCHOW MOAENbHO
ycnyrn B IMIFC;

0) npu nMYHoM nogade 3asBreHusa (obpalleHust) perncTpaumsa NPou3BoaUTCSA
AOSMKHOCTHBLIM NMLIOM B AeHb NpuémMa AOKYMEHTOB, 3adABUTENO BbIAAETCA pacnucka
C A4aToW 1 HOMEPOM perncTpauuu.

2.7.7. [JOKyMeHT, NnoATBEPXOaoLLNN NPUEM 3asiBNEHUS U JOKYMEHTOB:

a) Npyn nogade B ANEKTPOHHOM (bopme NnocTynaeT 3NEeKTPOHHOe yBedoMIeHne
B NNYHbIN KabuHeT 3aasutens Ha EMTY;

0) npy nu4yHom obpalleHnn npegocTaBnAeTcs pacnmcka Ha BymakHOM
HocuTene.

2.7.8. [JononHuTenbHbIE NOMNOXEHWSI:

a) BoO3BpaT 3asaABfeHMst 06e3 pPacCMOTPEHUS BO3MOXEH TOMbKO Mpwu
HecobnaeHNN YCTaHOBIEHHbIX TpeboBaHMM C o0b6s3aTenbHbIM  yBeLOMIIEHUEM
3asButena O npudMHax BoO3BpaTa M nNepevyHeM HeobxoauMbIX OEeWCTBUMM NS
YyCTPaHEHUs1 HapyLUEeHWIA;

6) BCce (bopmbl 3asABNeHUI, NepeyeHb HeOBX0ANMbIX AOKYMEHTOB, TpeboBaHuWs
K X OPOpMMEHU0 pasMellarnTcss Ha oduumanbHbiXx pecypcax YMNOSTHOMOYEHHOro
opraHa.

2.8. lMepeyeHb OOKYMEHTOB, HeobxoouMMbiX Ons  NpeaocTaBreHus
MYHULMNANbHOW yCcnyru

2.8.1. [ina npepocTtaBreHns MyHuuunanbHOW ycnyrn «l1ouck 3axopoHeHus U
npegocTaBneHne uHgopmMaumm o HEM» 3asiBuTenb npencraBnsieT cregyoolime
AOKYMEHTbI:

a) 3asBfieHne O NpeaoCcTaBneHnn MyHULMNanbHON ycnyrm (No yCcTaHOBMEHHOWN
dopme, npunoxeHue 1);

0) OOKYMEHT, y4OCTOBEPSAIOWNNA NNYHOCTL 3asiBUTens (nacnopTt rpagaHuHa
Poccuinckon ®epepauun nnm MHON JOKYMEHT, YAOCTOBEPSIOLLMIA TUYHOCTD).

2.8.2. YNONHOMOY€EHHbLIN OpraH He Bnpase TpeboBaTtb OT 3asButens:




a) npenocTaBneHMst [OOKYMEHTOB WM MHOPMaLMX, HEe BKIYEHHbIX B
HaCTOALWMIN NcYepnbiBaoLWNIA NEePEYEHD;

6) npepocTaBneHWs AOOKYMEHTOB, KOTOpPble HaxoOATCs B PacnopsiKeHMM
OpraHoB, MpeaoCTaBnSAWUX rOCy4apCTBEHHbIE U MyHUUMNanbHble ycrnyru, nnbo
WHbIX TFOCY4apCTBEHHbIX OPraHoB WMAW OpraHuM3auumn, 3a WCKNIOYEHMEM CRy4Yaes,
YCTaHOBIEHHbIX 3akoHogaTenbCcTBOM Poccunckon depepaumn (3aaButens Brpase
npeacTaBUTb Takme AOKYMEHTbl N0 COOCTBEHHOW MHMLUMATUBE);

B) AOKYMEHTOB, OTCYTCTBME UIM HEJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb
npy nepBOHa4yarbHOM OTKase B nNpuemMe [OOKYMEHTOB, HeobxoauMmblx Ons
npeaocTaBneHna MyHUUUNAanNbLHOW ycrnyru, nmbo B caMomn ycnyre (3a MCKIYeHnem
crny4aeB, NPAMO NPeayCMOTPEHHbIX beaepanbHbIM 3aKOHO4ATENBLCTBOM);

r) AOKYMEHTOB N MHOPMaLNKN, SNEKTPOHHblE 0O6pa3sbl KOTOPLIX paHee Obinn
3aBepeHbl Hagnexawmm obpas3oMm B nopsigke, YCTaHOBMEHHOM 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

2.8.3. Bce dopMbl 3asBfieHUA M NepeyHn [OKYMEHTOB pasMeLlaroTcs Ha
oduumanbHbIX pecypcax YnonHOMOYEHHOrO opraHa.

2.9. NepeyeHb OCHOBaHUN ANl OTKasa B NpUEME OOKYMEHTOB, HEOOXOANMbIX
ANS NpefocTaBieHUss MyHULMNANbHON YCryrn

2.9.1. OcHOBaHMsIMW AN OTKasa B NPUEME AOKYMEHTOB, HEOOXOOUMbIX ANs
npegocTaBneHns MyHuumnaneHon ycnyrn «louck 3axopoHeHUa 1 npegoctaBrieHne
NHOPMaLNKN O HEMY, ABNSAIOTCS:

a) npeacTaBfieHNe HeMnosIHOro KoMMsfekTa AOKYMEHTOB, HeobxoauMbiX Afis
PacCMOTPEHNA  3asiBIEHU O NPEeAoCTaBfiEHMM  MyHMUMNANbHOW  ycnyrm B
COOTBETCTBUM C MYHKTOM 2.8 HacToswero AOMUHUCTPaATMBHOIO perriameHTa, nubo
HEeCOOTBETCTBME NPEACTaBIEHHbIX AOKYMEHTOB YCTAaHOBIEHHbLIM TpeboBaHNAM MO MUX
obopMEeHNIo;

0) npegocTaBneHne OKYMEHTOB, YTPaTUBLLMX IOPULONYECKYIO CUITYy HA MOMEHT
obpalleHnsa 3a MyHULMNansHOM yCnyron (Hanpumep, UCTEK CPOK AENCTBUS, AOKYMEHT
OTMEHEH UNn NPU3HAH HELENCTBUTENbHBIM);

B) NpeAcTaBfieHMe OOKYMEHTOB, coAepXalimMx MOOYUCTKM, UCMIpPaBfEeHUs, He
yOOCTOBEPEHHbIE B MOpaAKe, YCTAHOBIIEHHOM 3akoHOA4ATeNnbCTBOM PoCCUMUCKOn
degepaunn;

r) HEKOPPEKTHOe 3anorfiHeHne obs3aTenbHbIX WHTEPAKTMBHBLIX MNONen B
3assrneHnn Ha ENMIY wnu Hanuumne owmnbok, B TOM Yncre B LOKYMEHTax, NoAaHHbIX
3asaBuTenem, Heob6xoaNMbIX NSt NPeaoCTaBneHNa MyHULUNANbHOW YCyru;

A) TNOCTynfeHne 3anpoca, aHanorMyHoro paHee 3aperncTpupoBaHHOMY
3anpocy, CpoK NpeaocTaBfieHNs YCryrm No KOTOPOMY He UCTEK;

€) AOKYMEHTbl coaepxaT MNOBPEXAEHWUS, Hanudme KOTOPbIX HEe MNO3BOSISET B
NofHoOM O06BbEME WMCnonb3oBaTb WMHAPOPMAUMIO M CBEOEHUS, coaepXxalimecs B
AOKyMEHTaxX Ans npefoCcTaBneHuns yenyru;

X) WHOEe OCHOBaHWe, npeaycMOTpeHHoe TpeboBaHUsMU (HOpMaTUBHLIMU
npaBoBbIMU akTamMmu) YNOSTHOMOYEHHOIO OpraHa.

2.9.2. B cnyyae oTkasa B npuéme OOKYMEHTOB 3asBUTENO NpeoCcTaBnseTcs
MOTMBMPOBAHHOE NMUCbMEHHOE yBeAOMIeHne (Ha ByMaKHOM HocuUTene Npu JIM4HOM
obpaweHun nubo B OpMe INEKTPOHHOIO AOKYMEHTa npu nogade 3asiBNeHus
nocpeacteom ENIY), cogepallee CCbifiky Ha COOTBETCTBYHOLLMIA NMYHKT HACTOSALLErO
AOMWHUCTPaATMBHOIO pernamMeHTa 1 nepeyvyeHb JOKYMEHTOB (CBeeHUI), noanexawimx



npegocTaBneHuto n (M) KOpPEKTUPOBKe (MO yCTaHOBNEHHOW dOpMe, MpUNoXeHue
3).

2.10. NepeyeHb OCHOBaHUM ANSA OTKasa B NpedocTaBfieHUM MyHULUUNANbHON
ycnyru

2.10.1. NepeyeHb OCHOBaHWI A5 OTKa3a B NpeAoCcTaBfieHU MyHULMNAbHON
yCnyru:

a) yCTaHoBfieHMe B Xo[de MNPOBEPKN HEeLOCTOBEPHOCTU, WCKaXKEHUS WK
HEeMnoONnHOTbl CBeAEeHW B NpeACcTaBeHHbIX JOKYMEHTaXx;

6) HannyMe BCTYNUBLLENO B 3aKOHHYO cuny cyaebHoro akta, 3anpeLiaroLero
npegocTaBneHne MyHuLmMnanbHOW ycnyrn 3asasButento;

B) oOTpuuaTenbHbIn  pe3ynbTaT MNoucka  OUMGPOBAHHLIX  AaHHbIX O
3aXOPOHEHHOM B peecTpe MeCT 3aXOPOHEHWUI;

r) oTpuLaTenbHbI pesynbTaT noucka AaHHbIX O 3aXOPOHEHHOM B BYMaXHbIX
apxuax YNnorHOMOYEHHOro opraHa;

A) npegocTtaBrieHne OOKYMEHTOB, CBEOEHUA B KOTOPbIX NpoTuBopeyaT Apyr
APYTY WA MHBIM AaHHLIM, UMEKOLLMMCS Y YNONTHOMOYEHHOrO OpraHa;

€) WHOEe OCHOBaHWe, npeaycMOTpeHHoe TpeboBaHuAMM (HOpMaTUBHBIMA
npaBoBbIMU akTamMu) YNOSTHOMOYEHHOIO opraHa.

210.2.B cnyyae oTkasa unM  MPUOCTAHOBIIEHUS  MpPefOCTaBreHUs
MyHMUMNanbHON ycnyrin 3asiBUTEN0 HanpaBnsieTCss MOTMBUPOBAHHOE yBeOOMIIEHNE
C YKa3aHMEM KOHKPETHOrO0 OCHOBAaHWA, CCbIfIKM Ha COOTBETCTBYIOLLYID HOPMY
HacTosiero AOQMUHUCTPATUBHOIO pernamMmeHTa.

2.11. Paamep nnatbl, B3MMaemMon C 3aaBuTens npuM npegocTaBneHnn
MYHULMMNANbHOW yCnyru, n cnocobbl €€ B3nmaHus

2.11.1. MyHuuunansHas ycnyra «[lonck 3axOpoHeHus W npefocTaBrieHne
MHopMaLUUKn 0 HEM» OKasbiBaeTcs Ha 6e3B03Me3gHON OCHOBE.

2.12. MakcumarnbHbIA CPOK OXMOaHMSA B o4epean npu nogade 3anpoca o
npeaoCcTaBNeHUM  MyHMUMNANbHOW  YCNyrm W Npu  NonyYeHun peaynbrarta
npenocTaBneHns MyHULMNansHOM ycnyrm

2.12.1. MakcumanbHbI CPOK OXMAaHUA B odepenu npu NUYHOM obpalleHun
3asButena B YNOMHOMOYEHHbIW OpraH [Ans nodayn 3asiBneHus (3anpoca) o
npefoCcTaBNeHnn MyHUUMNANbHOW YCNyru, a Takke Mnpu noslyYeHuu pesynbrarta
npeaocTaBneHna MyHUUUNansHon ycnyru, He 6onee 15 (natHaguaT) MUHYT B Yachl
npuéma 3asasutenen. B cnyyae Hanuunsa TexHn4eckux cboes, MaccoBbIX obpalleHuin
MNN  WHbIX  OBCTOATENbCTB, OOBLEKTMBHO  3aTPYOHAIOLWMX  OMNepaTUBHOCTb
npegocraBneHus ycnyrn, 3assutento 06s3aHbl pasbACHUTbL MPUYMHY OXUOAHUSA Y
npeanoXxuTb yaobHoe Bpems 415 NOBTOPHOIO NOCELLEHUS.

2.12.2. 3anucb Ha MNpUMEM OCYLLECTBNSETCS C WCMNOMb30BaHMEM KOHTaKTOB
YNOSTHOMOYEHHOro opraHa.

2.12.3. lNpn nogade 3asBneHUs UM nNosydeHun pesyrnbtata npegocTaBneHus
ycnyru nocpegcrtsom ENMIY oxupaHve oOCyLLeCcTBMSETCA B pexuMMe OHMamH U He
OrpaHNYMBAETCS BPEMEHHBIMW paMKamu, KPOMe CpOKOB 00paboTkm obpalieHud,
npegyCcMOTPEHHbIX HAaCTOAWMM AOMUHUCTPATUBHBIM perfnaMmeHToM.



2.13. TpeboBaHus 1 nokasaTeny OCTYNHOCTU U KavyecTBa nNpeaocTaBneHus
MyHULMNANsHOM ycnyru

2.13.1. K nokasatensm AOCTYNHOCTU NpefoCTaBleHns MyHULMNAIbHOW YCIyru
OTHOCATCH:

a) Hanuune HeobxoOuMOW, UcYepnbiBalOLWEN M akTyanbHOW MHGOPMaumMmM O
nopsiake npefocTaBneHus ycryrm Ha oduumanbHbiX pecypcax YNONHOMOYEHHOro
opraHa;

0) BO3MOXHOCTb MoJauvn 3asiBfiEHUss BCEMWU NPeayCMOTPEHHbIMU crnocobamm
(MMyHO Npw obpalleHnn B YNONHOMOYEHHbIN opraH, nocpeactsom EMNMY);

B) BO3MOXHOCTb MpMEMA UM KOHCyNbTauuMm B TevyeHue Bcero paboyero
BPEMEHM;

r) opraHusauus npuéma 3asiBuTenen B MOMELLEHUAX, COOTBETCTBYHOLLNX
YCTaHOBMEHHbIM CaHUTapPHbIM, MPOTUBOMOXAPHbBIM U 3PrOHOMUYECKMM TpeboBaHUAM,
a Takke TpeboBaHMAM K LOCTYNHOCTU A1 MarnoMoBUIbHbIX rpaxaaH;

) pa3MeLleHne nHgopmaumm o mecTte npméma, rpaduke paboTtbl, NpaBunax
00CnyXMBaHUA N KOHTAKTHbIX TenedoHax.

2.13.2. K nokasatenamMm KadectBa MNpenoCTaBfeHnUss MYyHULMMNANbLHOM YCnyru
OTHOCATCS:

a) cobnogeHne YCTaAHOBIMEHHbIX perfiaMeHTOM CPOKOB — perncrpauumu
3aABNEHNN/OOKYMEHTOB 1 OKa3aHUs ycnyru;

0) nonHoTa ” KOPPEKTHOCTb NpedocTaBfeHnsa ycnyrn 3assuTtento B
COOTBETCTBUM C 3asABMEHHLIM NPeaAMETOM ObpaLLEeHNS;

B) COOTBETCTBME MNPeAOCTaBNSAEMbIX UTOrOBbIX OOKYMEHTOB (YBELOMIEHWUN,
BbINWUCOK, OTKA30B U Ap.) yCTaHOBMEHHbIM (hoOpMaM M HOPMATUBHbIM TpeboBaHUSAM;

r) cobniogeHne TpeboBaHNn K KOHPUAEHUNANBHOCTU NEPCOHANbHbIX OaHHbIX
3aasutens;

[) ONepaTtMBHOCTb U OO BEKTMBHOCTb KOHCYIIbTUPOBaHUSA 3asiBUTENEN;

e) cobniogeHne TpeboBaHUn odULMaANbHO-AENOBOrO CTUNA  0bLeHus,
BEXINBOCTb M KOPPEKTHOCTb B3aMMOLENCTBUS C 3adBUTENSAMU;

X) OTCyTCTBME oOuYepenen, npeBbialoWmMX MakCMManbHO YCTaHOBMEHHOE
pernameHToM Bpems oxuagaHus (He 6onee 15 (naTHaguaTn) MUHYT);

3) BO3MOXHOCTb [focyaebHoro (BHecyaebHOro) obxanoBaHus pelleHun U
aencteuin (6e3aencTeuns) JOMKHOCTHBIX NALL;

n) oTcyTcTBMEe OOOCHOBaHHbIX >ano® Ha HenpaBOMeEpHble [OeNCTBUS
(6es3pencTBmEe) YNOMHOMOYEHHbIX AOMKHOCTHbBIX UL, HapyLEeHUs CPOKOB U Nopsiaka
oKasaHusi yCryru.

2.13.3. OueHka cobniogeHna nokasaTenem OOCTYNHOCTM UM KadecTBa
NPOBOAMTCSA MO pe3yrbTaTaM aHanuM3a obpalleHnin, CTaTUCTMKN paboThbl.

2.13.4. CoBokynHasa MHOPMaLMA O OCTUrHYTbIX NoKasaTensix 4OCTYNHOCTU U
KayecTBa YyCnyru pasmewaeTcs Ha oduuymanbHbiXx pecypcax YMNONHOMOYEHHOro
opraHa.

2.13.5. KoHTponb 3a cobnogeHmem TpeboBaHUM K AOCTYMHOCTU U KayecTBy
NpeaoCTaBNeHNa  MyHMUMMANbHOW  YCNYrM  OCYLLECTBMSIETCA  PYKOBOACTBOM
YNONMHOMOYEHHOrO OpraHa Ha OCHOBaHMM aHanu3a obOpalleHnn rpaxanaH,
pe3ynbTaToB NPOBEPOK, PACCMOTPEHNSA Xanob n npeanoxeHun 3assutenen.

3. TpeboBaHMe k NOMELLEHNSIM, B KOTOPbIX NPeAoCTaBNsAETCS MyHMUMNanbHas
ycnyra



3.1. AOMMHUCTpaATMBHble  3OaHWA, B KOTOpbIX  MpegocTaBnsaeTcs
MYyHUUMNanbHas ycnyra, OOMkHbl obecneynBaTb yaoOHbIE M KOMMOPTHbIE yCNOBUSA
ana  3assutenen. MecTononoXeHne agMUHUCTPATUBHBLIX 30aHWWA, B KOTOPbIX
OCYLLECTBNSAETCA TMpUEM  3asBfIEHMA W [OKYMEHTOB, HeobxoauMmbiX  ANs
nNpeaocTaBNeHNa MyHULMNANbHOW ycnyrn, OOMMKHO obecneuymBaTb yaobcTBO AN
rpaXkgaH C TOYKM 3peHUst NMeLwexogHon OOCTYMHOCTU OT OCTaHOBOK OOLLECTBEHHOMO
TpaHcnopTa.

3.2. B cnyyae, ecnv nmeeTcsi BO3MOXHOCTb OpraHM3aumnmn CTOsIHKK (MapKOBKK)
BO3Nne 34aHus (CTpOeHus), B KOTOPOM pasMelleHO MomMmelleHue npuéma un Bblaaudu
AOKYMEHTOB, OPraHM30BbIBAETCSA CTOSIHKA (MapkoBka) Anst IMYHOrO aBTOMOBUIBHOIO
TpaHcrnopTa 3asBuTenen. 3a MNonb3oBaHWE CTOSAHKOM (NapKoBKoW) C 3asButenemn
nnata He B3auMaeTcsA. [nNa napkoBKWM creumanbHbIX aBTOTPAHCMOPTHbLIX CPEeacTB
WHBaNMOoOB Ha CTOosiHKe (NapkoBke) BbiaensetTca He meHee 10% mecT (HO He MeHee
ogHoro mecrta) ana 6ecnnaTtHOW MApKOBKM TPaHCMOPTHbLIX CPEeACTB, ynpaBnsieMblX
nHBanuagamu |, Il rpynn, a Takke uHBanuaamu lll rpynnel B nopsake, yCTaHOBIEHHOM
MpaButensctBomM Poccunckon denepaumnm, U TpaHCNOPTHLIX CPeaCcTB, NepeBO3sLLnNX
TakuxX UHBaNMAoB u (MnNn) aeTen-nHBanNuaoB..

3.3. B uensax obecnedeHns 6ecnpensTCTBEHHOro AocTyna 3asiBUTernen, B TOM
yucne nepeaBuraloLLMXCa Ha MHBANMOHbIX KOMSACKaX, BXO4 B 34aHUEe U NOMELLEHMS, B
KOTOpPbIX MPeAoCTaBnseTCa MyHuMuMnanbHasa ycnyra, obopyaylTcs naHaycamu,
NMOPYYHAMMU, TaKTUIbHbIMM (KOHTPACTHbIMW) Npeaynpexnarwmmm arnemMeHTamu,
WHbIMM  creumanbHbiMKU  npucnocobneHnsMmn,  nossonswwmmm  obecneynTb
GecnpenaTCTBEHHbIN [OCTYyN W NepeaBwXeHne WHBanugoB, B COOTBETCTBUMM C
3akoHogartenbcTBoM Poccuiickon ®eagepaumm o coumanbHOW 3alunTe nHBanuMaos.

3.4. LleHTpanbHbIn BXOA4 B 34aHne YMNOSTHOMOYEHHOro opraHa OOSmKeH ObiTb
obopyaoBaH MHpopmMaLmoHHON Tabnnykon (BbIBECKOW), cogepxallen nHopmMaumio:
HaMMEHOBAHMNE; MECTOHAaXOXAEHNE U IOPUANYECKUN adpec; pexmMm paboTbl; rpadmnk
npuéma; Homepa TenedoHOB Afs CNpPaBOK.

3.5. llomelueHns, B KOTOpbIX MPeaoCcTaBnseTcs MyHuuunanbHaa ycnyra,
OOIMKHbl  COOTBETCTBOBATb  CAHUTAPHO-3NUAEMMUONOIMYECKMM  MNpaBuniam  u”
HOpMaTuBaM.

3.6. lNomeleHuns, B KOTOPbIX NPenoCTaBnsieTCsas MyHuuMnanbHasa ycnyra,
OCHalLalTCA: MNPOTUBOMOXAPHOM CUCTEMON UM CpeacTBaMM  MOXAPOTYLUEHMS;
CMCTEMOWN OMOBELLUEHNST O BO3HUMKHOBEHMM Ype3BblMaMHOW CUTyauuun; cpencrtBamMu
OKa3aHMsi NepBON  MEeOMUMHCKOM MoMOoWM; TyaneTHbIMM  KOMHatamMu  AOns
noceTuTeneun.

3.7. 3an oxupaHus 3asBuTenen obopyayeTrcsa CTYNbSMW, CKaMbsSIMMU,
KONMMYEeCTBO KOTOPLIX oOnpegensieTca Ucxoas U3  (akTUYEeCKOW Harpyskm WU
BO3MOXHOCTEN ONSA UX pas3MELLEHUs B MOMELLEHUM, a Takke MHGPOPMaLMOHHbLIMN
cTeHaamu.

3.8. TekcTbl MaTepuanoB, pasMelleHHbIX Ha WHGPOPMAaLMOHHOM CTeHAae,
neyaTtarTcs yAOOHbIM Ona 4YTeHus wpudTom, 6e3 ucnpaBneHun, ¢ BblaeNeHNEM
Hanbonee BaXXHbIX MECT MOMY>XUPHbLIM LUPUPTOM.

3.9. MecTta gna 3anonHeHWs 3asBneHun obopyayTca CTynbsaMu, CTONamu
(cTorkamun), GnaHkamu 3asBNEHNN, MMCbMEHHBIMWU NPUHAANEXHOCTAMMU.

3.10. Mecta npuéma 3agasutenem obopyaylTcs MHGPOPMALMOHHLIMA
Tabnuykamm (BbiBECKaMU) C yKasaHNEM:

3.10.1. Homepa kabuHeTa n HauMeHoBaHNA oTAeNa;

3.10.2. bamunuun, MeHn n otyecTBa (NocrnegHee — nNpu Hanu4uK),

3.10.3. 4OMKHOCTN OTBETCTBEHHOIO NMLa 3a NPUEM LOKYMEHTOB;

3.10.4. rpachuka npuéma 3aaButenen.



3.11. Paboyee MeCTO KaXgoro OTBETCTBEHHOro nvua 3a npuem LOKYMEHTOB
AOSMKHO BbITb 060pYya0BAHO NEPCOHANTbHBIM KOMMNBIOTEPOM C BO3MOXHOCTbLIO A40CTyNa
K HeobxoaMmbiM MHOPMAaLMOHHLIM 6a3aM AaHHbIX, NevyaTallwmMm YCTPONCTBOM
(MPMHTEPOM) N KONUPYHOLLMM YCTPOMUCTBOM.

3.12. Jlvyo, OTBETCTBEHHOE 3a nMpuveM [OKYMEHTOB, [OMKHO WMETb
HaCTONbHYIO TabnMyKky C ykasaHMem bamunmm, UMeHn, oTyecTBa (nocrnegHee - npu
Hann4mMm) n OMKHOCTW.

3.13. [llpn npepocrtaBneHUn  MyHUUMNANBHOW  yCNyrm  WHBanugam
obecneuymBatoTcs:

3.13.1. BO3MOXHOCTb ©OecnpenaTCTBEHHOro AocTyna K oObekTy (3gaHuto,
NOMELLEHMIO), B KOTOPOM NpeaocTaBnaeTcs MyHuUmMnansHas ycnyra;

3.13.2. BO3MOXHOCTb CaMOCTOATESNIbHOrO NepeaBMKeHNA NO TeppUTOpUM, Ha
KOTOPOW pacrnonoXeHbl 34aHus W MOMeLleHUsl, B KOTOpPbIX MpeaocTaBnsieTcs
MYyHUUMNanbHas ycnyra, a Takke Bxoda B Takme 06beKkTbl M BbIXOAA M3 HUX, NOCaOKM
B TPaHCNOPTHOE CpPeacTBO M BbICAAKM M3 HEro, B TOM 4ucCrie C UCNOSfb30BaHUEM
Kpecra-KonsiCKu;

3.13.3. conpoBOXAEHWE WHBANMOOB, WMEKLWMX CTOMKME pacCTponCTBa
YHKUNA 3pEHUST N CaMOCTOSITENBHOIO NepenBWXeHNd; Hagnexalee pasmelleHve
obopyooBaHns U HocuTenenm WHgopmauun, Heobxoammbix Ans  obecneyeHus
BecnpenaTCTBEHHOro [OCTyna WMHBaNMAoOB K 34aHUAM U NOMELLEHUSM, B KOTOPbIX
npenocTaBnseTcss MyHMuMnanbHasa ycnyra, M K MyHAUMNanbHOM yCryre ¢ y4eTtom
OrpaHNyYeHun NX XXN3HeaeaTernbHOCTY;

3.13.4. pybnmpoBaHne HeobxoanmMon Ansa MHBanNnOoB 3BYKOBOW MHpopMaumu,
a Takke Hagnuceun, 3HaKOB Y MHOW TEKCTOBOW U rpacomyeckon MHGopMauum 3Hakamu,
BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WPUGTOM bpanns;

3.13.5. gonyck cypgonepeBoa4vka 1 TudrnocypaonepeBogymka;

3.13.6. [onyck cobakn-npoBoaHMKa npu Hann4nu AOKYMEHTAa,
nogTeepXxaatoLero ee cneumansHoe obyvyeHne, Ha 06beKTbl (34aHus, NOMeLLEHNS),
B KOTOPbIX NPE4OCTaBNAKTCA MyHULUNATbHbIE YCIYTH;

3.13.7. okazaHue nHBanugam nomoLn B npeogoneHnn 6apbepos, MeLlarLmnx
NONTYYEHMIO UMW MYHULMNATBbHBIX YCIYr HApaBHE C APYrMMU NMLaMMU.

4. CocTaB, nocrneaoBaTeNlbHOCTb M CPOKM BbINOMHEHUS agMUHUCTPATUBHBIX
npouenyp, TpeboBaHUS K NOPSAKY WX BbINOMHEHWS,, B TOM 4Mcrie OCOBEHHOCTM
BbIMNONTHEHMS aAAMUHUCTPATUBHbIX NPOLIeAYpP B 3NEKTPOHHOW hopme

4.1. MNepeyeHb Lenen obpallieHns MyHUUMNanbHON ycnyrn

4.1.1. MyHuumnaneHasa ycnyra «[llouck 3axopoHeHus W npegocTaBneHve
MHopmauun o HEM» NpedocTaBnAeTca B Lenax nonydyeHus 3asBuTenem BbIMUCKW,
cofepallen obLeaoCcTynHble CBeAEeHMS O HAaNOEHHOM MeCTe 3aXOPOHEHNS.

41.2. Uenb obpaweHns MyHAUUUNANbHOW YCnyrn onpegensetca  Ha
OCHOBaHUM CBEAEHWN, YKas3aHHbIX 3asBMTENneM npu nogaye  3asiBreHus
(obpaweHus):

a) npu obpaweHun nocpeactsom ENMTY npodunupoBaHne 3asiButena wu
onpegenexHve uenun obpalleHuss nNpefocTaBfeHus  YCNyrM  OcCyLllecTBnseTcs
aBTOMAaTUYECKM;

6) npu nNMYHOM o6palleHnn — npeacTaBuTenem YNOMHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIM 3a MPUEM [OKYMEHTOB, Ha OCHOBaHMUM 3asBIIEHUS U MNOACHEHWUN
3assutens.



4.2. OnucaHne agMMHUCTpPaTUBHOW Npoueaypbl NpounuposaHus 3assutens

4.2.1. AOMuHucTpaTnBHas npoueaypa npocmnnupoBaHus 3agasutens
npeacrasnsaet cobon yCTaHOBMNeHWe YNOSTHOMOYEHHbIM OpraHom,
NpeaoCTaBNALWMM  MYHAUMNANbHYO  yCryry,  WMHAMBUAYalNbHbIX  MPU3HAKOB
3agsutena Ons Bblbopa COOTBETCTBYHWOLWEN Lenu obpalleHns npenocTaBneHus
MYHMLUMNANbHON yCyrn U onpegeneHns nepevHsi HeobxoaMMbIX aAMUHUCTPATUBHDIX
npoueayp.

4.2.2. MNMpocunuposaHme 3aaBuUTENSA OCYLLECTBIISETCS:

a) aBTOMaTM4YECKN Npu nogaye 3assneHus nocpeactsom ENMMY (Ha ocHoBaHun
aHKeTUPOBaHUA NpU 3arnofTHEHMUN SNEKTPOHHON POPMBbI);

0) OOMKHOCTHLIM FIMLOM YMOSHOMOYEHHOIO OpraHa npu fiM4HOM obpalleHun
nmbo npeacTaBneHnn 3asiBNeHWa Ha OGymMakHOM HocuTene (MocpeacTBOM YCTHOrO
YTOYHEHUSA CBeAEHUN N aHann3a NoAaHHbIX AOKYMEHTOB).

4.2.3. lMpn npoBegeHun nNpoduUnMpoBaHNA onpeaensTca  cnegyowme
npu3Hakn 3asButens:

a) kateropusa 3assutens (pusndeckoe nmuo);

0) ocHoBaHue oObpalleHna (nosiyyeHue BbIMUCKUM C  MHopMaumMen o
HaMOEHHbIX MeCcTax 3aXOPOHEHUST).

4.2.4. lMopsagok BbIMNOMHEHNSA NPOUIMPOBAHNSA:

a) npu nogaye 3asBneHus (obpalleHusn) 3aaBuTenb ykasbiBaeT Heobxoammble
cBefleHns (Lenb obpaleHus, ceeageHus o cebe n 06 obbekTe);

0) npu HeobxoAMMOCTM COTPYAHMK YMOMHOMOYEHHOro oOpraHa YTOYHSAEeT
AONOMHUTENbHbIE AeTanu, nomoraeT onpeaennTbest ¢ TMNoM obpalieHus n popmon
pe3ynbTaTa;

B) cBeOeHUs (PUKCUPYIOTCA B pPermcTpaumoHHOn ¢opme (3NeKTPOHHOM NMbo
BymakHON);

r No wurtoram npouUIMpoBaHnsa onpegenseTca HeobXxoauMbld  KOMMMEKT
AOKYMEHTOB, NpOoduniib MyHULUNANbHOW YCRyrn B COOTBETCTBUM C Lienblo obpalleHms
n Tpebyemas agMMHUCTpaTUBHAsA NOCNeAoBaTENbHOCTD.

4.2.5. Peaynbtatom npodunmpoBaHna 3asButens ABnseTcs:

a) TOYHOe ornpefeneHve MyHUUMNanbHOM YCNyrM B COOTBETCTBMM C LEMbHO
obpalleHns (nonyyeHne BbIMUCKM C  WHOPMauUMEN O HaWAEHHbIX MecTax
3aXOPOHEHUS);

6) nepcoHanuM3MpoBaHHbIA MNepeyYeHb [OKYMEHTOB W  agMUHUCTPATUBHbIX
npoueayp;

B) bopMmpoBaHMe perncTpaumoHHon kKaptoukm (npocung) 3assutens B
cucTeme NpeaocTaBneHns ycnyr.

4.2.6. lNMpocunuposaHmMe NpoBOAMTCA B CTPOrOM COOTBETCTBMU C HaCTOALLUM
AOMUHUCTPATMBHBIM perfnameHToMm, a Takke degepanbHbiM 3aKOHOM OT 27 uons
2010 r. Ne 210-®3 «O6 opraHuMsaumMmM npenocTaBneHUs TOCYOAPCTBEHHbIX W
MyHMUMNANbHbIX  yCcriyr» ¢ obsi3aTenbHbiM  cobniogeHnem  TpeboBaHuMi
KOH(MAEHLMANbHOCTM NEPCOHAanNbHbIX JAaHHbIX 3asaBuTens.

4.2.7. NHcbopmaumss o npoBedeHun npouenypbl NpodunmpoBaHna un eé
pes3ynbTaT 4OBOAUTCA A0 3asBUTensd ogHUM U3 crneayroLmnx cnocobos:

a) NocpeacTBOM YBEAOMIEHUS (B 9NEKTPOHHON unin BymaxkHon hopme);

6) paszbAcHeHMa Npyu NMNYHOM NPUEME;

B) oTOOpaxkeHne yBeoMIeHns B IMYHOM KabuHeTe 3aasutens Ha ENTY.



4.3. AAMnHUCTpaTnBHas npouenypa no uenu obpaileHms «llonck
3aXOPOHEHUS 1 NpeaocTaBreHne NHpopMaumm 0 HEM»

4.3.1. OcHoBaHMeM Ans Hayana agMWHUCTPaATMBHOM npouenypbl ABNsSeTCs
nocTynneHue 3aseneHusa (obpalieHuns) B yCcTaHOBNEHHOW cbopme oT 3asButens Ha
OCYLLIECTBMNEHNE MOUCKA 3aXOPOHEHUA W npefoctasrieHve uHdopMaumm O HéM C
NPUNOXEHNEM MOSHOMO KOMMMekTa HeobxoauMMbiX AOKYMEHTOB (B COOTBETCTBUM C
nyHKTOM 2.8.1 HacTosiwero AQMUHUCTPATMBHOIO perfnamMeHTa), NogaHHbIX:

a) Nn4Ho Npu obpaleHnn B YNONHOMOYEHHbIN OpraH;

6) NUYHO B anekTpoHHOM bopme nocpeacTeom ENMMY.

4.3.2. NocnepoBaTefibHOCTb U CPOKM BbINOSTHEHNSA OEVUCTBUN:

4.3.2.1. Peructpaumns 3asBreHns n JOKYMEHTOB:

a) 3asiBreHune n OOKYMEHTbI NPUHUMAIOTCSA npegcrasutenemM
YNONHOMOYEHHOro OpraHa Unu aBToMaTU4eckn (Npu aNeKTPOHHOM obpaLleHnn);

0) peructpauma 3asiBieHNa OCYLLEeCTBNAETCA B CPOK, YKa3aHHbIM B MyHKTE
2.7.6 HacTosiwero AOMWHUCTPATUBHOIO pernameHTa (B AeHb Npuéma [OKYMEHTOB
npy nNu4yHOM obpalleHun, npu MOCTYNNEHNUN 3asiBlEHUS B 3NEKTPOHHOM BUAeE,
nocpeacteoMm ENMIY - aBTomaTtndeckn).

4.3.2.2. [lpoBepKka NOMHOTbl M KOPPEKTHOCTU nNpeaAcTaBneHHbIX LOKYMEHTOB
npegcrasuteneM YNONHOMOYEHHOrO opraHa:

a) Ha COOTBETCTBME MNEPEYHIO;

6) Ha NpaBUNBLHOCTbL OPOPMIIEHMS.

Mpy BbIABNEHUN HEOOCTAaTKOB WM OTCYTCTBUS [OOKyMeHTOB 3asiBUTesb
yBeAOMISAETCS O NpUYMHaXxX oTKasa B NpMéme 4OKYMEHTOB.

4.3.2.3. PaccmoTpeHue 3asiBrNeHNs N BbIHECEHUE PELLEHWS:

a) No uTOram paccMOTPEHUs1 3asiBfieHUs MNpU NOMOXUTENbHOM peLleHUn
dopmMupyeTca BbINUCKa, codepxawas obweoCTynHble CBeOeHUs O HaugeHHOM
MeCTe 3aXOPOHEHUS (MO YCTaHOBMEHHON dhopMe, NpUoxeHune 4);

6) npu OoTKase roToBUTCA MOTMBMPOBAHHOE peLleHne C yKazaHueM NPUYmHbL 1
CCbISIKOW Ha COOTBETCTBYHOLLMIA MYHKT HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa
(no ycTaHOBMNEHHON dhopMe, NPUIOXKEHNE 2).

4.3.2.4. NH(popmmpoBaHue 3asButens o pesynbTaTe:

a) Npu NU4YHOM obpalleHnn pe3ynbTaT OKasaHUs yCcryrn npeaocTaBnseTcs Ha
BymaxxHOM HocuTene;

0) npu ob6paweHnn nocpegcteom ENMMY pesynbtaTr okasaHus ycnyrm
npenocTaBnNseTcss B 9NeKTpoHHOW dhopme, noanucaHHon YKOIIT ynosIHOMOYEHHOro
AOJDKHOCTHOrO nuua.

fdononHutensHo K cnocobam, ykasaHHbIM B MOAMYHKTax «a» Wn  «b»
HaCTOSLLEro nyHKTa, cBeeHuUs O Xode NpefoCTaBrieHUs MYHULMUNANbHOW YCryrn m
pesynbTaTtax ee npefocTaBneHnst HanpaensaTCa B NUYHbIA KabuHeT 3assutens Ha
EMIY HesaBucumo oT cnocoba obpalleHuns 3asButens 3a MnoslyYyeHuem YCnyrm um
dopmbl  nNpegocTaBrieHns  pesynbtatoB  ycnyru.  [lpy  3TOM  HanpasfeHue
yBe4OMMNEeHUn  (MHOpPMMpPOBaAHME O CMEHe  CTaTycoB)  OCyLlecTBnsieTcs
NCKIMIOYMUTENBHO NPU Hanuumm y 3asiButenst 3aperMcTtpmpoBaHHOro IM4HOro kabuHeTa
Ha EMTY.

4.3.3. MNMpuHaTne pelueHna o npegocTtasneHnn (06 oTkase B npeoCcTaBfeHUn)
MYHULMNANbHON yCnyru.

4.3.3.1. OcHoBaHveM [fna Hayana npouenypbl MPUHATUS peLlleHust o
npegoctaBneHnn (unum ob oTkase B NpedocTaBneHuu) MyHUUMNanbHOW YCryru B
COOTBETCTBUN C Uenbio obpaweHnsa «[Mouck 3axopoHeHus M npegocTaBrieHne
MHOPMaUUN O HEM» SBRSIETCHA NOCTYNNeHne B YNOSTHOMOYEHHbIV OpraH 3asdBreHus
(obpalleHus) ot 3aaBuTena C MNPUSIOXKEHMEM MOSTHOrO KOMMMEKTa [AOKYMEHTOB,




HeobxooMMoro Ansi NpeaocTaBneHns MyHUUMNanbHOM ycnyrn (B COOTBETCTBUM C
nyHKTOM 2.8.1 HacTosiwero AQMUHUCTPATMBHOIO perfnamMeHTa).

4.3.3.2. NpencraButenb YNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHbIN 3a
paccMOTpeHne 3asBNeHNs, OCyLLecTBseT:

a) NPOBEPKY MNOMHOTHI M NPaBUNbHOCTWN NPeACTaBMEHHbIX AOKYMEHTOB;

6) cBepKy npeacTaBrieHHbIX CBEAEHUA C UMELWMMUCH B PacrnopsiKeHuu
YNONTHOMOYEHHOro opraHa gaHHbiMu (Npy HeoBXxoanuMoCTH);

B) aHanu3 OCHOBaHWW O NpefocTaBrieHust YCnyrm unv ana otkasa B eé
npegocTaBneHnm B COOTBETCTBUMN C HACTOAWMNM AOMUHUCTPATUBHBIM pPerfiaMeHToM;

r) B cnyyae HeobGXoAMMOCTU MPOBEOEHUS PYYHOro noucka WHgopmauumn —
OCYyLLEeCTBMNeHne noucka sanpalumBaembiX CBeAEeHUN B apXMBHbIX POHAAX, BKO4Yas
LleHTpanbHbIN apxvB, NyTeM BeAEHUS MEXBEOOMCTBEHHON Nepennuckn (HanpasneHue
3anpocoB B Mopsiaike MeXBeJOMCTBEHHOro MHMOPMAaLMOHHOIO B3auMOOEWCTBUS) B
uensax nonyyeHWs BCeX CBeAEeHW, COOTBETCTBYHOLUMX napameTpam 3anpoca
3agBuTensa; BCe CBedeHWd, TMOflyYeHHble B XO4Ee PYYHOro noucka WU
MEXBEJOMCTBEHHON  MepPEenuCKY, B  obasaTenbHOM nopsigke  BHOCATCSA
npegcraBntenemM YnonHomoyeHHoro opraHa B TOP «YnpasneHne 3axXopoOHEHUSIMUY.
lMocne 3aBepLueHNa yKa3aHHbIX AeUCTBUN nNpeacTaBuTeslb YNOMHOMOYEHHOro opraHa
npogornkaeT npouenypy NpefocTtaBneHns MyHMUMnansHOW yCrnyrn B yCTaHOBIEHHOM
nopsiake.

4.3.3.3. Cpok paccMoTpeHunsa 3a8BNeHNS N NPUHATUSA peLleHnss COCTaBnNsAeT:

a) B crny4yae 9neKTPOHHOro rnomcka no oungpoBaHHbIM JaHHLIM B peecTpe — 1
(0anH) pabounin 4eHb C MOMEHTA NOCTYNNEHUS 3asBNEHNS;

0) B cnyyae py4yHOro novcka nHgpopmaumm o0 3aXopoHEeHUN (C Y4ETOM PYHHOrO
noucka B OymMaxHbIX apxuBax) — He Oonee 60 (wecTtuagecaTtn) paboumx AHen c
MOMEHTa NOCTYNSIEHUS 3asiBMEHNS.

4.3.3.4. o pesynbTataM pPacCMOTPEHUS 3asABIEHUA MPUHUMAETCA OOHO U3
cnenyoLwmnx peLleHni:

a) O nNpefocCTaBfiEHUN MyHULMNANbHOW YCNyrM B COOTBETCTBMM C LEMbHO
obpalleHus;

0) 06 oTkase B NpenoCTaBNEHUM MYHULMNANBHOW YCryrn B COOTBETCTBUM C
uenblo obpalleHns npu  HanMyMM OCHOBaHW, YyKas3aHHbIX B nMyHkTe 2.10.2
HacTosLwero ADMUHUCTPATUBHOIO perfaMmeHTa.

4.3.3.5. Pesynbtat paccMoTpeHust opopmnsieTcs:

a) pelleHnemMm O NpeaocTaBfeHnn Lenu obpaleHna MyHUUMNanbHOW YCyru
(BbINUCKa C UHGOPMaUUNEN O HAWOEHHbIX MeCTax 3aXOPOHEHUS);

6) peweHnem 06 oTkase (C ykasaHMEM MOTUBMPOBAHHOIO OBOCHOBAHWUA U
CCbISIKM Ha KOHKPETHbIN NYHKT HacTodAwero AOQMUHUCTPATUBHOIO pernamMeHTa).

4.3.3.6. B cnyyae nogauyv 3adBneHUsa B 3NEKTPOHHOW doopme nocpencTBOM
EMIY peweHne odopmndeTca Takke B BUOE 3MEKTPOHHOrO  OOKYMEHTa,
nognucaHHoro YK3I1 ynonHOMOYEHHOro AOMKHOCTHOrO nvua.

4.3.3.7. 3asBuTenb yBeAOMMAAETCS O NPUHATOM pPELLEHNN:

a) npu Nu4yHOM obpalleHnn pesynbTaT OKasaHUs yCryrn npeaoCcTaBnseTcs Ha
BymMaxxHOM HocuTene;

6) npu obpaweHun nocpeactsom EMNIY pesynbTaT oOkasaHua YyCnyru
npenocTaBnsaeTcss B 9NeKTpoHHoW dopme, nognucaHHon YKOIIT ynonHOMoYeHHoro
AOJDKHOCTHOrO nuua.

[dononHutensHo K cnocobam, ykasaHHbIM B MNOAMYHKTax «a» Wn  «b6»
HaCTOSLLEro nyHKTa, cBefeHuUs O Xo4e NpefoCTaBieHUs MYHULMNANbHOW YCryrn m
pesyrnbTatax ee npefocTaBreHns HanpaeBnaAwTCA B NIMYHbIA KabuHeT 3aaBuTens Ha
EMrY HesaBucumo ot cnocoba obpalieHns 3assutensa 3a NosiyYeHnem ycrnyrm u
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dopMbl  nNpefocTaBrieHna  pesynbTatoB  ycnyrn.  [lpy  3TOoM  HanpaBneHwe
yBedOMNeHun  (MHopMMpoBaHME O CMeHe  CTaTycoB)  OCyLlecTBnsieTcs
NCKMNIOYUTENBHO NPY Hanuunn y 3asaBuUTens 3aperncTpMpoBaHHOroO fINYHOro kabuHeTa
Ha EMTY.

4.3.3.8. B cnyyae oTkasa B npegocTaBneHUM MyHAUMNANbHOW Yycrnyrn B
COOTBETCTBUN C Lenbio obpalleHus 3asButento HanpaenseTca MOTMBUMPOBAHHOE
peLLeHne C yka3daHNeM MPUYnHbLI 1 CCbINIKOM Ha COOTBETCTBYIOLLMI MYHKT HACTOSALLIEro
AOMUHUCTPATMBHOIO pernameHTa.

4.3.4. lNonyyeHne OONOMNHUTESNbHLIX CBEAEHUN OT 3asiBUTENS.

4.3.4.1. OcHoBaHna Ons  nonydeHus oT 3aaBuTens  OOMOSHUTESbHbIX
AOKYMEHTOB M (MNun) nHdopMauun B npouecce NpeaocTaBreHna MyHUuunanbHOn
yCryru He npegyCMOTPEHbI.

5. ®opMbl KOHTPONSA 332 UCMOSTHEHMEM aAMUHUCTPATUBHOIO pernaMmeHTa

5.1. Tekywun KOHTpONnb 3a cobnwgeHMem nocnegoBaTenbHOCTU U
NPaBuUbHOCTU aAMUHUCTPATUBHBIX Npoueayp No NpeaocTaBNeHNo MyHULMNANbHON
ycnyrn ocyuwiectsnsetcs [nason CpegHeanoyeHCKOro cenbcoBeTa [opLueyYeHCKoro
panoHa Ha OCHOBaHUN PaCMoOPSHKEHUS.

5.2. TekywMin KOHTPOSIb OCYLLECTBNAeTCA MyTéM MpPOBeAEHUs MpOBEepoK
cobnogeHna n NcnonHeHna npeacrasuTenemM YNONHOMOYEHHOIO opraHa nonoXeHum
HacToswero  AOMUMHUCTPATMBHOINO  perflameHTa, CTaHgapToB W CPOKOB
npeaocTaBnNeHns ycnyru.

5.3. NepnoanYHOCTL OCYLLECTBIEHUST KOHTPONs YycTaHaBnueaeTtca [nasown
CpegHeanoyeHckoro  cenbcoBeTa  [opweyeHCKOro  pavoHa,  ucxoas U3
HeobxoauMocTM obecnevyeHns KayvyeCTBEHHOro npedoCTaBfeHns MyHUUMNansHOM
yCnyru.

5.4. Tekywmin KOHTPOSib BKIIKOMAeT MNpoBeAeHWe MMaHoBbIX (HA OCHOBaHWUK
YTBEPXAEHHbIX MNfiaHOB paboTbl YMONMHOMOYEHHOrO OpraHa) M BHEMMNAHOBbLIX (Ha
OCHOBaHUKM oObpalleHna 3assuTend, cogepxawero o060CHOBaHHYK xanoby Ha
penctems  (6e3gencTtBmMe) OOMKHOCTHbIX nuy, MHGOpMauMM, NOCTynMBLUEN OT
KOHTPOSIMPYIOLWNX U HaO30pHbIX OpraHoB, OpraHoB MpPOKypaTypbl) nposepok. [lpwu
npoBedeHMM MNPOBEPKM MOryT paccMmaTpuBaTbCA BCE BOMPOCHI, CBSA3aHHbIE C
npegocTaBNeHMEM  MyHUMUMNAnNbHOW  ycnyrn  (KOMMSIEKCHble  NpoBepkn), nmbo
OTAEenNbHblE BOMPOCHI, CBA3AHHbIE C MCMOMHEHMEM OTAEMbHbIX agMUHUCTPATUBHbBIX
npoueayp.

5.5. lNpeacrasutenu YNONHOMOYEHHOro opraHa, ocyLlecTensowue
BbINOSIHEHNE  agMUMHUCTPATMBHBIX Mpoueayp, NPeAyCMOTPEHHbLIX  HACTOSALUM
AOMUHUCTPATMBHBIM pErfiameHToOM, HEeCYT OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuickon degepaumm 3a cobrnogeHne CpoKoB, nopsiaka
paccMOTPeHNa U MNpuémMa [OOKYMEHTOB, MNPaBOMEPHOCTU MPUHATUA peLUeHnn O
npegocraBneHnm nnbo oTkase B NpefoCTaBfeHUM MyHULMNANIbHON YCIyTn.

5.6. 0ns npoBegeHUss NpoOBEPKM MOSHOTbI W KayecTBa MCMNOSHEHUS
aAMUHUCTPATUBHBIX npoueayp MoxeT OblTb co3gaHa kKomucceusi. PesynbTathl
AEATENbHOCTM KOMUCCUMM OPOPMIIAIOTCA B BUAE aKTa C yKasaHWEM BbISIBIIEHHbIX
HeJOCTaTKOB M NpeafioXeHUSIMU MO UX YCTPaHEHWUIO.

5.7.B cnyyae HapyweHus npaB rpaxgaH gencreuamun (6esgencrTemem)
npeacraButenamn YMNofHOMOYEHHOro OpraHa BUHOBHbIE NUUA NPUBMEKATCA K
OTBETCTBEHHOCTU B nopsake, npeaycMOTPeHHOM 3akoHogaTtenbCcTBoM Poccumnckon
degepaumn.



5.8. KoHTponb 3a npegocTaBreHneM MyHULMMNAanbHOW YCryrn B COOTBETCTBUM
C HacToswumM AOMUHUCTPATUBHBLIM pEernameHTOM MOXET OCYLLECTBMSATLCA Takke
rpaxgaHamu, UX OObeaUHEHMSIMM U opraHM3auusMm B COOTBETCTBUM C
AENCTBYIOLUMM 3aKOHOAATENbCTBOM.

6. JocynebHoe (BHecynebHoe) obxanoBaHne 3asBUTENEM pPeELUEHU U
penctemn  (6e3gencTeusl)  YNOSTHOMOYEHHOrO  OpraHa, [OOSMKHOCTHOro  nuua
YyNOMHOMOY€EHHOro opraHa nnbo npeacraBntTensa YnoHOMOYEHHOrO opraHa

6.1. Npeamer pocynebHoro (BHecyanebHoro) obxanoBaHus 3asBuTenem
pelleHun n genctenn (6esgencTaund) npeacrasutens YNonHOMOYEHHOro opraHa

6.1.1. 3aaBuTtenb BnpaBe 0OpaTUTbCA C Xanobom Ha pelueHusi, OencTBusA
(6e3penctBue) npeactaBuTens YNONHOMOYEHHOIO opraHa B criyvasix:

a) HapyleHusi cpoka peructpauumn 3sasasneHus (obpalueHus) 3aaButens o
npeaocTaBNeHNN MyHULMNANbLHON yCNyru;

0) HapyleHMst YCTaHOBIEHHOrO CpoOKa NpPeaoCTaBfEHUS MyHMUMNANbHON
ycnyru;

B) TpeboBaHus y 3asBuTensd AOKYMEHTOB, MHGOpMauMM WU COBEPLLEHUS
AENCTBUA, KOTOpble He npefyCMOTPeHbl HOPMATUBHBLIMW MNPAaBOBbIMU  aKTamu
Poccuinckon ®enepaumn ana npegocTaBrneHns MyHULUNansHOW yCnyru;

r) oTkasa B NpMEME AOKYMEHTOB, NpefoCcTaBfieHMe KOTOPbIX NpeayCMOTPEHO
AN NONy4YeHNsa MyHULMNAaNbHOW yCnyru;

A) oOTkasa B MNpeaocTaBNeHUM MyHUUMNanbHOWM  ycnyru/cepBuca npu
OTCYTCTBUM NPEOYCMOTPEHHbIX 4N 3TOr0 OCHOBAHWUNM;

e) 3aTpeboBaHMA nnaTbl 3a NPeaoCTaBfieHNe MYyHUUMNAnbHOW YCNyru, He
npegycMOTPeHHON 3akoHoaaTenbcTBOM Poccunckon denepaunu;

X) OTKasa B UcnpasneHnm onevyatok U owmnboK B BblAaHHbIX AOKYMEHTax uiu
HapyLLEHMs1 YCTAaHOBMEHHOIO CpOKa TakuUX NCNPaBIEHWI;

3) HapylleHust cpoka unu nopsiaka Bblgadn OOKYMEHTOB MO pesyrbTaTam
npenocTaBneHns MyHUUMNAanNbHOWM yCnyru;

M) NPUOCTAHOBMNEHUA MPeAoCTaBfEHUss  MYHUUMNANbHOW  YCryrm  npu
OTCYTCTBMM Ha TO 3aKOHHbLIX OCHOBaHWUI;

K) nctpeboBaHus JOKYMEHTOB Unu nHdopmauumn y 3assuTtensi, OTCyTCTBUE UMK
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb NpU NepBOHayanbHOM OTKase (3a
NCKINIOYEHNEM Cny4YaeB, NPsIMO NPeayCMOTPEHHbIX 3akoHOoA4aTenbCcTBOM Poccuiickomn
depepaumn).

6.2. O6wue TpeboBaHMs K NOPALKY NOAAYN U PACCMOTPEHUS anoobl

6.2.1. YXKanoba moxeT ObITb NogaHa 3asaButenem:

a) B NUCbMEHHON hopmMe Ha BymMakHOM HOcUTene Mo NoYTe UMK NPU JIMYHOM
oOpalleHnn B YNONMHOMOYEHHbI OpraH;

6) B 9NEKTPOHHON (hOopMe MO INEKTPOHHOM NOYTE UMW Yepes odmumanbHbIn
CanT YNONMHOMOYEHHOro opraHa.

6.2.2. Xanoba Ha pewnctBua (6Gesgencreve), peweHus npeacraBuTens
YNONHOMOYEHHOIO OpraHa paccMmaTpuBaeTcs pykoBoguTenem YnonHOMOYEHHOro
opraHa.

6.2.3. XXanoba gomkHa cogepxaTtb:

a) HauMeHOBaHWe YMNONHOMOYEHHOr0 OpraHa, OTAEeNeHus wunu  nuua,
AencTeus/peLlleHmnst KOTopbix 06XanyrTcs;



6) dhammnumio, umMs, 0TYECTBO (NPU HanMMuMM) N agpec (KOHTaKTHbIA TenedoH,
afpec S9MNEeKTPOHHOW MoYThbl NpU Hanuuun) 3aaBuTens - uanyeckoro nuua, Ans
tOPUANYECKOro N1ua — HaMeHoBaHWe N CBeLEHUSI O er0 MeCTOHaXOoXAeHUu;

B) cBeeHns 06 obxanyembix peLleHunsix, 4encTBusX (6espenctenn);

r) [oBOAbl, MOATBeEpXAalLliMe Hecorrnacue ¢ peweHusaMn, AOencTBUsSIMU
(6espencTBmem).

6.2.4. 3asBuTenb BrpaBe MNPUNOXUTb K Xanobe AOKYMEHTbl (UNKn UX Konuu),
noaTeepxaatoLLme AoBoAbl xanobbl.

6.2.5. Cpok paccMoTpeHus xanobbl COCTaBNAET:

a) 15 (naTtHaguaTb) paboumx gHEN Co OHS perucTpaumm xanobsbl;

6) 5 (NnaTb) pabounx gHen npwm obxanoBaHuM OTKasa B Npueme OOKYMEHTOB
NN OTKase/3aTAarMBaHMM CPOKOB MCMNpaBeHnst ownbok (Mpyn onevaTkax n owmbkax),
€CNnn NHOE He YCTaHOBMEHO HOPMATUBHbLIMU NPaBOBbLIMW aKkTamM.

6.2.6. o pesynbTataMm pacCMOTPEHUS XKanobbl NPUHUMAETCA peLLEHME:

a) O NOMHOM WM YaCTUYHOM YAOBNETBOPEHUN Kanobbl (C OTMEHON peLleHus,
ycTpaHeHnem  owunbkn, BO3BpAaTOM  HEODOCHOBAHHO  B3bICKAHHbLIX  CYyMM,
ncnpaeBneHnem HapyLleHus);

6) 06 oTKase B y4OBNETBOPEHUN XKaroObl.

6.2.7. 3aaBUTEND HE NO3QHEE Creayrwero OHS Nocrne NPUHATUSA peLLeHus
HanpaBnseTcsd MNUCbMEHHbIM (MO  XenaHWw — B 3NEKTPOHHOW  dhopMme)
MOTUBMPOBAHHLIN OTBET C Pa3bACHEHUSAMU W YKasaHWeM mnopsaka AanbHenwnx
aencTemn 3aasutens.

6.2.8. B cnyyae ygooBneTBopeHus xanobbl npeactaButenb YNOMHOMOYEHHOMO
opraHa HesamennuUTEeNbHO YCTPaHAET BbISIBNIEHHbIE HapylleHus, MHopmMmmpyeT ob
aTOM 3asBUTENS, a TaKkkKe O JanbHENLWNX ero 4eNCTBUAX Npu HEOBXOOUMOCTN.

6.2.9. B cnyyae oTKaza B YyOOBMETBOPEHUM >anobbl npencTaBUTESNb
YNorHOMOYEHHOro opraHa coobuwiaeT 3agaBMTeNO0 MOTUBUPOBAHHYIO NPUYMHY OTKa3a,
a Takke BO3MOXHbI MOPSAOK paspeLLeHnst COPHON CUTyaLmnn.

6.2.10. Ecnm B Xxoge paccMoTpeHust xanobbl BbISABMEHbI  MPU3HAKK
aAMUHUCTPATUBHOIO NpaBOHApPYyLUEHUS UM NPeCTynreHns, MmaTepuarnsl nepeaarTcs
B COOTBETCTBYIOLLME KOHTPOSbHO-HAA30PHbIE OpraHbl.

6.3. MHdopmupoBaHue 3asButens O nopsagke nogadym M pacCcMOTPeHUs
Xanobbl

6.3.1. Hcbopmauma o nopsgke gocyaebHoro (BHecyaoebHoro) obxanoBaHus
pasMellaeTca Ha odmumanbHbiX pecypcax YNOMHOMOYEHHOrO opraHa, a Takke
MOXeT ObITb NpeaocTaBneHa 3asBUTENO YCTHO UM NMMCbMEHHO MO 3anpocy.



MpunoxeHue 1

K TunoBoMmy AAMUHUCTPATUBHOMY pernamMeHTy
npeaocTaBfeHUst MyHULUNanbLHOMU yCryru

NO NOUCKY 3aXOPOHEHUA U NpeAoCcTaBleHUs
MHOpMaLIMK O HEM

HAYAJIO ®OPMbI

(adpecam 3asieneHusi: 0omkHocmb, ®HO)

®Gamunus, uMsi, om4yecmeo (Npu Hanu4uu) 3aseumers,
nonHocmabto (6e3 cokpauw,eHull)

(8ud dokymeHma, ydocmosepsiouieao UYHOCMb
Baseumerns)

cepus (npu

Hanu4mm):
Homep:

KeM BblOaH:

KoA nogpasfeneHus
(Npn Hanu4un):

JaTta Bblaauu:

HoMep TenedoHa:

AJIEKTPOHHAasA no4yra:

CHUWIC (npwn
Hanuynm):

3AABNEHUE
0 NpepocTaBreHUN MyHULMNANbLHOW yCnyrm

HOata Per. Ne

Mpowy npedocTaBUTb  MyHUUMNanbHyt  ycnyry  «loucK  3aXOpPOHEHWUs U
npegocTaBneHve uHdopmMaumm o0 HEM» U BblgaTb BbINUCKY, coAdep)kallyto
o6LLeaoCTyMNHble CBEAEHMS O HAMAEHHOM MECTe 3aXOPOHEHMUS.

Bua 3anpoca:

(31€KMpPOHHBIL / py4HOU)

PervoH gnsa nowncka:

(HaumeHosaHue peauoHa)

HacenéHHbI NyHKT ANna noucka (rnpu Hanauduu):

Ne HanmeHoBaHWe HacenéHHoro NyHKTa




2O XN ~WN

CBefieHNs1 0 3aXOPOHEHHOM

damunung

Nmsa

OtyecTBO (NpY HaNM4yuK)

[aTta poxaeHus

HaTa cmepTu (Npn HaNU4mMn)

[aTta: MNoanuce:

Pesontouus YNONIHOMOYEHHOr0 AOMKHOCTHOrO
YMOJTHOMOYEHHO20 opaaHal:

(pacwugpposka)

nua

[HaumeHosaHue

[aTta: MNoanuce:

KOHEL ®OPMblI




MpunoxeHue 2

K TunoBoMmy AAMUHUCTPATUBHOMY pernamMeHTy
npeaocTaBfieHUst MyHULUNanbLHOMU yCryru

NO NOUCKY 3aXOPOHEHUA U NpeAoCcTaBleHUs
MHcpopMaLMK O HEM

HAYAJIO ®OPMbI

PELUEHUE
006 oTKa3e B npeAoCTaBNeHUn MyHULMNanbHON ycnyru

(pamunus, ums, omyecmso (npu Hanu4uu) 3aseumerns)

no paHee nogaHHOMY Bamu 3asBneHunto Ne

(Homep 3aseneHusi/obpawieHus])

B LieNsiX Nofy4YeHnst MyHUUMNanbHOM YCIyru:

(HaumeHosaHue MyHuyunanbHoU ycryau)

OTKa3aHOo no cneayrwemy OCHOBaHUIO!

(ocHosaHue Orisi omka3a)

Pa3bsicHeHne MPUYUNHDbI:

[lononHuTeNnbHO MHPOPMUPYEM:

(dononHumernbHble ceedeHusi, npu Heobxodumocmu)

O0/mKHOCMb noonuck [o)7]e;

(6ama)

KOHEL, ®OPMbI



MpunoxeHue 3

K TunoBoMmy AAMUHUCTPATUBHOMY pernamMeHTy
npeaocTaBfeHUst MyHULUNanbLHOMU yCryru

NO NOUCKY 3aXOPOHEHUA U NpeAoCcTaBleHUs
MHOpMaLIMK O HEM

HAYAJIO ®OPMbI

PELUEHUE
06 oTKkase B NpuMeme 4OKYMEHTOB, He06X0AMMbIX ANA NpeaoCcTaBneHus
MYHULMNANbLHOW yCnyrm

(pamunus, ums, omdyecmeo (npu Hanu4uu) 3aseumers)

no paHee nogaHHOMY Bamu 3asBneHunto Ne

(Homep 3aseneHusi/obpawieHus])

B Uendax nony4vyeHus MyHI/ILlVII'IaJ'IbHOI7I ycnyru:

(HaumeHosaHue MyHuyunanbHoU ycryau)

OTKa3aHOo no cneayrwemy OCHOBaHUIO!

(ocHosaHue Orisi omka3a)

Pa3bsicHeHne MPUYUNHDbI:

[ononHUTENbLHO MHOPMUPYEM:

(dononHumernbHble ceedeHusi, npu Heobxodumocmu)

OOI/mKHOCMb noonuck [o]Z]6]

(6ama)

KOHEL ®OPMblI
KOHEL ®OPMblI



